UY BANNHANDAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HOA BINH DPjc 1ap - Tw do - Hanh phiic
S6: 540 /QD-UBND Hoa Binh, ngay 24 thang 3 ndm 2023
QUYET PINH

Veé viéc cong bé danh muc thii tuc hanh chinh dwoc sira ddi, bo sung
trong linh vyc tro giip phép 1y thudc thim quyén giai quyét
cia S¢ Tw phap tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TINH HOA BINH

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sita doi, bé sung mét sé diéu cua Ludt Té chirc Chinh phii va Ludt Té chirc
chinh quyén dia phwong sé 47/2019/QH14 ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thit tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia
Chinh phii sira doi, bé sung mét sé diéu cua cac Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh,

Can civ Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong
Chinh phii huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Quyét dinh so 228/0P-BTP ngay 27/02/2023 ciia B trucng B Tu
phap vé viéc cong bé thii tuc hanh chinh dwoc sira doi, bo sung trong linh vuc tro
giup phap ly thuéc pham vi chirc nang quadn ly cua Bo Tu phap,

Theo dé nghi ciia Gidam déc S6 Tw phdp tai To trinh sé6 518/TTr-STP ngay
21/3/2023.

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh niay Danh muc thi tuc hanh chinh
duoc sira doi, bo sung (03 thi tuc) trong linh vuc trg giup phap 1y thudc pham vi
chtrc nang quan ly ciia S& Tu phép tinh Hoa Binh.

(C6 Phu luc chi tiét giri kem).
~ Phu lyc Danh myc va ndi dung cu ‘Ehé cua thu tuc hanh chinh (TTHC) tai

Quyét dinh nay dugc cong khai trén Cong Dich vu cong Quoc gia (dia chi:
dichvucong.gov.vn); H¢ thong thong tin gidi quy€t thu tuc hanh chinh tinh (dia chi:
dichvucong.hoabinh.gov.vn), Trang Thong tin dién tr cia Van phong Uy ban nhan
dan tinh (dia chi: http://vpubnd.hoabinh.gov.vn).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.



http://vpubnd.hoabinh.gov.vn/

Bii bo 03 thi tuc hanh chinh linh vuc tro giup phéap 1y dugc cong b tai
Quyét dinh s6 497/QD-UBND ngay 15/3/2019 ctia Chii tich Uy ban nhan dan tinh
vé viéc cong bd Danh muyc thu tuc hanh chinh mé&i ban hanh va duoc stra d6i, bo
sung trong linh vuc tro giup phap 1y thudc thim quyén giai quyét ctia S¢ Tu phap
tinh Hoa Binh.

Piéu 3. Cac thu tuc hanh chinh cong bd tai Quyét dinh nay dugc thuc hién
tiép nhan, tra két qua tai Trung tdm Trg gitp phap 1y nha nudc tinh, Chi nhanh
cua Trung tam.

- Giao S¢ Tu phap:

+ Chu tri, phdi hop véi Vian phong Uy ban nhan dan tinh va co quan lién
quan, cin ctr thi tuc hanh chinh tai Quyét dinh nay ra soét, xay dung quy trinh
noi bo giai quyét TTHC thudc tham quyén tiép nhan, giai quyét trinh Chu tich
Uy ban nhan dan tinh phé duyét, thai gian cham nhat ngay 30 thang 3 nam 2023.

+ Chu tri, phdi hop vaéi S Théng tin va Truyén thong va co quan c6 lién
quan ding tai ddy da noi dung cu thé cua ting tha tuc hanh chinh dugc cong
bé tai Quyét dinh nay trén Cong thong tin dién tir cia tinh, Trang Thong tin
dién tir cia So va niém yét, cong khai TTHC tai Trung tdm phuc vu hanh chinh
cong tinh, Trung tdm Trg giup phap 1y nha nudc tinh, Chi nhanh ctia Trung tam
theo quy dinh.

Pi¢u 4. Chanh Vin phong Uy ban nhan dan tinh, Giam dbc cac So: Tu
phap, Thong tin va Truyén thong va cac to chirc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh ndy./.

Noi nhdn:

- Nhu Diéu 4;

- Cuc Kiém soat TTHC - VP Chinh phu;
- Chu tich, cac Ph6 Chu tich UBND tinh;
- Chanh VP, cac Phé CVP/UBND tinh;

- Trung tam TH&CB tinh;

- Trung tam Phuc vy HCC tinh.

- Luu: VT, NVK (ThH.05b).

CHU TICH




PHU LUC
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC TRQ GIUP PHAP LY
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP TINH HOA BINH
(Kém theo Quyetr dinhso 540 /OP-UBNDngay 24 /3/2023 cua Chu tich Uy ban nhan dan tinh Hoa Binh)

PHAN I. DANH MUC THU TUC HANH CHINH

(Bdi b6 03 thii tuc hanh chinh linh vuec tro givip phdp 1y dwege cong bé tai Quyét dinh sé 497/QD-UBND ngay 15/3/2019 ciia
Chu tich Uy ban nhén dén tinh vé viéc cong bé Danh muc thi tuc hanh chinh méi ban hanh va dwoc sira doi, bo sung trong linh
viee tror gitip phdp Iy thudc tham quyén gidi quyét ciia S6 Tuw phdp tinh Hoa Binh).

Tén VBQPPL quy dinh noi
Phi, 1& phi dung sira di, b sung, thay
thé

Pia diém/co quan

STT| Tén TTHC/M&ATTHC Thoi han giai quyet thyc hign

1 | Thu tuc yéu cau tro gidp Trung tdm Tro Khong

Ngay sau khi nhan du hd so | o
gilp phap ly nha

phap ly theo quy dinh, nguoi tiép g _
2.000829.000.00.00.H28 | nhan yéu cu phai kiém tra | DU6C, cac  Chi
cac ndi dung c6 lién quan dén | Nhanh cua Trung
yéu cau trg giup phap ly va | tam.

tra 101 ngay cho nguoi yéu
cau vé viéc hd so du diéu
kién dé thu 1y hodc phai bd
sung gidy to, tai liéu c6 lién
quan.

- Théng tu s6 09/2022/TT-BTP
ngay 30/12/2022 cua Bo trudng
Bo Tu phéap bai bdo mot s6 noi
dung tai cac Thong tu trong linh
vuc tro giup phép ly, ho tich do
Bo truong BO Tu phap ban
hanh.




Tha tuc rat yéu cau trg
giup phap ly cua nguoi
duoc trg gitp phap ly

2.001680.000.00.00.H28

Ngay sau khi nhan di ho so
theo quy dinh

Trung tam Tro
giup phéap ly nha
nuéc, cac Chi
nhanh caa Trung
tam.

- Théng tu s6 09/2022/TT-BTP
ngay 30/12/2022 cua Bo trudng
Bo Tu phéap bai bdo mot s6 noi
dung tai cac Thong tu trong linh
vuc trg gitp phap ly, hé tich do
Bo truéng BO Tu phdp ban
hanh.

Thi tyc thay doi nguoi
thuc hién trg giup phap
ly

2.001687.000.00.00.H28

03 ngay lam viéc ké tir ngay
nhan duogc don dé nghi thay
d6i nguoi thuc hién tro gitp
phap ly

Trung tam Tro
giup phép ly nha
nudc, cac Chi
nhanh cua Trung
tam.

- Théng tu s6 09/2022/TT-BTP
ngay 30/12/2022 cua B0 trudng
Bo Tu phéap bai bdo mot sb noi
dung tai cac Thong tu trong linh
vuc tro giup phép ly, ho tich do
Bo trudng BO Tu phdp ban
hanh.




PHAN II
NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH

(Kém theo Quyét dinh sé: 540 /OP-UBND ngay 24 thdng 3 nam 2023 cua
Cha tich Uy Ban nhan dan tinh Hoa Binh)

1.Thi tuc y&u cau trg giap phap ly
1.1. Trinh tw thyc hién:

- Khi yéu cau trg gitp phéap 1y, ngudi yéu cau phai nop ho so yéu cau tro
giup phap ly cho Trung tam trg giup phap 1y nha nudc, Chi nhanh cua Trung tam
hoic t6 chuc tham gia trg giup phap ly (to chtc hanh nghé luat su, t6 chue tu van
phap luat ky hop dong thyuc hién trg gitp phép Iy véi So Tu phap; t6 chizc hanh
nghé luat su, t6 chirc tu van phép luat ding ky tham gia trg gilp phap 1y).

- Sau khi tiép nhan ho so, nguoi tiép nhan phai xem xét va tra loi ngay cho
nguoi Yéu cau vé viéc hd so du diéu kién thu ly hoac phai bd sung thém gidy to,
tai liéu co lién quan. Truong hop ngudi yéu cau chua thé cung cap day du ho so
nhung can thuc hién trg gitp phap Iy ngay do vu viéc sap het thoi hiéu khai kién
(con dudi 05 ngay lam viéc), sap dén ngay Xét xu (theo quyét dinh dua vu an ra
xet xtr con dudi 05 ngay lam viéc), co quan tién hanh t6 tung chuyén yéu cau trg
glup phap ly cho t6 chuc thuc hién tro gidp phap Iy hodc dé tranh gay thiét hai
dén quyen va |01 ich hop phap cua ngudi duoc trg giup phap 1y thi ngu:ol tiép nhan
yéu cau bao cdo ngudi dimg dau to chuc thuc hién tro gitp phap 1y va thu ly ngay,
dong thoi huéng dan nguoi yéu cau tro gilp phap Iy b sung céc gidy to, tai liéu
can thiét.

- Thoi han bo sung gidy to, tai liéu chimg minh 1a nguoi duoc tro gilp phap
1y doi vai truong hop thu ly ngay vu viéc tro giap phép ly cu thé nhu sau:

+ Trong thoi han 05 ngay 1am viéc ké tir khi vy viéc trg giup phap Iy dugc
thu 1y, ngudi yéu cau tro gitp phap Iy cé trach nhiém cung cap, bo sung cac giay
to chimg minh 13 ngudi duoc tro gidp phap ly. Truong hop ngudi dugc trg gidp
phap 1y cu trli tai ving ¢6 diéu kién kinh te xa hoi dac biét kho khan hodc trudng
hop bat kha khang thi thoi han bo sung gidy to, tai liéu 12 10 ngay lam viéc, ké tur
khi vu viéc trg giup phap 1y duoc thu ly;

+ Trudng hop ngudi yeu cau tro gitp phap Iy khéng cung cap gidy to ching
minh la nguoi duoc trg gidp phap ly trong thoi han néu trén thi vu viéc trg giup
phap 1y khong duoc tiép tuc thuc hién. Viéc khdng tiép tuc thuc hién vu viéc trg
gitip phap 1y duoc to chic thuc hién tro gitp phap ly hoic nguoi thuc hién tro
gilp phap ly théng bao bang vin ban va néu 18 1y do cho ngudi duoc tro gilp
phap ly.

- Khi yéu cau trg giup phap ly du diéu kién thu ly Trung tdm tro gitp phap
1y nha nudc, Chi nhanh caa Trung thm hoic té chirc tham gia tro gitip phép 1y vao
S6 thu ly, theo ddi vu viéc trg gitp phap 1y.



- T6 chic thyuc hién tro gilp phap ly tu chéi thu ly va thdng bao r ly do
bang vin ban cho nguoi yéu cau khi thuc mot trong cac trudng hop sau day:

- tYéu cau trg gitp phap ly khong phai 1a vu viéc cu thé lién quan tryc tiép
den quyen va loi ich hop phép cta nguoi dugc tro gidp phép ly va khdng phu hop
véi quy dinh cua Luat Tro giup phép ly;

+ Y&u cau trg gitp phap Iy c6 noi dung trai phap luat;

+ Nguoi dugc tro gitp phap 1y da chét;

+ Vu vige dang dwgc mot to chic thuc hién tro gidp phép 1y khac thy Iy,
giai quyet.

1.2. Céach thikc thuc hién:

- Nop ho so truc tiép tai tru so cua to chirc thyc hién trg gidp phap ly;

- Gui h@ so qua dich vu buu chinh;

- Gui ho so qua fax, hinh thirc dién ta.

* Luw y: Viéc nop ho so yéu cau tro gidp phap 1y dugc thyc hién nhu sau:

- Truong hop nop truc tiép tai try so cua t6 chuc thyc hién tro giup phap ly:
nguoi Yeu cau trg gidp phép Iy nop don yéu cau trg gilp phap ly, gidy to, tai liéu
c6 lién quan dén vu viéc va xuat trinh ban chinh hozc nop ban sao ¢ ching thyc
gidy to chitng minh 1a ngudi duoc tro gidp phap 1y;

Trong truong hop nguoi yéu cau tro gitp phap Iy khéng thé ty minh viét
don thi ngudi tiép nhan yéu cau c6 trach nhiém ghi cac noi dung vao mau don dé
ho tu doc hoic doc lai cho ho nghe va yéu cau ho ky tén hoac diém chi vao don.

- Truong hop gui hd so qua dich Vu buu chinh: ngudi yéu cau tro giip phap
ly nop don yéu cau trg giup phap ly, gidy to, tai liéu c6 lién quan dén vu viéc va
ban sao ¢ ching thyuc giy to chimg minh 14 ngudi dugc tro gitp phép ly;

- Trudng hop gui ho so qua fax, hinh thtre dién tu, khi gap nguoi thuc hi¢n
tro giap phap ly, nguoi yéu Cau trg giGp phap ly phai xuat trinh ban chinh hoic
nop ban sao c6 chiing thuc gidy to chimg minh 13 nguoi duoc trg gitp phap 1y.

1.3. Thanh phan, sé lweng hd so:

a) Thanh phan hé se

- Pon yéu cau tro gitp phép ly;

- Giay to chimg minh nguoi thudc dién tro gitip phap 1y quy dinh tai biéu
33 Thong tu b 08/2017/TT-BTP ngay 15/11/2017 cua B9 truong BY Tu phap
quy dinh chi tiet mot s6 diéu cua Luat Tro gitp phap ly va huéng dan giay to
trong hoat dong tro giup phap ly va Thong tw so 09/2022/TT-BTP ngay

30/12/2022 bai bé mét sé ngi dung tai cdc Thong tu trong linh vuc tro gitip phap
ly, hé tich do Bé trueong BG Tw phdp ban hanh, cu thé:

1. Gidy to chirng minh 1a ngudi ¢6 ¢6ng véi cach mang gdm mot trong cac
gidy to sau:



a) Quyét dinh cta co quan ¢6 tham quyén cong nhan la ngudi c6 céng véi
cach mang theo quy dinh cua Phap 1énh wu dai nguoi co cong vdi cdch mang;

b) Quyét dinh phong tang danh hiéu Ba me Viét Nam anh hiing, Anh hiing
luc lugng vii trang nhan dan, Anh hung lao dong trong thoi ky khang chién;

¢) Huan chwong Khang chién, Huy chuwong Khang chién, Bang Ba me Viét
Nam anh hung, Bang Anh hung, Bang C06 cong vdi nudc;

d) Quyét dinh tro cp, phu cip do co quan ¢ tham quyén cap xac dinh l1a
nguoi €O cdng voi cach mang theo quy dinh cua phap luat vé uvu dai nguoi ¢ cong
véi cdch mang;

d) Quyét dinh hodc gidy chirng nhan thuong binh, ngudi hudng chinh sach
nhu thuong binh, bénh binh, bénh tat do nhiém chat doc héa hoc, ngudi hoat dong
khang chién bi nhiém chat doc hoa hoc.

2. Gidy t& chtirng minh ngudi thude hd nghéo 1a gidy chimg nhan ho nghéo.

3. Gidy to chimg minh 1 tré em gdm mot trong cac gidy to sau:

a) Gidy khai sinh, chimg minh nhan dan, cin cude céng dan, ho chiéu;

b) Vin ban ciia co quan tién hanh té tung xac dinh ngudi c6 yéu cau trg
giup phép ly la tré em;

¢) Vian ban cta co quan ¢ thim quyén vé ap dung bién phap xir Iy hanh
chinh hoac xtr phat vi pham hanh chinh xac dinh nguoi ¢6 yéu cau tro gilp phap
ly Ia tré em.

4. Gidy t& ching minh 12 ngudi dan toc thiéu s cu trd & viing ¢ diéu kién
kinh té - X8 hoi dac biét khd khan gom mot trong cac giay to sau:

a) Gidy to hop phap do co quan c6 thim quyén cip X&c dinh nguoi cd tén
la nguoi dan toc thi€u so va noi cu tru cia nguoi do;

b) Vin ban ctia co quan tién hanh té tung xac dinh nguoi ¢d yéu cau tro gidp
phap Iy 1a nguoi dan toc thi€u so va noi cu trd ctia nguoi do.

5. Gidy to chimg minh ngudi bi budc t6i tir da 16 tudi dén dudi 18 tudi 1a
van ban cta co quan tién hanh to tung Xac dinh nguoi ¢ yéu cau tro giup phép ly
la ngudi bi budc toi tir du 16 tudi dén dudi 18 tudi.

6. Gidy to ching minh 12 nguoi bi budc t6i thudc hd can nghéo gdm cac
gidy to sau:

a) Gidy chung nhan ho can nghéo;

b) Vin ban cia co quan tién hanh té tung xac dinh ngudi c6 yéu cau trg
giup phap ly la nguoi bi budc toi.

7. Gidy to chimg minh 14 cha dé, me d¢, vo, chdng, con cua liét sT va ngudi
c6 cong nudi dudng khi liét si con nho cé kho khan vé tai chinh gom cac giay to
Sau:



a) Gidy ching nhan ho can nghéo hoic quyét dinh huong trg cap xa hoi
hang thang hodc quyét dinh tiép nhan d6i tuong vao chim soc, nudi dudng tai nha
Xa hoi, co s& bao trg Xa hoi;

b) Quyét dinh cua co quan c6 thAm quyén vé trg cip wu dai, tro cap tién
tudt d6i voi cha dé, me d¢, vo, chong, con cua liét si va nguoi co Cong nu0| dudng
khi 1iét s con nho hoac Glay chirng nhan gia dinh li¢t sy, Bang t6 qubc ghi cong
c6 tén liét sy kém theo gidy to chtirng minh méi quan hé than nhan véi liét sy.

8. Gidy to chung minh 1a nguoi nhidm chat doc da cam ¢6 khé khin vé tai
chinh gom céc giay to sau:

a) Gidy chimg nhin hd can nghéo hodc quyét dinh huéng trg cip x& hoi
hang thang hoac quyét dinh ti€ép nhan doi twgng vao cham soc, nubi dudng tai nha
Xa hoi, co s¢ bao tro xa hoi;

b) Quyét dinh vé viéc tro cip wu dai d6i véi con ctia ngudi hoat dong khéang
chién bi nhiém chat ddc hoa hoc hodc Giay chirng nhan bénh tat, di dang, di tat
do nhiém chat ddc hoda hoc.

9. Giay to chirg minh la ngudi cao tudi ¢ kho khan vé tai chinh gom mot
trong cac loai giay to sau:

a) Quyét dinh huong tro cip x4 hoi hang thang; Quyét dinh tiép nhan dbi
tuong vao cham soc, nubi dudng tai nha xa hoi, co s& bao trg xa hoi;

b) Glay chimg nhén h¢ cén ngheo kem theo gidy to hop phap do co quan
¢ thadm quyén cap xac dinh nguoi c6 tén trong gidy 1a nguoi cao tudi.

10. Glay to chung minh 1a nguoi khuyét tat c6 kho khan vé tai chinh gdm
mot trong cac loai giay to sau:

a) Gidy chimg nhan ho cin nghéo kém theo Gidy chimg nhan khuyét tat do
co quan co tham quyén cap;

b) Quyét dinh huodng trg cap xa hoi hang thang; Quyét dinh tiép nhan déi
tugng vao cham soc, nudi dudng tai nha xa hoi, co s& bao trg Xa hoi.

11. Gidy to ching minh I1a ngudi tir du 16 tudi dén dudi 18 tudi 12 bi hai
trong vu an hinh su cé khé khan vé tai chinh gom cac giay to sau:

a) Gidy chimg nhin hd can nghéo hodc quyét dinh huéng trg cip x& hoi
hang thang hoac quyét dinh ti€p nhan doi twgng vao cham soc, nubi dudng tai nha
Xa hoi, co sd bao tro Xa hoi;

b) Vin ban cia co quan tién hanh té tung xac dinh ngudi c6 yéu cau trg
gitp phap ly I1a bi hai va tir da 16 tudi dén dudi 18 tuoi.

12. Gidy to ching minh 1a nan nhan trong vu viéc bao luc gia dinh c6 kho
khan veé tai chinh gom mét trong cac loai giay to sau:

a) Quyét dinh tiép nhan nan nhan bao luc gia dinh vao nha x& hoi, co sé
bao trg Xa hoi;



b) Gidy chirng nhan ho can nghéo kém theo mot trong cac loai gidy to: Gidy
Xac nhan cua co s& kham bénh, chira bénh ve viée kham va diéu tri thuong tich
do hanh vi bao lyc gia dinh gay ra; Quyet dinh cam nguoi gay bao luc gia dinh
tiép XUc voi nan nhan bao luc gia dinh; Quyét dinh xtr ly vi pham hanh chinh véi
ngudi ¢O hanh vi bao luc gia dinh.

13. Gidy to' ching minh Ia nan nhan cua hanh vi mua ban ngudi theo quy
dinh ctia Luat Phong, chong mua ban ngudi c6 khd khan vé tai chinh gom cac
giay to sau:

a) Gidy chimg nhén ho cén nghé;o hodc quyét dinh hudng tro cap xa hoi
hang thang hoac quyét dinh ti€ép nhan doi tugng vao cham soc, nudi dudng tai nha
Xa hoi, co s& bao trg Xa hoi;

b) Qiéy td, tai liéu ching nhan nan nhan theo quy dinh tai Diéu 28 Luat
Phong, chong mua ban nguoi.

14. Gidy to chtirng minh 12 nguoi nhiém HIV ¢6 khé khin vé tai chinh gom
cac giay to sau:

a) Gidy chimg nhan ho cén ngheo hodc quyét dinh hudng tro cip xa hoi
hang thang hoac quyét dinh ti€ép nhan doi tugng vao cham soc, nudi dudng tai nha
Xa hoi, co s& bao tro Xa hoi;

b) Gidy XA&c nhan ctia co quan ¢ thim quyén cip X4c dinh 1a ngudi nhidm
HIV.

15. Céc loai gidy to hop phap khéc do co quan ¢ tham quyén cip xac dinh
duoc nguoi thude dién trg gilp phap ly theo quy dinh cua phap luat trg giup phap
ly.

Trong truong hop nhitng ngudi thuge dién dugc trg giup phap Iy bi that lac

cac gidy to néu trén thi phai co Xac nhan cta co quan c6 thAm quyén da cap gidy
to do.

- Cac gidy to, tai liéu c6 lién quan dén vu viée tro gitp phép 1y.

b) S6 lwgng ho so: 01 bo.

1.4. Thoi han giai quyét ho so: Ngay sau khi nhan du hd so theo quy dinh,
ngudi tiép nhan yéu cau phai kiém tra cac ndi dung co lién quan dén yéu cau trg

giip phap ly va tra 161 ngay cho nguoi yéu cau vé viéc ho so du diéu kién dé thu
1y hodc phai bd sung gidy to, tai liéu c6 lién quan.

1.5. P6i twong thue hién thii tuc hanh chinh:
Ngudi yéu cau tro gitp phap 1y.
1.6. Co quan giai quyét thi tuc hanh chinh: Trung tam trg giup phap ly

nha nude tinh, Chi nhanh cua Trung tam; té chirc hanh nghé luat su, to chic tu
van phap luat ky hop dong thuc hién trg gidp phép Iy hoic ding ky tham gia trg

giup phép ly.
1.7. Két qua thwe hién thii tuc hanh chinh: Vuy viéc duoc thy 1y.



1.8. Phi, 1€ phi: Khong.

1.9. Yéu céu diéu kién thue hién thii tuc hanh chinh:

- Nguoi dugce tro giup phap ly theo quy dinh cua Luat tro giap phap 1y hodc
nguoi than thich cua nguoi duoc trg gitp phap 1y, co quan, nguoi co tham quyen
tién hanh t6 tung hodc co quan, t6 chirc, ca nhan khac ¢ lién quan yéu cau tro

gidp phap ly;

- Vu viée trg gitp phap 1y lién quan truc tiép dén quyén va loi ich hop phap
cua nguoi dugce trg gitp phép 1y;

- Vu vige trg gitp phap ly thudc pham vi thuc hién tro giup phap ly quy
dinh tai Diéu 26 cua Luat trg gitp phap ly;

- Vu vi€e tro gitp phap 1y thudc linh vue, hinh thire trg giiip phap ly quy
dinh tai Diéu 27 cua Luat trg giup phap ly;

- Vu vi€e tro gitp phap 1y khong thudce truong hop phai tur chéi theo quy
dinh tai khoan 3, Diéu 30 cua Luat trg giup phap 1y;

1.10. Tén miu don, miu t& khai: Pon yéu cau trg giup phap 1y theo miu
ban hanh kém theo Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 ctia Bo truong
Bo Tu phap (Mau s6 02-TP-TGPL) va quy dinh tai khoan 2 Piéu 1 Théng tw sé
09/2022/TT-BTP ngay 30/12/2022 bdi bé mdt sé ndi dung tai cdc Théng tw trong
linh vuc tro giup phdp ly, ho tich do B¢ truong Bo Tu phap ban hanh.

1.11. Can cw phap ly:

- Luat trg giup phap Iy ndm 2017,

- Thong tu sO 08/2017/TT-BTP ngay 15/11/2017 cua B truong Bo Tu phap

quy dinh chi tiét mot s6 diéu cuia Luat tro giup phéap 1y va huéng dan gidy to trong
hoat dong tro gitp phap ly;

- Thong tu ,sé 12/2018/TT-BTP ngay 28/8/2018 ctia B§ truong B Tu phap
huong dan mdét s6 hoat dong nghiép vu trg gitip phap ly va quan 1y chat luong vu
viéc trg giup phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ trueng Bé Tw phdp
bai bo mét so ngi dung tai cdic Thong tu trong linh vuc tror gitp phép ly, ho tich do
Bo truong Bo Tu phap ban hanh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc




PON YEU CAU TROQ GIUP PHAP LY

Kinh gtri: oo (1) P
I. Phan thong tin danh cho ngwoi yéu cau trg gitp phap Iy
Hovatén: ............... (2) e
8 )t 0o 0V [1<] 01 < OROURRRR
£ 1T 41Nt 1 0F: Y LSRR
S6 CMND/The cin crGC CONG GAN: ...
M&i quan hé véi ngudi duogc tro gitp phép 1y:

I1. Phén théng tin danh cho nguoi dwoc tro gitp phap ly

Hovatén: ............ () TSRS PPR
Ngay, thang, nam sinh: ............ccccoeeviiiiiiiiiciecieee, Gidi tinh: ..o,
8 )t e 0V 11=] 01 <R
8 11411 10T Y LSS

I11. N§i dung vu viéc tro gitp phap ly
1. Tém tat yéu cau tro gidp phap ly

2. Yéu cau hinh thuc tro gidp phap ly
Tu van phép luat [ ]
Tham gia t6 tung [ ]
Pai dién ngoai té tung ||

3. Tai liéu gui kém theo don



T6i xin cam doan 16i trinh bay trén 1a dung su that. P& nghi ..o 1)
....................... xem x€t trg giup phap 1y.

NGUOI LAM PON
(Ky, ghi rd ho tén hodc diém chi)

Cha thich:
(1): Tén t6 chuc thyc hién trg gitp phap Iy;
(2): Ho va tén nguoi yéu cau trg gip phap Iy;

(3): Ho va tén nguoi duoc tro gidp phép ly.

2. Tha tuc rat yéu ciu tro gitp phap Iy cia nguoi dwoc tro gilp phap

2.1. Trinh tw thuc hién:



- Ngudi duoc tro gitp phap ly co nguyen vong rat yéu cau tro glup phap ly
thi lam don rat yéu cau trg giup phap Iy va gui to chie thuc hién tro gitp phap ly
(Trung tam trg gilp phap Iy nha nudc, Chi nhanh caa Trung tam, t6 chie ky hop
ddng thuc hién trg gitp phap Iy, té chic dang ky tham gia tro gilp phap ly) hoic
ngu’O’I thuc hién tro glup phap ly (Tro giup vién phap ly, Luat su thuc hién tro
gilp phap ly theo hop ddng véi Trung tam tro gitip phap ly nha nuéc, Luat su
thuc hién tro gitp phéap Iy theo phan cong cua to chac tham gia tro gitp phap Iy,
Tu van vién phap luat c6 02 nam kinh nghiém tu van phap luat tro 18n 1am viéc
tai to chirc tham gia trg gitp phap 1y, Cong tac vién trg gidp phép 1y).

- Khi nhan duoc don rat yéu cau trg gilp phap Iy, to chic thuc hién trg gitip
phap ly hodc ngudi thuc hién trg gitp phap Iy tra 10i ngay bang van ban vé viéc
khong tiép tuc thuc hién vu viéc tro gilp phap ly.

2.2. Cach thyc hién:

- Nop hd so truc tiép tai tru s cia to chac thyuc hién tro gitp phap Iy;

- Gri h6 so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thtc dién ti.

2.3. Thanh phan, sé lweng ho so:

a) Thanh phan hd so:

- Pon rat yéu cau tro gitp phép ly.

b) S6 lweng hd so: 01 bo.

2.4. Thei han giai quyét ho se: Ngay sau khi nhan du hé so theo quy dinh.

2.5. Poi twong thuc hién thi tuc hanh chinh: Nguoi dugc trg gitip phap
ly ¢6 nguyén vong rat yéu cau trg giup phap ly.

2.6. Co quan giai quyét thi tuc hanh chinh: Trung tam tro giup phap ly
nha nudc tinh, Chi nhanh cua Trung tam; t6 chirc hanh nghé luat su, to chic tu
van phap luat ky hop dong thuc hién trg gidp phép Iy hodc ding ky tham gia trg
giup phap ly.

2.7. Két‘quﬁ thwc hién tha tuc hanh chinh: Nguoi dugc trg gidp phap ly
duoc rat yéu cau trg giup phap ly, vu viéc tro gitup phap ly ket thac.

2.8. Phi, I¢ phi: Khong.

2.9. Yéu cau diéu kién thuc hién thi tuc hanh chinh: Khéng c6

2.10. Tén méu don, miu to khai: Don rat yéu cau trg gilp phap Iy theo
mau ban hanh kém theo Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua B
truong BO Tu phap (Mau s6 05-TP-TGPL) va quy dinh tai khoan 4 bieu 1 Thong
tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bo mét so néi dung tai cdc Thong tur
trong linh vuc tror gilp phap ly, hé tich do Bg trueong Bo Tw phdap ban hanh.

2.11. Can cir phép ly:

- Luat Trog gitp phap ly nam 2017,



- Thong tw s6 12/2018/TT-BTP ngay 28/8/2018 ctia Bo truang Bo Tu phap
huéng dan mot sé hoat dong nghiép vu tro gidp phap Iy va quan 1y chét luong vu
viéc trg giup phap ly;

- Théng tw s6 09/2022/TT-BTP ngay 30/12/2022 bai bé mét sé néi dung tai
cac Thong tu trong linh vuc tro giup phap ly, hé tich do Bé truong Bé Tu phdp
ban hanh.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac




PON RUT YEU CAU TRQ GIUP PHAP LY

Kinh gri: oo, () P
Toi la (ho vatén): ................. (2) NOAC (3) v.vevvereeeriiieecee st
Ngay, thang, ndm sinh: ...........c..ccooovieieiiiieeiee. Giditinh: ..o
8D Xt W 1) [T I 1
DaEN tN0aI: ...t
CMND/Thé can crdC CONG QAN SO: ..evveeeeeereeeeeeee ettt

La nguoi dugc tro gidp phap ly
Hoac la gidam ho cua nguoi dugc tro giap phap 1y .............. ) N dang
duoc ..o (D)oo, tro gitp phéap ly.
Bén nay, do khéng con nhu cau tro giap phap 1y, can cr vao khoan 6 Piéu 8 cua
Luat Tro giGp phép ly, t6i xin rat yéu cau tro giup phap ly, dé nghi
.............. (1)...ooeen.... Xem Xét, quyét dinh.

NGUOI LAM PON

(Ky, ghi rd ho tén hodc diém chi)

Chu thich:

(1): Tén t6 chuc thyuc hién trg gip phap Iy;

(2): Ho va tén nguoi dugc tro gilp phép ly;

(3): Ho va tén nguoi gidm ho cua ngudi dugc tro gidp phap ly.

3. Thi tuc thay ddi nguoi thue hién tro gitip phap 1y
3.1. Trinh ty thuc hién:

- Ngudi duoc trg giap phap ly ¢6 can ctr cho rﬁng nguoi thuc hién tro giap
phap 1y thudc mot trong cac trudong hop khong dugc ti€p tuc thuc hi¢n hoac phai



tir choi thye hién trg gitip phép 1y theo quy dinh tai khoan 1 va khoén 2 Dicu 25
cua Luat Trg giup phép ly thi lam don dé nghi thay déi ngudi thuc hién trg gitup
phap 1y va gui Trung tdm tro gitip phap ly nha nude, Chi nhanh cta Trung tam
hoac t6 chure ky hop d(}ng thuc hién tro gitip phap 1y, td6 chirc ky hop dong thuc
hién trg gitip phép 1y, to chuc dang ky tham gia trg giap phap 1y.

- Trong thoi han 03 ngay lam viéc ké tir ngdy nhan dugc don dé nghi thay
do61 nguoi thyc hién tro gitip phap 1y, Trung tam tro gitip phap 1y nha nudc, Chi
nhanh ctia Trung tam, t0 chirc ky hop dong thuc hién trg giip phap ly, td chic
dang ky tham gia trg gitip phép ly co6 trach nhi€ém thong bdo bang van ban va néu
0 1y do cho nguo1 duoc trg gitip phép 1y va cir ngudi khac thuc hién trg giap phap
ly trong truong hop nguoi thuc hién tro gitip phap 1y thugc mot trong cac truong
hop khong duoc tiép tuc thyc hién trg gitip phap 1y hodc nguoi thuc hién tro giup
phap 1y phai ttr choi thuc hién vu viéc trg giap phap ly theo quy dinh.

3.2. Cach thirc thye hién:

- Nop ho so truc tiép tai tru s& cta to chire thue hién trg giup phap ly;

- Gui ho so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thirc dién tir.

3.3. Thanh phan, s6 lwong ho so:

a) Thanh phan h so:

- Pon d& nghi thay dbi ngudi thyce hién tro giup phap 1y.

- Gidy to, tai liéu lién quan dén yéu cau thay doi.

b) S6 lwong ho so: 01 bo.

3.4. Thoi han giai quyét hd so: 03 ngay lam viéc ké tir ngay nhan dugc
don dé nghi thay d61 nguoi thyc hién trg gitp phap 1y.

3.5. Poi twong thwe hién thii tuc hanh chinh: Ngudi dugc tro gitp phap
ly theo quy dinh cta Luat Tro giap phap ly.

3.6. Co quan giai quyét thi tuc hanh chinh: Trung tam trg giap phap ly
nha nude, Chi nhanh cua Trung tam, t6 chire ky hop dong thuc hién trg' giip phap
1y, t6 churc dang ky tham gia trg giap phép 1y.

3.7. Két qua thye hién tha tuc hanh chinh: Van ban tra loi nguoi dugc
tro gitip phap 1y vé viéc thay doi nguoi thuc hién tro giap phép 1y.

3.8. Phi, 1€ phi: Khong.

3.9. Yéu cau diéu kién thyc hién thi tuc hanh chinh:

Khi c6 can cur cho rang nguoi thyc hién trg giup phap 1y thudc mot trong
cac truong hop khong dugce tiép tuc thuc hién hodc phai tir chdi thyc hién tro giup
phép 1y, cu thé nhu sau:



- Thyc hién hanh vi bi nghiém cAm quy dinh cua Luét tro giap phap 1y, trir
truong hop da chap hanh xong hinh thirc xur Iy vi pham va dugc thuc hién trg gitup
phap 1y theo quy dinh cua Luat trg gitp phap ly;

- Bi thu hdi thé trg gitip vién phap 1y, the¢ cong tac vién tro giup phap ly,
Chung chi hanh nghé luat su, thé tu van vién phap luat;

- Cac truong hop khong dugc tham gia t tung theo quy dinh cua phép luit
veé t0 tung;

- ba hoac dgng thl_xg hién tro giap phap 1y cho nguoi dugc trg gitp phap ly
la cac bén c6 quyén loi déj lap nhau trong cﬁpg mot vu viéc, tru truong hgp cac
bén c6 thod thuan khac doi véi vu viée tu van phép luét, dai dién ngoai t6 tung
trong linh vuc dan su;

- C6 can cr cho rang ngudi thuc hién tro gitp phap 1y c¢6 thé khong khach
quan trong thuc hién trg giap phap ly;

- Co 1y do cho théy kh@ng thé thuc hién vu viée tro gitp phap 1y mét cach
hiéu qud, anh hudng dén quyén va loi ich hop phap ctia nguoi duoc tro giup phap
ly.

3.10. Tén méiu don, mau to khai:

Pon dé nghi thay d6i nguoi thuc hién tro gitp phap 1y theo mau ban hanh
kem theo Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua B truong Bo Tu
phap (Mau s6 04-TP-TGPL) va quy dinh tai khodn 3 Piéu 1 Théng tw s6
09/2022/TT-BTP ngay 30/12/2022 bdi bé mét sé néi dung tai cc Thong tw trong
linh vuc tro giup phdp Iy, ho tich do Bo truong Bo Tu phap ban hanh.

3.11. Can cir phap ly:

- Luat trg giup phap Iy ndm 2017,

- Thong tu ,sé 12/2018/TT-BTP ngay 28/8/2018 ctia B trudng B6 Tu phap
huong dan mdét s6 hoat dong nghiép vu trg gitip phap ly va quan 1y chat luong vu
viéc trg giup phap ly;

- Thong tu 56 09/2022/TT-BTP ngay 30/12/2022 ciia BG truong Bé Tue phdp
bai bo mét so ngi dung tai cdic Thong tu trong linh vuc tror gitp phép ly, ho tich do
Bo truong Bo Tu phap ban hanh.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc




PON PE NGHI THAY POI NGUOI THUC HIEN TRQ GIUP PHAP LY

Kinh gui: .o, () PP
Toi la (ho va tén): ........ (7)) [ hoac............... () PSR
Ngay, thang, nam sinh: ............cccoevveiiv i, Gigitinh: ..o
30 N 0} LT T 41T
DIEN Th0QI: oo e
CMND/Thé can € CONG QAN SO: ...vveeeeeeeeeeeeeeeee e,
La nguoi duoc tro giup phap ly Hodc 1a nguoi giam ho cua nguoi dugc trg gidp
phap Iy ......... (2)eiiinin dang duwoc Ong/Ba .............. (4)
e 1O QAP PHAP 1Y trONG VU VIEC. ..o

Cin cir vao khoan 5 Diéu 8 cua Luat Tro gitp phap 1y, t6i dé nghi thay doi nguoi
thuc hién tro giup phédp ly wvé6i 1y do sau  day:

T6i xin cam doan 101 trinh bay trén la dung sy that. Pénghj ............ () I xem
xét thay doi nguoi thuc hién trg giup phép ly.

NGUOI LAM PON
(Ky, ghi ré ho tén hodc diém chi)

Chu thich:
(1): Tén td chutc thyuc hién trog gitp phap Iy;
(2): Ho va tén nguoi dugc trg gitp phap ly;
(3): Ho va tén nguoi y&u cau trg gitp phap 1y;
(4): Ho va tén nguoi thuc hién trg gitp phéap ly
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