UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH HOA BINH DPoc 1ap - Tu do - Hanh phuc
S6: 1488 /QD-UBND Hoa Binh, ngay 20 thang 7 nam 2021
QUYET PINH

Veé viée cong b6 danh muc thu tuc hanh chinh sira doi, thay thé
thugc thAm quyeén giai quyet cua S& Noi vu, Uy ban nhan dan cap huyén,
Uy ban nhén dan cip xi trén dia ban tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TiNH HOA BINH

Can cit Ludt Té chire Chinh quyén dia phwong ngay 19 théng 6 nam 2015,

Can cit Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia
Chinh phii vé kiém soat thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay
07 thiang 8 nam 2017 ciia Chinh phii siva doi, bé sung mét s6 diéu ciia cdc nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thdng 10 ndm 2017 ciia
Bo truong, Chu nhiém Van phong Chinh phu huong dan nghiép vu vé kiém sodt
thu tuc hanh chinh;

Can cir Quyét dinh so 199/0P-BNV ngay 31/01/2018 ciia B truong B
Noi vu vé viéc cong bo thu tuc hanh chinh trong linh vuc tin nguong, ton giao
thuoc pham vi chuee nang quan ly cua Bo Noi vu,

Theo dé nghi ciia Gidm déc S6 Noi vu tai To trinh sé 1874/TTr-SNV ngay
15/7/2021.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 19 thu tuc hanh
chinh sira doi, thay thé ( cap tinh 10 thi tuc; cap huyén 05 thu tuc; cip xa 04 th
tuc) thudc thadm quyén giai quyét ctia S& Noi vy, Uy ban nhan dan cip huyén,
Uy ban nhén dan cép x4 trén dja ban tinh Hoa Binh.

(C6 Danh muc chi tiét kém theo)

Phu luc Danh muc va ndi dung cu thé cta thu tuc hanh chinh tai Quyét
dinh nay dugc ding tai trén Céng Dich vu cong quéc gia tai dia chi
"csdl.dichvucong.gov.vn"; Trang Thong tin dién tir cia Van phong Uy ban nhan
dan tinh, dja chi: http://vpubnd.hoabinh.gov.vn, chuyén muc “Van ban/Quyét
dinh”; Trang Thong tin dién tir S& N6i vu dia chi: http://sonoivu.hoabinh.gov.vn.

Piéu 2. Cac thu tuc hanh chinh cong bo tai Quyét dinh nay dugc thuc
hién ti€p nhan, tra két qua tai Trung tdm phuc vu Hanh chinh cong tinh, Bo phan
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Tiép nhan va Tra két qua cAp huyén, Bo phan Tiép nhén va Tra két qua cép xa
theo quy dinh.

- Giao S¢ Noi vu:

+ Chu tri, phdi hop v6i Van phong Uy ban nhan dan tinh va co quan lién
quan, cin cir thu tuc hanh chinh tai Quyét dinh nay ra soat, xay dung quy trinh
ndi b giai quyét thi tuc hanh chinh thudc pham vi chirc nang quan 1y trinh Chu
tich Uy ban nhan dén tinh phé duyét, thoi gian trude ngay 27/7/2021.

+ Chu tri phéi hop véi S& Thong tin va Truyén thong va co quan c6 lién
quan ding tai diy du nodi dung cu thé cua ting thu tuc hanh chinh duoc cong bd
tai Quyét dinh nay trén Cong Thong tin dién tir tinh, Trang Thong tin dién tir
ctia S&, Nganh lién quan va niém yét, cong khai thu tuc hanh chinh thudc thim
quyén giai quyét tai Trung tim phuc vu Hanh chinh céng tinh theo quy dinh.

- Uy ban nhan dan cép huyén thuc hién va chi dao Uy ban nhan dan cép
x4 thudc pham vi quan 1y niém yét, cong khai danh muc tha tuc hanh chinh
thudc tham quyén tiép nhan, giai quyét trén Trang Thong tin dién tir, tru s& co
quan, don vi; thyc hién tiép nhan va tra két qua tai B phan Tiép nhén va Tra két
qua cap huyén, cap xa theo quy dinh.

Picu 3. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky. Bai bo 19 thu
tuc hanh chinh (cép tinh 10 thu tuc; cép huyén 05 thu tuc; cép xa 04 thu tuc) linh
vuc Tin ngudng, t6n gido cong bd tai Quyét dinh sé 1063/QD-UBND ngay
27/4/2018 ciia Chu tich Uy ban nhan dan tinh Hoa Binh.

Picu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc cac So: Noi
vu, Thong tin va Truyén thong, Chu tich Uy ban nhan déan cac huyén, thanh phd,
Chu tich Uy ban nhan déan cac x4, phuong, thi trdn va cac to chirc, ca nhan co
lién quan chiu trach nhiém thi hanh Quyét dinh M

Noti nhgn: CHU TICH
- Nhu Diéu 4; *

- Cyc Kiém soat TTHC-VPCP;

- TT Tinh ty, TT HDND tinh;

- Chu tich, cac Pho Chu tich UBND tinh;
- Chénh VP, cac Pho CVP/UBND tinh;

- Cong Thong tin dién tir tinh;

- Trung tdm TH & CB tinh;

- Trung t&m PVHCC tinh;

- Luu: VT, KSTT (Ng.05b)




Phu luc

DANH MUC THU TUC HANH CHINH SUA POIL, THAY THE THUQC THAM QUYEN GIAI QUYET
CUA SO NOQI VU, UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN DAN CAP XA

TREN PIA BAN TINH HOA BINH

(Ban hanh kem theo Quyét dinh so: 1488 /OP-UBND ngay20 thang 7 ndm 2021 ciia Chui tich UBND tinh Hoa Binh)

PHAN I

DANH MUC THU TUC HANH CHINH

|. THU TUC HANH CHINH SUA POI, THAY THE

Thue hién qua

. Phi, 1€ | dich vu buu
T Tén tha tuc hanh chinh/Ma | Thai han Dia diém thuc hién/ phi | chinh cong ich
ho so TTHC gidi quyét Co quan thuc hién (néu x Tra Can cir phap ly
o) | Tiep |
nhan .
qua
| | CAP TINH
* | Linh vuc Tin ngudng, ton gido
- Noi tiép nhéan va tra két - Luét tin ngudng, ton
5 3 0 i4 1ao Luat 5O
Thu tuc thong bao vé viéc | Ngay sau qua- Bap ‘Ton g'AaO 82/2016/Q$—|14 noa
thay ddi tru s& cta to chirc ton | khi S¢ Noi Chinh phi va Trung tam ad
ay GO . | Phyc vy hanh chinh 18/11/2016).

1 gido, t0 chuc ton gido truc | vu nhan cone  tinh Hoa Binh | Khon X X . . .
thudc c6 dia ban hoat dong & | dugc  van Ag A - g - Nghi dinh SO
nhidu tinh bin  thong (Nop truc tiép hoac qua 162/2017/ND-CP ngay
2.002167.000.00.00.H28 bao hop 12, | dich vu Buu chinh). 30/12/2017 cua Chinh

- Co quan c6 tham
quyén ti€ép nhan théng

phit quy dinh chi tiét
mdt s0 dieu va bién




Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
c6) Tiép Két
nhan .
7 qua
bao: Uy ban nhan dan phap thi hanh Luat tin
cap tinh. ngudng, tOn giao.
- Co quan truc tiép thuc
hién tha tuc hanh chinh:
S6 NoO1 vu.
- Noi ti€p nhan va tra két Ay o N R
) A - Luat tin ngudng, ton
qua: Trung tam Phuc vu i40 (Luat &
hanh chinh cong tinh g ; \
. A . X 02/2016/QH14  ngay
i A o Hoa Binh (N¢p truc ti€p 18/11/2016
Thu tug t?ong’ ba(z Ve viée dd | Ngay sau hoic qua dich vu Buu ). ,
gidi the 0 .chu‘c ton giao truc | khi S¢ Noi | chinh) - Nghi dinh 0
thudc co dia ban hoat d(_)l’lg Ol vu nhan | - Co quan coO thém A 162/2017/ND-CP ngéy
2 5t tinh th dinh ct o . L N Khong X X ) "
m? n 607 qlfl;\y }n cua | dguoc van quyén ‘[lép nhéjn thong 30/12/2017 cua Chln,h
hién chuong cua to chirc ban thong | b4o: Uy ban nhan dan phu quy dinh chi tiét
1.000788.000.00.00.H28 bao hop I€. | cap tinh. mot so diéu va bién
- Co quan truc tiép thuc gh?I%nthl tgra:nf;él(;uat tn
hién th tuc hanh chinh: glrong, 1on gio.
S& Noi vu.
Thi tyc thong bao t6 chuc | Ngay sau |- Noi tiép nhan va tra két - Luét tin ngudng, ton
3 |quyén gop khong thudc quy | khi S& Noi | qua: Trung tdm Phuc vu | Khong X X giao (Luat sO
dinh tai diém a va diém b | vy nhan | hanh chinh cong tinh 02/2016/QH14 ngay




Thuc hién qua

Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Pia di¢m thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
o) | Tilp |
nhan .
qua
khoan 3 Piéu 19 cua Nghi|dugc van | Hoa Binh (Nop truc tiép 18/11/2016).
dinh s6 162/2017/ND-CP ban thong | hodc qua dich vu Buu . Nghi dinh s
1.000780.000.00.00.H28 bao hop 1&. | chinh) 7 162/2017/ND-CP ngay
- Co quan c6 tham 30/12/2017 caa Chinh
quyén ticp nhan thong pha quy dinh chi tiét
biio: qu ban nhan dan mot sb didu va bién
cap tinh. g phap thi hanh Luat tin
- Co quan tryc tiep thuc ngudng, tOn gio.
hién thu tuc hanh chinh:
Sé& No1 vu.
- Noi tiép nhan va tra két - Luat tin ngudng, ton
qua: Trung tam Phuc vu gido (Luat $6
hanh chinh cong tinh 02/2016/QH14  ngay
Thu tuc dé& nghi cap chung | 60 ngay ké Eova Binh (NQP trye ticp 18/11/2016).
N e , n o . . oac qua dich vu Buu ) ) z
nhan dang ky hoat dong ton | tur ngay chinh) - Nghi dinh 0
4 | gido cho t6 chuc c6 dia ban | nhan du ho | Co quan c6 thim Khéng X X 162/2017/ND-CP ngay
hoat dong & mot tinh so dé nghi n quvét dinh: S 30/12/2017 cua Chl'n,h
1.000766.000.00.00.H28 hop 1&. %‘gyievu quyet din phu quy dinh chi tiét
- Co ciﬁan truc tiép thuc rr;?,t Sﬁ. ﬁi‘éuh va . blé,n
hién thi tyc hanh chinh: phap thi hanh Luat tin
S Noi v, ngudng, ton gio.




Thuc hién qua

Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Pia di¢m thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly

co) | Liep | g

nhan .

qua

- Noi tiép nhéan va tra két
qua: Trung tam Phyc vu - Luat tin ngudng, tbn
hanh chinh cong tinh giao (Luat s
, ay ké | Hoa Binh (Nop truc tiép 02/2016/QH14  nga

Thu tye dang ky nguoi duoc bo éro ffiyy é‘i hodc qua dich vu Buu 18/11/20?6). >
nhiém, bau cu, suy cur lam chiuc | .. chinh) . _ .
viée déi véi céc trrong hop quy | O VY o . - Nghi dinh  s6

5 | dinh tai khoan 2 Diu 34 cia | Pén d ho |- COduan co tham|Khong | X X | 162/2017/ND-CP ngay
Ludt tin ngudng, ton gido so dang ky | quyén quyét dinh: S6 30/12/2017 caa Chinh
2.000269.000.00.00.H28 hople. | Notvu , phu quy dinh chi tict

- Co quan truc tiép thuc mot sb diéu va bién

hién tha tuc hanh chinh: phap thi hanh Luat tin

S& Noi vu. ngudng, tOn giao.

- Noi tiép nhén va tra két - Luat tin ngudng, tOn
Thu tuc ding ky nguoi duge | 20 ngay ké | qua: Trung tim Phuc vu giao (Luat 50
bd nhiém, bau ctr, suy cur lam | tir ngay S¢ | hanh chinh cong tinh 02/2016/QH14  ngay
chtrc viée cta to chic duogc | Noi vy | Hoa Binh (Nop tryc ti€p 18/11/2016).

6 | cap chimg nhan dang ky hoat | nhan du hé | hodc qua dich vu Buu|Khong | x X - Nghi dinh sb
dong ton gido co dia ban hoat | so dang ky | ChiNN) o 162/2017/ND-CP ngay
dong ¢ mot tinh hop 16 - Co quan c6 tham 30/12/2017 cia Chinh
2.000264.000.00.00.H28 o quyén quyet dinh: So phic quy dinh chi tiét

No1 vu. mot s6 diéu va bién




Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cong ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
cd) Tiép Két
nhin 2
, qua
- Co quan tryc tiép thuc phap thi hanh Luat tin
hién thu tuc hanh chinh: ngudng, tOn giao.
S& Noi vu.
- Noi tiép nhéan va tra két
qua: Trung tam Phuc vu - Luat tin ngudng, tOn
hanh chinh cong tinh gido (Luat s
30 ngay ké | Hoa Binh (Nop tryc ticp 02/2016/QH14  ngay
.. | tr ngay S& hodc qua dich vu Buu 18/11/2016).
Thu tuc dang ky md 16p bodi N6i vu chinh) Nahi  dinh z
dudng vé ton gido cho ngudi | - 1 |- . 4 A ) g n SO
T e e e e | nhan da ho |7 GO AR co thAM | epgng | X |162/2017/ND-CP ngay
chuyen hoat dong On g1ao | %y o ey | AUyen quyet dinh: 86 30/12/2017 cia Chinh
2.000456.000.00.00.H28 e KY | Noi v ;  tua Lain
hop 1¢. y phi quy dinh chi tiét
- Co quan tryc ti€p thuc mot s6 dieu va bién
hién tha tuc hanh chinh: phap thi hanh Luat tin
S& Noi vu. ngudng, tOn giao.
This tyc d& nghi t0 chirc dai hoi | 30 ngdy ké | - Noi tiép nhn va tra két - Luat tin ngudng, ton
8 cua to chirc ton gido, to chuc | tr ngay S¢ | qua: Trung tam Phuc vu Khon « X grao (Luat SO
ton gido tryc thudc, O chirc|Noi vy |hanh chinh cong tinh g 02/2016/QH14  ngay
duoc cap chung nhan ding ky | nhan du ho | Hoa Binh (Nop truc tiép 18/11/2016).




Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
co) | Liep | g
nhan .
qua ,
hoat dong ton giao co dia ban | so dang ky | hodc qua dich vu Buu - Nghi dinh s0
hoat dong ¢ nhiéu huyén thudc | hop 1€. chinh). 162/2017/NDB-CP ngay
mat tinh - Co quan c¢6 tham 30/12/2017 cua Chinh
1.001610.000.00.00.H28 quyén quyét dinh: So pha quy dinh chi tiét
Noi vu. mot s6 diéu va bién
_ Co quan truc tiép thuc phae thi banh,Luat tin
hién thii tuc hanh chinh: nguong, tON giao.
Sé& No1 vu.
- Noi tiép nhén va tra két A o N n
. x - Luat tin ngudng, ton
qua: Trung tam Phuc vu i40 (Luat 6
o . |hanh chinh céng tinh g ; \
Thu tuc dé nghi t6 chirc cude | 30 ngay k€ | ;a0 Binh (N& . X 02/2016/QH14 ngay
5 ngodi co 56 ton gido, dia |t ngdy So | 1o Binh (Nop true ticp 18/11/2016
1€ ngoai co s ton giao, dia | tr ngdy SO | 50 qua dich vu Buu )
diém hop phap da ding ky cO | Noi vu chfnh) ' ' ) - Nghi dinh s
9 | quy md to chirc ¢ nhi€u huyén | nhan du ho | Co quan c6 thim Khéng X X 162/2017/ND-CP  ngay
tyuéc mot tinh hoac ¢ nhiu | so dang ky | quydn quyét dinh: Sé 30/12/2017 cia Chinh
tinh hop 1é. Noi vu. phi quy dinh chi tiét
1.001604.000.00.00.H28 ,, mot s6 diéu va bién
- Co quan truc tiép thue hap thi hanh Luat tin
hién tha tuc hanh chinh: phap hi hann *-U:
S6 Nbi vu. ngudng, ton gido.




Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cong ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
c6) Tiép Két
nhin 2
, , qud
- Noi tiép nhan va tra két A o N R
qua: Trung tam Phyc vu ) _I,_uat tn MO, tog
o | hanh chinh céng tinh gizo  (Luat o
Thi tuc dé nghi giang dao | 30 ngay k€ | ;v Binh (N& . X 02/2016/QH14  ngay
Rl ; | 5 . | Hoa Binh (Nop tryc tiep 18/11/2016
ngoai dia ban phu trach, co so |t ngay SO | o5c qua dich vu Buu )
ton gido, dia diém hop phap [Noi  vu| chinn) S ) - Nghi dinh s
10 | dadang ky co quy md 0 chic | nhan dia ho |- Cg quan c6 tham | KNONG | X X |162/2017/ND-CP ngay
¢ nhiu huyén thuge mot tinh | s dang ky | quyén quyét dinh: So 30/12/2017 cia Chinh
hodc ¢ nhiéu tinh hop 18. No6i vu. phu quy dinh chi tiét
1.001589.000.00.00.H28 L ,, mot s6 diéu va bién
- Co quan truc tiep thuc hap thi hanh Luat tin
hién tha tuc hanh chinh: phap hi hann *-U
S& N6 vu. ngudng, tOn gio.
B | CAP HUYEN
* | Linh vue Tin ngudng, ton giao
| Ngay sau|- Noi tiép nhin va tra - Luat tin ngudng, ton
Thu tuc thong bao md 16p boi | khi Uy ban | két qua: Bo phan mot glao (Luat 50
dudng v€ ton gido theo quy |nhan dan|cta cap huyén (NOp 02/2016/QH14  ngay
1 | dinh tai khoan 2 Diéu 41 Luat | cap huyén | truc ti€ép hoac qua dich | Khong X X 18/11/2016).
tin ngudng, ton giao nhan dugc | vu Buu chinh). q - Nghi dinh sb
1.001228.000.00.00.H28 VﬁP bzim - go quan Sé thAam 162/2017/ND-CP ngay
thdng bao | quyén tiép nhén thong 30/12/2017 caa Chinh
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Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
o) | TP | g
nhin 2
, qui ,
hop 1€. b&o: UBND cap huyén. phi quy dinh chi tiét
X ot sO diéu va bién
- Co quan tryc tiép thuc mc,),t S0 a1 o
hién tha tuc hanh chinh: phae thi banh, Luat tin
Phbng N61 vu. nguong, ton gIaO.
- Noi tiép nhan va tra - Luat tin ngudng, ton
két qua: BO phan mét gido (Luat 5O
q o Ngay ~ sau|ctra cap huyén (Nop 02/2016/QH14  ngay
Thu tuc thong bao da}nh muc khi Uy ban | tryc tiep hodc qua dich 18/11/2016).
hoat dong ton gido doi véi to | nhan  dan | vy Buu chinh). Nohi  dinh .
chirc c6 dia ban hoat dong ton | cdp huyén | - 5 thé R - gni m SO
p | CIIC OO T oA TOU TN 0% ch A (O quan O tham | epgng | x X | 162/2017/ND-CP ngay
gido ¢ nhi€u xa thudéc modt | nhadn duogc quyén tiép nhan thong 119/ ) 0
huyén van  ban | bio: UBND cép huyén. 3g 712 2017 ~cua (.:hm;
2.000267.000.00.00.H28 thong  béo y phi quy dinh chi tict
hop 16 - Co quan tryc tiép thuc mot s6 dicu va bién
AR hién tha tuc hanh chinh: phap thi hanh Luat tin
Phong Noi vu. ngudng, tOn giao.
Thu tuc thong bao danh myc | Ngay sau |- Noi tiép nhan va tra - _|,—U3.Alt tin nglAIGng, tﬁl;‘
hoat dong ton gido bo sung | khi Uy ban | két qua: BO phén mot grao (Luat S0
3 doi v&i to chirc c6 dia ban |nhan  dan|cwa cap huyén (Nop Khon « « 02/2016/QH14  ngay
hoat dong ton gido ¢ nhiéu xa | cap huyén | truc ti€p hoac qua dich g 18/11/2016).
thudc mot huyén | nhan duogc | vu Buu chinh). q - Nghi dinh sb
1.000316.000.00.00.H28 van ban | - Co quan c6 tham 162/2017/ND-CP ngay
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Thuc hién qua

Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Pia di¢m thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
co) | Liep | g
nhan .
qua
thdng béo | quyén tiép nhan thong 30/12/2017 cua Chinh
hop 1€. bao: UBND cip huyén. phi quy dinh chi tiét
_ Co quan truc tiép thuc mot s6 diéu va bién
hién tclllﬁ tuc hanh I(Zhinh: phae thi banh, Luat tin
Phbl’lg N61 vu. nguong, ton glao.
- Noi ti€p nhan va tra - Luat tin ngudng, ton
két qua: BO phan mét gido (Luat 5O
7 [Ngay sau|coa cap huyén (Nop 02/2016/QH14  ngay
Thu tuc thong bao to ch}'rc hoi | khi Uy ban | tryc tiép hodc qua dich 18/11/2016).
nghi thu’b‘nqg nién cua to chuc nhén dan | vu Buu chinh). Nghi  dinh &
4 | ton gido, t0 chirc ton gido truc | cap huyén | - Co quan cé thim R ) - ' N
thudc co dia ban hoat dong ¢ | nhan duoc quyén t?ép nhan thong Khéng X X 162/2017/ND-CP  ngay
mbt huyén vin  ban | bao: UBND cdp huyén. 30/12/2017 cta Chinh
1.001220.000.00.00.H28 thong  béo iy phit quy dinh chi tict
hop 18. - Co quan tryc tiép thuc modt s6 diéu va bién

hién thu tuc hanh chinh:
Phong Noi vu.

phap thi hanh Luat tin
ngudng, tOn giao.
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Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
co) | Liep | g
nhan .
qua
7 A o - Noi tiép nhan va tra - Luat tin ngudng, ton
Thu tuc thong .ba.o td chic két qug:l; B6 phan mot gi4o (Luat &
quyén gop ngoai dia ban mot | Ngay — sau | cira cap huyén (Nop 02/2016/QH14  ngay
xa nhung trong dia ban m@} khi Uy ban | tryc tiép hodc qua dich 18/11/2016).
huyén, quan, thi xa, thanh pho | nhan  dan | vy Buu chinh). Nohi  digh .
thuoc tinh, thanh phd thudc | cdp huyén | - 5 thé R - g mn SO
5 | oT Y P B oyer] - GO duan o thAM | ieheng | x| x| 162/2017/ND-CP ngay
thanh ph6 truc thudc trung | nhén dugc | quyén ti€p nhan thong
uong cuia co so tin ngudng, t0 | van ban | bo: UBND cép huyén. 30/12/2017 cua Chinh
chirc ton gido, t0 chirc ton | thdng bao .z phi quy dinh chi tiét
gido truc thude hop 18. '.90’ quan truc tiep thuc mot sd didu va bién
1.001180.000.00.00.H28 hién thu tuc hanh chin: phap thi hanh Luat tin
Phong Noi vu. ngudng, ton gi4o.
CAP XA
* | Linh vue Tin nguwdng, ton gido
TTy—
Thu tyc thong bao danh myc | khi Uy ban Sa e 012]0 e ié gido  (Luat  so
hoat dong ton gido doi voi to | nhan  dén holzc . dllzzh Bu’E 02/2016/QH14  ngay
1 | chirc ¢6 dia ban hoat dong tén | cap xa nhan Chfnh)qu v Khéng | X X 18/11/2016).
g140 ¢ mot xa dugc  van A - Naghi dinh sb
. . |- Co quan thuc hién: gh 1 S
1.001078.000.00.00.H28 bE}n thOIAlg Uy ban nhan dan cip 162/2017/ND-CP ngay
baohop I¢. | ~ 30/12/2017 cia Chinh
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Thuc hién qua

Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Pia di¢m thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
co) | Liep | g
nhan .
qua
phit quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Luat tin
ngudng, tON giao.
- Luat tin ngudng, ton
e gido (Luat 50
Ngay sau | o tiép nhanva tra ket 02/2016/QH14  ngay
Thu tuc thong bdo danh muc | khi Uy ban ql;la' B~Q phﬂan mot c&ra 18/11/2016).
o Al s 1R A ~|cap xa (NOp truc ti€p . _ ,
hoat dong ton gido bo sung |nhan  dan hogic dich B - Nghi dinh s
£ re LA , , . \ e ~ ~ dC qua dich vu buu A N
2 | doi vol td chuc co dia ban | cap xa nhan chinh) Khong X X 162/2017/ND-CP ngay
hoat dong ton gido g motxa | duge  van| * quan thuc hicn: 30/12/2017 cua Chinh
1.001085.000.00.00.H28 bzim thér}g Uy ban nhan dan cép phi quy dinh chi tidt
bao hop I¢. X3 mot so diéu va bién
phap thi hanh Luat tin
ngudng, tdn gido.
Ngay sau | - Noi tiép nhén va tra két - Ludt tin ngudng, ton
Thu tuc théng béo vé viéc | khi Uy ban qua: Bo phin mét cua giao (Luat s0
thay d6i dia diém sinh hoat |nhan dan |cdp xd (Nop truc tiép 02/2016/QH14  ngay
3 | ton giao tap trung cap xd nhan | hodc qua dich vu Buu | Khong X X 18/11/2016).
1.001156.000.00.00.H28 dugc  van | chinh) - Nghi dinh s
ban thong |- Co quan thuc hién: 162/2017/ND-CP ngay

bao hop I¢.

Uy ban nhan dan cép

30/12/2017 cua Chinh
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Thuc hién qua

. Phi, 1€ | dich vu buu
T Tén thi tuc hanh chinh/Ma | Thoi han Dia diém thuc hién/ phi | chinh cdng ich
ho so TTHC gidi quyét Co quan thuc hién (néu .; Tra Can cuwr phap ly
co) | Liep | g
nhan .
qua
Xa phi quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Luat tin
ngudng, tON giao.
- Luat tin ngudng, tOn
e giao (Luat sO
, . . |Ngay sau| Noitepnhanvatraket 02/2016/QH14  ngay
Thu tuc thong bao td6 chuc khi Uv ban | 944 B6 phan mot cua 18/11/2016).
quyén gop trong dia ban mdt N cap xa (NOp truc tiép , _ .
X4 clia co s tin ngudng, t6 nhan — dan ho3 dich B - Nghi dinh 50
4 : Jieuong, o cap xa nhan oac qua dich vt Buu Khong X X 162/2017/ND-CP  naa
chic ton gido, t0 chuc ton duoc  vn chinh) ) ngay
gido truc thude béri thén -7C0’ quan thuc hiép: 30/12/2017 cua Ch'nh
1.001167.000.00.00.H28 : "€ | Uy ban nhan dan cip phi quy dinh chi tit
bao hop I¢. X3 mot s6 diéu va bién
phap thi hanh Luat tin
ngudng, tOn giao.
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Il. THU TUC HANH CHINH BI BAI BO THUQC THAM QUYEN GIAI QUYET CUA SO NOI VU, UY BAN
NHAN DAN CAP HUYEN, UY BAN NHAN DAN CAP XA TREN DIA BAN TINH HOA BINH DO PUQC SUA POI,
BO SUNG

TT

Tén thu tuc hanh chinh

Quyét dinh cong bé Thii tuc hanh chinh

A

CAP TINH

Linh vwe Tin ngudng, ton gido

Thu tuc thong bao thay doi try sd cua to
chire ton gido, t0 chirc ton gido truc thudc co
dia ban hoat dong & nhiéu tinh

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc théng bao vé viéc di giai thé to
chirc ton giao tryc thudc co6 dia ban hoat
dong & mot tinh theo quy dinh cia hién
chuong cta to chic

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc thong bao t(;)?chtrc quyén gop khong
thu‘(:)c quy dinh tai diém a va diém b khoan 3
bicu 19 cta Nghi dinh s6 162/2017/ND-CP

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc dé nghi cap chimg nhan ding ky
hoat dong ton gido cho t6 chirc c6 dia ban
hoat dong & mot tinh

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cta Chu tich Uy ban nhan
dan tinh

Thu tuc dang ky nguoi dugce bo nhiém, bau
ctr, suy cir 1lam churc viée dbi véi cac truong
hop quy dinh tai khoan 2 Diéu 34 cta Luat
tin ngudng, ton giao

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thi tuc dang ky ngudi duogc bd nhiém, bau
cu, suy cu lam chiic viéc cua té6 chic dugc
cap ching nhan dang ky hoat dong ton gido

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh
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c6 dia ban hoat dong & mot tinh

Thi tuc dang ky mo 16p boi dudng vé ton
gido cho nguoi chuyén hoat dong ton gido

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc dé nghi to chire dai hoi cua to chic
ton gido, td chuc ton gido truc thudc, to
chic duoc cdp chimg nhan ding ky hoat
dong ton gido co dia ban hoat dong & nhiéu
huyén thudc mot tinh

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc dé nghi td chirc cudc 1& ngoai co s¢
ton gido, dia diém hop phap da ding ky co
quy mé to chitc ¢ nhiéu huyén thudc mot
tinh hodc & nhiéu tinh

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

10

Thu tuc dé nghi giang dao ngoai dia ban phu
trach, co s ton gido, dia diém hop phéap da
dang ky c6 quy mo t6 chitc & nhiéu huyén
thudc mot tinh hodc & nhiéu tinh

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

CAP HUYEN

Linh vuc Tin nguwéng, ton gido

Thu tyc thong bao md 16p boi dudng vé ton
gido theo quy dinh tai khoan 2 DBiéu 41 Luat
tin ngudng, ton giao

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 ctia Chu tich Uy ban nhan
dan tinh

Thu tuc thong bao danh muc hoat dong ton
gido doi véi to chuc cd dia ban hoat dong
ton gido ¢ nhi€u xa thudc mdt huyén

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cta Chu tich Uy ban nhan
dan tinh

Thu tuc thong bdo danh muc hoat dong ton
gido bo sung doi vai to chire ¢ dia ban hoat
dong ton gido ¢ nhi€u xa thudc mot huyén

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
dan tinh

Thu tuc thong bao t6 chirc hoi nghi thudng

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
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nién cua to chirc ton gido, td6 chuc ton gido
truc thudc c6 dia ban hoat dong & mot huyén

dan tinh

Thu tuc thong bao t6 chirc quyén gép ngoai
dia ban mdt xa nhung trong dia ban mot
huyén, quan, thi xa, thanh pho thudc tinh,

Quyét dinh s6 1063/QD-UBND ngay 27/4/2018 ctia Chu tich Uy ban nhan

> thanh phd thudc thanh phd truc thudc trung | dan tinh
uong cua co so tin ngudng, o chirc ton gido,
t0 chirc ton gido truc thudc
C |CAPXA
* | Linh vue Tin nguwdng, ton gido
Thu tuc thong bdo danh muc hoat dong ton | & 4ioh <5 1063/QD-UBND ngay 27/4/2018 ciia Chii tich Uy ban nhan
1 | gido doi voi td chire co6 dia ban hoat dong Jdan tinh
ton giao & mot xa
Thu tuc thong bao danh muc hoat dong N | |« 4inh <5 1063/QD-UBND ngay 27/4/2018 cita Chi tich Uy ban nhan
2 | gido bo sung doi véi to chure ¢o dia ban hoat Jdan tinh
dong ton gido & mot xa
3 Thu tuc thong bao vé viéc thay doi dia diém | Quyét dinh so 1063/QD-UBND ngay 27/4/2018 cua Chu tich Uy ban nhan
sinh hoat ton gido tap trung dan tinh
Thu tuc thong bao 16 chire quyén gop trong | & 4inh < 1063/QD-UBND ngay 27/4/2018 ciia Chii tich Uy ban nhan
4 | dia ban mdt xa clia co sO tin ngudng, to

chtrc ton gido, t6 chirc ton gido truc thude

dan tinh

UY BAN NHAN DAN TINH HOA BINH




Phén 11
NOI DUNG CU THE CUA THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO NQI VU,
UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN DAN CAP XA
TREN DIA BAN TINH HOA BINH

A. TTHC CAP TINH

1. Thi tuc thong bao vé viéc thay doi tru sé ciia to chirc ton gido, to
chirc ton gido trwe thugc co dia ban hoat dong & nhiéu tinh

a) Trinh tu thuc hién:

Ké tir ngdy chuyén dén tru s¢ méi, to chirc ton gido, to churc t6n gido truc
thudc c6 dia ban hoat dong & nhiéu tinh giri van ban thdng béao vé viéc thay doi
tru s& dén Ban Tén gido Chinh phu va S6 Noi vu noi dat tru so ci.

b) Céch thire thure hién: Nop ho so tryc tiép tai Trung tam Phyc vu hanh
chinh cong tinh Hoa Binh (N§p truc tiép hodc qua dich vu Buu chinh).

Néu giri qua dudng buu chinh, ngay tiép nhan vin ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

c) Thanh phan, so lwgng ho so:

- Thanh phan hd so:

+ Vian ban théng bao néu rd tén to chirc ton gido hoic to chirc ton gido
truc thudc; ho va tén nguoi dai dién cua to chire; 1y do, thoi diém thay doi; tru sé
cua to chuc trudce va sau khi thay doi;

+ Ban sao ¢ chimg thuc van ban chap thuan ctia Uy ban nhan dan cap
tinh noi dat tru s6 moi.

- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugce vin ban
théng bao hop 1¢.

d) Po6i twong thue hién thi tuc hanh chinh: T6 chirc ton gi4o, t6 chirc
ton giao truc thudc co dia ban hoat dong ¢ nhicu tinh thay doi tru sé cia to chirc.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong béo: Uy ban nhan dan cép tinh.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Sé Noi vu.

g) Két qua thye hién thii tuc hanh chinh:Vin ban xé4c nhan cua S& Noi
vu ve viéc tiép nhan thdng béo.

Ban Ton gido Chinh phu va Uy ban nhan dan cép tinh noi dit tru sé cil
luu ho so dé thyc hién cong tac tham muu quan 1y nha nudce vé tin ngudng, ton
gido.



h) Lé phi: Khong cé.

i) Tén mau don, mau t& khai: Noi dung vian ban thong béo theo quy
dinh tai khoan 3 Diéu 8 Nghi dinh s6 162/2017/ND-CP.

K) Yéu céu, diéu kién thue hién thi tuc hanh chinh: Khang co.

1) Can cir phap ly ciia tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngdy 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so6 dieu va bién phap thi hanh Luat tin ngudng, ton giao.

2. Thii tuc théng bao vé viéc da gidi thé to chirc ton gido truc thude 6
dia ban hoat dong & mot tinh theo quy dinh cta hién chwong ctia to chirc

a) Trinh ty thwce hién:

Cham nhat 20 ngay [(é tir ngdy to chirc ton giéo tryc thude co dia an hoat
dong & mot tinh b1 giai thé theo quy dinh cua hién chu:ong cua to chuc,to chuac
tdn giao hoac to chirc tdn gido truc thudc quan ly truc ti€p gui van ban thGng
bao dén So Noi vu.

b) Céach thire thwe hién: Gui vin ban thdng béo truc tiép tai Trung tam
Phuc vu hanh chinh cong tinh Hoa Binh (Nop truc ti€p hodc qua dich vu Buu
chinh).

Néu gui qua duong buu chinh, ngay tiep nhan van ban thong bao duge
tinh theo ngay ghi trén dau cong van den.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:Vin ban thdng bao (theo miu) va cac tai liéu kém
theo (néu cd).

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc van ban
théng béo hop 1¢.

d) Po6i twong thuc hién thi tuc hanh chinh: T6 chirc ton gi4o, t6 chirc
ton giao truc thudc giai thé to chuce tdn giao truc thude co dia ban hoat dong ¢
mot tinh theo quy dinh ctia hién chuong cua t6 chue.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén tiép nhin thong b&o: Uy ban nhan dan cap
tinh.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: So Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhan ctua S& Noi



vu vé viéc tiép nhan thdng béo.

Vin ban thong bao duoc luu tai Uy ban nh&n dan cap tinh dé thuc hién
cong tac tham muu quan ly nha nude ve tin ngudng, ton gido.

h) L& phi: Khdng cé.

i) Tén miu don, miu to khai:

Thong bé’O vé viéc d4 giai thé t6 chire ton gido truc thudc (Mau B17, Phu
luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

Cham nhat 20 ngay !(é tir ngay to chuc ton giao tryc thude co dia ban hoat
dong ¢ mot tinh bi giai thé theo quy dinh cua hién chuong cua t6 chuc, t6 chirc
tén giéo hoac to chﬁ:cvtévn gido truc thudc quan 1y truc tiep c0 trach nhiém théng
béo vé viéc da giai thé to chirc ton gido truc thudc.

) Can cir phép ly cta thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.



Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phUc

l.l(l)---

‘ THONG BAO
Ve viéc da giai the to chire ton gido truce thude

Kinh guri: .......... @

Tén t6 chure t6n gi4o hodc to chire ton gido truc thude cd trach nhiém théng
bdo (chirinhoa): ..., B e

TrU SO CUA O CHUC: . oo e, :

Thong bao vé viéc da giai thé ... ......véi cac ndi dung sau:

Tén to chuc ton gido truc thudc bi gidi thé:.. .......ooevveet v,

Tru s& ctia to chtc ton gido truc thudc bi gidi thé:..........coevvvveeeein,

Nguoi dai dién:

Hovatén:......ooovvniiiiiiiii Nam sinh:.......

Tén goi trong tdN GI40 (NEU CO):..vvnniee e e,

Chirc v, PhAm Vi (NEU CO):.. et e,

S6 CMNDY/S6 ho chiéu/S6 dinh danh cd nhan: ....................ccee v,

NQaY CAp:......ccovveeeen... NOT CAP: ..o,

Thoi di8m @iai the:.......ooo i,

Giai thé theo van ban sb...... ngay...... thang...... ndm ..... cua ......... @
......... vé viée giai thé to chire tdn gido truc thudc.

TM. TO CHUC ©
(Chir kY, ddu)

W Pia danh noi b tru so cua td chic tON gido hoic to chuc ton gido truc thudc dé nghi
giai thé t6 churc tn gi4o truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi thdng bao
giai thétd chure ton gidotruc thudc cé dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip
tinh ddi v&i thong bao giai thé to chirc t6n gidotruc thude co dia ban hoat dong & mét tinh.

®) Tén cua td chirc ¢ trach nhiém thong bao viéc giai thé.

“) Tén cua td chirc ton gido truc thudc bi giai thé.
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3. Thu tuc thong bao ‘tf) chirc quyén gop khong thudc quy dinh tai
diém a va diem b khoan 3 Diéu 19 cua Nghi dinh s0 162/2017/ND-CP

a) Trinh ty thuc hién:

Trude khi t6 chirc quyen g6p 15 ngay, co so tin ngudng, to chirc ton glao
t6 chirc ton gido truc thudc to chic quyén gop khong thuoc quy dmh tai diém a,
diém b khoan 3 Diéu 19 cua Nghi dinh quy dinh chi tiét mot sb diéu va bién
phap thi hanh Luat tin ngudng, ton gido gui vin ban thong bao dén S& Noi vu
noi t6 chtrc quyén gop.

b) Cach thirc thywe hi€n: Giri van ban thong bao tryc tiép tai Trung tAm
Phuc vu hanh chinh cong tinh Hoa Binh (Nop truc ti€p hodc qua dich vu Buu
chinh).

Néu giri qua du’(‘)’r}g buu chinh,r ngay tiép nhan vin ban thong bao duoc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

-,Thémh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi S& Noi vu nhan dugce van ban
thong bao hop I¢.

d) Q(‘)i tuwgng thuc hién tha tl.lcqhz‘mh chinh: Co s¢ tin ngudng, to chirc
ton gi7é0, to c}n’rc ton gido truc thudc t6 chirc quyér} g6p khong thudc quy dinh
tai diém a, diém b khoan 3 Dicu 19 ctia Nghi dinh s0 162/2017/ND-CP.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhin thong bao: Uy ban nhin dan cap
tinh.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: So Noi vu.

‘ Q) Ké't’ qua thuc hién thi tuc hanh chinh: Van ban x4c nhéan cia So Noi
vu ve viée ti€p nhan thong béo.

Vian ban thong bao dgqc lvu tai Uy ban nhan d@}n cép tinh dé thuc hién
cong tac quan ly nha nudce vé tin ngudng, ton gido va ki€ém tra viéc thuc hién céu;
ndi dung trong van ban thong bio cua co s¢ tin ngudng, t6 chuc ton gido, to
chtrc ton gido truc thudc.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Thong bao vé viée to chiic quyén gép (Mau B47, Phy luc Nghi dinh so
162/2017/ND-CP ngay 30 thang 12 nam 2017).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi to chic quyén gop 15 ngdy, co sd tin ngudng, t6 chirc ton
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gido, t6 chirc ton gido truc thudc to chirc quyén goép khong thudc quy dinh tai
diém a, diém b khoan 3 Piéu 19 ctia Nghi dinh s6 162/2017/ND-CP c¢6 trach
nhiém thong bao bang vian ban dén S¢ Noi vu noi to chirc quyén gop.

- Hoat dong quyén gop cua co sé tin ngudng, t6 chirc ton gido, td chic ton
gido tryc thudc phai cé so sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gbép phai dugc quan 1y, sir dung dting muc dich da thong bao, phuc
vu cho hoat dong tin ngudng, hoat dong ton gido va tir thi€n xa hoi.

- Khong duogc loi dung danh nghia co sé tin ngudng, to chirc ton gido, t6
chtrc ton gido truc thude dé quyén gdp nham truc loi hodc trai muc dich quyén
gop.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phii quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat tin ngudng, tén gido.



Mau B47

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gti: .......... @ e,

Tén (chtinhoa): ........................... e
Dia Chiie. .
NguOT dal di€N:. ... e
Hovatén:..........oooviiiiiiiii, Namsinh:..........oooo i,
Tén goi trong ton gido (NEU COY e,
Chure vu, pham vi (neu Ottt

S6 CMND/S6 ho chiéu/So dmhrdanh canhan: ... .

Thong bso vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gop:..........oovviiiiiiiii
Dia ban t0 Chlic QUYEN GOP: . e cvvvneeee et
CAch thlrc qUYEN gOP:. ... vvei i e
Thot gian thuc hi€n qUYEn gOp:.. ..o vvieii i,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:.........c.ven.....

NGUOI DAI DIEN ©
(Chir ky, dau)

@ Pia danh noi cd co s& tin ngudng, t6 chirc ton gido hodc t6 chirc ton gi4o truc thudc.

@ Uy ban nhén dan cép tinh d01 voi truong hop t6 chirc quyén gop vuot ra ngoai dia
ban mot huyén; Uy ban nhan dan cép huyén d6i véi truong hop to chiic quyén gop ngoai dia
ban mét xa nhung trong dia ban mét huyén, quan, thi xa, thanh pho thuge tinh, thanh phd
thudc thanh phd truc thudc trung wong; Uy ban nhan dan cdp xa ddi véi truong hop t6 chirc
quyén %(')p trong dia ban mot xa. 7 ’ ?

Co s¢ tin ngudng, to chirc ton gido hodc to chirc ton gido truc thudc. Poi vai to chire
ton gido, td chirc ton gido truc thudc, nguodi dai dién phai ky tén va dong dau.
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4. Thii tuc dé nghi cAp chirng nhin ding ky hoat dong ton gido cho td
chirc cé dia ban hoat dong & mot tinh

a) Trinh ty thyce hién:

- Bude 1: To Chlrl'C‘C(’) dia ban hoat dong tbn giao ¢ mot tinl} co dljl diéu
ki’én theo quy dinh tai Diéu 18 ctua Luat tin ngudng, ton gido gui ho so dé nghi
cap chimg nhan dang ky hoat dong ton gido dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so, truong hop hd S0 chua dﬁy du, hop 1€,
Sg”)r Noi vu thong bdo qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Budc 3:

‘ + S& N6i vu phdi hop véi céc co quan lién quan thdm dinh hé so (néu
can).

+ Sau khi tham dinh ho soqué’ Noi vu cap hoic khéng cé}p ching nhan
dang ky hoat dong ton gidao cho to chlﬁzg. Truong hop tr chdi cap ching nhan
dang ky hoat dong ton gido phai trd 161 bang van ban va néu ro 1y do.

b) Cach thirc thwe hién: Nop h’ck) so truc tiép tai Trung tAm Phuc vu hanh
chinh cong tinh Hoa Binh (N§p truc tiép hodc qua dich vu Buu chinh).

Néq gui qua duong buu chinh, ngay tiép nhan hd so duoc tinh theo ngay
ghi trén dau cong van deén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dang ky (theo mau);

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, bgm tom tat qlgé trinh
hoat dong ton gido cua nguoi dai dién va nhitng nguodi du kién lanh dao t6 chic;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Quy ché hoat dong cua td chrc;

+ Gidy td chtirng minh c6 dia diém hop phap dé dit tru so.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thuc hién thi tuc hanh chinh:

‘ T chirc ¢6 dia ban hoat dong & mot tinh co6 du diéu kién theo quy dinh tai
Diéu 18 ctua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S¢ Noi vu.

- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g) Két qua thuc hién tha tuc hanh chinh: Gidy chimg nhan dang ky
hoat dong ton giao hodc van ban trd 161 vé viéc khong cap Gidy chirng nhan



dang ky hoat dong ton gido.

h) Lé phi: Khdng cé.

i) Tén miu don, miu to khai:

- Ping ky cip chung nhan hoat dong ton gido (Mau B8, Phu luc Nghi
dinh s6 162/2017/NDb-CP ngay 30/12/2017).

- Gidy ching nhan ding ky hoat dong ton gidgo (Mau Al, Phu luc Nghi
dinh s6 162/2017/NDb-CP ngay 30/12/2017).

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- C6 gido ly, gido luat, 1€ nghi.

- C6 t6n chi, muc dich, quy ché hoat dong khong trai v6i quy dinh cua
phap luat.

—,Tén cta to chirc khong tring véi tén to chirc t(:)n gido hoic t6 Cl’}ﬁ?C da
duoc cap ching nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, to chuc
chinh tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, nguot lanh dao td chl'l‘fc la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c6 ndng luc hanh vi dan sy day du; khong trong thoi gian bi ép
dung bién phap xtr Iy hanh chinh trong linh vuc tin ngudng, ton gido; khong C(:)
an tich hoac khong phai 1a ngudi dang bi budc td1 theo quy dinh cua phap luét vé
to tung hinh su.

- C6 dia diém hop phap dé dit tru so.

- Noi dung hoat dong ton gido khong thudc truong hop quy dinh tai Diéu
5 cua Luat tin ngudng, ton gido.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh, sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mgt s di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
2O ngay......thang......nam......
DANG KY
Cép chirng nhan hoat dong ton giso
Kinh gui: .......... @

TEN O CHIC: .. oo,
Ho va tén nguoi dai di€n:................
bing ky cap chirng nhin hoat dfng ton giao voéi cac ndi dung sau:
Tén to chuc (chirinhoa):.............oo
Tén giao dich QUOC t& (N8U O,
TrU SG CUA L0 CRTICT. ..o
ThuQC tON GIAO: . ..ottt e e
Nguoi dai dién:

Hovatén:.............oooiiiiiiia, Nam sinh: ..o
Tén goi trong ton glao (neu CO )ttt e e ——-
S6 CMND/S6 ho chiéu/S6 dinh danh cA nhan: ........cooovveviiiies i,
Ngay cAp:.......coon..... NOT CAP: e e,
NOT CU T
Nguén gbc hinh thanh, qué trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc dich:.........cooiii
Noidung hoat AONg:........oiiiiiii e
Diaban hoat AOng:........cooiiii
S6 lugng nguoi tin theot............ooo
CO CAULO ChTIC: . ...
Pia diém du kién QALY SO .ot

Vin ban kém theo gobm: Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban
tom tat qua trinh hoat dong ton gido cua nguoi dai dién va nhimg nguoi du kién
lanh dao to chuc; ban tom tat giao 1y, gido luat, 1& nghi; quy ché hoat dong cua t6
chirc; gidy to chimg minh c6 dja diém hop phap dé dat tru so.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@ Pja danh noi du kién c6 tru SO cua t6 chirc.

@ Co quan quan 1y nha nudce vé tin ngudng, ton gido ¢ trung wong d6i VOl t6 chirc ¢6
dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mon vé tin ngudng, ton giao cap tinh dbi voi
t6 chirc co dia ban hoat dong & mot tinh.
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Mau Al
--------- M) CONG HOA XA HOI CHU NGHIA VIET NAM
— Doc 1ap - Tu do - Hanh phuc
So:...... /CN-....® ®......ngay.....thang.....nam... ...
GIAY CHUNG NHAN
Pang ky hoat dong ton gido
.................. @ @ eeeiiiieieiiiiii....... chitng nhan
Tén to chuc (chu: in hoa) ...........................................................
Tén giao dich qudc té ctia td chirc (N CO): ..oovveveeie e,
B 4 0

Thudc ton gido: . .
Nguoén goc hinh thanh qua trlnh phat trién & Vlet Nam:

..........................................................................................
...........................................................................................
...............................................................................................

Ton chi, muc dichhoat dong:...........coooiiiiiiii

Diaban hoat AOng:........cooiiii i

CO CAU O CHTIC: .o,

Duogc hoat dong ton giéo theo quy dinh cua phélp luat Viét Nam va theo noi
dung dang ky da dugc chap thuan ké tir ngay duoc cap chirng nhan dang ky hoat
dong ton gido./.

Noinhgn: . )
e : (Chit ky, diu)
- Luu: V:f,

W Co quan quan 1y nha nude vé tin ngudng, ton gido & trung uong d6i véi t6
chtrc c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao
cap tinh ddi véi to chirc co dja ban hoat dong & mot tinh.

@ viét tit tén co quan cap chimg nhdn ding ky hoat dong ton gido.

®)Pia danh noi cap chung nhan dang ky hoat dong ton gido.

“ Thu truéng co quan nha nudc cd thim quyén cip chimg nhan dang ky hoat
dong ton gido.



12

5’. Thi tuc ding ky nguwoi dwge bd nhiém, bau cug'r, suy ctr lam chire
viéc doi véi cac trwong hgp quy dinh tai khoan 2 Dieu 34 cia Luat tin
nguwong, ton giao

a) Trinh ty thuc hién:

- ]?311’60 1: T6 churc ton gido, td churc ton gido truc thuéc trude khi bd
nhiém, bau cu, suy cur chirc viéc theo quy dinh tai kh,oém 2 Diéu 34 cua Luat tin
ngudng, ton gido co6 trach nhi¢m gui ho so dang ky dén S& Nai vu.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so qchu:a dé}f
dua, hop 1¢, S(iw No6i vu thong bao qua mang Internet hodc van ban cho t6 chuc dé
hoan chinh ho so.

- Budc 3: S& Noi vu phdi hop V,éi cac co quan lién quan (néu Can) th:fm}
dinh ho 50 chap thuan hodc khong chap thuan vé viéc dejmg ky nguoi duge bo
nhiém, bau cu, suy ctr lam chtc viéc. Truong hop tir chdi dang ky phai tra 1o
bang van ban va néu r6 ly do.

b) Cach thirc thwe hién: Nop h,(‘S so truc tiép tai Trung tdm Phuc vu hanh
chinh cong tinh Hoa Binh (NOp truc ti€p hodc qua dich vu Buu chinh).

Nél} guri qua du’bfpg buu chinh, ngay tiép nhan hoé so duoc tinh theo ngay
ghi trén dau cong van deén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

~ +So yéu ly lich, phieu ly lich tu phap ciia ngudi duge dy kién bo nhi¢m,
bau ctr, suy cu;

+ Bén tom tét qua trinh hoat dong ton gido ctuia nguodi duge du kién bd
nhiém, bau cu, suy cu.

- S6 lwong ho so: 01 (bd).

d) Thoi han gidi quyét: 20 ngay ké tir ngdy S¢ Noi vu nhan da hd so
dang ky hop 1¢.

d) Doi tugng thye hién tha tyc hanh chinh: T6 chirc ton gido, to chic
ton giéo truc thugc bo nhiém, bau cur, suy cur chirc vi¢e theo quy dinh tai khoan
2 Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S¢ Noi vu.

- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.

g) Két qufi thuc l}ién thf} tuc hénl} chinh: Vin ban tra 10i chdp thuan
hodc khong chap thuan vé viéc bo nhiém, bau ctr, suy ctr chuc viéc.

h) L¢ phi: Khdng co.
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i) Tén mau don, mau to khai:

bang ky ngu’(‘,ri duge bo nhiém, bau ct, suy ctir lam chure viéc (M?lu B19,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

‘ Nguoi duge bd nhiém, bau cir, suy ctr 1am chirc viéc phai dap tmg céac

diéu kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi ap dung bién phép xtr Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong co ér‘l ti,ch hoac khong phai 1a nguoi dang bi budc tdi theo quy
dinh cua phap luat vé to tung hinh suy.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B19

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéc

Kinh gui: .......... @

@)

Tén t6 chuc (chit in hoa): ............

B TS0

Ping ky ngwoi dwoe bé nhiém, bau cir, suy cir lam chire viée véi cac
NOT AUNE SAU ...t e st e et e e e sbreesbbeesnbeesnneeanes

Ho va tén Pham vi Chirc vu Pia ban phu
nguoi trudc va trudc va trach trudc
dwgc dy | Tén goi < . sau khi sau khi va sau khi
L2 X : Nam | Noi cw z x 2
TT kién bo trong . , dwgce bo dwgce bo dwgc bo
A PR sinh tru on X on. 1 onl x
nhiém, ton giao nhiém, bau | nhiém, bau | nhiém, bau
bau cir, clr, suy cwr clr, suy cwr cir, suy cir
suy cir Truoc | Sau | Truoce | Sau | Trudc | Sau
1
2

Vin ban kém theo gom: So yéu 1y lich, phiéu 1y lich tu phap ciia ngudi
dugc du kién bo nhiém, bau ctr, suy cir; ban tom tat qua trinh hoat dong ton giao
cua nguoi dugc du kién bd nhiém, bau cu, suy ctr.

TM. TO CHUC ©
(Chir ky, ddu)

@ Pia danh noi ¢6 tru s& cua td chuc ton gido, t6 chirc ton giao truc thudc hoac t chirc
duoc cap ching nhan dang ky hoat dong ton gido.

2 Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong d6i voi truong hop
bd nhiém, bau ctr, suy cir chic viéc theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng,
t6n giao; co quan chuyén mon vé tin ngudng, ton giao cap tinh dbi voi truong hop bo nhiém,
bau ctr, suy ctr chire viée theo quy dinh tai khoan 2 Diéu 34 cta Luat tin ngudng, ton giao; co
quan nha nudc c¢6 thim quyen quy dinh tai khoan 3 Diéu 19 cua Lut tin ngudng, ton gido ddi
v6i truong hop bd nhiém, bau cir, suy cir chirc viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tm nguorng, ton gido.

% T chuc ton gi4o, to chic ton gido tryc thugc hodc t6 chic duoc cip chimg nhan
dang ky hoat dong ton gido. Pbi vai t chirc ton gido, t6 chire ton gido truc thudc ngudi thay
mit to chire phai ky tén va dong dau.
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6. Thii tuc diing ky ngudi dwge bé nhiém, bau cir, suy cir lam chire viée
ciia to chirc dwoc cAp ching nhan ding ky hoat dong ton gido cé dia ban
hoat dong ¢ mot tinh

a) Trinh ty thuc hién:

- Budc 1: TH chtc duge cdp ching nhan dang ky hoat dong tén gido co
dia ban hoat dong & mot tinh, trude khi thuc hién viée bo nhiém, bau ct, suy cu
chtrc viéc c6 trach nhiém gui ho so dang ky dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so chua day
du, hop 1€, S6 N§1 vu thong bdo qua mang Internet hoac van ban cho td chirc dé
hoan chinh h so.

- Budc 3: S¢ Noi vu phdi hop v6i cac co quan lién quan (néu can) thim
dinh hd so chap thuin hodc khong chip thuan vé viéc dang ky ngudi duoc bd
nhiém, bau cir, suy cir lam churc viéc. Truong hop tir chbi ding ky phai tra 1oi
bang van ban va néu rd Iy do.

b) Cach thirc thwe hién: Nop hd so tryc tiép tai Trung tim Phuc vy hanh
chinh cong tinh Hoa Binh (N6p truc tiép hoéc qua dich vu Buu chinh)

S Noi vu tlep nhan hd so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban ding ky (theo mau);

~ +So yéu Iy lich, phiéu 1y lich tu phap ciia ngudi dugc dy kién bo nhiém,
bau ctr, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido cua nguoi dugc du kién bo
nhiém, bau cu, suy cur.

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop

~

1€.

d) Poi twong thuc hién thi tuc hanh chinh: T4 chic dugc cap chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh bd nhi¢m, bau
cu, suy cur churc viéc.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: S¢ Noi vu.
- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuan
hodc khong chap thuan vé viéc bo nhiém, bau ctr, suy ctr chuc viéc.
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h) Lé phi: Khdng co.
i) Tén miu don, miu to khai:
bang ky ngudi dugc bd nhiém, bau ctr, suy ctr lam chuc viéc (Mau B19,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
~ Ngudi duge bd nhiém, bau cir, suy cir lam chirc viée phai dap tGng cac
diéu kién sau:
- C6 ning luc hanh vi dan su day du.
- Khong trong thoi gian bi ap dung bién phap xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.
- Khoéng c6 an tich hodc khong phai 1a nguoi dang bi bude toi theo quy
dinh cua phap luat vé t6 tung hinh su.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.

7. Thii tuc ding ky mé 16p boi dudng vé ton gido cho nguwoi chuyén
hoat dong ton gido

a) Trinh ty thuc hién:

- Budc 1: T6 chiic t6n gido, to chiic t6n gido truc thudc giri van ban dang
ky dén S& Noi vu.

- Budc 2: S& No1 vu xem x€t van ban dang ky, truong hop van ban chua
day du, hop 1€, S& NoO1 vu thong bao qua mang Internet hodc van ban cho to
chtrc d€ hoan chinh van ban.

- Budc 3: So Noi vu phdi hop véi cac co quan lién quan tham dinh vin
ban chap thuan hodc khong chap thuan vé viéc dang ky mé 16p bo1 dudng vé ton
gido cho nguodi chuyén hoat dong ton gido. Truong hop tir choi dang ky phai tra
lo1 bang van ban va néu rd ly do.

b) Céch thire thwe hién: Nop ho so truc tiép tai Trung tAm Phuc vu hanh
chinh cong tinh Hoa Binh (NOp truc tiép hodc qua dich vu Buu chinh).

Néu gtri qua dudong buu chinh, ngay ti€ép nhén van ban dang ky dugc tinh
theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
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- Thanh phan hd so: Vin ban dang ky (theo mau).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngdy nhan duocvan ban ding ky
hop 1€.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thuoc mé 16p boéi dudng veé ton gido cho nhiing ngudi chuyén hoat
dong ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: So Noi vu.

- Co quan tryc tiép thue hién thi tuc hanh chinh: So Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuan
hoac khong chap thuan vé viéc mé 16p boi dudng ve ton giao cho nguoi chuyén
hoat dong ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

bang ky mo 16p bdi dudng V;é ton gido cho nguoi chuyén hoat dong ton
gido (Mau B27, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

l.l(l)---

PANG KY
Mé 16p boi dudng ve ton gido cho nguwoi chuyén hoat dong ton giao

Kinh guti: .......... @

Tén t6 chirc (chit in hoa):.....oovveveeeee )
U SO ot
Ping ky mé 16p boi dudng vé ton gido cho ngudi chuyén hoat dong ton
gido vai cac ndi dung sau:
TENIOP: «ooeii
Dia GiEM MO LOP ...t
Ly domO 0P . o e :
Thot glan hoc: ...
NOLAUNG hOC: oo e
Thanh phan, sd lugng tham du:.
Van ban kem theo gom: Chu:ong trmh danh sach glang vién.

TM. TO CHUC ©
(Chit ky, ddu)

@ Pia danh noi ¢6 tru s& cua t6 chtrc ton gido hoac t6 chtrc ton giao truc thudc.
(2) C0’ quan chuyén mon Ve tin ngudng, ton gido cp tinh noi md 16p.
9 T4 chirc ton gido hodc t6 chuc ton gido truc thudc.
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8. Thii tuc dé nghi to chirc dai hdi ciia to chirc ton gido, to chirc ton giao
truc thudc, to chirc duwgc cap chirng nhan dang ky hoat dong ton gido cé dia
ban hoat dgng ¢ nhiéu huyén thu¢c mgt tinh

a) Trinh ty thuc hién:

- Budc 1: To chire ton gido, td chirc ton gido truc thudc, td chtrc duoc cép
chimng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén
thudc mot tinh trudce khi to6 chure dai hoi giri hd so dé nghi dén S& N1 vu.

- Bude 2: S6 Noi vu xem xét hd so,trudong hop hd so chua dﬁy du, hop I¢,
S& Noi vu thong bao qua mang Internet hoac van ban cho to chirc d€ hoan chinh
hd so.

- Budc 3: S¢ Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can), chap thuan hodc khong chap thuan vé viéc to chuc dai hoi. Truong
hop tir chdi dé nghi phai tra 16i bang van ban va néu rd ly do.

b) Céch thire thye hign: Nop ho so tryc tiép tai Trung tm Phyc vy hanh
chinh cong tinh Hoa Binh (N§p truc tiép hodc qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Bao céo tong két hoat dong cua t6 chic;

+ Dy thao hién chwong hodc hién chuong stra doi (néu c6).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Po6i twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap chung nhan dang ky hoat dong ton gido co
dia ban hoat dong & nhiéu huyén thugc mot tinh t6 chirc dai hoi.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: S& Noi vu.
- Co’ quan trie tiép thwe hién thii tuc hanh chinh: SO Nbi vu.

g) Két qua thuc hién thii tuc hanh chinh: Vin ban tra 16i chdp thuan
hodc khong chap thuan vé viéc t6 chic dai hoi.

h) L¢ phi: Khdng co.
i) Tén mau don, mau to khai:
Pé nghi vé viéc to chirc dai héi (Mau B33, Phy luc Nghi dinh so



20

162/2017/ND-CP ngay 30/12/2017).
k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:Khong co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Ludt s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

PE NGHI
Ve viéc to chirc dai hoi

Kinh gti: .......... @

Tén t6 chirc (chit in hoa): .........ceevveveveeeinn.... O e,
U SO et
Pé nghi vé viéc to chirc dai hdi véi cac ndi dung sau:

Ly do to chirc: ......oeevnee....

Noidung: ...,

Thoigian: ...........oeeeeennl.

Dia QM. .o

Vin ban kém theo gébm: Chuong trinh t6 chirc dai hoi; du kién thanh phan,
sO lugng nguoi tham dy; bao cao tong két hoat dong cua to6 chuc; du thao hién
chuong hoac hién chuong stra d61 (n€u o).

TM. TO CHUC ©
(Ky, ghi ro ho tén, dau)

@ Pia danh noi ¢4 tru sé cia td chuc ton giao, td chuc ton giao tryc thudc hoac t6 chuc
dugc cap ching nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung wong 601 vé6i viée t6 chirc
dai hoi cua t6 chire ton gido, t6 chic ton gido truc thudc, to chirc duge cap ching nhan dang
ky hoat dong ton gidoco dia ban hoat dong ¢ nhleu tinh; co quan chuyén mon vé tin ngudng,
ton gido cap tinh d6i v6i viée to chie dai hoi ciia to chircton gido, to chirc ton gido truc thudc,
t6 chirc dugc cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén
thudc mot tinh; Uy ban nhan dan cdp huyén ddi véi viée t6 chire dai hoi clia to chirc ton gido
trye thude c6 dia ban hoat dong ¢ mot huyén.

@ T4 chirc ton gi4o, to chirc ton gido truc thudc hodc td chirc duoc cap chimg nhan
dang ky hoat dong ton gido.
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9. Thi tuc dé nghi to chirc cudce 18 ngoai co sé ton gido, dia diém hop
phap da dang ky c6 quy mé to chirc ¢ nhiéu huyén thugc mgt tinh hoac &
nhiéu tinh

a) Trinh tu thwce hién:

- Buéc 1: Trude khi té chte cudce 18 ngoai co so ton gido, dia diém hop
phap da dang ky co6 quy mé t6 chitc & nhiéu huyén thugc mét tinh hodc ¢ nhiéu
tinh, t6 chirc t6n gido, to chirc ton giao tryc thudc, t chirc duoc cAp ching nhén
dang ky hoat dong ton gido gui hd so dé& nghi dén S¢ Noi vu noi dy kién to
chuec.

- Bude 2: S& Noi vu xem xét hd so, trudng hop hd so chua dﬁy du, hop 1€,
S& Noi vu thong bao qua mang Internet hoac van ban cho t6 chirc @€ hoan chinh
ho so.

- Budc 3: S¢ Noi vu phdi hop véi cac co quan lién quan (néu can) tham
dinh hd so,chap thuan hodc khong chip thuan vé viéc to chirc cudc 18 ngoai co
sO t6n gido, dia diém hop phap da dang ky. Trudng hop tir chdi dé nghi phai tra
101 bang van ban va néu rd Iy do.

b) Cach thirc thure hién: Nop ho so tryc tiép tai Trung tam Phyc vu hanh
chinh cong tinh Hoa Binh (Nop truc tiép hodc qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan hoé so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban dé nghi (theo mau);
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy S6 Noi vu nhan du ho so dé
nghi hop €.

d) Pdi twong thye hién thi tuc hanh chinh: Té chire t6n gido, to chirc
t6n gido truc thudc, to chirc duoc cap ching nhéan dang ky hoat dong ton giao to
chtrc cudc }e ngoai co sd tén gido, dia diém hop phap dé dang ky c6 quy mé t6
chtrc & nhi€u huyén thudc mot tinh hodc ¢ nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: So Noi vu.

- Co quan tryec tiép thue hién thii tuc hanh chinh: S¢ Noi vu.

g) Két qué thwe hién thi tuc hanh chinh: Vin ban tré 161 chip thuan
hodc khong chap thuan vé vi¢c t6 chiic cudc 1€ ngoai co s& ton gido, dia di€m
hop phap da dang ky.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

Pé nghi t6 chirc cudc 18 ngoai co sO ton giao hodc dia diém hop phap da
dang ky (Mau B34, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:Khong co.

I) Can cwr phap ly cia thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.



24

Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

] i PE NGHI
To chirc cudc lengoai co sé ton gido hoic dia diem hgp phap da dang ky

Kinh gti: .......... @

Tén to chire (chit in hoa): .........coeevveveeinn.... ®
U SO ot e ——
P& nghi vé viée td chire cude 18 ...“... v6i cac ndi dung sau:
TN CUOC L18: et e
NgUOT ChU i o e e,
NOT AUN: e e
Thot gianthuc hi€n: ... ..o e
Dia diém thuc hidn: ...,
QUY 10 o e
Van ban kém theo gém: Chuong trinh td chure cudc 18; du kién thanh phén
tham du cudc 18.

TM. TO CHUC
(Chit ky, ddu)

@ Pia danh noi cd tru s& cua td chic ton gido, t6 chire ton gido tryc thude hodc t chirc
dugc cap ching nhén dang ky hoat dong ton gido.

2 Co quan chuyén moén vé tin ngudng, ton gido cap tinh noi dy kién t6 chirc cudc 18 ddi
Vo1 cude 1€ co quy mo t6 chirc ¢ nhiéu huyén thugc mét tinh hodc ¢ nhiéu tinh; Uy ban nhan
dan ca(g huyén dbi vai cude 18 c6 quy mo to chirc & mot huyén.

) T4 chuc ton giao, t6 chtre ton gido tryc thude hodc t6 chire duoc cap ching nhan dang
ky hoat dong ton giao. D6i v6i to chire t6n gido, to chirc ton gido truc thude, ngudi thay mat
t6 chtrc phai ky tén va dong dau.

4 Cude 18 ngoai co so ton gido hodc dia diém hop phap di dang ky.
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10. Thi tuc dé nghi gidng dao ngoai dia ban phu trach, co s¢ ton giao,
dia diém hop phap da dang ky ¢6 quy md t6 chirc & nhiéu huyén thudc mot
tinh hodc & nhiéu tinh

a) Trinh ty thuc hién:

- Budc 1: Trudc khi giang dao ngoai dia ban phu trach, co so ton giao, dia
diém hop phap da dang ky c6 quy mé t6 chirc & nhiéu huyén thuc mét tinh
hodc & nhiéu tinh, chirc sic, chtic viéc, nha tu hanh giri hd so dé nghi dén S¢ Noi
VU

- Bude 2: S& Noi vu xem xét hd so, trudong hop hd so chua dﬁy du, hop 1€,
S& Noi vu thong bdo qua mang Internet hodc van ban cho chuc sac, chuc viéce,
nha tu hanhdé hoan chinh ho so.

- Budc 3: S¢ Noi vu phdi hop véi cac co quan lién quan (néu can) thim
dinh hd so,chip thuan hoic khong chip thuin vé viée giang dao ngoai dia ban
phu trach,co so ton gido, dia diém hop phap da ding ky. Truong hop tir chi dé
nghi phai tra 15i bang van ban va néu rd ly do.

b) Cach thire thwe hién: Nop ho so tryc tiép tai Trung tAm Phuc vu hanh
chinh cong tinh Hoa Binh (Nop truc tiép hodc qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vin ban dé nghi (theo mau).
- S6 luwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngdy So Noi vu nhan di ho so dé
nghi hop €.

d) Poi twong thue hién thii tuc hanh chinh: Chirc sic, chire viée, nha tu
hanhgiang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hop phap da
dang ky.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S& Noi vu.

- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.

g) Két qué thwe hién thi tuc hanh chinh: Vin ban tré 16i chip thuan
hodc khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co so ton
giao, dia diém hop phap da dang ky.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Pé nghi giang dao ngoai dia ban phu trach, co s¢ ton gido hodc dia diém
hop phap da dang ky (Mau B35, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
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30/12/2017).
k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:Khong co.
1) Can cir phap ly ctia thi tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

2O ngay......thang......nam... ...

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢' ton giao
hoac dia diem hop phap da dang ky

Kinh giri:® ...

Ho va tén nguoi A8 NN e
CRUC VI, PRAIN VISt
Dia ban phu trachi. ..o,
Thudc t6 chirc TSSO T OO P U PUROTROTNS
U SO oot
Dang ky giang dao 9L vei cac ndi dung sau:

| ) (0 T RPN
ThOT IaN: L.
Dia diem thue BIEN: .. vt
Vin ban kém theo gdm: Chuong trinh to chirc; ndi dung; thanh phan tham

NGUOI PE NGHI
(Ky, ghi ro ho tén, churc vu)

@ Pia danh noi chic sic, chure viée, nha tu hanh hoat dong ton giao.
@ Co quan chuyén mén vé tin ngudng, ton giao cap tinh noi duy kién giang dao d6i voi

viéc giang dao co6 quy mo t6 chtc ¢ nhiéu huyén thugc mot tinh hodc ¢ nhiéu tinh; Uy ban
nhan dan cap huyén d6i véi viéc giang dao c6 quy mo t6 chirc & mot huyén.

®) T4 chirc ton gido, to chirc t6n gido truc thude hodc to chirc dugc cdp chimg nhan

dang kzg hoat dong ton gido.

Giang dao ngoai dia ban phu tréch, co s& ton gido hodc dia diém hop phap da ding ky.
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B. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY PINH TAI KHOAN 2 DPIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

Cham nhét 13 20 ngay trudc ngay khai giang, t6 chirc ton gido, to chuc ton
gido truc thudc mé 16p bdi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41
ctia Luat tin ngudng, ton gido gui van ban thong bao dén B phan mot cira cip
huyén no1 mo 16p.

b) Céch thirc thwe hién: Nop hd so truc tiép tai BO phan mot cira cip
huyén (NJp truc ti€p hodc qua dich vu Buu chinh).

Néu guri qua dudng buu chinh, ngay tiép nhan vin ban thong bao duogc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo néu rd tén 1op, dia diem, 1y do,
thoi gian hoc, nd1 dung, chuong trinh, thanh phan tham dy, danh sich giang
vién,

- S6 luwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi Bo phan mot ctra cap huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc
ton gido truc thuoc mé 16p boi dudng veé ton gido theo quy dinh tai khoan 2 Diéu
41 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan théng bao: UBND cép huyén.
- Co quan truc tiép thuwe hién thi tuc hanh chinh: Phong Noi vu.

g) Ket qua thye hién thu tuc hanh chinh: Van ban xac nhan cia UBND
cap huyén vé viéc tiép nhan thong bao.

Vién ban thong bao dugc luu tai UBND cép huyén dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén miu don, miu t& khai: Noi dung vin ban thong bio theo quy
dinh tai khoan 2 Diéu 41 cta Luat tin ngudng, ton gido.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhét 1a 20 ngay trudc ngay khai giang, to chirc ton gido, t6 chirc
ton gido truc thudccd trach nhiém thong bao.
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- Trudng hop viéc mé 16p bdi dudng vé ton gido vi pham quy dinh tai
Piéu 5 cua Luat tin ngudng, ton giao, Phong Noi vu huyén c6 van ban yeu cau to
chtrc ton gido, t6 chirc ton gido truc thudc khong td chirc hodc dirng viéc mé 16p
bdi dudng.

1) Can cir phap ly ciia thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.

2. Thii tuc théng bio danh muc hoat dong tén gido ddi véi td chire 6
dia ban hoat djng ton gido & nhiéu xa thugc mot huyén

a) Trinh ty thyuc hién:

Td chirc ton giao, td chirc ton gido truc thudc, td chirc duoc cép chiing
nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu xa thude
mot huyén guri van ban thong bao vé danh muc hoat dong ton gido dién ra hang
nam dén Bo phan mdt ctra cap huyén.

b) Cach thirc thuc hién: Nop ho so truc tiép tai B phan mot cua cép
huyén (NOp truc tiép hodc qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao duoc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va céc tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi B phan mot ctra cap huyén nhan
dugc van ban thong bao hop 1€.

d) Po6i twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton giao truc thudce, to chirc dugce cap ching nhan dang ky hoat dong ton giao cod
dia ban hoat dong ton gido & nhi€u xa thugc mot huyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: UBND cép huyén.

- Co quan truc tiép thuce hién thi tuc hanh chinh: Phong Noi vu.

g) Ket qua thyce hién tha tuc hanh chinh: Van ban xac nhén cua UBND
cap huyén vé viéc tiép nhan thong bao.

Van ban thong bao duogc luu tai UBND cép huyén dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.
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h) Lé phi: Khong cé.
i) Tén miu don, miu to khai:

Thong bég danh muyc hoat dong ton gido héng n;'tm hoac danh muc hoat
doéng ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tir ngay duoc cong nhan, chap thuan hodc duoc
cap chimg nhén dang ky hoat dong ton giao, t6 chirc ton gido, t chirc ton gido
true thudc, to chice duge cap chirmg nhan dang ky hoat dong ton gido c6 dia ban
hoat dong ton giao & nhiéu x3 thudc mot huyén c6 trach nhi€ém gui van ban
thong bao danh muc hoat dong ton gido dién ra hang nim dén Phong Noi vu.

- Cham nhét 13 30 ngay ké tir ngay Luat tin ngudng, ton giao c6 hidu luc,
t6 chirc ton gido, tO chiic ton gido truc thudc, to chic da dugc cap chung nhén
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhidu xa thudc mot
huyén trudc ngay Ludt co hi€u lyc co trach nhiém thong bao danh muyc hoat
dong ton giao dién ra hang nim dén Phong Noi vu.

- Vigc thong bao danh muc hoat dong ton gido dién ra hang nam chi thyc
hién mot 1an. Do1 voi cég hoat dong ton giao khong cé trong danh muc dﬁv thong
bao thi nguoi dai dién to chire ¢o6 trach nhiém gui van ban thong bao bd sung
dén Phong Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctua Chinh phi quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

lll(l)lll

THONG BAO
Danh muc hoat djng ton giao hang nam
hoac danh muc hoat dong ton giao bo sung

Kinh giri: .......... @

Thong bao danh muc hoat dong ... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi chu
dong ton giao to chirc dong ton giao

TM. TO CHUC ©
(Chit ky, dédu)

@ Pia danh noi ¢6 tru s& cua td chuc ton gido, t chirc ton gido truc thudc hoac t chirc
duogc cap chimg nhan ding ky hoat dong ton gido.

2 Co quan quan ly nha nudc vé tin ngudng, ton gido ¢ trung uwong 601 voivigée thong
bao danh myc hoat dong ton giao (hodc hoat dong ton gido bd sung) cua to chtre ¢6 dia ban
hoat dong ton gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh dbi voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua t6 chtc ¢6
dia ban hoat dong ton gido & nhiéu huyén thuéc mot tinh; Uy ban nhan dan cép huyén déi véi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtic ¢6
dia ban hoat dong ton gido & nhidu xi thuéc mot huyén; Uy ban nhan dan cap xa d6i véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chire co dja
ban hoat dong ton gido 6 mot xa.

@ T4 chirc ton gi4o, to chirc ton gido truc thudce hodc to chirc duoc cap ching nhan ding
ky hoat dong ton gido.

* Hoat dong ton gido hing nam hodc hoat dong t6n gido bo sung.
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3. Thii tuc thong bao danh muc hoat dong ton gido bo sung ddi voi to
chirc cé dia ban hoat dong ton giao & nhiéu xa thugc mot huyén

a) Trinh ty thyuc hién:

Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton gidao khong co trong
danh muc da thong bao hang nam, nguoi dai dién cua t6 chirc ton gido, to churc
t6n gido truc thudc, t chic duge cap chimg nhan dang ky hoat dong ton giao co
dia ban hoat dong ton gido & nhiéu x3 thudc mot huyén giri van ban thong bao
bd sung Bo phan mot cira cap huyén.

b) Cach thirc thue hién: Nop hd so truc tiép tai Bo phan mot cira cap
huyén (NOp truc tiép hodc qua dich vu Buu chinh).

Néu gui qua dudng buu chinh, ngay tiép nhan vin ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Bo phan mot ctra cap huyén nhéan
dugc van ban thong bao hop 1€.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cua to chirc
ton gido, t6 churc ton gido truc thude, t6 chuc duge cép chirng nhan dang ky hoat
dong ton giao bd sung hoat dong ton gido khong co trong danh muc da thong
bao hang nam.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan thong bao: UBND cép huyén.
- Co  quan truc tiép thuce hién thi tuc hanh chinh: Phong Noi vu.

g) Ket qua thye hién thu tuc hanh chinh: Van ban xac nhan cia UBND
cap huyén vé viéc tiép nhan thong bao.

Vién ban thong bao dugc luu tai UBND cép huyén dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

Thoéng bao danh myc hoat dong ton gido hang ndm hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton gido khdng co trong
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danh muc da thong bao hang nam, nguoi dai dién cua t6 chirc ton gido, to chirc
ton gido truc thude, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido €6
dia ban hoat déqg ton gi;’lo ¢ nhi€u xa thuoc mot huyén co6 trach nhi€ém gui van
ban thong bao bod sung dén Phong Noi vu.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

THONG BAO
Danh muc hoat dong ton giao hang nam
hoac danh muc hoat dong ton giao bo sung

Kinh gti: .......... @

Thong bao danh muc hoat dong ... véi cac ndi dung sau:

TT Tén cac hoat Thaoi gian Dia diém dién ra hoat Ghi chu
dong ton giao t6 chirc dong ton giao

TM. TO CHUC ©
(Chir ky, ddu)

@ Pia danh noi c6 tru s& cua td chuc ton gido, td churc ton giao truc thudc hodc td chuc
duoc cap ching nhan dang ky hoat dong ton giao.

2 Co quan quan ly nha nude vé tin ngudng, ton gido ¢ trung uwong 601 véiviée thong
bao danh myc hoat dong ton giao (hodc hoat dong ton gido bd sung) cua to chire ¢6 dia ban
hoat dong tén gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i véi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton gido bd sung) cuatd chirc co
dia ban hoat dong ton gido & nhiéu huyén thuéc mot tinh; Uy ban nhan dan céap huyén d6i véi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtic c6
dia ban hoat dong ton gido & nhiu xi thuéc mot huyén; Uy ban nhan dan cap xa d6i véiviec
thong bao danh muc hoat dong ton giao (hodc hoat dong ton gido bo sung) cia to chic c6 dia
ban hoat dong ton gido 6 mot xa.

@ T4 chirc ton gi4o, to chirc ton gido truc thudc hodc td chirc duoc cap ching nhan ding
ky hoat dong ton gido.

* Hoat dong ton gido hing nam hodc hoat dong t6n gido bo sung.
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4. Thii tuc thong bao to chirc hdi nghi thwong nién ciia t6 chirc ton
gido, to chirc ton gido truc thudc c6 dia ban hoat dong & mot huyén
a) Trinh ty thyuc hién:

Cham nhét 13 20 ngay trudc ngay to chirc hoi nghi, to chirc ton gido, to
chtrc ton gido truc thude co6 dia ban hoat dong ton gido & mdt huyén giri van ban
thong bao vé viéc té chirc hdi nghi thudng nién dén B phan mot cura cap huyén.

b) Cach thirc thwe hién: Nop hd so truc tiép tai Bo phan mot cira cap
huyén (NOp truc tiép hodc qua dich vu Buu chinh).

Néu guri qua dudng buu chinh, ngay tiép nhan vin ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong béo (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi B phan mot ctra cap huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thuc hién thii tuc hanh chinh: T6 chirc ton giao, t6 chirc
ton gido truc thudc cd dia ban hoat dong ton giao & mdt huyén to chirc hdi nghi
thuong nién.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: UBND cép huyén.

- Co quan true tiép thue hién thi tuc hanh chinh: Phong Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban xac nhan caa UBND
cap huyén vé viéc ti€p nhan théng bao.

Van ban thégg bao duoc luu tai UBND cép huyén dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao td chirc hoi nghi thuong nién (Mau B31, Phu luc Nghi dinh $6
162/2017/ND-CP ngay 30 thang 12 nam 2017).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Cham nhat la 20
ngay trudc ngay to chirc hdi nghi, t6 chiic ton gido, t6 chirc ton gido truc thudc
c6 dia ban hoat dong ton gido ¢ mot huyén c6 trach nhiém giri van ban thong
bao vé viéc td chirc hoi nghi thudong nién dén Phong Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

THONG BAO
To chirc hoi nghi thwong nién

Kinh gti: .......... @

Tén t6 chirc (chit in hoa): ......ovvvvvveeeeiieeee e,

U SO et

Thong bio vé viée to chirc hdi nghi thwong nién véi cac ndi dung sau:

N@idung:............................

Thoi gian: .

Pia diém: . .

Vian ban kem theo gom Du: klen thanh phan s6 lu’ong ngu’0’1 tham du’
chuong trinh t6 chirc hdi nghi thudng nién.

TM. TO CHUC ©
(Ky, ghi ro ho tén, dau)

(l) Dbia danh noi ¢o tru s cua to chirc ton gido hoic t6 chirc ton gido truc thudc.

2 Co quan quan ly nha nudce vé tin ngudng, ton giao ¢ trung wong d01 vé6i viée to chirc ho1
ngh1 thuong nién cia to chirc ton gido, to chirc ton gido tryc thude, to chirc duge cap ching
nhén dang ky hoat dong ton gido co dia ban hoat dong ¢ nhiéu tinh; co quan chuyén moén vé
tin ngudng, ton gido cap tinh 601 voi vige to chirc hoi nghi thuong nién cia to chire ton gido,
t6 chirc ton gido truc thudc, to chirc duge cap chung nhan diang ky hoat dong ton giao co dia
ban hoat dong ¢ nhiéu huyén thudc mot tinh; Trung tdm Hanh chinh cong cap huyén d6i voi
viéc t6 chirc hoi nghi thudng nién cua td chirc ton gido truc thude ¢ dia ban hoat dong & mot
huyén.

®) T chire ton gido, t6 chirc ton gido truc thudc hodc to chie duoc cip chiung nhan ding
ky hoat dong ton gido.
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5. Thii tuc thong bao t6 chirc quyén gép ngoai dia ban mét xi nhung
trong dia ban mot huyén, quén, thi xa, thanh phé thudc tinh, thanh pho
thudc thanh phé truc thudc trung wong ciia co sé tin nguwdng, té chirc ton
gido, to chirc ton gido truwc thudc

a) Trinh ty thuc hién:

Trude khi t6 chirc quyén gop 10 ngay, co so tin ngudng, t chirc t6n gido,
t6 chirc t6n gido truc thude td chirc quyén gop ngoai dia ban mot xa nhung trong
d;a, ban mot huyén, quan, thi xa, thanh ‘pho thudc tlnh, thanh pho thudc thar}h
pho tryc thudce trung wong thong bao bang van ban dén Uy ban nhan dan cap
huyén noi t6 chirc quyén gop.

b) Cach thl'}’c thuwe hién: Nop hd so truc tiép tai BO phan mdt ctra cép
huyén (NJp truc ti€p hodc qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan vin ban thong bao duoc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va cac tai lidu kem
theo (néu co).

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi Bo phan mot ctra cap huyén nhan
duoc van ban thong bao hop €.

d) Poi twong thue hién thii tuc hanh chinh: Co sé tin ngudng, t6 chirc
ton gido, to chuc ton gido truc thude to chitc quyén gop ngoai dia ban mot x4
nhung trong dia ban mot huyén, quan, thi xa, thanh phé thuQc tinh, thanh phé
thudc thanh phd truc thudc trung wong.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bao: UBND cép huyén.

- Co  quan truc tiép thue hién thi tuc hanh chinh: Phong Noi vu.

g) Ket qua thye hién thu tuc hanh chinh: Van ban xac nhan cia UBND
cap huyén vé viéc tiép nhan thong bao.

Van ban thong bao duoc luu tai UBND cég huyén dé thuc hién cong tac
quan 1y nha nudc vé€ tin ngudng, ton gido va ki€ém tra viéc thuc hién cg’tc noi
dung trong van ban thong bdo cua co s¢ tin ngudng, td6 chirc ton gido, to6 chirc
tbn gido truc thudc.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Thong bao vé viée to chitc quyén gop (Mau B47, Phu luc Nghi dinh s6
162/2017/ND-CP ngay 30 thang 12 nam 2017).
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k) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

- Trude khi to chic quyén g6p 10 ngay, co s¢ tin ngudng, t6 chirc t6n
gido, to chirc ton gido truc thudc t6 chirc quyén gop ngoai dia ban mot xa nhung
trong dia ban mdt huyén, quan, thi xa, thanh pho thudc tinh, thanh pho thudc
thanh phd truc thudc trung wong cé trach nhiém thong bao béng van ban dén
Phong Noi vu noi to chitc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chtrc ton gido, to chirc ton
gido tryc thudc phai céd so sach thu, chi bdo ddm cong khai, minh bach. Tai san
dugc quyén gop phai dugc quan ly, st dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tir thi¢n xa hai.

- Khong dugc lg1 dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chirc
ton giao truc thudc dé quyén gdp nham truc loi hoac trai muc dich quyén gop.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mgt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B47

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gti: .......... @ e,

Tén (chtinhoa): ........................... e
DA Chi e
NgUOT Al di€N:. ...t e
Hovatén:..........oovviiiiiiii i, Nam sinh:..........oooo i,
Tén goi trong ton gido (NEU COY e,
Chure vy, pham Vi (neu ) P PR

) CMND/ S ho chiéu/So dlnh danh canhan: ... .

Thong bso vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gop:..........oevviiiiiiiiii
Dia ban t0 Chlic QUYEN GOP: .. ccvevneeee e
CAch thlrc qUYEN gOP:. .. v e
Thot gian thuc hi€n qUYEn gOp:.. ..o vvriiii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:........c.vvnnn....

NGUOI PAI DIEN ©
(Chir ky, dau)

® Pia danh noi ¢6 co s tin ngudng, t chiic ton gido hodc to chire ton giao tryc thugc.

@ Trung tim Hanh chinh c6ng tinh ddi véi truong hop t6 chirc quyén gop vuot ra ngoai
dia ban mot huyén; Trung tim Hanh chinh cong cip huyén dbi véi truong hop to chirc quyén
gop ngoai dia ban mot xa nhung trong dia ban mdt huyén, quan, thi xa, thanh phd thugc tinh,
thanh phd thudc thanh phé tryc thudc trung wong; B phén tiép nhan va tra két qua cap xi doi
v6i truong hop to chirc quyén gop trong dia ban mot xa.

®) Co sO tin ngudng, t6 chirc ton gido hodc té chirc ton gido truc thudc. Ddi véi to
chirc ton gido, to chire t6n gido truc thude, nguoi dai dién phai ky tén va dong déu.
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C. THU TUC HANH CHINH CAP XA

1. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O MOT XA

a) Trinh ty thyc hién:

T6 chuc ton gido truc thudc co dia ban hoat dong ton gido & mot xa guri
van ban thong bao vé danh muc hoat dong ton giao dién ra hing nam dén Bo
phan mdt ctra cap xa.

b) Cach thirc thwe hién: Nop hd so truc tiép tai B6 phan mot cira cap x4
(Nop truc tiép hoac qua dich vu Buu chinh).

Néu guri qua dudng buu chinh, ngay tiép nhan vin ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban théng béo (theo mau) va cac tai lidu kem
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Bo phan mdt cira cip x3 nhan dugc
van ban thong bao hop I¢.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chiic t6n gido truc thudc
c6 dia ban hoat dong ton gido & mdt xa.

e) Co quan thwe hién thii tuc hanh chinh: UBND cip xa.

. g) Két qua thuc hién thia tuc hanh chinh: Van ban xac nhan cia UBND
cap x4 vé viéc tiép nhan théng bao.

Vin ban thong bao dugc luu tai UBND cip xa dé thuc hién cong tac quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bég danh muc hoat dong ton gido hé’mg n;'tm hoac danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Cham nhét 1 30 ngay ké tir ngay duoc chap thuan, to chirc ton gido truc
thugc c6 dia ban hoat dong tén giao 6 mot xa c6 trach nhiém gui van ban thong
bao danh myc hoat dong ton gido dién ra hang nam dén Bo phan mot cira cap xa.

- Cham nhat 13 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu luc,
to chirc ton gido tryc thudc co dia ban hoat dong ton gido & motxa trude ngay
Luat c6 hi¢u lyc c6 trach nhi€ém thong bao danh muc hoat dong ton gido dién ra
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hang nam dén Bo phan tiép nhan va tra két qua cap xa.

- Vi‘éc thQng bao danh muc hoat dong ton gido dién ra h::ing nam chi thuc
hién mot lan. D61 voi cac hoat dong ton gido khong co trong danh muc dé thong
bao thi nguoi dai dién to chire ¢6 trach nhiém gui van ban thong bao bd sung
dén BO phan mdt ctra cap xa.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sfl)‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

THONG BAO
Danh muc hoat dgng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Kinh gti: .......... @

Thong bao danh muc hoat dong ... véi cac ndi dung sau:

TT Tén cac hoat Thai gian Dia diém dién ra hoat Ghi chu
dong ton giao t6 chirc dong ton giao

TM. TO CHUC ©
(Chir ky, ddu)

@ bia danh noi ¢6 tru sé cua td chirc ton gio, td churc ton gido truc thudc hoac td chuc
duoc cap ching nhan dang ky hoat dong ton gido.

2 Co quan quan ly nha nudc v€ tin ngudng, ton giao ¢ trung uong d01 voi viée thong
bao danh myc hoat dong ton giao (hodc hoat dong ton gido bd sung) cia to chtre co dia ban
hoat dong tén gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh déi voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton gido bd sung) cuatd chirc co
dia ban hoat dong ton gido & nhiéu huyén thuéc mot tinh; Uy ban nhan dan cap huyén déi voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtic ¢6
dia ban hoat dong ton gido & nhidu xa thuéc mot huyén; Uy ban nhan dan cép xa d6i véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chire co dja
ban hoat dong ton gido 6 mot xa.

@14 chirc ton gido, t6 chirc ton gido truc thudc hodc t6 chirc duoc cip ching nhan dang
ky hoat dong ton gido.

* Hoat dong ton gido hing nam hodc hoat dong t6n gido bo sung.
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2. Thii tuc thong bao danh muc hoat dong ton gido bod sung ddi véi to
chirc ¢6 dia ban hoat dong ton gido & mgt xa
a) Trinh ty thyuc hién:

Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc d3 thong bio hiang nim, ngudi dai dién cua to chirc ton gido truc
thudc co dia ban hoat dong ton gido & mdt xa guri van ban thong bao danh muc
hoat dong ton gido bd sung dén B phin mdt cira cip xa.

b) Cach thirc thye hién: Nop hd so truc tiép tai B6 phan mot cira cip x4
(Nop truc tiép hoac qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao dugc
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Bo phian mét cira cip x3 nhan duoc
van ban thong bao hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: Ngudi dai dién cua t6 chirc
ton gido truc thudc bo sung hoat dong ton gido khong co trong danh muc da thong
bao hang nam.

e) Co quan thwe hién thii tuc hanh chinh: UBND cip xa.

g) Két qua thue hién tha tuc hanh chinh: Vian ban xac nhan cua Uy ban
nhan dan cap xa vé viéc tiép nhan thong bao.

Van bér} thong bao duoc luu tai UBND cép xa dé thyc hién cong tac quan
1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Thong bég) danh muc hoat dong ton gido hé’mg n;'tm hoac danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton gido khong cé trong
danh muc da thong bao hang nim, nguoi dai dién cua to chuc ton gido tryc
thugcco dia ban hoat dong ton giao ¢ mot xa c6 trach nhiémgui van ban thong
bao bo sung dén Bo phan mdt cira cp xa.

1) Can cwr phap ly cua thu tuc hanh chinh:
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- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

THONG BAO
Danh muc hoat dgng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Kinh gti: .......... @

Thong bao danh muc hoat dong ... véi cac ndi dung sau:

TT Tén cac hoat Thai gian Dia diém dién ra hoat Ghi chu
dong ton giao t6 chirc dong ton giao

TM. TO CHUC ©
(Chir ky, ddu)

@ Pia danh noi ¢6 tru s& cua td chuc ton gido, t6 chirc ton giao truc thudc hodc t chirc
duoc cap ching nhan dang ky hoat dong ton gido.

2 Co quan quan ly nha nude vé tin ngudng, ton gido ¢ trung uwong 601 véiviée thong
bao danh myc hoat dong ton giao (hodc hoat dong ton gido bd sung) cia to chtre co dia ban
hoat dong tén gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh déi voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton gido bd sung) ctatd chirc co
dia ban hoat dong ton gido & nhiéu huyén thuéc mot tinh; Uy ban nhan dan céap huyén d6i véi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtic ¢6
dia ban hoat dong ton gido & nhidu xa thudc mot huyén; Uy ban nhan dan cép xa d6i véiviee
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chire co dja
ban hoat dong ton gido 6 mot xa.

@ T4 chirc ton gido, to chirc ton gido truc thudc hodc to chirc duoc cap chimg nhan ding
ky hoat dong ton gido.

* Hoat dong ton gido hing nam hodc hoat dong t6n gido bo sung.
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3. Thii tuc thong bao vé viéc thay ddi dia diém sinh hoat ton gido tip
trung

a) Trinh ty thyuc hién:

Cham nhat 13 10 ngay ké tir ngdy duoc chap thuan dia diém méi, nhoém
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia di€m cii va
thong bao bang van ban dén BO phan mot ctra cap xa noi c6 dia diém sinh hoat
ton gido tap trung cil.

b) Cach thirc thwe hién: Nop ho so truc tiép tai BO phan mot cira cap x4
(Nop truc tiép hoac qua dich vu Buu chinh).

Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao dugc
tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

Vin ban thong bao néu rd tén cua to chirc ton gido hodc to chirc duge cap
chirng nhan dang ky hoat dong ton giao; t€én nhom; ho va tén nguoi dai dién cua
nhom; thot diém thay doi; dia diém sinh hoat ton giao tap trung maoi; thoi di€ém
cham duat sinh hoat ton giao tai dia diém cii.

Truong hop nhom sinh hoat ton gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khac, nguoi dai dién ctia nhém con c¢o6 trach nhi€ém gui
kém ban sao c6 chirng thuc van ban chap thuan cua B phan tiép nhan va tra két
qua cap xa noi cd dia diém sinh hoat ton gido tap trung maoi.

- S6 luwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi Bo phan mot cira cap xa nhan dugc
van ban thong bao hop 1¢€.

d) Poi twong thuc hién thi tuc hanh chinh: Nhém sinh hoat t6n gido
tap trung thay doi dia diém sinh hoat ton gido.

~¢) Co quan thyc hién thi tuc hanh chinh: UBND cap x4 noi co dja
diém sinh hoat ton giao tap trung cii.

. g) Két qua thyce hién thi tuc hanh chinh: Van ban xac nhan cia UBND
cap x4 vé viéc tiép nhan thong bao.

Vin ban thong bao dugc luu tai UBND cép xi dé thuc hién cong tac quan
Iy nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai: Noi dung van ban théng bio theo quy
dinh tai Diéu 6 Nghi dinh s6 162/2017/NDb-CP.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngdy duoc chip thuin dia diém mdi, nhom
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sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diérp cli va
c6 trach nhiém thong bao bang van ban dén UBND cap xa noi c6 dia di€m sinh
hoat ton giao tap trung cii.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot so di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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4. Thu tuc thong bo to chire quyén gop trong dia ban mot xa cia co
s& tin nguong, to chirc ton gido, to chirc ton gido truc thudc
a) Trinh ty thyuc hién:

Trudc khi t6 chirc quyén gop 05 ngay lam vi€c, co so tin ngudng, t6 chirc
t6n gido, to chirc ton gido tryc thude t6 chuc quyén gop trong dia ban mot xa guri
vin ban thong bao dén Bo phan mot cira cip x4 noi td chirc quyén gop.

b) Cach thirc thwe hién: Nop hd so truc tiép tai BO phan mot cira cap x4
(Nop truc tiép hodc qua dich vu Buu chinh).

Néu guri qua dudng buu chinh, ngay tiép nhan vin ban thong bao dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong béo (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Bo phan mdt cira cip xa nhan dugc
van ban thong bao hop 1¢€.

d) Poi twong thue hién thi tuc hanh chinh: Co sé tin ngudng, to chirc
ton gido, td chirc ton gido tryc thudc to6 chirc quyén gop trong dia ban mdt xa.

e) Co quan thuwc hién thi tuc hanh chinh: UBND cap x3 noi to chirc
quyén gop.

g) Két qua thue hién thia tuc hanh chinh: Van ban xac nhan cia UBND
cap x4 vé viéc tiép nhan thong bao.

Vin ban thong bao dugc luu tai UBND cip xa dé thuc hién cong tac quan
1y nha nudc vé tin ngudng, ton giao va kiém tra viéc thuc hién cac ndi dung
trong van ban thong bao cua co sé tin ngudng, to chure ton gido, to chure ton gido
truc thuoc.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Thong bao vé viée td chic quyén gop
(mau B47, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12 nam 2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Trude khi t6 chirc quyén gép 05 ngay lam viéc, co so tin ngudng, t6
chuc ton gido, to chirc ton gido truc thudc co trach nhi€ém thong bao bang van
ban dén B phan mot ctra cap xa noi to chure quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chtrc ton gido, to chirc ton
gido truc thudc phai c6 so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gop phai dugc quan ly, st dung dting muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tir thi¢n xa hai.
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- Khong duoc loi dung danh nghia co so tin ngudng, t6 chirc ton gido, to chirc
ton gido truc thudce d€ quyén gdp nham truc loi hoac trai muc dich quyén gop.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B47
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh guti: .......... @ e,

Tén (chtinhoa): ........................... e

Ngu:0’1 Aal dIGN:. .
Hovatén:..........ooviiiiiiiii i, Namsinh:............... oo,
Tén goi trong ton gido (NEU COY e,
Chure vu, pham vi (neu CO) Ittt
S6 CMND/ S6 ho chiéu/S6 dlnh danhcanhan: ...

Thong bso vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gOp:..........oovviiiiiiiii
Dia ban t6 Chlic QUYEN GOP:. e cvevneeee et
CAch thlrc qUYEN gOP:. ... veeie e e e
Thot gian thuc hi€n qUYEn gOp:... .o vvriii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:........c.oennn....

NGUOI PAI DIEN ©
(Chir ky, dau)

® Pia danh noi ¢6 co s tin ngudng, t chiic ton gido hodc to chirc ton giao tryc thugc.

@ Trung tim Hanh chinh c6ng tinh ddi véi truong hop t6 chirc quyén gop vuot ra ngoai
dia ban mot huyén; Trung tim Hanh chinh cong cip huyén dbi véi truong hop to chirc quyén
gop ngoai dia ban mot xa nhung trong dia ban mdt huyén, quan, thi xa, thanh phd thude tinh,
thanh phé thudc thanh phé tryc thudc trung wong; Bo phan mot ctra cap xa d6i voi trudng hop
t6 chitc quyén gop trong dia ban mot xa.

Co so tin ngudng, t6 chirc ton gido hodc t6 chirc t6n gido truc thudc. Pdi véi td chirc
ton gido, td chirc ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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Mau B19

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

lll(l)lll

DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéc

Kinh gui: .......... @

Tén t6 churc (chir in hoa) :
B TS0
Pang ky nguoi dwge bo nhiém, bau cir, suy cir lam chire viéc voi cac

NOT AUNE SAU ...t e st e et e e e sbreesbbeesnbeesnneeanes

Ho va tén Pham vi Chirc vu Pia ban phu
nguoi trudc va trudc va trach trudc
dwgc dy | Tén goi < . sau khi sau khi va sau khi
L2 X : Nam | Noi cw z x 2
TT kién bo trong . , dwgce bo dwgce bo dwgc bo
A PR sinh tru on X on. 1 onl x
nhiém, ton giao nhiém, bau | nhiém, bau | nhiém, bau
bau cir, clr, suy cwr clr, suy cwr cir, suy cir
suy cir Truoc | Sau | Truoce | Sau | Trudc | Sau
1
2

Vin ban kém theo gom: So yéu 1y lich, phiéu 1y lich tu phap ctia nguoi
dugc du kién bo nhiém, bau ctr, suy cir; ban tom tat qua trinh hoat dong ton giao
cua nguoi dugc du kién bd nhiém, bau cu, suy ctr.

TM. TO CHUC ©
(Chir ky, ddu)

@ Pia danh noi ¢6 tru s& cua td chuc ton gido, t6 chirc ton gido truc thudc hoac td chure
duoc cap ching nhan dang ky hoat dong ton gido.

2 Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong d6i voi truong hop
bd nhiém, bau ctr, suy cir chic viéc theo quy dinh tai khoan 1 Diéu 34 cta Luat tin ngudng,
t6n giao; co quan chuyén mon vé tin ngudng, ton giao cap tinh dbi voi truong hop bod nhiém,
bau cir, suy ctr chirc viée theo quy dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co
quan nha nudc c¢6 thim quyen quy dinh tai khoan 3 Diéu 19 cua Lut tin ngudng, ton gido d6i
v6i truong hop bd nhiém, bau cir, suy cir chirc viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tm nguorng, ton gido.

9 T4 chuc ton gido, to chirc ton gido tryc thugc hodc t6 chirc dugc cap ching nhan
dang ky hoat dong ton gido. D6i véi to chirc ton gido, t6 chire ton gido truc thude ngudi thay
mit to chire phai ky tén va dong dau.
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