UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH HOA BINH Péc lap - Tw do - Hanh phic
S6:2255 /QP-UBND Hoa Binh, ngay 22 thang 9 nam 2020
QUYET PINH

vé viéc cong b6 danh muc thu tuc hanh chinh s1ra déi, bo sung
trong linh vuee HY tich thugc thAm quyén giai quyet cua S¢ Twu phap,
Uy ban nhén dén cip huyén, Uy ban nhin dén cap xa tinh Hoa Binh.

CHU TICH UY BAN NHAN DAN TiNH HOA BINH

Can civ Ludt Té chirc chinh quyén dia phwong ngdy 19 thdng 6 ndm 2015;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé
kiém sodt thii tuc hanh chinh va Nghi dinh so 92/2017/Nb-CP ngay 07/8/2017
ciia Chinh phii sira déi, bé sung mét sé diéu ciia cdc Nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh,

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong
Chinh phii hwéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Quyét dinh sé 1872/0OD-BTP ngay 04/9/2020 ciia Bé truéng Bé Tu
phdp vé viéc cong bé thii tuc hanh chinh sika doi, b6 sung trong linh viee hé tich
thuc hién tai co quan dang ky ho tich trong nuwoc thuoc pham vi chirc nang quan
ly cua Bo Tw phap,

Theo dé nghi ciia Giam déc S¢ Tw phdp tai To trinh sé6 1072/TTr-STP ngay
17/9/2020.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh tha tuc hanh chinh dugc

stra d6i, bo sung (32 thu tuc) trong linh vye HY tich thude tham quyen giai quyét

ciia S0 Tu phap, Uy ban nhan dan cap huyén, Uy ban nhan dan cép xa tinh Hoa
Binh.

(theo Phu luc ban hanh kém theo Quyét dinh ndy)

Phu lyc Danh muc va ndi dung cu thé cia TTHC tai Quyét dinh nay duogc
cong khai trén Cong Dich vu cong Qudc gia (dia chi: csdl.dichvucong.gov.vn);
Cdng Dich vu cong cua tinh (dia chi: dichvucong.hoabinh.gov.vn), Trang Théng tin
dién tir ciia Van phong UBND tinh (dia chi: http://vpubnd.hoabinh.gov.vn).

Piéu 2. Cac thu tuc hanh chinh cong bd tai Quyét dinh nay dugc thuc hi¢n
tiép nhén, tra két qua tai Trung tdm Phuc vu hanh chinh cong tinh, B§ phan Tiép
nhan va Tra két qua cap huyén, cap Xxa.

- Giao S¢ Tu phap:
+ Chi tri, phdi hop véi Van phong Uy ban nhan dén tinh va co quan lién
quan, can ct thu tuc hanh chinh tai Quyét dinh nay ra soat, xdy dung quy trinh


http://vpubnd.hoabinh.gov.vn/

ndi bo giai quyét TTHC thudc tham quyén tiép nhan, giai quyét cia tinh trinh
Chu tich UBND tinh phé duyét. Thoi gian trude ngay 30/9/2020.

+ Chu tri phdi hop voi So Thong tin va Truyén thong va co quan co lién
quan ding tai ddy du ndi dung cu thé cua ting thu tuc hanh chinh duoc céng bd
tai Quyét dinh nay trén Cong Thong tin dién tir tinh, Trang Thong tin dién tir ciia
S&, Nganh lién quan va niém yét, cong khai thi tuc hanh chinh thudc thim quyén
giai quyét tai Trung tdm Phuc vu hanh chinh cong tinh.

- Uy ban nhan dan cac huyén, thanh phd thue hién va chi dao co quan, don
vi thugc pham vi quan ly tiép nhan, giai quyét va niém yet cong khai TTHC
thudc thAm quyén tai Bo phan Tiép nhan va Tra két qua cip huyén, cip xi va
Trang Thong tin dién tir cua dia phuong theo quy dinh.

Piéu 3. Quyét dinh nay co6 hiéu luc ké tir ngay ky.
Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc cac So: Tu
phap, Thong tin va Truyén thong, Chu tich UBND cac huyén, thanh phé, Chi tich

UBND cac xa, phuong, thi tran va cac to chirc, ca nhan co lién quan chiu trach
nhiém thi hanh Quyét dinh nay./ b

Noi nhan:

- Nhu Diéu 4;

- Cuc Kiém soat TTHC - VP Chinh phu;
- TT. Tinh ty, TT. HDND tinh,;

- Chu tich, cac Phé Chu tich UBND tinh;
- Chanh VP, cac Phé CVP/UBND tinh;

- Trung tdm TH&CB tinh,;

- Trung tam Phyc vy HCC tinh.

- Luu: VT, NC + KSTT (Ng.05b).
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Phu luc

DANH MUC TTHC PUQC SUA POI, BO SUNG TRONG LINH VUC HQ TICH THUQC THAM QUYEN
GIAlI QUYET CUA SO TU PHAP, UBND CAP HUYEN, UBND CAP XA TINH HOA BINH
(Ban hanh Kém theo Quyet dinh so: 2255 /0D-UBND ngay 22 /9/2020 cua Chu tich UBND tinh Hoa Binh)

Phan 1. DANH MUC TTHC SUA POI

(Stra do6i 15 TTHC sé thar tw ter 1 d@én 15 muc |. Tha tuc hanh chinh thec hién tai cap huyén; 16 TTHC sé ther tw tir 1-16 muc 11. Tha

tuc hanh chinh thuc hién tai cdap xa; 01 TTH,C muc I[I. Thu tuc hanh chinh thuc hién tai co quan quan Iy Co so dir liéu hg tjg:h (CSDLHT),
tai phan A. Phu luc ban? hanh kém theo Quyer dinh so 1022/0D-UBND ngay 21/4/2016 cua Chu tich UBND tinh Hoa Binh vé viéc cong bo
thu tuc hanh chinh chuan héa trong linh vuc H¢ tich; thu tuc hanh chinh b huy bo, bai b thuge pham vi chire nang quan ly cua So Tur phap
Hoa Binh).

STT

Tén TTHC/Ma TTHC

Thoi han giai quyét

Pia diém thuc hién

Phi, 18 phi

Tén VBQPPL quy dinh ngi dung sira
doi

I. TTHC thuc hién tai co quan quan ly Co sé dir liéu hd tich (4p dung chung tai S& Tu phap/UBND cap huyén/cap x4)

CAap ban sao trich luc ho
tich
2.000635.000.00.00.H28

Ngay trong ngay tiép
nhan hd so; truong
hop nhan hd so sau
15 gio ma khong giai
quyét duoc ngay thi
tra két qua trong
ngay lam viéc tiép
theo.

Co quan quan ly
CSDLHT (S¢ Tu
phap/UBND cap
huyén/UBND  cip
Xa).

8.000 dong/ban sao
Trich luc/su kién ho
tich da dang ky

- Thong tu so 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat
Ho tich.
- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché do thu, nop, quan Iy va su
dung phi khai thac, sir dung théng tin trong
Co s¢ dir liéu ho tich, phi xac nhan co
qudc tich Viét Nam, phi x4c nhan 1a nguoi
g6c Viét Nam, 1& phi quéc tich.

THC céap huyén

Dang ky khai sinh c6
yeu to nude ngoai
2.000528.000.00.00.H28

Ngay trong ngay ticp
hhan hé so, truong
hop nhan ho so sau

- B6 phan Tiép nhan
va Tra ket qua cap
huyén.

60.000 dong.
Mién 1& phi cho
nguoi thugc gia dinh

15 gio ma khong giai

- Co quan thyc hién:

- Théng tu sd 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh chi
tiet mot so6 dieu va bién phap thi hanh Luat

c6O cong VoI cach

Ho tich.




quyét dugc ngay thi
tra két qua trong
ngay lam viéc tiép
theo

Phong Tu phap

mang; nguoi thudc
ho  nghéo; ngudi
Khuyeét tat.

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan
vé phi va & phi thuoc tham quyén quyét
dinh cua Ho6i déng nhan dan tinh, thanh
phé truoc thudc Trung wong

- Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cua Ho6i déng nhan dan
tinh Hoa Binh quy dinh danh muc chi tiét,
muc thu, mién, giam va ty 1& phan trim
(%) trich, nop nhitng khoan phi, 1€ phi
thuoc tham quyén quyét dinh cia HDND
tinh.

Ding ky két hon co yéu

- Bo phan Tiép nhan
va Tra két qua cap

1.000.000 dong.
Mién I¢ phi cho
nguoi thudc gia dinh

- Thong tu s6 04/2020/TT-BTP;
- Thong tu so 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

t6 nuGc ngoai 15 ngay huyén c6 cong vei cachl . L oA )
b 000806.000.00.00.H28 | Co quan thuc hien:fnang: nguoi thuoc|, o quyet so 277/2020/NQ-HDND
. h A <. .Ingay 23/7/2020 cuia HDND tinh Hoa Binh.
Phong Tu phép ho nghéo; nguoi
khuyet tat.
Ngay trong ngay tiép
nhan hd so, truong s % _RTD-
oyt 7 R e oL R
15 gio ma khéng giai- Bo phan Tiép nhanMién 1& phi cho & gay

Dang ky khai tr €6 yéu
to nudc ngoai
2.001766.000.00.00.H28

quyét duoc ngay thi
tra két qua trong
ngay lam viéc tiép
theo. Truong hop
can xac minh thi thoi
han giai quyét khdng
qua 03 ngay lam viéc

va Tra két qua cip
huyén

- Co quan thyc hién:
Phong Tu phép

nguoi thudc gia dinh
c6 cong voi céach

mang; nguoi thudc
ho nghéo; ngudi
Khuyet tat.

29/11/2019 cua Bo Tai chinh;

- Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.
(%) trich, nop nhitng khoan phi, 1¢ phil
thudc tham quyén quyét dinh cia HDND
tinh.

Dang ky nhan cha, me,
con cO yeéu to nudC

15 ngay

- B6 phan Tiép nhan

1.000.000 dong.

va Tra két qua cap

- Thong tu s6 04/2020/TT-BTP;

Mién 1¢ phi cho

L Thong tu sd 85/2019/TT-BTC ngay




DPing ky khai sinh két
hop dang ky nhén cha,
me, con co yeu t6 nude

15 ngay

- Bo phan Tiép nhan
va Tra két qua cap
huyén

ngoai huyén nguoi thuoe gia dinh29/11/2019 cua B Tai chinh;
2.000779.000.00.00.H28 L Co quan thyc hién:cé cong véi cacht Nghi quyét sé 277/2020/NQ-HPND
Phong Tu phap mang; nguoi thudcngay 23/7/2020 cia HDND tinh Hoa Binh.
ho nghéo; nguoi
khuyét tat.
- Pang ky khai sinh:
60.000 dong;

- Bang ky nhén cha,
me, con: 1.000.000
dong.

Mién 1¢ phi cho

- Théng tu s6 04/2020/TT-BTP;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND

Dang ky giam ho co yéu

Vol viée dang ky
giam ho ct, 03 ngay

va Tra két qua cap

ngoai - Co quan thyc hién:inguoi thuge gia dinh|_ | , . o
2.001695.000.00.00.H28 Phong Tuphdp 0 cong vei cachl"d%Y 23/7/2020 cua HDND tinh Hoa Binh.
mang; nguoi thudc
ho  nghéo; ngudi
khuyeét tat.
e 60.000 dong. \ £ _
05 ngay lam viéc doi| Bo phan Tiép nhanMién 1& phi cho| Thong tu s6 04/2020/TT-BTP;

nguoi thude gia dinh

L Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Dang ky cham dut giam
ho ¢6 yéu té nudc ngoai
2.000756.000.00.00.H28

02 ngay lam viéc

va Tra két qua cip
huyén

- Co quan thuc hién:
Phong Tu phéap

to nudc ngoai a2 ks o o UYyen cO cObng voi cach . X X
b 001669.000.00,00,H2g} M Viée dOI VOI VIEC - T o thuc hicn:mang: ngudi thuoc], N9 quyet so. 277/2020/NQ-HEND
dang ky giam hol, , A <. ..ngay 23/7/2020 cua HBND tinh Hoa Binh.
o Phong Tu phap ho nghéo; nguoi
duong nhién. Lo on
Khuyet tat.
60.000 dong. A %
- Bo phan Tiép nhanMién 1é phi cho Thong tu s6 04/2020/TT-BTP;

nguoi thugc gia dinh

Ingay 23/7/2020 cuia HDND tinh Hoa Binh.

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cﬁ,a B(f), Tai chinh;
- Nghi quyét sé 277/2020/NQ-HPND

Thay doi, cai chinh, bo

- Ngay trong ngay

sung thong tin ho tich,

lam viéc doi vai viéc

- B6 phan Tiép nhéan

va Tra két qua cap

L Thong tu s6 04/2020/TT-BTP;

c6 cbng Vvobi cach
mang; nguoi thudc
ho nghéo; nguoi
khuyét tat.

05.000 dong.

Mién 1¢ phi cho

L Thong tu sd 85/2019/TT-BTC ngay




xac dinh lai dan toc
2.000748.000.00.00.H28

b6 sung thdng tin ho
tich, truong hop
nhan hd so sau 15
gic ma khéng giai
quyét dugc ngay thi
tra két qua trong
ngay lam viéc tiép
theo.

- 03 ngay lam viéc
d6i voi viée thay doi,
cai chinh ho tich, xac
dinh lai dan toc.
Truong hop can phai
xac minh thi thoi han
duoc kéo dai khéng
qua 06 ngay lam
ViéC.

huyén
- Co quan thuc hién:
Phong Tu phéap

nguoi thudc gia dinh

29/11/2019 cua B9 Tai chinh;
Nghi quyét so 277/2020/NQ-HPBND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Ghi vao s6 ho tich viéc
két hon cua cong dan
Viét Nam da duoc giai

- B6 phan Tiép nhan
va Tra ket qua cap

cO cong vai cach
mang; nguoi thudc
ho nghéo; nguoi
khuyét tat.

60.000 dong.

Mién 1& phi cho

nguoi thudc gia dinh

- Théng tu sb 04/2020/TT-BTP;
- Thong tu so 85/2019/TT-BTC ngay|
29/11/2019 cua Bo Tai chinh;

’ ?huéyrflt tfju égo Cl?;lalllqu(c'y((): 2oy P Uggn uan thuc hién'fnoanc'ongl u’\({JrOirI tf?l?gg_ Nghi quyet so 277/2020/NQ-HDND
n o auy 0 quan taut TIETl Tang, 18 2Yngay 23/7/2020 cia HDND tinh Hoa Binh.
ngoai Phong Tu phéap ho ngheéo;  nguol
2.002189.000.00.00.H28 Khuyet tat.
Ghi vao s6 ho tich vige o 00.000dong. L ygn o 56 04/2020/TT-BTP;
ly hon, huy viéc két hon - Bo phan Tiép nhanMien [¢ phi  cho o X .
o A A\ JiA NI .k i sma . o o Thong tu so 85/2019/TT-BTC ngay
cua cong dan Viét Nam va Tra ket qua cappnguoi thude gia dinh 13 B3 Tai chinh:
10 {43 duoc giai quyét tai co 12 ngay huyén 0 cong vaéi cach 29/11/2.019 cua BO Tai chinh
uan c6 tham quyén cua L Co quan thyc hién:mang; nguoi  thuc| Nghi quyét s6 277/2020/NQ-HDND
ua nam quy 74 ; i "..ngay 23/7/2020 cua HBND tinh Hoa Binh.
nudc ngoal Phong Tu phép ho nghéo; nguoi
2.000554.000.00.00.H28 khuyet tat.
11 |Ghi vao s6 ho tich viécNgay trong ngay tiep- Bo phan Tiép nhan60.000 dong. - Thong tu s6 04/2020/TT-BTP;
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ho tich khac cua cdng
dan Viét Nam da duoc
giai quyét tai co quan co
tham quyén cua nudc

nhan ho so, truong
hop nhan hd so sau
15 gio ma khong giai
quyét dugc ngay thi

va Tra két qua cap
huyén

- Co quan thuc hién:
Phong Tu phap

Mién 1¢ phi cho
nguoi thudc gia dinh
cO cong voi céach
mang; nguoi thudc

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Dang ky lai khai sinh c6

Truong hop phai co
van ban xac minh thi

va Tra két qua cap

ngoai (khai sinh; giamtra két qua trong ho nghéo; nguoi
ho; nhan cha, me, conjngay lam viéc tiép khuyét tat.
xac dinh cha, me, conjtheo. Trong truong
nubi con nubi; khai tir;jhop phai x4c minh
thay doi ho tich) thi thoi han giai
2.000547.000.00.00.H28[quyét khong quéa 3
ngay lam viéc. ‘
o 60.000 dong. R ; .
05 ngay lamvigc. | Bo phan Tiép nhanMin I¢ phi chol Thong tu s6 04/2020/TT-BTP;

nguoi thudc gia dinh

L Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

12 |yéu to nudc ngoai " < Jhuyén c6 cbng vei cachl : S i
b 000522.000,00,00.H2gN0! han gidi quyet " T o thuc hicn:mang: ngudi thuoc], N9 quyet so. 277/2020/NQ-HEND
khong qua 25 . h o : .Ingay 23/7/2020 cuia HDND tinh Hoa Binh.
g Phong Tu phap ho ngheo;  nguol
gay. Khuyét tat.
60.000 dong. . £ .
Ping ky khai sinh c605 ngay lam viéc)- Bo phan Tiép nhanMién 1¢ phi cho'ThOIAlg fur SO OiIZOZOITT'BTP’ .
Loz . - . N D . X i sma . Thong tu so 85/2019/TT-BTC ngay,
yeéu to nudc ngoai Cho‘tru’orng hop phai xacva Tra két qua capnguoi thudc gia dinh s A e v
e am s 1A N N n > A =, 129/11/2019 cua B6 Tai chinh;
13 mnguoi da c6 ho so, giayminh thi thoi hanhuyén c6 cong VoI céach . SR
NG e i A . s ~ Nghi quyet so 277/2020/NQ-HDPND
to ca nhan giai quyet khong qué- Co quan thyc hiénimang; nguoi thuocn v 23/7/2020 cia HDND tinh Hoa Binh
2.000893.000.00.00.H2825 ngay. Phong Tu phap ho ngheo; ngudi O u '
khuyet tat.
1.000.000 dong. ) ) :
05 ngay lam viéc:l Bo phan Tiép nhanMién & phi cho'Thor}gtu 50 044/2020ITT'BTP’ .
PR i p e e e s e e P S F Thong tu sé 85/2019/TT-BTC  ngay
Dang ky lai két hon coftruong hop phai xaciva Tra két qua cappguoi thudc gia dinh A e
Lo, L . N .- N > =" " 129/11/2019 cua B9 Tai chinh;
14 eu to nudc ngoai minh thi thoi hanhuyén cO cong vai cach

2.000513.000.00.00.H28

giai quyét khdng qué
25 ngay.

- Co quan thyc hién:
Phong Tu phap

mang; nguoil thuoc
ho nghéo; nguoi

L Nghi quyét sd 277/2020/NQ-HPND
ngay 23/7/2020 caa HDND tinh Hoa Binh.

khuyét tat.
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bang ky lai khai tr co
yeu to nude ngoai
2.000497.000.00.00.H28

05 ngay lam viéc;
truong hop phai tién
hanh xa&c minh thi
thoi han khdng qua
10 ngay lam viéc.

- B6 phan Tiép nhan
va Tra két qua cip
huyén

- Co quan thyc hién:
Phong Tu phéap

60.000 dong.

Mién 1& phi cho
nguoi thudc gia dinh
cé cbng Vi
mang; nguoi thudc
ho nghéo; nguoi
khuyét tat.

cachl’

- Théng tu s6 04/2020/TT-BTP;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cuia Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

TTHC cap xa

Dang ky khai sinh
1.001193.000.00.00.H28

Ngay trong ngay tiép
nhan yéu cau, truong
hop nhan hd so sau
15 gio ma khong giai
quyét dugc ngay thi
tra két qua trong
ngay lam viéc tiép
theo.

- Bo phan Tiép nhan
va Tra két qua cap xa
- Co quan thyc hién:
UBND cap x4

- Poi véi truong hop
dang ky khai sinh|
khong dung han:
20.000 ddng.

- Mién 1¢& phi d6i voi
truong hop khai sinh
dung  han, nguoi
thuoc gia dinh cé
cong vai cach mang;
nguoi  thugc  ho
nghéo; nguoi khuyét
tat.

- Thong tu s6 04/2020/TT-BTP;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Ding ky két hon
1.000894.000.00.00.H28

Ngay trong ngay tiép
nhan hd so; truong
hop nhan hd so sau
15 gio ma khong giai
quyét duoc ngay thi
tra két qua trong
ngay lam viéc tiép
theo. Trudng hop can
xac minh diéu kién
két hon cua hai bén
nam, na thi thoi han

- B6 phan Tiép nhan
va Tra két qua cap x&
- Co quan thyc hién:
UBND cap x&

giai quyét khéng qua

Mién I& phi

- Théng tu s6 04/2020/TT-BTP;
- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.




05 ngay lam viéc.

Dang ky nhan cha, me,
con
1.001022.000.00.00.H28

03 ngay lam viéc.
Truong hop can phai
xac minh thi thoi han
giai quyét khong qua
08 ngay lam viéc.

- B6 phan Tiép nhan
va Tra két qua cap xa
- Co quan thuc hién:
UBND cap xa

20.000 dong.

Mién 1& phi cho
nguoi thugc gia dinh
cé cbng Vi
mang; nguoi thudc
hd nghéo; nguoi
khuyét tat.

cachl’

- Théng tu s6 04/2020/TT-BTP;
- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

DPing ky khai sinh két
hop dang ky nhan cha,
me, con

1.000689.000.00.00.H28

03 ngay lam viéc,
treong hop phai xac
minh thi thoi han
giai quyét khdng qué
08 ngay lam viéc.

- Bo phan Tiép nhan
va Tra két qua cap xa
- Co quan thuc hién:
UBND cap x4

- Pang ky khai sinh:
20.000 dong;

- Bang ky nhén cha,
me, con: 20.000
dong.

Mién 18 phi d6i V6i
trrong hop dang ky
khai sinh dung han;
nguoi thudc gia dinh
cé cbng vobi cach
mang; nguoi thudc
ho nghéo; nguoi
khuyét tat.

- Thong tu s6 04/2020/TT-BTP;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 caa HDND tinh Hoa Binh.

Dang ky khai tir
1.000656.000.00.00.H28

Ngay trong ngay tiép
nhan yéu cau, truong
hop nhan hd so sau
15 gio ma khong giai
quyét duoc ngay thi
tra két qua trong
ngay lam viéc tiép
theo.

- B6 phan Tiép nhan
va Tra két qua cip xa
- Co quan thyc hién:
UBND cap x&

20.000 dong.

Mién 1& phi d6i Voi
truong hop dang ky
khai tr dang han,
nguoi thugc gia dinh
c6 cbng Vvobi cach
mang; nguoi thudc
ho nghéo; nguoi
khuyét tat.

- Thong tu s6 04/2020/TT-BTP;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

- Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Dang ky khai sinh luu

05 ngay lam viéc

dong

- Bo phan Ticp nhan

va Tra két qua cip xa

- Ddi voi truong hop

- Thong tu s6 04/2020/TT-BTP;

dang ky khai sinh

- Thong tu sé 85/2019/TT-BTC ngay
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1.003583.000.00.00.H28

- Co quan thyc hién:
UBND cap xa

khong dung han:
20.000 dong

- Mién 18 phi d6i véi
treong hop khai sinh
dung han, nguoi
thuoc gia dinh co
cong vdi cach mang;
nguoi  thuoc  ho
nghéo; nguoi khuyét
tat.

29/11/2019 cua Bo Tai chinh;
- Nghi quyet s6 277/2020/NQ-HBND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Ping ky két hon luy
dong
1.000593.000.00.00.H28

05 ngay lam viéc

- B6 phan Tiép nhan
va Tra két qua cap xa
- Co quan thyc hién:
UBND cap xa

Mién I phi

- Théng tu s6 04/2020/TT-BTP;
- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

- Nghi quyét sé 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Dang ky khai to luu
dong
1.000419.000.00.00.H28

05 ngay lam viéc

- Bo phan Tiép nhan
va Tra két qua cap xa
- Co quan thuc hién:
UBND cap x4

20.000 dong.

Mién 18 phi d6i V6i
treong hop dang ky
khai tor dang han;
dang ky cho nguoi
thuoc gia dinh cg
cong vai cach mang;
nguoi  thugc  ho
nghéo; ngudi khuyét
tat.

- Thong tu s6 04/2020/TT-BTP;
- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

Nghi quyét s6 277/2020/NQ-HPND
ngay 23/7/2020 caa HDND tinh Hoa Binh.

Dang ky giam ho
1.004837.000.00.00.H28

03 ngay lam viéc

- B6 phan Tiép nhan
va Tra két qua cap x&
- Co quan thyc hién:
UBND cap x4

Mién I& phi

- Thong tu s6 04/2020/TT-BTP;
- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

- Nghi quyét s6 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.
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Ding ky cham dut gidam

- Bo phan Tiép nhan
va Tra ket qua cap xa

- Thong tu s 04/2020/TT-BTP;
- Thong tr s6 85/2019/TT-BTC ngay,
29/11/2019 cua B¢ Tai chinh;

10 2‘-’00 4845.000.00.00.H28 02 ngay lam viéc | " quan thyc hién: Micnlephi | “Nghi quyét s6 277/2020/NQ-HDND
' AR UBND cap xa ngay 23/7/2020 caa HDND tinh Hoa Binh.
- 03 ngay lam viéc
d6i voi yéu cau thay|
ddi, cai chinh ho
tich; truong hop phai
Xac minh thi thoi han ‘
06 ngay 1am vito. - MiEn Ig phi  cho ThONE w s8 04/2020/TT-BTP:
Thay d6i, cai chinh, boNgay trong ngéy'lé'lm'\Bé phan Tiep nhan ngudi thude gia dinhl, Thong tr so 85/2019/TT-BTC ngay
11 |sung thén’g tin ho ticr’1 viéc dbi véi yéu cau“? Tra ket qua cép Xl cong Vi cé1ch29/11/2019 cua Bg Tai chinh;
1.004859.000.00.00.H28bé sung thang tin ho| 0 duan thuc hiend o ngwoi thuag, VINi quyet so 277/2020/NQ-HDND
' o tich,  trwong thUBND cap xa ho ’nghéo; nguér ingay 23/7/2020 cua HDND tinh Hoa Binh.
nhan hd so sau 15 khuyét tat.
gid ma khéng giai
quyét duoc ngay thi
tra két qua trong
ngay lam viéc tiép
theo.
03 ngay lam vicc; e ke "hi chg Thong tu 56 04/2020/TT-BTP; \
Céap Gidy xé&c nhan tinhtruong hop phai xag, BO phan Ticp rnhannguc‘yi thuge gia dinh|, Thong tr so 85/2019/TT-BTC ngay
12 trang hdn nhan ' minh thi thoi han o Tra ket qua cép_ xa cdé cbng Vo cémhzg/ll/z.019 cua BO Tai chinh
1.004873.000.00.00.H28lgii quyét khong qua, <0 Juan thuc hiend o ngwoi thuog, NIMi quyet so 277/2020/NQ-HDND
' R N UBND cap x& NIl "ngay 23/7/2020 caa HDND tinh Hoa Binh.
23 ngay. ho nghéo; ngudi
Khuyet tat.
13 [Pangky lai khaisinh 05 ngay lam viéc;- Bo phan Ticp nhan20.000 dong. - Thong tu s6 04/2020/TT-BTP;
1.004884.000.00.00.H28trueong hop phai xacva Tra két qua cap xaMieén 1€ phi  cho- Thong tu s6 85/2019/TT-BTC ngay
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minh thj thoi  han
giai quyet khéng quél
25 ngay.

- Co quan thyc hién:
UBND cap xa

nguoi thudc gia dinh
cO cong VoI céach
mang; nguoi thudc

29/11/2019 cua Bo Tai chinh;
Nghi quyét so6 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

Dang ky khai sinh cho
nguoi da co ho so, giay

treong hop phai xac

- B6 phan Tiép nhan
va Tra két qua cap xa

ho nghéo; ngudi

khuyeét tat.

20.000 dong. R £ ,
05 ngay lam viéc; Mién I& phi cho Thong tu s6 04/2020/TT-BTP;

nguoi thugc gia dinh

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh;

14 o canhan TN ot B0 o quan thyc hignl(0 M9 V0T SN Inghi quyét s 277/2020/NQ-HDND
1.004772.000.00.00,H2g 213! AUYEL KOG QUa ;b ¢4p xa mang; nguol tUOC, . 52/7/2020 ciia HDND tinh Hoa Binh.
25 ngay. ho nghéo; nguoi
khuyét tat.
05 ngay lam viec; i lg i chol Thone twsb 042020/ TT-BTP \
oz ea truong hop phai X.é(:,_\Bé phé}n Tiep rnhanngu‘oi thuge gia dinhl, Thong tr 56 85\/.2019/TT_BTC ngay
15 Dang ky lai két hon minh_ thi thoi  han'® Tra ket qua cap xécé cong VS céch29/11/2019 cua B¢ Tai chinh;
1'004746'000'00'OO'H28giéi quyét khong qdé' Co quan thuc hién:man . neusi thuod Nghi quyet so 277/2020/NQ-HDPND
\ UBND cép xa ang, nsu *“ngay 23/7/2020 ciia HDND tinh Hoa Binh.
25 ngay. ho nghéo; nguoi
khuyét tat.
05 ngay lam viéc; y i;l)ugr?o (Iigngbhi cho Thong tu s0 04/2020/TT BTP: \
rrong hop can X'éé- B phan Tiep ’nhélnngu(‘)ri thude gia dinh| Thong tu so 85/2019/TT-BTC ngay
Dang ky lai khai tir . RA vaTraketquacapxa| 2 . 7 2 . 129/11/2019 cua Bo Tai chinh;
16 minh thi thot han c6O cong Vvéi céch

1.005461.000.00.00.H28

giai quyét khéng qua
10 ngay lam viéc.

- Co quan thuc hién:
UBND cap xa

mang; nguoi thudc
ho nghéo; nguoi

- Nghi quyét s6 277/2020/NQ-HPND
ngay 23/7/2020 cia HDND tinh Hoa Binh.

khuyét tat.

UY BAN NHAN DAN TINH HOA BINH
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Phan II.
NQI DUNG CU THE CUA CAC THU TUC HANH CHINH

|. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY
CO SO DU LIEU HO TICH (CAP TINH/HUYEN/XA).

* Thii tuc cap ban sao Trich luc hg tich

Trinh tw thuc hién:

- Ngudi ¢ yéu cau cip ban sao trich luc ho tich nop hd so tai Co quan quan
1y Co s dir liéu ho tich ¢ tham quyén.

Truong hop co quan, t6 chic ¢ tham quyén dé nghi cap ban sao trich luc ho
tich cua c& nhan thi giri vin ban yéu cau néu rd 1y do cho Co quan quan 1y Co so
dir liéu ho tich.

- Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu thong tin trong To khai
va tinh hop 1& ciia gidy to do ngudi yéu cau xuat trinh hoac nop.

- Néu hd so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; trueong hop khdng thé b sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thiy hd so day du va phd hop, cong
chuc lam cbng tac ho tich can ctr vao Co sé dir liéu ho tich, ghi noi dung ban sa0
trich luc ho tich, bao cao Thu trudng co quan quan ly Co s¢ dit ligu ho tich ky cap
ban sao trich luc ho tich cho nguoi yéu cau.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau cap ban sao trich luc ho tich truc tiép thuc hién hoic uy
quyén cho ngudi khac thuc hién yéu cau cap ban sao trich luc ho tich;

- Ngudi thuc hién yéu cau cap ban sao trich luc ho tich c6 thé truc tiép nop
hd so; co quan, t6 chirc ¢6 yéu cau cap ban sao trich luc ho tich cé thé truc tiép gui
van ban y&u cau tai Co quan quan 1y co so dit liéu ho tich c¢6 tham quyén hoac gui
hd so, van ban yéu cau qua hé théng buu chinh.

Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hoac ching minh nhan dan hoic thé can cuéc cdng dan hoac cac
glay to khac co dan dnh va thong tin ca nhén do co quan co tham quyen cap, con
gia tri st dung dé chirng minh vé nhan than caa nguoi c6 yéu cau cap ban sao trich
luc ho tich.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 ching thuc gidy to phai xuat trinh néu trén.
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* Gidy to phdi ngp
- To khai clp ban sao trich lyc h¢ tich theo mau doi véi treong hop ngudi
yéu cau la ca nhan.
- Vén ban yéu cau cap ban sao trich lyc ho tich néu rd 1y do trong trudng
hop ngudi yéu cau la co quan, t6 churc.

- Van ban uy quyen theo quy dinh cua phap luat trong treong hop uy quyen
thue hién yéu cau cap ban sao trich luc ho tich. Trwong hop nguwoi duwoc uy quyen
la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rugt cia nguoi 1y quyén thi van
ban w1y quyén khdng phdi chizng thuc.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir 6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky h¢ tich,
nguoi tiép nhan cé trach nhiém kiém tra gidy to Xuét trinh, doi Chleu véi thong tin
trong To khai va tra lai cho nguoi XUat trinh, khong duoc yéu cau ngudi dang ky
ho tich nop thém ban sao gidy to do. Nguoi tlep nhan c6 thé Chup 01 ban gidy to
xuat trinh hoac ghi lai thdng tin cua gidy to xuat trinh dé luu ho so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 b

Thoi han gii quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho
so sau 15 gid ma khong gidi quyet duoc ngay thi tra ket qua trong ngay lam viéc
tiep theo.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan.

Co _quan thuc hién tha tuc hanh chinh: Co quan quan 1y Co s¢ dir liéu ho

tich.

Két qua thuc hién thi tuc hanh chinh: Ban sao trich luc ho tich

L& phi: 8.000 d¢éng/ban sao Trich luc/su kién ho tich di dang ky

Méiu don, miu to khai: To khai cap ban sao trich luc ho tich

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh

chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;
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- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt H¢ tich;

- Théng tur 56 281/2016/TT-BTC ngdy 14/11/2016 ciia Bé Tai chinh quy dinh
muzc thu, ché dé thu, nép, qudn 1y va si dung phi khai thac, si dung théng tin trong
Co so dir lidu hg tich, phi xac nhdn c6 quéc tich Viét Nam, phi xac nhdn la nguoi
gac Viét Nam, I¢é phi qudc tich.

- Quyét dinh so 1872/QP-BTP ngay 04/9/2020 cua Bé trwong Bé Tur phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thugc pham vi chire nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

_ TO KHAI
CAP BAN SAO TRiCH LUC HO TICH
KINN QU @) et

Ho, Chit dém, ten NGUOT YBU CAU: ........ceveieeeeeeee ettt
INOT CU T @) ettt ettt ettt ettt s et en e et e e st en et re e
GIAY T TUY ThANT @) ettt ettt e e
Quan hé véi ngudi dugc cap ban sao Trich [ue O HCN: ..o
Pé nghi co quan cAp ban sao trich ™ ...........coocooiiieeeeeeee e
cho nguoi c6 tén dwdi day:
Ho, CRit dmM, TBN: .ot beesbeeae s
Ngay, thang, NAM SINN: ......ooiiiii et
GiGi tinh: oo DAN tOC: v, QUAC HICN: e
INGT CU T @ oottt ettt ettt ettt e e ee s s et et en e eene
GIAY tO Y thANT ®) et
S6 dinh danh ca NhAN (MU CO): ..vvuvvveveerieeceeeteeee ettt
DA AANE KY 1811 %) oo
ngay .......... thang ........... nam .............. T QUYEN SO oot oo
S6 lugng ban sao YU CAU CAP:.......veveeenen. ban®

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh
Lam tai: oo , Ngay ...... thang ..... nam ..........
Ngudi yéu cau
(ky va ghi rd ho, chir @ém, tén)
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Chu thich:

@ Ghi tén co quan d& nghi thuc hién viéc cip ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thudng tri; néu khéng c6 noi dang ky thuong trd thi ghi theo noi ding ky
tam tr(i; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

~ © Ghi thong tin vé gidy to tly than cia ngudi di dang ky, ghi 10 s6, co quan cap, ngay cp ho
chiéu, chirng minh nhan dan hodac giay to hop 1€ thay thé

Vi du: Chtng minh nhan dan sé 001089123 do Cdng an thanh phé Ha Noi cip ngay 20/10/2004.

“) Ghi 16 loai viéc ho tich dd diang ky trudce ddy, nay dé nghi cip ban sao Trich luc h tich.

©) Ghi 15 tén co quan di ding ky ho tich trudc day.

Vidy: Uy ban nhan dan phuong Pién Bién, quan Ba Pinh, thanh phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phap tinh Hoa Binh
© Ghi 6 s6 lugng ban sao d& nghj cép.
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Il. THU TUC HANH CHINH THUC HIEN TAI CAP HUYEN
1. Thi tuc déing ky khai sinh ¢6 yéu t6 nwéc ngoai
Trinh tw thuc hién

- Nguoi CO yéu cau dang ky khal sinh nop ho so dang ky khai sinh tai Uy
ban nhan dan cip huyén cé tham quyeén.

- Ngudi tiép nhan c6 trach nhiém kiém tra toan bo hé so, d6i chiéu thong tin
trong T khai va tinh hop 1& cua gidy to trong hd so do ngudi yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 18, ngudi tiep nhan ho so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy da, hoan thién thi huéng dan
ngay dé ngudi nop hd so bd sung, hoan thién theo quy dinh. Truong hop khong thé
b sung, hoan thién ho so ngay thi ngu’O’I tlep nhan phai lap van ban hudng dan,
trong d6 néu rd loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
ctia ngudi tiép nhan.

- Ngay sau khi tiép nhan hé so, néu thiy thong tin khai sinh dy du va pho
hop, Phong Tu phép béo cao Chu tich Uy ban nhan dan cap huyén. Truong hop
Chu tich ddng v giai quyét thi cong chic 1am cdng tac ho tich ghi noi dung khai
sinh vao S6 dang ky khai sinh. Khi tra két qua dang ky ho tich, nguoi tra két qua
c6 trach nhiém huéng dan ngudi yéu cau dang ky ho tich kiém tra noi dung Gidy
khai sinh va S6 dang ky khai sinh; ciing nguoi di dang ky khai sinh ky tén vao S6,
cap 01 ban chinh Gidy khai sinh cho ngudi duge ding ky khai sinh. Truong hop
cha, me lva chon quéc tich Viét Nam cho con thi cdng chtc 1am cong tac ho tich
cap nhat thong tin khai sinh theo hudng dan dé lay Sé dinh danh ca nhan.

Céch thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoac gy quyén cho
nguoi khac thyc hién viéc dang ky khai sinh;

- Nguoi thyuc hién viéc dang ky khai sinh c6 thé nop ho so tryuc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoac giri hd so qua hé thong buu chinh
hodc gui qua hé thong dang ky ho tich truc tuyén.

Thanh phan hd so:
* Gidy to phdi xudt trinh:
~ -H¢ chiéu hodc chirng minh nhan dan hoic thé can cudc qcc‘)ng dé}n hqac cac

giay to khac co dan anh va thong tin c4 nhan do co quan c6 thdm quyen cap, con
gia tri st dung dé chitng minh vé nhan than cua nguoi co yéu cau dang ky khai
sinh;

- Gidy to chimg minh noi cu trii dé xac dinh tham quyén ding ky khai sinh.

- Giay chung nhan két hon néu cha, me da dang ky két hon.

- Truong hop tré em sinh ra & nuéc ngoai, ¢ cha hodc me la cong dan Vigt
Nam hoac cha va me déu la cdng dan Viét Nam, chua dugc dang ky khai sinh &
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nudc Ngoai, vé cu tra tai Viét Nam thi xuat trinh gidy to chung minh vigc tré em da
nhap canh hop phap vao Viét Nam (nhu: h§ chiéu, glay to 6 gia tri di lai quoc té
c6 dau x&c nhan nhap canh caa co quan quan ly Xuat, nhap canh) va vin ban xac
nhan cia co quan cong an co tham quyen vé viéc tré em dang cu tra tai Viét Nam.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 chitng thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp:

- T khai ding ky khai sinh theo mau.

- Giay ching sinh.

Trudng hop khong c6 Giay ching sinh thi nop van ban cia ngudi 1am chung

Xac nhan Ve viéc sinh; néu khong c6 van ban cua nguoi lam ching thi phai cé giay
cam doan vé viéc sinh.

Trudng hop tré em sinh ra tai nudc ngoai thi nop Gidy chung sinh hoac gidy
to khac do co quan c6 tham quyén nuéc ngoal cap xac nhan vé viéc tré em dugc
sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hoac me hoac ca cha, me 1a nguoi nudc ngoai thi phai nop
van ban thoéa thuan cua cha, me vé viéc lya chon qudc tich cho con. Truong hop
cha, me lua chon qudc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lua
chon qudc tich con phai ¢d xac nhan cua co quan c6 thim quyén ciia nuéc ma tré
duoc chon mang quéc tich vé viéc tré c6 quéc tich phi hop quy dinh phap luat cua
nudc do.

- Van ban 1y quyén (duoc ching thuc) theo quy dinh caa phép luat trong
trudng hop uy quyén thuc hién viée dang ky khai sinh.

* Luuy:

- Do véi gidy to nop, xuat trinh:

+ Pdi vai cong dan Viét Nam, gidy to chimg minh noi cu tra va Giy ching
nhan két hon chi xuat trinh trong giai doan Co sé dit liéu quoc gia vé dan cu va Co
so dit liéu ho tich dién tir todn quéc chua dugce xay dung xong va thyc hién thong
nhat trén toan qudc (giai doan chuyén tiép).

+ Poi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nop ban
sao hoic ban chup giéy tor do.

+ Nguoi yéu cau dang ky ho tich c6 thé nép bdn sao dwroc ching thyc ter ban
chinh hodc bdn sao dwoc cdp tir s6 goc hogc ban chup kem theo ban chinh glay to
dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vai ban chinh va
ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.
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+ Gidy to do co quan ¢6 tham quyen cua nu6c ngoai cap, cong chimg hoic
x4c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu udc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Truong hop ngudi di dang ky khai sinh cho tré em la 6ng, ba, ngudi than
thich khac thi khong phai c6 véan ban vy quyén cua cha, me tré em, nhung phai
théng nhat véi cha, me tré em vé cac noi dung khai sinh.

- Bdi vai viée xac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap luat
va y8u cau giir gin ban sic dan toc, tap quan, truyén théng van hoa tot dep cua Viét
Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan cta con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan caa cha hoac me.

Sé lwrong hé so: 01 bé

Théi han gidi quyét: Ngay trong ngay tiép nhan ho so; treong hop nhan ho
so sau 15 gio ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viéc
tiep theo.

Pdi twong thuc hién tha tuc hanh chinh: Ca nhan

Co quan ¢é thAm quyén quyét dinh:

- Uy ban nhén dan cap huyén noi cu tri ciia ngudi cha hodic ngudi me thuc
hién dang ky khai sinh doi véi tré em sinh ra ¢ Viét Nam trong cac truong hop:

+ CO cha hoac me la cong dan Viét Nam con nguoi kia la ngudi nudc ngoai
hoac nguoi khéng quoc tich.

+ C0 cha hoac me la cong dan Viét Nam cu tra & trong nudce con nguoi Kia
la cdng dan Viét Nam dinh cu ¢ nudc ngoai.

+ CO cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

+ C6 cha va me 1a nguoi nuéc ngoai hoic nguoi khdng qudc tich.

- Uy ban nhan dan cap huyén noi cu tri cua tré em c6 cha hoac me hoic ca
cha va me la cdng dan Viét Nam, thuc hién dang ky khai sinh doi vai tré em sinh
ra & nudc ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hop: Khéng.
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Két qua thuc hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

Lé phi: 60.000 dong.

Méiu don, miu to khai: To khai ding ky khai sinh

Cin cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt Ho¢ tich;

- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1é phi thugc tham quyén quyér dinh cua Héi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc codng bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH
I QU e

Ho, chir dém, tén ngudi yéu cau:

Quan hé vai nguoi dugC Khal SINN: ..o
Pé nghi co quan ding ky khai sinh cho ngwoi duéi dy:

(@ 0T o[- oSS
Ho, Chir dém, ten NGUWoT ME: ......ooiiiiiiiie e
Nam  sinh: @, DaN  tOC:.ieerrieeene. Quéc tich:

Nam  sinh: © o, DaN  tOCI.erererienn, Quéc  tich:

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dang sy tht, duoc sy thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQAY ........... thang ......... AN ...,
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Dé nghi cap ban sao®: Co [ Khoéng []
S6 luong:....... ban

Chu thich:

) Ghi 15 tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tily than cua nguoi di ding ky, ghi 18 s, co quan cép,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co s¢'y t& thi ghi 13 tén co s¢' Yy té va va dia chi tru s¢ co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té xa Binh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..

2. Thii tuc diing ky két hon c6 yéu té nwéc ngoai
Trinh tw thwc hién

- Nguoi ¢6 yéu cau ding ky két hon nop ho so ding ky két hon tai Uy ban
nhan dan cap huyén cd tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, doi chicu
thong tin trong To khai va tinh hop 1é cua gidy to trong ho so do nguoi yéu Cau
nop, xuat trinh. - Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép
nhan, trong d6 ghi rd ngay, gio tra két qua; néu hd so chua day du, hoan thién thi
huéng din ngay dé nguoi nop hd so bod sung, hoan thién theo quy dinh; treong hop
khong thé b sung, hoan thién hd so ngay thi ngudi tiép nhan phai lap vin ban
hudng dan, trong d6 néu 13 loai gidy to, ndi dung can bd sung, hoan thién, ky, ghi
rd ho, tén cia nguoi tiép nhan.

- Phong Tu phap tlén hanh nghién ciu, thdm tra ho so dang ky két hon.
Truong hop c6 khiéu nai, to céo viéc két hon khong du dzeu Kien két hon theo quy
dinh cua Ludt Hon nhdn va gia dinh hodc Xet thay 6 van dé can 1am rd vé nhan
than cuza bén nam, bén ni# hodc gidy to trong hé so ding ky két hén thi Phong Tuw
phap phdi hop Véi co quan cé lién quan xdc minh lam ré. Trong qud trinh tham
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tra, Xac minh hé so, néu thdy can thiét, Phong Tw phdp lam viéc tryc tiép Vi cac
bén dé 1am rd vé nhan than, su tur nguyén két hdn, muc dich két hon.

- Néu thay hd so hop I¢, cac bén co du diéu kién két hon theo quy dinh cua
Luat Hon nhan va gia dinh, khong thudc truong hop tur chéi dang ky két hon theo
quy dinh, Phong Tu phép bao cdo Chu tich Uy ban nhan dan cap huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky 02 ban
chinh Gidy chang nhan két hon.

- Phong Tu phap t6 chuc trao Gidy ching nhan két hon cho hai bén nam, ni.

- Khi ding ky két hon ca hai bén nam, nir phai c6 mat tai tru s Uy ban nhan
dan, cdng chirc 1am cong tac ho tich hoi y kién hai bén nam, nir, néu cac bén tu
nguyén két hon thi ghi viéc két hén vao S6 dang ky két hdn. Cong chic 1am cong
tac ho tich huéng dan hai bén nam, ni kiém tra noi dung trong Giay chtng nhan
két hon va So ding ky két hon, néu hai bén thay noi dung ding, phit hop véi ho so
dang ky két hon thi cong chac lam cong tac ho tich cing hai bén nam, nir ky tén
vao So; hai bén nam, nir cling ky vao Giay chuang nhan két hon.

Truong hop mot hoic hai bén nam, nit khong thé c6 mit dé nhan Giay
chting nhan két hon thi theo dé nghi bang van ban cua ho, Phong Tu phap gla han
thoi gian trao Giay chang nhén két hon nhung khong qua 60 ngay, ké tir ngay Chu
tich Uy ban nhan dan cap huyén ky Gidy chiing nhan két hon.

Hét 60 ngay ma hai bén nam, nix khong dén nhan Gidy chang nhan két hon
thi Phong Tu phép béo céo Chu tich Uy ban nhan dan cap huyén hay Gidy chung
nhan két hon da ky. Néu sau d6 hai bén nam, nit van muén két hon véi nhau thi
phai tién hanh tha tuc dang ky két hon tir dau.

Cach thirc thuc hién:

Nguoi yéu cau dang ky ket hon tryc tiép nop ho so tai Uy ban nhan dan cap
huyén c6 tham quyeén (bén nam hogc bén nix c6 thé truc tiép nop ho so ma khong
can c6 van ban ay quyén cia bén con lai).

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé can cudce cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cip, con
gia tri sir dung dé chirng minh vé nhén than caa cong dan Viét Nam.

- Nguoi nudc ngodi xuat trinh ban chinh ho chiéu dé chitng minh vé nhan
than; trudng hop ngudi nude ngoai khong c6 ho chiéu dé xuat trinh thi ¢ thé xuat
trinh gidy to di lai qudc té hoac thé cu tra.

- Gidy to chtrng minh noi cu tri dé xac dinh tham quyén ding ky két hon.
(trong giai doan chuyén tiép).

* Gidy to phdi ngp
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- To khai dang ky két hon theo mau, c6 du thong tin cua hai bén nam, nix.
Hai bén nam, nit c6 thé khai chung vao mot To khai diang ky két hon;

- Giay xac nhan cua to chic y té ¢ tham quyén cua Viét Nam hoic nudc
ngoai xac nhan céc bén két hon khdng méic bénh tdm than hoic bénh khac ma
khong c6 kha nang nhan thac, lam chu dugc hanh vi caa minh;

- Gidy td chung minh tinh trang hdn nhan cua nguoi nude ngoai do co quan
c6 tham quyén cia mede ma nguoi dé la cong dan cap con gia tri sir dung, Xac
nhan hién tai nguoi do khong c6 vg hoac khong cd Chong, truong hop nudc ngoai
khong cap xéac nhan tinh trang hén nhan thi thay bang glay t& do co quan c6 tham
quyén nudc ngoai xac nhan nguoi d6 c6 du diéu kién két hon theo phap luat nudc
do.

Gia tri sir dung cua gidy to chitng minh tinh trang hén nhan cua ngudi nudc
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6.Truong hop giay to chimg
minh tinh trang hdn nhan khong ghi thoi han st dung thi gidy to nay va gidy Xac
nhan cua to chic y té ¢6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cdng dan Viét Nam dinh cu & nudc ngoai phai nop ban
sao ho chiéu/gidy to cd gia tri thay thé ho chiéu.

- Giay xac nhan tinh trang hon nhan caa cong dan Viét Nam cu tra trong
nudc (trong giai doan chuyén tiép).

* Ngoai gidy to néu trén, tly ting triwong hop, bén nam, bén nir phdi nép
hodc xudt trinh gidy to fiong ieng sau day:

- Cong dan Viét Nam da ly hon hoic huy viéc két hon tai co quan co tham
quyén cta nudc ngodi phai nop ban sao trich luc ho tich vé viéc dd ghi vao sb viéc
ly hén hozc hay viéc két hon trai phap luat (Trich luc ghi cha ly hén);

- Cong dan Viét Nam la cong chtic, vién chic hoac dang phuc vu trong luc
luong vii trang phai ndp vin ban caa co quan, don vi quan Iy xac nhan viéc két hén
véi ngudi nude ngoai khéng tréi vai quy dinh ctia nganh do;

- Truong hop nguoi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong co thoi han ¢ nude ngoai thi phai nop Gidy xac nhan tinh trang hén nhan do
Co quan dai dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam ¢ nudc ngoai
cap.

*Luuy:

- Pdi vai gidy to phai nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dwoc ching thuc tir ban chinh thi nguoi tiép nhan hé so khong duoc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va Xuat trinh ban
chinh thi ngudi tiép nhan co trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xé&c nhan, khong dugc yéu cau nop ban sao gidy to do.

+ Poi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
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tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyeén cia nuéc ngoai cap, cong ching hoic
x&c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu wdc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hod so: 01 bg

Thoi han giai quyét: 15 ngay.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan.

Co quan ¢6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia cong dan Viét Nam thuc hién
dang ky két hon gitta cong dan Viét Nam véi nguoi nudc ngoai; giira cong dan
Viét Nam cu tri ¢ trong nudc vai cong dan Viét Nam dinh cu ¢ nudc ngoai; giira
cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; gitra cong dan Viét Nam dong
thoi ¢ quéc tich nudc ngoai véi cong dan Viét Nam hoic véi ngudi nudc ngoai.

- Truong hop ngudi nude ngoai cu tru tai Viét Nam co yéu cau dang ky két
hon thi Uy ban nhan dan cip huyén noi cu tra cia mét trong hai bén thuc hién
dang ky két hén.

Co quan thuc hién thd tuc hanh chinh: Phong Tu phap cap huyén tiép
nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan c6 lién quan.

Két qué thuc hién thi tuc hanh chinh: Gidy chiing nhan két hon (02 ban
chinh), moi bén vg, chong 01 ban.

Lé phi: 7.000.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyet tat.

Mau don, miu to khai: To khai dang ky két hon

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh:

- Nam tir da 20 tudi tro 18n, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nir tw nguyén quyét dinh;

- C4c bén khong bi mat nang Iyc hanh vi dan su;

- Cong dan Vi¢r Nam dinh cw 6 nwdc ngoai phdi co gidy to cho phép cw trii
do co quan co tham quyen nwdC ngoai Cap
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- Viéc két hén khéng thudc mot trong cac trudng hop cam két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 ciia Luat Hon nhan va gia dinh, gom:

+ Két hon gia tao;

+ T4o hon, cudng ép két hon, lira déi két hon, can tré két hon;

+ Nguoi dang c6 v, c6 chdng ma két hén véi nguoi khac hoic chua c6 vo,
chua c6 chong ma két hon véi ngudi dang c6 chdng, ¢d vo;

+ Két hon giira nhimg nguoi clng dong mau vé truc hé; gitta nhitng ngudi
cd ho trong pham vi ba doi; gitta cha, me nudi véi con nubi; gitra nguoi da ting la
cha, me nudi véi con nudi, cha chong véi con dau, me vo véi con ré, cha dugng
Vi con riéng cua vg, me ké véi con riéng caa chong.

* Nha nudc khong thtra nhan hon nhan gitra nhitng ngudi cung giai tinh.,

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cia B Tuw phdp quy dinh chi
tiet thi hanh mét sé diéu cua Ludt Hé tich va Nghj dinh sé 123/2015/NP-CP ngay
15/11/2015 cuia Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt
Ho tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia B Tai chinh hiréng
ddn vé phi va 1¢ phi thugc tham quyéen quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh;i quyét s 277/2020/INQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhitng khodn phi, 1 phi thugc tham quyén quyét dinh cia Hgi
dong nhan dan tinh;

- Quyét dinh sé 1872/0P-BTP ngay 04/9/2020 cua Bé trueong Bé Tw phdp
vé viéc cong bé thi tuc hanh chinh sita déi, bé sung trong linh viec hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON
(1) (2)
KENN QU @

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chung t6i cam doan nhiing 1oi khai trén day la ding su that, viéc két hdn ciia chiing tdi la tw nguyén, khong vi
pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chding tdi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.
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Bén nir Bén nam
(Ky, ghi rd ho, chr dém, tén) (Ky, ghi rd ho, chr dém, tén)

Dé nghi cap ban sao®: C6 [, Khong []
S6 luong:....... ban

Chu thich:

W@ Truong hop 1am thu tuc ding ky két hon cd yéu té nuéc ngoai, thi phai dan
anh cua hai bén nam, nt.

®) Ghi 13 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo no1 dang sinh song.

® Ghi thong tin vé gidy t tiry than nhu: ho chiéu, ching minh nhan dan hozc gidy
to hqp I¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do C6ng an thanh pho Ha
Noi cAp ngay 20/10/1982).

© P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s lugng.

3. Thi tuc ding ky khai tir cO yéu to nwéc ngoai
Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky khai tir nop ho so dang ky khai tir tai Uy ban
nhan dan cap huyén c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, déi chiéu
thong tin trong To khai va tinh hop 1é cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu hd so day du, hop I8, nguoi tiép nhan ho so viét giay tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé b sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung can b sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Ngay sau khi tiép nhan hé so, néu thdy thdng tin khai tir day du va pho
hop, Phong Tu phéap béo cao Chu tich Uy ban nhan dan cip huyén. Truong hop
Chu tich Uy ban nhan dan cap huyén dong y giai quyét thi ky Trich luc khai tir cip
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cho ngudi ¢ yéu cau; cong chirc 1am cong tac h¢ tich ghi vao So dang ky khai tir.
Khi tra két qua ding ky ho tich, nguoi tra két qua co trach nhiém ‘hudng dan nguoi
yéu cau dang ky ho tich kiém tra noi dung Trich luc khai tur va S6 dang ky khai tu,
cung ngudi di dang ky khai tir Ky vao So.

- Sau khi ddng ky khai tir, Phong Tu phap bao cao Chu tich Uy ban nhan dan
cap huyén co van ban théng béo, kém theo Trich luc khai tir (ban sao) cho Bo
Ngoai giao dé thong bao cho co quan c6 tham quyén cua nudc ma ngudi chét 1a
cong dan.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hoic ay quyén cho
nguoi kKhac thuc hién viéc dang ky khai tir;

- Nguoi thuc hién viéc ding ky khai tir ¢6 thé nop ho so truc tiép tai Uy ban
nhan dan cap huyén c tham quyén hoic gii hd so qua hé théng buu chinh hoic
guri ho so theo hé théng dang ky ho tich truc tuyén.

Thanh phan hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung dé chizng minh vé nhan than cia ngudi ¢ yéu cau dang ky khai ta.

- Gidy to ching minh noi cu tri cudi clng caa ngudi chét dé xac dinh tham
quyen (trong giai doan Chuyen tlep) truong hop khong xéac dinh duge noi cu tra
cudi cing cua nguoi chét thi xuat trinh gidy to ching minh noi ngudi d6 chét hoac
noi phat hién thi thé caa nguoi chét.

Truong hop giri hd so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky khai tir theo mau;

- Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan c6 tham quyén

cap.

- Giay to, tai liéu, chiing ciz do co quan, té chizc c6 thdm quyén cap hodc
xac nhan hop 1é chieng minh sw kién chét doi véi truong hop dang ky khai tir cho
ngueoi chét da ldu, khéng c6 Gidy béo tir hodc gidy to thay thé Gidy bao tir.

- Van ban 1y quyén (duoc ching thuc) theo quy dinh caa phép luat trong
truong hop ay quyén thuc hién viéc dang ky khai ta. Truwong hop nguoi c6 trach
nhiém dang ky khai tir uy quyén cho nguoi kKhac thuec hién viée ding ky khai tir ma
nguoi dugt uy quyén la 6ng, ba, cha, me, con, vo, chang, anh, chi, em rugt cua
ngueoi iy quyén thi van ban iy quyén khdng phdi ching theec.

* Luuy:
- D6i véi gidy to phai nop, xuat trinh:
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+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; trudng hop ngudi yéu cau nop ban chup kém theo ban
chinh gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup Vi
ban chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy
to do.

+ D4i voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém Kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cua nu6c ngoai cap, cong chimg hoic
x&c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su, trie truong hop duoc mién theo diéu wdc quéc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, truong hop nhan hod
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay 1am viéc
tiép theo. Truong hop can xac minh thi thoi han giai quyét khdng quéa 03 ngay lam
Viéc.

Poi twong thuc hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén guyét dinh:

- Uy ban nhan dan cip huyén noi cu tra cudi cling ciia nguoi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh cu ¢
nudc ngoai chét tai Viét Nam;

- Iin ban nhan dan cap huyén noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xéac dinh dugc
noi cu tri cudi cling cta ngudi chét.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thuc hién thi tuc hanh chinh: Trich luc khai tir (ban chinh).

L& phi: 60.000 déng.

Mién Ié phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thudc
ho nghéo; nguoi khuyeét tat.
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Maiu don, miu to khai: To khai ding ky khai tir

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1¢ phi thugc tham quyéen quyér dinh cia Héi dong nhan dan tinh,
thanh phé truec thugc Trzmg wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truwong BG Tuw phdp
vé viéc cong bo thii tuc hanh chinh sita déi, bé sung trong linh vuc hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thugc pham vi chire nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

IR QU @) e
Ho, Chit dém, t81 MEUOT YEU CAU: .....oooocceeoeeeeeeeseeeseeeseeee oot

NOL U T D e

QUAN NE VOT NEUTT AF CHEEL ..ottt
Pé nghi co quan ding ky khai tir cho nguoi ¢ tén dwdéi day:
Ho, Chit d@mM, TEN: .o e e a e teenreene s
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Ngay, thang, nam SINN: ... e e
GiGi tINN: e, DAN tOC v veeeeeeeeeeeeeeeeeeeeeeeeen, QUAC tHCh: e

NOT OB o

NGUYBN NNAN CREL: ..ottt oo s
Sb Gidy béo ti/ Gidy to thay thé Gidy bao tir; @
......................................................................................................... CAP NQAY ....... thang ...... ndm ............

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phap luat vé cam doan cua minh.

Lam tai: ..o, ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi rd ho, chix dém, tén)

SO lugng:....... ban

Chu thich:

) Ghi 15 tén co quan dang ky khai tur.

@ Ghi theo noi dang ky thuong trd; néu khong ¢ noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi1 dang sinh song.

¥ Ghi thdng tin vé gidy to tily than nhu: ho chiéu, ching minh nhan dan hogc gidy
to hop 1€ thay thé (vi du: Chung minh nhan dan s6 001089123 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy t& thay thé Gidy bao tir”; néu
ghi theo so Giay to thay the Giay bao tur thi ghi r6 tén, so giay to va gach cum tir “Giay
béo tu”; treong hop khdng co thi muc nay dé trong

®) P& nghi danh ddu X vao 8 néu cé yéu cau cap ban sao va ghi rd s lugng.
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4. Thii tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con nop hd so tai Uy ban nhan
dan cap huyén cé tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, déi chiéu
théng tin trong To khai va tinh hop 1& cua gidy to trong hd so do ngudi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop I8¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huéng dan
ngay dé ngudi nop ho so bo sung, hoan thién theo quy dinh. Truong hop khéng thé
bo sung, hoan thién ho so ngay thi nguoi tlep nhan phai 1ap vin ban huéng dan,
trong d6 néu ro loali glay td, noi dung can bo sung, hoan thién, ky, ghi rd ho, chir
dém, tén caa nguoi tiép nhan.

- Cong chuc lam cdng tac h¢ tich xac minh, niém yét viéc nhan cha, me, con
tai tru so Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tyc, dong thoi
gui van ban dé nghi Uy ban nhan dan cap xa noi thuong tri cia ngudi dugc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tyc tai try s¢ Uy ban nhan déan
Cap Xa.

- Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chap, Phong
Tu phap bao cdo Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy
ban nhan dan déng y giai quyét thi ky Trich luc dang ky nhan cha, me, con cap cho
cac bén.

- Khi dang ky nhan cha, me, con cac bén phai c6 mat, cbng chac lam céng
tac ho tich ghi vao S6 dang ky nhan cha, me, con; huéng dan nguoi yéu cau kiém
tra noi dung Trich luc ding ky nhan cha, me, con va S6 diang ky nhan cha, me, con,
cling cac bén ky vao Sb.

Céch thirc thuc hién:

Nguoi ¢6 yéu cau dang ky nhan cha, me, con (mot hoic hai bén) truc tiép
nop ho so tai Uy ban nhan dan cap huyén cé tham quyén.

Thanh phén hé soe:

* Gidy to phdi xudt trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé can cudc cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung dé chitng minh vé nhan than caa cong dan Viét Nam.

- Gidy to chimg minh noi cu tra dé xac dinh thim quyén ding ky nhan cha,
me con (trong giai doan chuyén tiép).

* Gidy to' phdi ngp

- To khai ding ky nhan cha, me, con theo mau.
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- Chuang ctr ching minh quan hé cha, con hoac quan hé me, con gom mot
trong c4c giay to, tai liéu sau day:

+ Van ban cia co quan y té, co quan giam dinh hoic co quan, t6 chirc khac
c6 tham quyén & trong nuéc hodc nudc ngodi Xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khdng c6 chung cir chieng minh quan hé cha, me, con néu
trén thi phdi cé van bdan cam doan cia cac bén nhdn cha, me, con, cd it nhat hai
nguoi 1am chiing vé mai quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam véi nguoi
nudc ngoai hoac gitra nguoi nudc ngoai voi nhau thi ngudi nudc ngoai phai nop
ban sao ho chiéu hoic gidy to 6 gia tri thay ho chiéu dé ching minh vé nhan than.

*Luuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc chung thyc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau XUat trinh ban chinh; truong hO’p ngudi yeu cau nop ban chup kém theo ban
chinh gidy to thi ngIIO’I tiép nhan c6 trach nhi¢m Kiém tra, ddi chiéu ban chup VGi
ban chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy
to do.

+ Dbi véi giéy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hoac ghl lai thong
tin dé luu trong hd S0 va tra lai cho nguoi Xuat trinh, khong dwoc yéu cau ndp ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cua nu6c ngoai cap, cong chimng hoic
x&c nhan dé su dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu wdc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, da ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

-Truong hop cho phép ngwoi yéu cau ding ky hé tich ldp véin ban cam doan
vé ngi dung Yeu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich rd
cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung su that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan c¢é tham
quyén huy b két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

Sb lwgng hd so: 01 bg.
Thoi han giai quyét: 15 ngay.
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Péi twong thuc hién thi tuc hanh chinh: C4 nhan.

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia nguoi duoc nhan 1a cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh
cu & nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai vai nhau; gita
cong dan Viét Nam dong thoi co quéc tich nudc ngoai voi cong dan Viét Nam
hoac véi nguodi nudc ngoai; gitra nguoi nudc ngoai vai nhau ma moét hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thuc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hé so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phoi hop: Uy ban nhan dan cap xa noi cu tril ciia nguoi duoc nhan
la cha, me, con.

Két qua thwc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me,
con (ban chinh).

L& phi: 1.000.000 dong.

Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyeét tat.

Maiu don, miu to khai: To khai ding ky nhan cha, me, con.

Y&u céu, diéu kién thwc hién thi tuc hanh chinh:

- B&n nhan va bén duoc nhan 1a cha, me, con déu con sdng;

- Viéc nhan cha, me, con khéng c6 tranh chép.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot so dieu va bién phép thi hanh Luat Ho tich;

- Thong tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tw phdp quy dinh
chi tiet thi hanh m¢t so diéu cua Lugt H¢ tich va,Ngh,i d‘_inh so 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Ludt Ho¢ tich;

- Thong e s6 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tdi chinh huéng
dan ve phi va I¢ phi thugc tham quyen quyer dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong,

- Ngh;i quyét so 277/2020/NQ-HPND ngady 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan

tram (%) trich, ngp nhiing khoan phi, I¢ phi thugc thdm quyén quyér dinh cia Hgi
dong nhan dan tinh;
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- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truwong BG Tw phdp
vé viéc cdng bé thi tuc hanh chinh sita déi, bé sung trong linh viec hé tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

IR QT D)oo s s

Ho, Chit dém, teN NGUGT YBU CAUS .......oooeeeeeeceeeeeeeeeeeeee oo

Quan hé v6i ngudi NhAN Cha/ME/CON: Wt ss e
Pé nghi co’ quan cong nhan nguoi ¢é tén dwéi day:

HO, CRTE AEIM, TN ..ottt bttt n et eeeas
Ngay, thANg, NAM SINN: ......oiiir ettt

LA cua nguoi co tén duwdi diy:

HO, T ARIM, TN ettt et e et e et e et e ee e eneee
Ngay, thang, NAM SINN: ..ot
GiGH NN, DAN TOC ... QUABC HICN: v

To61 cam doan vi€c nhan...........ccccooooeeeecvennnnne, noi trén 1a dang sy that, tu nguyén, khong cé
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Lam tai......cccocoveeveiececceee, ngay ........... thang............ nam............
Nguoi yéu ciu
(Ky, ghi rd ho, chiz dém, tén)

D¢ nghi chp ban sao ©: C6 [] Khong []
SO luong:.......... ban
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Y kién ciia nguoi hién dang 12 me hoiic cha®

Chu thich:

@) Ghi 5 tén co quan dang ky nhan cha, me, con,

@ Ghi theo noi ding ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thudng tri va noi dang ky tam trt thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy t& tiry than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cép ngay
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong dong thoi 1a nguoi nhan cha/me/con.

(5’) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc ngudi da thanh nién
nhung mat nang luc hanh vi dan sy, ghi y kién ctia nguoi cha néu me la nguoi yéu cau, y kien ngudi me
neu cha l1a nguoi yéu cau (trr truong hop nguoi do da chet, mat tich, mat nang Iyc hanh vi dan sy hodc
han ché nang luc hanh vi dan su).

© P& nghi danh diu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb luong.

5. Thi tuc ding Ky khai sinh két hop ding ky nhan cha, me, con cé yéu
té nwéc ngoai

Trinh tw thwc hién

- Nguoi ¢d yéu cau ding ky khai sinh va nhan cha, me, con nop hd so tai Uy
ban nhan dan cap huyén cé tham quyeén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo ho so, déi chiéu
thong tin trong To khai va tinh hop 1é cia gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day di, hop Ié, ngudi tiép nhan hd so viét giy tiép nhan, trong
do ghi 10 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; _truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap vin ban huéng dn, trong d6 néu 13 loai giay to,
noi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

- Cong chuc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru so Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi
gui van ban dé nghi Uy ban nhan dan cap xa noi thuong tri cia nguoi dugc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tyc tai try s¢ Uy ban nhan dan
cap Xa.

Néu thdy viéc nhan cha, me, con 1a dung, khéng cé tranh chap; thdng tin
khai sinh day da va phd hop, Phong Tu phap bao cao Chu tich Uy ban nhan dan
cap huyén. Truong hop Chu tich Uy ban nhan dan cap huyén dong y giai quyét thi
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ky Trich luc ding ky nhan cha, me, con va Giay khai sinh cap cho nguoi c6 yéu
cau. Truong hop cha, me lya chon quéc tich Viét Nam cho con thi cdng chic 1am
cong tac ho tich cap nhat thong tin khai sinh theo hudng dan dé 1ay Sb dinh danh
ca nhan.

Khi dang ky nhan cha, me, con cac bén phai cé mat, cong chac lam cong tac
ho tich ghi vao Sb ding ky nhan cha, me, con, S dang ky khai sinh; hudng dan
ngudi yéu cau kiém tra noi dung Giay khai sinh, Trich luc ding ky nhan cha, me,
con, S6 ding ky khai sinh va So6 ding ky nhan cha, me, con, cling cac bén ky vao
S6.

Cach thirc thuc hién:

Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con (mot hoac hai
bén) nop hod so tryc tiép tai Uy ban nhan dan cap huyén cé tham quyén.

Thanh phan hé se:

* Gidy tor phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoéc cac
gidy to khac c6 dan anh va thdng tin ca nhan do co quan ¢6 tham quyén cép, con
gia tri sir dung dé chitng minh vé nhan than cia nguoi c6 yéu cau dang ky khai
sinh va nhan cha, me, con;

- Gidy to ching minh noi cu trii dé xac dinh tham quyén dang ky khai sinh,
nhan cha, me, con (trong giai doan chuyén tiép).

- Truong hop tré em sinh ra & nudc ngoai, co cha hoac me la cong dan Viét
Nam hogc cha va me déu 1a céng dan Viét Nam, chua duoc dang ky khai sinh ¢
nudc Ngoai, vé cu tra tai Viét Nam thi xuat trinh glay to chang minh viée tré em da
nhap canh hop phap vao Viét Nam (nhu: hg chiéu, glay to ¢6 gia tri di lai quoc té
c6 dau xac nhan nhap canh cia co quan quan ly xuat, nhap canh) va vin ban xéac
nhan cta co quan cong an c6 tham quyén vé viéc tré em dang cu tra tai Viét Nam.

* Gidy to' phdi ngp

- T khai ding ky khai sinh theo mau;

- To khai dang ky nhan cha, me, con theo mau.

- Giay chung sinh.

+ Truong hop khong c6 Gidy ching sinh thi ndp vian ban cia nguoi lam
chung xéac nhan vé viéc sinh; néu khong c6 van ban cua nguoi lam chang thi phai
c6 giay cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nuéc ngoai thi nop Giay chung sinh hoac
gidy to khac do co quan c6 tham quyén nuéc ngoal cAp X&c nhan veé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hoac me hoac ca cha, me 1a nguoi nude ngoai thi phai nop
van ban thoa thuan caa cha, me vé viéc lua chon qudc tich cho con. Truong hop
cha, me lya chon qudc tich nude ngoai cho con, thi ngoai vin ban thoa thuan lya
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chon quéc tich con phai c6 xac nhan cua co quan ¢ tham quyén nudc ma tré duoc
chon mang quéc tich vé viéc tré c6 qudc tich phi hop quy dinh caa phap luat nudc
do.

- Chuing ctr ching minh quan hé cha, con hoic quan hé me, con gdm mét
trong c4c gidy to, tai liéu sau day:

+ Van ban cta co quan y té, co quan giam dinh hoic co quan khac c6 tham
quyén & trong nudc hodc nudc ngodi xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cd chung cur chieng minh quan hé cha, me, con néu
trén thi phdi ¢é van bdn cam doan cia cac bén nhdn cha, me, con, ¢ it nhdt hai
ngueoi 1am chiing vé mai quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudC ngoai hoac gitra nguoi nudc ngoai voi nhau thi ngudi nudc ngoai phai nop
ban sao ho chiéu hoic gidy to ¢é gia tri thay ho chiéu dé chang minh vé nhan than.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém Kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hod so va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cua nu6c ngoai cap, cong chimg hoic
x&c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy, trir truong hop dugc mien theo diéu wéc qudc té ma Viet Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky ngu’(‘ri dich theo quy dinh cua phéap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

-Truong hop cho phép nguwoi yéu cau ding ky hé tich ldp véin ban cam doan
vé ngi dung yéu cdu ddang ky hé tich thi co quan dang ky hé tich phdi gidi thich rd
cho nguoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky h¢ tich tir chdi gidl quyét hodc dé nghi co quan c6 tham
quyén huy b két qua dang ky hé tich, néu cé co sé xdc dinh néi dung cam doan
khong dung sy that.
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S6 lwong ho so: 01 bg

Thoi han giai quyét: 15 ngay.

Poi twong thuc hién tha tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra cia ngudi cha hodc ngudi me la cong
dan Viét Nam thyc hién dang ky khai sinh ket hop nhén cha, me, con ma mét bén
cd yéu cau la ngudi nudce ngoai, cong dan Viét Nam dinh cu & nuwdc ngoai.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén’tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyet dinh.

Co quan phdi hop: Khéng.

Két qua thwc hién thia tuc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhan cha, me, con (ban chinh).

Lé phi:

- 60.000 dong doi Véi Viéc dang ky khai sinh.

- 1.000.000 déng doi véi viéc dang ky nhdn cha, me, con.

Mién I¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyeét tat.

Maiu don, miu to Khai: To khai ding ky khai sinh, To khai ding ky nhan
cha, me, con.

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh

- B&n nhan va bén duoc nhan 1a cha, me, con déu con sdng;

- Viéc nhan cha, me, con khéng c6 tranh chép.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiet mot so dieu va bién phép thi hanh Luat Ho tich;

- Thong tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tw phdp quy dinh
chi tiet thi hanh mgt so dieu cua Ludt Ho tich va Ngh; dinh so 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Lugt H¢ tich;

- Thong e s6 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tdi chinh huéng
dan ve phi va I¢ phi thugc tham quyen quyer dinh cua Héi dong nhan dan tinh,
thanh pho truc thuge Trung wong,

- Nghi quyét so 277/2020/NQ-HDND ngay 23/7/2020 cia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh muc chi tiet, mic thu, mien, giam va ty I¢ phan
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tram (%) trich, nép nhiing khodn phi, 1¢ phi thugc tham quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh so 1872/QP-BTP ngay 04/9/2020 cua Bé trwong Bé Tuwr phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
IR QU Dot

Ho, chir dém, tén ngwdi yéu cau:

Noi cu tra @
GHAY T EUY tAN: @
Quan hé Véi nguoi duoc khai sinh

Ho, chir dém,
L] OSSR

Ngay, thang, nam sinh: ghi bang chir
GiGi tinh: e BEI RIS QUABC LHCR: e
Noi sinh:
(4) -------------------------------------------------------------------------------------------------------------------------------

Qué quan
Ho, Chir dém, ten nguwoi ME: .......coooeiiiiiie e

Nam  sinh: @, DAN  tOC:..eierrirrnn, Quéc tich:



Ho, chir dém, tén nguoi cha
Nam  sinh: ©oeeeeeeeeee e, Dan  tOCi.....ccoeevneee, Quoc  tich
Noi cu tra @

Toi cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan cua minh.
Lamtai: ....................... , NQay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khong []

Chu thich:

W Ghi 6 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(:0’) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung
minh nhé&n dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co sy té thi ghi 13 tén co so'y té va va dia chi tru s6 co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: x3 Binh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) P& nghj d4nh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

IR QU Dot

Ho, Chit dém, tn NGUOT YEU CAU ........ovveeeieieeeeieeteee ettt s

Quan hé vai nguoi GuoC KNai SINN: ..o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duwéi day:

Noi sinh:

L@ U T= N o[- oSSR
Ho, Chit d€m, t8N MO MIE: ..o
NAM $inh: @ DETIR I QUAC tiCh: oo
L3 10 P
Ho, chit dém, t€n MU0 CHA ...
Nam sinh: @ DETIR I QUAC tiCh: vveeeeeeeeen.
LS 10 E T
To61 cam ,doan ndi dung dé nghi dang ky khai sinh trén ddy 1a ding su that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.

Lamtai: ........................ , NQAY ........... thang ......... nam .............

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)
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Dé nghi cap ban sao®: Co [ Khoéng []

Chu thich:

) Ghi 15 tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tri; truong hop khong ¢ noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tily than cua nguoi di ding Ky, ghi 18 s, co quan cép,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co s¢'y t& thi ghi 13 tén co s¢' Yy té va va dia chi tru s¢ co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té xa Binh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s¢ y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

IR QT @)oo e

Ho, Chit d@m, T8N NGUGT YBU CAUS .....oooooeeeeeeeeeeeeee oo eeessee e

Quan hé v6i ngurdi NhAN Cha/ME/CON: @
Pé nghi co’ quan cong nhan nguoi ¢é tén dwéi day:

[ (o T oA 11 e 111 0 TR (= TR
Ngay, thang, NAM SINN: ..ottt

LA cua nguoi co tén duwdi diy:

[ T T 13 1< 0 A (=1 o OO T OO
Ngay, thANg, NAM SINN: ..ottt
GiGH NN DAN TOC ...oeeevveeeeeeeeeeeeeeseeeesssseens QUABC HIC: e

To61 cam doan vi€c nhan...........c.ccooooeeveecvennnnne, noi trén 1a dang sy that, tu nguyén, khong cé
tranh chap va chiu trach nhiém trudce phép luat vé cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

P& nghi cép ban sao®: 6 | Khong L]
SO luong:.......... ban
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Chu thich:

@) Ghi 16 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: hg chiéu, chimg minh nhan déan hoic glay to hop

1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong dong thoi 1a nguoi nhan cha/me/con.
®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mat ning luc hanh vi dan su, ghiy kién cua ngudi cha néu me 1a ngudi yéu cau, y kién nguoi me

néu cha 1a ngudi yéu ciu (trir trudng hop nguoi d6 da chét, mat tich, mat ning lyc hanh vi dan su hoic
han ché nang lyc hanh vi dan sy).

© P& nghi danh diu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.

6. Thii tuc diing ky giam ho c6 yéu té nwéc ngoai
Trinh tw thuc hién

- Nguoi co yéu cau dang ky giam ho nop ho so tai Uy ban nhan dan cap
huyén c6 tham quyen.

- Ngudi tiép nhan c6 trach nhi¢m kiém tra toan bo ho so, doi Chleu thong tin
trong To khai va tinh hop Ié cta gidy to trong ho so do ngudi Yéu cau nop, xuat
trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy da, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién ho so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Truong hop du diéu kién theo quy dinh phap luat thi Phong Tu phap bao
cdo Chu tich Uy ban nhan dan cip huyén. Truong hop Chu tich Uy ban nhan cap
huyén ddng y giai quyét thi ky cap Trich luc dang ky giam ho cho nguoi c6 yéu
cau; cong chuc lam cong tac h¢ tich ghi vao S6 dang ky glam ho, huéng dan nguoi
di dang ky giam ho kiém tra noi dung Trich luc dang ky giam ho va So6 dang ky
giam ho, cung nguoi di dang ky giam ho ky vao So.

Cach thirc thuc hién:

- Ngudi ¢6 yéu cau ding ky giam ho tryuc tiép thuc hién hoic uy quyén cho
nguoi khac thuc hién viéc dang ky giam ho;

- Nguoi thuc hién viéc dang ky giam ho c6 thé nop hd so truc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoic gui hd so qua hé théng buu chinh
hodc gui hd so theo hé thdng dang ky ho tich truc tuyén.

Thanh phan ho so:
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* Gidy to phdi xudt trinh:

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudce cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chitng minh vé nhan than cua ngudi ¢ yéu cau dang ky giam ho.

- Gidy t& chimng minh noi cu trii dé x4c dinh tham quyén diang ky giam ho
(trong giai doan chuyén tiép).

Truong hop giri ho so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chang thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky giam ho theo mau.

- Van ban cir ngudi giam ho theo quy dinh cia Bo luat dan su dbi véi truong
hop dang ky giam ho cir; gidy to chimg minh diéu kién giam ho duong nhién theo
quy dinh cua Bo luat dan su dbi voi truong hop ding ky giam ho dwong nhién;
truong hop ¢6 nhiéu ngudi cung da diéu kién 1am gidm ho dwong nhién thi nop
thém van ban thoa thuan vé viéc ctir mot ngudi lam giam ho duong nhién.

- Van ban uy quyén (dugc chung thuc) theo quy dinh cia phap luat trong
truong hop ty quyén thuc hién dang ky giam ho. Truong hop nguoi duoc 1y quyén
la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rugt cia nguoi 1y quyén thi van
ban iy quyén khong phdi chizng thuc.

*Luuy:

- DB6i véi gidy to nop, xuat trinh:

+ Truong hop nguoi yéu cau nop gidy to 1a ban sao duoc cap tir s6 gbc hoic
ban sao duoc ching thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ Doi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan ¢ trach
nhiém Kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Gidy to do co quan c6 thim quyén cua nudc ngodi cap, cdng chang hoic
x&c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
héa 1anh sy, trir truong hop dugc mién theo diéu wéc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chung thuc chir ky nguc‘ri dich theo quy dinh cua phéap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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S6 lojong ho so: 01 bg

Thoi han gidi quyét: 05 ngay Iam viéc doi véi viée ding ky gidm ho cir, 03
ngay lam viéc doi vadi viéc dang ky giam ho dwong nhién.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan cé thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tri ciia nguoi dugc giam ho hodc nguoi
giam ho thuc hién dang ky giam hé gitta cong dan Viét Nam va ngudi nudc ngoai
cung cu tra tai Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dén cap
huyén xem xét, quyet dinh.

Co quan phdi hop: Khéng.

Két qua thwc hién thi tuc hanh chinh: Trich luc dang ky giam ho (ban
chinh).

L& phi: 60.000 dong.

Mién & phi cho ngudi thude gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

M4iu don, miu to khai: To khai ding ky giam ho.

Yéu cau, diéu kién thwc hién thi tuc hanh chinh

- Viéc gidm ho gitra cong dan Viét Nam va nguoi nude ngoai cung cu tra tai
Viét Nam.

- C4 nhan c6 du cac diéu kién sau day co thé 1am nguoi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ Co tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyén,
nghia vu cta nguoi giam ho.

+ Khdng phai la nguoi dang bi truy ctu trach nhiém hinh sy hodc ngudi bi

két an nhung chua dugc X0& &n tich vé mot trong cac toi cd y xam pham tinh
mang, stuc khoe, danh du, nhan pham, tai san caa ngudi khac.

+ Khoéng phai 1a ngudi bi Toa an tuyén bb han ché quyén ddi vai con chua
thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam ngudi gidm ho:

+ Co nang luc phép luat dan su phu hgp véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

Can cir phap ly:

- Bo luat Dan su.

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Ngh; dinh s 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh hwong
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

KINN QU Do

Ho, Chit dém, tNn MEUOT YEU CAU: .....c.o...oooooeoeeeeeeceeees et e

NOL CU T D e

Pé nghi co quan ding Ky viéc giam hd giira nhirng ngwoi co tén dwéi day:
Nguwoi gidm h:

[ LYo 01V e £ 1 RN (=] o SO
Ngay, thdng, NAM SINN: ..o s
GiGi tiNN: e, DAN tOC: ., QUAC tiCh: oo
INGT CU LT ) e es e es ettt
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Nguwoi dwgc gidm ho:
[ [o T oE 01 (7 10 TR =T o OO
Ngay, thang, nam SINN: ..o e

GiGi tinN: e, DAN EOC vveveveeereeeeeeeeeeeenn, QUABC tICh: v,
2

Ly do dang KY @AM RO ......ccoocooooi
T6i cam doan nhiing noi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: oo ,ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 L] Khoéng (]
Chu thich:
@ Ghi 16 tén co quan dang ky giam ho.
@ Ghi theo noi dang ky thuong trd, néu khong ¢6 noi dang ky thudng tra thi ghi theo noi dang ky
tam trt; truong hop khong ¢6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi dang sinh song.
9 Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hodc gidy to hop 1¢ thay
thé (vi du: Chang minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).
“ P& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sb luong.

7. Thii tuc diing ky cham dirt giam hé cd yéu té nwéc ngoai

Trinh tu thuc hién

- Nguoi ¢6 yéu cau dang ky cham dit gidam ho nop ho so tai Uy ban nhéan
dan cap huyén cé tham quyen.

- Nguoi tiép nhan c6 trach nhigm kiém tra toan bg ho so, ddi chiéu thang tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, Xxuat
trinh.

- Néu hd so day du, hop 1é, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén cia nguoi
tiep nhan.
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- Truong hop du diéu kién theo quy dinh phap luat thi Phong Tu phap bao
cdo Chu tich Uy ban nhan dan cap huyén. Truong hgp Chu tich Uy ban nhan dan
cap huyén dong y giai quyét thi ky cap Trich luc ding ky cham dut gidm ho cho
ngu’O’I co yéu cau; cong chirc lam cong tac ho tich ghi vao S6 dang ky cham dut
giam ho, hudéng dan nguoi yéu cau kiém tra noi dung Trich luc dang ky cham dut
giam ho va So dang ky cham dat giam ho, cung ngudi yéu cau ding ky cham dut
giam ho ky vao Sb.

Céch thirc thuc hién:

- Ngudi ¢6 yéu cau diang ky cham duat giam hé tryc tiép thuc hién hoic uy
quyén cho ngudi khac nop hd so ding ky cham dat giam ho;

- Nguoi nop hd so dang ky chdm dut gidm ho ¢ thé nop truc tiép tai Uy ban
nhan dan cap huyén cd tham quyén hoic giri hd so qua hé théng buu chinh hoic
gui ho so theo hé thong dang ky ho tich truc tuyén.

Thanh phan hé se:

* Gidy tor phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoac cac
gidy to khac c6 dan anh va thdng tin ca nhan do co quan c6 tham quyén cép, con
gia tri st dung dé chiing minh vé nhan than caa ngudi c6 yéu cau ding ky cham
dat gidm ho.

Truong hop gui hd so qua h¢ thdng buu chinh thi phai giri kém theo ban sao
c6 chang thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky cham dat giam ho theo mau.

- Giay to lam can ctir cham duat giam ho theo quy dinh cua B luat dan su.

- Van ban uy quyén (dugc chung thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién diang ky cham dut giam ho. Truong hop nguoi
dugC 1y quyén 1a éng, ba, cha, me, con, vo, chong, anh, chi, em rugt cia nguoi iy
quyén thi vin ban uy quyén khdng phdi ching thuc.

* Luuy:

- D6i véi gidy to phai nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao duoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
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tin dé luu trong hod so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoac ban chup giay to do.

+ Gidy to do co quan ¢6 tham quyen cia nuéc ngoai cap, cong ching hoic
x&c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu wdc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di ho so dang ky ho tich
theo quy dinh cua phap luat h tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hod so: 01 bg

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thuc hién thii tuc hanh chinh: Ca nhéan, phap nhan.

Co quan ¢6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi da dang ky giam ho thyc hién dang ky cham
dut giam ho.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan déan cap
huyén xem xét, quyet dinh.

Co quan phdi hop: Khéng.

Két qua thuc hién thi tuc hanh chinh: Trich lyc dang ky cham dat giam
ho (ban chinh).

L& phi: 60.000 dong.

Mién I¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyeét tat.

MAau don, miu to khai: To khai dang ky cham dat giam ho.

Cin ctr phap ly:

- B0 luat Dan su.

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh
chi tiet mot so dieu va bién phép thi hanh Luat Ho tich;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tuw phdp quy dinh
chi tiet thi hanh mgt so dieu cua Lugt Ho tich va Nghi dinh so 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Ludt H¢ tich;

- Thong tr s6 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tdi chinh huéng
dan ve phi va I¢ phi thugc tham quyen quyer dinh cua Héi dong nhan dan tinh,
thanh pho truc thuge Trung wong,
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- Nghj quyet so 277/2020/NQ-HPND ngdy 23/7/2020 ciia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giamva ty I¢ phan
tram (%) trich, nép nhiing khodn phi, 1é phi thugc thdam quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh so 1872/QP-BTP ngay 04/9/2020 cua Bé trwong Bé Tur phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU @) et

Ho, Chit dém, tn NGUoT YEU CAU ......c.ovveerceeeeeeceeseeee et s st

NI CU T D oo e e,

Pé nghi co quan ding ky cham diit viéc giam hd giira:
Ngwoi giam h:

[ (o T o1 01 £ 10 TR =T o
Ngay, thang, nam SINh: ... :
Gidi tinh: s DAN tOC e, QUAC tiCh: v
NG CU AP ettt ettt ettt e e ee e ree e
GIAY tO tY thANT ) et

Nguwoi dwgc gidm ho:

[ Fo T 011 e (<1 1 TR (=] S
Ngay, thang, NAM SINN: ....o.oiiii e
GiGi tiNN: e DAN tOC . eveveeeeeeeeeeeereereeens QUAC tiCh: e,

INOT CU . oo e,
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Gidy khai sinh/Gidy to ty thAN @1 ...

ngay ....... thang ......... nam ......... TS OO QUYEN SO v,
Ly do ChAM At VIEC GIAM NO: ....oceeeeeeeeeeeeeeee e
To61 cam dpan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan cia minh.
Lam tai: .o , Ngay ...... thang ..... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khong []

Chu thich:

@ Ghi 6 tén co quan dang ky chdm dut giam ho.

@ Ghi theo noi ding ky thudng tri, néu khong c6 noi dang ky thudng tra thi ghi theo noi dang ky
tam tr(i; truong hop khong ¢6 noi déng ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

P Ghithong tin vé gidy t tily than nhu: h¢ chiéu, ching minh nhan dan hozc gidy to hop 1¢ thay
thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh pho Ha Néi cap ngay 20/10/2014).
®) Ghi 1 tén co quan ding ky giam ho trude day (sd, ngay thang nim dang ky).
® P& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.

8. Thi tuc thay déi, cai chinh, bé sung théng tin h tich, xac dinh lai dan

toc

Trinh tw thuc hién

- Ngudi 6 yéu cau thay doi, cai chinh, bo sung thong tin hg tich, xac dinh
lai dan toc nop ho so tai Uy ban nhan dan cap huyén co tham quyen.

- Nguoi tiép nhan c6 trach nhiém kiem tra toan b¢ ho so, doi chiéu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

- Néu hd so day du, hop 1é, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy da, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
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gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Néu thay viéc thay ddi, cai chinh, bé sung thdng tin ho tich, xac dinh lai
dan toc 1a co co so, phu hop véi quy dinh caa phap luat dan su va phap luat cé lién
quan, Phong Tu phdp béo céo Chu tich ny ban nhan dan cap huyén. Truong hop
Chu tich Uy ban nhan dan cap huyén dong y giai quyét thi ky Trlch luc thay doi/cai
Chlnh/bo sung thong tin ho tich/xac dinh lai dan toc twong ung cap cho nguoi co
y&u cau; céng chirc 1am cong tac ho tich ghi vao S6 dang ky thay dol cai chinh, b6
sung thdng tin ho tich, xac dinh lai dan toc; hudng dan ngudi yéu cau kiém tra noi
dung Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc va
S6 dang ky thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc, cng
chtc 1am cdng tac ho tich ciing ngudi yéu cau thay d6i, cai chinh, bo sung théng
tin ho tich, xac dinh lai dan toc ky vao Sb.

Céch thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung théng tin ho tich,
xéac dinh lai dan toc truc tiép thuc hién hoac ty quyén cho nguoi khac thuc hién;

- Nguoi thuc hién ding ky thay doi, cai chinh, bé sung théng tin ho tich, xac
dinh lai dan toc c6 thé nop ho so truc tiép tai Uy ban nhan dan cip huyén cd tham
quyén hodc gui hd so qua hé thdng buu chinh hoic gui qua hé théng ding ky ho
tich truc tuyén.

Thanh phan hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chizng minh vé nhan than ciia nguoi c6 yéu cau dang ky thay doi,
cai chinh, b sung théng tin ho tich, xac dinh lai dan toc.

- Giay to chung minh noi cu tra dé xac dinh tham quyén diang ky trong
trudng hop cai chinh, bé sung théng tin ho tich, xac dinh lai dan toc khéng phai tai
Uy ban nhan dan cap huyén noi dang ky ho tich trudc day (trong giai doan chuyeén
tiép).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chitng thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai ddng ky thay doi, cai chinh, b6 sung thong tin ho tich, xéc dinh lai
dan toc theo mau.

- Gidy to lién quan dén viéc thay doi, cai chinh, bd sung thdng tin hé tich,
xac dinh lai dan toc.
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- Van ban uy quyén (duoc chung thuc) theo quy dinh cua phap luat trong
truong hop ty quyeén thuc hién viéc dang ky thay d6i, cai chinh, b sung théng tin
hd tich, xac dinh lai dan toc. Truong hop nguoi duot uy quyén 1a 6ng, ba, cha, me,
con, Vo, chéng, anh, chi, em rugt ciia nguwoi ity quyén thi vin ban iy quyén khong
phai ching thuc.

* Luuy:

- D6i véi gidy to phai nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc ching thyuc tor ban chinh thi ngu:m tiép nhan hd so khong duoc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, di chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da doi chidu noi dung gidy to do, khong duoc yéu
cau nguoi di dang ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hodc ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan cé tham quyén cua nudc ngoai cap, cong chung hoac
x&c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
héa 1anh su, trir truong hop dugc mién theo diéu woc qudc té ma Viét Nam 1a
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 b

Thoi han giai quyét:

- Ngay trong ngay lam viéc déi voi viéc bo sung thong tin ho tich, truong
hop nhan hé so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

- 03 ngay 1am viéc dbi véi viéc thay dbi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han duoc kéo dai khéng qué 06 ngay
lam viéc.

Péi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da dang ky ho tich trude day hoac noi cu
trd ciia nguoi nudc ngoai giai quyét viéc cai chinh, bd sung thdng tin ho tich cua
ngudi nude ngoai di dang ky ho tich tai co quan c6 tham quyén caa Viét Nam.




58

- Uy ban nhan dan cip huyén noi di dang ky ho tich trude day giai quyét
viéc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc cho nguoi
Viét Nam dinh cu & nudce ngoai.

- Uy ban nhan dan cap huyén noi da diang ky ho tich trudc ddy hodc noi cu
tri caa ca nhan giai quyét viéc thay ddi, cai chinh ho tich cho cong dan Viét Nam
tir du 14 tudi tro 1én cu tra trong nude; xac dinh lai dan toc.

- Uy ban nhan dan cap huyén noi da dang ky khai tie trude ddy thuc hién
viéc cdi chinh ngi dung dang ky khai tir trong Trich luc khai tiz hodc Gidy ching
tur.

- Trurong hop thay doi, cdi chinh, bé sung thong tin hé tich, xde dinh lai dan
téc ma viéc hé tich triede day dwoc ding ky tai Sé Tw phdp thi tham quyén gidi
quyét duwoc xdc dinh nhw sau:

+ Truong hop ngueoi yéu cau la cong dan Viér Nam cu trii ¢ nwéc ngoai thi
Uy ban nhan dan cdp huyén noi cu trii trieéc khi xudt canh thyc hién thay doi, cai
chinh, bé sung théng tin hé tich, xdc dinh lai dan tgc;

+ Truong hop ngueoi Yeu cau la ngueoi nude ngodi cu trii tai Viét Nam thi Uy
ban nhan dan cdp huyén noi cuw trii ciia nguwoi dé thuc hién cdi chinh, bé sung
thong tin ho tich.

+ Trwong hop nguroi Yeu cau la ngueoi nude ngodi khéng cu trii tai Viét Nam
thi Uy ban nhan dan cdp huyén noi ¢é tru sé cia Sé Tw phdp da ding ky viéc hé
tich trede ddy thuc hién cdi chinh, bé sung thdng tin hé tich.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hop: Khong

Két qua thuc hién tha tuc hanh chinh: Trich luc thay ddi/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan toc (ban chinh).

L& phi: 25.000 déng.

Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuge
ho ngheo; nguoi khuyét tat.

Mau don, miu to khai: To khai ding ky thay doi, cai chinh, b6 sung théng
tin ho tich, xac dinh lai dan toc

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh

+ Viéc cdi chinh hg tich chi dwoc gidi quyét sau khi xdc dinh c6 sai s6t trong
dang ky hé tich; khong cai chinh ngi dung trén gidy to hé tich da dwoc cap hop 1é
nham hop thizc hoa thdng tin trén hé so, gidy to ca nhan khac.

+ Glay to hé tich duwoc cdp hop l¢ ke ter ngay 01/01/2016 ma thong tin ho
tich con thleu thi dwoc bé sung, néu co gidy to, tai liéu do co quan, té chirc co
thdm quyén cap hop 1é chizng minh.
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Yéu cau ghi bé sung quéc tich Viét Nam chi theec hién doi Véi gidy to hé tich
duroC cdp ké tir ngay 01/01/2016, sau khi dé xdc dinh ngueoi Yeu cau dang c6 quoc
tich Viét Nam theo quy dinh cua Lugt Quadc tich Viét Nam.

Cin ¢t phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Ngh; dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt Ho¢ tich;

- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1é phi thugc tham quyén quyér dinh cua Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Nghj quyét so 277/2020/NQ-HPND ngdy 23/7/2020 ciia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh so 1872/0P-BTP ngay 04/9/2020 cua Bé trueng B Tw phap
vé viéc codng bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

~ TO KHAI PANG KY VIEC THAY DPOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINR QU W ettt

Ho, Chir d@m, t8N NEUOT YBU CAU ©...o..ovevieeececececeeeeeeesee st sns s s s sesessees s nsensens
INOT CU T @ttt

P& Nghi co' qUan @ANE KY VIEC @ ..o ettt
cho nguwoi co tén dwdi day:
[ LI a1 0 TR =T o USRS

Ngay, thang, NAM SINN: ..oeiiieie e r e nnenr e e ns



DA GANZ KT @ oot

22 1 PP

T6i cam doan nhitng ndi dung khai trén ddy 1a dang sy that va chju trach nhiém truéc phap luat vé cam doan
cua minh.

Dé nghi cip ban sao”: C6 D Khoéng |:|; s6 luong:........... ban®
Lam t@i: .o, , NQay ......... thang ....... nam ............
Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)
Y kién cla ngudi duoc thay d6i ho, chit dém, Y kién cla cha va me (néu thay d6i ho, chit
tén (néu ngudi do tir du 9 tudi trd [&n); xac dinh dém, tén cho ngudi dudi 18 tudi)

lai dan téc (néu ngudi d6é tir d0 15 tudi dén
dudi 18 tudi)

UL LULE UL VO glay Wiy iall, ghl ro SC, e quais gy ey ——p sy mamam ey —aaeap
minh nhén dan hodc gidy to hop 1€ thay thé (V7 du: Chung minh nhan dan s6 001089123 do
Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 16 noi dung loai viéc dé nghi dang ky.

5 Vi du: thay ddi hp, tén/ cai chinh phﬁn khai vé chit dém cua nguoi me/ xac dinh lai dan

toc/ bd sung phan khai v€ ndm sinh ctia nguoi cha.

®) Ghi 13 loai viéc ho tich da dang ky trude day co lién quan.

Vi du: D3 dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh ph6 Ha Noi
ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

© Ghi 5 noi dung thay dbi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dén toc

Vi du: - Pugc thay d6i ho tir Nguyén Vin Nam thanh Vii Vin Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976
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P& nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sé lugng.

9. Thi tuc ghi vao So hd tich viéc két hon ciia cong dan Viét Nam da
dwoc giai quyet tai co quan cé tham quyen ctia nwéc Nngoai
Trinh tw thuc hién

- Nguoi co yéu cau ghi vao S6 ho tich viéc két hon da duoc giai quyet tai co
quan co tham quyén cua nude ngoai (sau day goi la ghi chd két hén) nop hd so tai
Uy ban nhan dan cip huyén cé tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra toan bo ho so, ddi Chleu théng tin
trong T khai va tinh hop 1& cuaa gidy to trong hd so do ngudi Yéu cau nop, Xuat
trinh.

- Néu ho so day du, hop 1&, ngudi tiép nhan ho so viét giay tiép nhan, trong
d6 ghi rd ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan
ngudi ndp ho so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua ngudi
tiép nhan.

- Néu thay yéu cau ghi chi két hon du diéu kién, khong thudc truong hop tir
chéi ghi vao s6 viégc két hon theo quy dinh, Phong Tu phap béo céo Chu tich Uy
ban nhan dan cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan
dan dong y giai quyét thi ky Trich luc ghi chi két hén cap cho ngudi yéu cau; cong
chuc 1am cong tac ho tich ghi vao So6 dang ky két hon.

Cach thirc thuc hién:

- Nguoi c6 yéu cau ghi chdi ket hdn tryc tiép thuc hién hogc uy quyen cho
ngudi khac thuc hién viéc ghi chu keét hon;

- Nguoi thyc hién viéc ghi chi két hdn c6 thé ndp ho so tryc tiép tai Uy ban
nhan ‘dén cap huyén, c6 tham quyen hoac gui hc} so qua hé thong buu chinh hoac
gui ho so theo hé thong dang ky ho tich truc tuyen.

Thanh phan ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé can cuéc cdng dan hodc cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢ tham quyén Cap con
gia tri su dung dé chang minh vé nhan than cua ngudi ¢6 yéu cau ghi chd két hon
(gidy to thy than);

- G,iéy to chung minh noi cu tra dé xac dinh tham quyén (trong giai doan
chuyén tiep). Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo
ban sao co6 chirng thuc céc giay to phai xuat trinh néu trén.

* Gidy to phdi ngp

- T khai ghi cht két hon theo mau;
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- Ban sao gidy to ching nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;

- Néu cbng dan Viét Nam da ly hon hoac huy viéc két hon tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viéc ly
hon hozc huy viéc két hon (Trich luc ghi cha ly hén).

- Van ban uy quyén (dugc chung thuc) theo quy dinh caa phap luat trong
truong hop uy quyén thuc hién viéc ghi chd két hdn. Truong hop nguoi dugC uy
quyen la 6ng, ba, cha, me, con, vo, chang, anh, chi, em rugt ciia nguoi iy quyén thi
van ban iy quyén khong phdi chieng thuec.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khéng duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuat trinh khi diang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cong chung hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 1anh su, trir truong hop dugc mién theo diéu woc qudc té ma Viét Nam 1a
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, da ho so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 12 ngay.

Péi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trt caa cong dan Viét Nam.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thwc hién tha tuc hanh chinh: Trich luc ghi chi két hon (ban
chinh).
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Lé phi: 60.000 dong.

Mién I& phi cho ngudi thudc gia dinh co cong véi cdch mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.

Méiu don, miu to khai: To khai ghi chi két hén

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon gitta cong dan Viét Nam véi nhau hoic véi nguoi nudc ngoai
da duoc giai quyét tai co quan c6 tham quyén cua nudc ngodi & nude ngoai duoc
ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du diéu kién két hén
va khdng vi pham diéu cdm theo quy dinh ctia Luat Hon nhan va gia dinh Viét
Nam.

- Néu vao thoi diém dang ky tai co quan c6 tham quyén nudc ngoai viéc két
hén khong dap ung diéu kién két hon, nhung khong vi pham dleu cam theo quy
dinh cua Ludt Hon nhén va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho
tich viéc két hdn, hau qua da dugc khac phuc hodc viéc ghi chd két hon 1a nham
bao vé quyén loi cua cong dan Viét Nam va tré em, thi viéc két hon ciing dugc ghi
vao Sé ho tich.

* Yéu cau ghi chil két hon bj tir chéi trong cdc trwong hep sau:

- Viéc két hdn vi pham diéu cam theo quy dinh cua Luat H6n nhan va gia
dinh.

- Cong dan Viét Nam két hon voi ngudi nudc ngodi tai co quan dai dién
ngoai giao, co quan dai dién l&nh sy nudce ngoai tai Viét Nam.

Cin ¢t phap ly:

- Luat Hon nhan va gia dinh;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt H¢ tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huong
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mién, giam va ty 1é phan
tram (%) trich, nép nhitng khoan phi, 1¢ phi thugc tham quyén quyét dinh cuia Hgi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
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hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

KA QU B oo

Ho, Chit d8m, t8N NEUGT YBU CAUS .......ovoeveeveceeiciceceeeeeste sttt et sns s ensessesses s
)

Noi cu tra; @

Pé nghi co quan ghi vao s viéc két hon sau day:

Ho, chit dém, tén bén nik: .........ccoeovvvvivrinnnn, Ho, chir dém, tén bén nam: ..........ccoccevvvvevennnne.
Ngay, thang, ndm sinh: ..........ccoccvviiiiiinnens Ngay, thang, ndm sinh: .........ccoocviiniiinice
DAN tOC: oo, Qu&C tich: v, DAN tOC: v QUAC tiCh: e,
Noi e tri: @ NO U tri: @ e
Gidy to thy than: @ oo, Gidy to thy than: @ oo,
DA dAng kY KEENON TaI™) ...t
........................................................................................... Y O
Cap ngay........ thang ...... 1E:1 1 1 OO PP U P UPR PP

Trudc khi két hon lan nay chua ting két hon/da tirng két hon nhung hon nhan di cham dit®:

Tb6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va chiu trach nhiém trudc phép luat vé cam
doan ctuia minh.
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Lamtai: .........ccoee e, NQAY e thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 [, Khéng L

Chd thich:

@ Ghi rd tén co quan thuc hién ghi cha két hon.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding
ky tam tr(i; truong hop khong c6 noi déng ky thuong tr va noi dang ky tam tru thi ghi theo noi dang sinh
song.

~ © Ghithong tin vé gidy to tiry than nhu: hg chiéu, ching minh nhan dan hogc gidy to hop I¢ thay
thé (vi du: Chitng minh nhan dan s6 001089123 do Cbong an thanh pho Ha Noi cap ngay 20/10/2004).
“ Ghi tén co guan, tén qudc gia nude ngoai da dang ky két hén, tén loai glay chiing nhan viéc két

hén do co quan co tham quyén nuéc ngoal cap, so (neu c0) va ngay, thang nam cap gidy to do. Vi du:
Ping ky két hon tai Cong hoa Phap, Gidy chung nhan két hon sé 0A3456 cip ngay 08/3/2016.

® Truong hop chua ting két hon thi ghi rd “Chua ting két hon”. Truong hop da ting két hon thi
ghi rd cdn ctr chdm dut quan hé hon nhan. Néu can cir gham dut quan hé hoén nhan la ly hén thi ghi rd
hinh thirc van ban ly hén, ngay c6 hiéu luc, tén co quan cap.

® P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.

10. Thii tuc ghi vao Sé ha tich viéc ly hon, hiy viéc két hon cia cong dan
Viét Nam da dwoc gidi quyét tai co quan cé thAm quyén ciia nuéc ngoai.

Trinh tw thuc hién

- Nguoi ¢d yéu cau ghi vao So ho tich viéc ly hon, huy viéc két hon da duoc
giai quyét tai co quan c6 tham quyen Cua nudc ngoai (sau day goi l1a ghi chu ly
hdn) nop hd so tai Uy ban nhan dan cap huyén cé tham quyén.

- Ngudi tiép nhan c6 trach nhi¢m kiém tra toan bo ho so, doi Chleu thong tin
trong T khai va tinh hop 1é cta gidy to trong ho so do ngudi Yéu cau nop, xuat
trinh.

- Néu hd so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Néu thay yéu cau ghi cha ly hon 1a pht hop quy dinh phép luat, viéc ly
hon, hay viéc két hdn khéng thude truong hop c6 don yéu cau thi hanh tai Viét
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Nam hoic c6 don yéu cau khong cong nhan tai Viét Nam dugc diang tai trén Cong
thong tin dién tu cua Bo Tu phap thi Phong Tu phap bao cdo Chu tich Uy ban nhan
dan cap huyén xem xet, quyét dinh. Truong hop Chu tich Uy ban nhan dén dong y
giai quyét thi ky Trich luc ghi cht ly hdn cap cho ngudi yéu cau; céng chic 1am
cdng tac ho tich ghi vao S6 ghi chd ly hon.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ghi chd ly hén tryuc tiép thuc hién hodc ay quyén cho
ngudi khac thuc hién viéc ghi chu ly hén;

- Ngudi thuc hién viéc ghi chd ly hdn cé thé nop hé so truc tiép tai Uy ban
nhan dan cap huyén c tham quyén hoic gii hd so qua hé théng buu chinh hoic
guri ho so theo hé théng dang ky ho tich truc tuyén.

Thanh phan ho so:

* Gidy tor phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con
gia tri st dung dé chitng minh vé nhan than caa ngudi ¢ yéu cau ghi cha ly héon.

- Giay to ching minh noi cu tra dé xac dinh tham quyén trong truong hop
cong dan Viét Nam tir nuéc ngoai vé thuong tra tai Viét Nam co yéu cau ghi chd
ly hon, cong dan Viét Nam khong thuong tri tai Viét Nam yéu cau ghi cha ly hon
tai Uy ban nhan dan cip huyén noi cu tra trudc khi xuat canh (trong giai doan
chuyén tiép).

Truong hop g ho so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chitng thuc cac giy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai ghi chd ly hon theo mau;

- Ban sao Ban an, quyét dinh ly hon, huy két hon, van ban thoa thuan ly hén
hoic gidy to khac cong nhan viéc ly hon do co quan c6 tham quyén ciia nudc ngoai
cap da c6 hiéu luc phap luat.

- Van ban uy quyén (dugc chung thuc) theo quy dinh caa phap luat trong
truong hop vy quyén thuc hién viéc ghi chd ly hon. Truwong hop nguoi duot iy
quyen la dng, ba, cha, me, con, vo, chéng, anh, ch, em rugt cia nguoi iy quyén thi
van ban 1y quyén khong phdi ching thyc.

* Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.




67

+ D4i voi gidy to xuat trinh khi diang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoic ban chup gidy to doé.

+ Gidy to do co quan ¢6 tham quyeén cia nuéc ngoai cap, cong ching hoic
x&c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu udc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hé so: 01 bg

Thoi han gidi quyét: 12 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhén

Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky két hon hozc ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chd ly hon.

Truong hop viéc két hdn hoic ghi chi viéc két hon trude day thuc hién tai
S¢ Tu phap thi viéc ghi cht ly hén do Uy ban nhan dan cap huyén noi cu tri cia
cong dan Viét Nam thuc hién.

Truong hop viéc két hon trude day duoce ding ky tai Uy ban nhan dan cap
x4 thi viéc ghi cha ly hén do Uy ban nhan dan cap huyén cap trén thuc hién.

Truong hop cong dan Viét Nam khong thuong trd tai Viét Nam thi viéc ghi
chd ly hdn do Uy ban nhan dan cap huyén noi cu tr trude khi xuat canh cia cong
dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nudc ngoai vé thuong trd tai Viét Nam c6 yéu cau
ghi chd ly hon ma viéc két hon trude day duoc dang ky tai Co quan dai dién hoic
tai co quan c6 tham quyén nudc ngoai thi viéc ghi chd ly hon do Uy ban nhan dan
cap huyén noi cong dan Viét Nam thuong trd thuc hién.

- Cong dan Viét Nam cu tri & nudc ngoai ¢ yéu cau ghi cha ly hon dé két
hdn méi ma viéc két hon trude day duge dang ky tai Co quan dai dién hoac tai co
quan ¢ tham quyén nuéc ngoai thi viéc ghi chd ly hdn do Uy ban nhan dan cap
huyén noi tiép nhan ho so két hén mai thuc hién.

- Truwong hop cong dan Viét Nam khéng thwong tra tai Viét Nam c6 yéu cau
ghi vao Sé hg tich viée Iy hén dé 1am thi tuc dang ky két hdn méi tai co quan ¢6
thdm quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén noi da
dang ky két hén triwde day hodc noi ding ky két hdn méi.

Co quan thuc hién thi tuc hanh chinh:
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Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thuc hién tha tuc_hanh chinh: Trich luc ghi cha Iy hén (ban
chinh).

L& phi: 60.000 d@ong.

Mién I& phi cho ngudi thuoc gia dinh co cong véi cdch mang; ngudi thuoc
ho nghéo; ngudi khuyét tat.,

Mau don, miu to khai: To khai ghi chd ly hén

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Ban &n, quyét dinh ly hon, hay két hon, van ban thoéa thuan ly hon di co
hiéu luc phap luat hoic gidy to khac cong nhan viéc ly hon do co quan co tham
quyén ctia nudc ngoai cap khong vi pham quy dinh cua Luat Hon nhan va gia dinh.

- Viéc ly hon, hay két hén caa céng dan Viét Nam do co quan co tham
quyén nudc ngoai giai quyét khong thudc trudng hop c6 don yéu cau thi hanh tai
Viét Nam hoic c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viéc két hon ¢ nudc ngoai, sau do vé
nude thuong trd hoac lam thi tuc dang ky két hdn mai tai co quan c6 tham quyén
cia Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu lan ly hén hoic hay
viéc két hon thi chi 1am tha tuc ghi chd 1an ly hén, hay viéc két hdn gan nhit.

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt Ho¢ tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huong
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truec thugc Trung wong;

- Nghi quyét s6 277/2020/NQ-HDND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khoan phi, 1é phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong B6 Tw phdp
vé viéc cong bé thi tuc hanh chinh sita doi, bé sung trong linh viec hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI GHI CHU LY HON

Ho, Chit dém, tN MEUOT YEU CAU. ....ooooccooeeeeeeeeeeeeseoe oot
INOT CU T @ oot

Quan hé vai nguoi dugC ghi CRUL ...
Dé nghi ghi vao so hd tich vige ©.............cccoccooviiiinn da dwoc giai quyét tai co quan cé
tham quyén caa nwéc ngoai cho nguwoi dudi diy:

Ho, Chit @M, TEN: .o e e re e sre e teenteene s
Ngay, thang, NAM SINN: .....oiiiiii e sree e
GiGi tinh:.eeeeeeeeeee, DAN tOC: v eveveeeeeeeeeereeses QUABC HICN: v,

DA véi ong/ba:

HOQ, CNT @@IM TN e
Ngay, thang, NAM STNR: ..o
GiGi tinh: oo DAN tOC: oo QUABC HHCR: oo

.................................................................................... CAP NQAY.......... thANG ... NAM oo
T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.
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Lam tai: ...................., NQay ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao™: C6 [ Khoéng []
S6 luong:....... ban

Chu thich:

@ Ghi 15 tén co quan thyc hién ghi cha ly hon.

@ Ghi theo noi dang ky thuong tri; néu khéng c6 noi dang ky thuong tra thi ghi theo noi ding ky
tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

P Ghi thong tin vé gidy to tiy than nhu: h¢ chiéu, ching minh nhan dan hozc gidy to hop 1¢ thay
thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

“ Ghi 8 loai viéc thuc té: ly hon hoac hay viéc két hon

®) Ghi r8 tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thiic khéc), s, tén co quan,
ngay thang nam cap gidy to chitng minh viéc ly hon/huy viéc két hon.

© Ghi r6 tén co quan nudc ngoai da giai quyét ly hon/hiy két hon.
) P& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sb luong.

11. Tha tuc ghi vao So ha tich viéc hé tich khac cia cong dan Viét Nam
da dojoc giai quyét tai co quan cd tham quyén cia nejéc ngoai (khai sinh;
giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nudi; khai ti;
thay doi h tich).

Trinh tu thuc hién

- Nguoi yéu cau ghi vao So6 ho tich viéc khai sinh; giam ho; nhan cha, me,
con; xac dinh cha, me, con; nudi con nudi; khai tir; thay d6i ho tich da duoc giai
quyét tai co quan c6 tham quyén cta nudc ngoai (sau day goi la ghi vao S6 ho tich
cac viéc ho tich khéc) nop ho so tai Uy ban nhan dan cap huyén c6 tham quyén.

- Nguoi tiép nhan c6 trach nhi¢m kiém tra toan bo hod so, ddi Chleu thong tin
trong T khai va tinh hop 1é cta gidy to trong ho so do ngudi Yéu cau nop, xuat
trinh.

- Néu hd so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Néu thay yéu cau ghi vao S6 h tich du diéu kién, phii hop quy dinh phap
luat, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop
Chu tich Uy ban nhan dan dong y giai quyét thi ky Trich luc ho tich twong ung cap



71

cho nguoi yéu cau; cong chire 1am cong tac ho tich ghi ndi dung ghi chi vao S6 ho
tich theo quy dinh.

Céch thiic thuc hién:

- Nguoi ¢6 yéu cau ghi vao So6 ho tich cac viéc ho tich khéc truc tiép thuc
hién hoac ty quyén cho ngudi khéc thuc hién viéc ghi cha;

- Nguoi thuc hién viéc ghi chd 6 thé nop hd so truc tiép tai Uy ban nhan
dan cap huyén cé tham quyén hoic gui hd so qua hé théng buu chinh hodc giri ho
so theo hé théng dang ky ho tich truc tuyén.

Thanh phan hé so:

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc ching minh nhan dan hoic thé can cuéc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thém quyén cap, con
gia tri st dung dé chizng minh vé nhan than ciia ngudi ¢6 yéu cau ghi chi thay doi
ho tich ¢6 yéu t6 nudc ngoai;

- Gidy to chtrng minh noi cu tra dé xac dinh tham quyén ghi chu thay d6i ho
tich c6 yéu to nudc ngoai (trong giai doan chuyén tiép).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai ghi vao S6 ho tich viéc khai sinh/To khai ghi vao S6 ho tich viéc
khai ti/To khai ghi vao S6 hé tich viéc nudi con nudi/ T khai ghi vao So6 ho tich
viéc giam ho, nhan cha, me, con/Td khai ghi vao So6 ho tich céc viéc ho tich khac
theo mau quy dinh.

- Ban sao giay to chitng minh viéc ho tich da duoc giai quyét tai co quan co
tham quyén ctia nudc ngoéi

- Van ban uy quyén (dugc ching thyuc) theo quy dinh caa phap luat trong
truong hop ty quyén thuc hién viéc ghi ch. Truong hop nguoi dugt uy quyén la
ong, ba, cha, me, con, vo, chang, anh, chi, em rugt cia nguwoi iy quyén thi van ban
1y quyén khong phdi ching thuec.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao duoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
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tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoic ban chup gidy to doé.

+ Gidy to do co quan ¢6 tham quyeén cia nuéc ngoai cap, cong ching hoic
x&c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trr truong hop dugc mién theo diéu wdc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong ho so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, trudng hop nhan hod
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trong truong hop phai xac minh thi thoi han giai quyét khéng qué 3
ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhén

Co quan cd tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra caa céng dan Viét Nam ghi vao S6
ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; thay d6i ho tich da duoc giai quyét tai co quan c6 thim quyén cia nudc
ngoai.

- Uy ban nhan dan cap huyén noi cu tri cia ngudi ¢ trach nhiém khai tir
ghi vao So ho tich viéc khai tir da duoc giai quyét tai co quan co tham quyén cua
nudc ngoai.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan ho so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thuc hién thfi tuc hanh chinh: Trich luc ghi vao S6 hé tich viéc
khai sinh/Trich luc ghi vao So6 ho tich cac viéc ho tich khac (ban chinh).

L& phi: 60.000 déng.

Mién I¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyet tat.

Méu don, miu té khai: To khai ghi vao Sé ho tich viéc khai sinh; To khai
ghi vao So6 ho t;ch viéc khai tir; To khai ghi vao So6 ho tich viéc nudi con nuéi; To
khai ghi vao So6 ho tich viéc giam ho, nhan cha, me, con; To khai ghi vao S6 ho
tich cac viéc ho tich khac.

Can cw phap ly: -

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Ngh; dinh s 123/2015/ND-CP
ngay 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh hwong
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH
IR QU B e

Ho, Chit dém, t81 MEUOT YEU CAU: .....oooocceeoeeeeeeseeeseeeeseeees oot seees e e
INOT CU LI @)oo

Quan hé véi ngudi dugc ghi vao S6 ho tich Viee Kai SINN: ...
Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho ngudi c6 tén dwéi day:

HOQ, CNTE @@IM, T8N
Ngay, thang, nam sinh: .........c..ccccooeviiiiieeiieeieee. ghi BANG CHT: ..o

INOT SINNE o
QUE QUAN: ...t
Ho, Chit d€m, ten NGUOT ME: ...
Nam sinh: @ oo, DAN tOC: oo e QUAC tHCR: oo
INOT CU LU @ e

Ho, Chit dém, t€n m@uwoT Cha: ..........ccoooooooii s
Nam sinh: @ o D LTI oS (O TUTA Yol 11 A

NOT CU EIT @ oo e et s e s s et s et st e s et e s et e e e e s e e es e e ee s

DPa duge dang Ky Khai $inh tai® ...
Gidy khai sinh $6© ... C4p Ngay.......... T
T6i cam doan nhitng noi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tgi: ...................., NQAY ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

viéc khai sinh ®: C6 Khong
S6 lugng:.......... ban

Dé nghi cép ban sao r:_m'[h luc ghi a2q S6 ho tich

Chu thich:
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) Ghi 5 tén co quan ghi vao S6 ho tich viéc khai sinh

Vi dy: Uy ban nhan dan quén 1, thanh phé H6 Chi Minh

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tri; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr( thi ghi theo no1 dang sinh song.

(3? Ghi thong tin vé gidy to ty than cua nguoi di dang ky, ghi 1o §6, co quan Cap,
ngay cap ho chieu, ching minh nhan dan hoac giay to hop 1€ thay thé (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi 1 tén co quan, tén qudc gia nudc ngoai da dang ky khai sinh.

©) Ghi b, ngay, thang, ndm co quan nudc ngodi cap Gidy khai sinh.

(P& nghi danh diu X vao 6 néu cé yéu cau cap ban sao va ghi rd sb luong.

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KANR QUL @)

Ho, Chit d8m, t&N NGUOT YBU CAUT ..ot
NOT CU T @ ettt ettt
GHAY 1O TUY ThANT @) e
QUAN NE VAT NEUIT A8 CHEE. .o
Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho ngwoi c6 tén dwéi diy:

HO, CREE @M, TBIN: oo
Ngay, thang, NAM SINN: e
Gigi tinh: . DAN tOC: o QUAC TICH:
NOT CU T CUST CUNG: @) o
GIAY T TUY thANT ) et
Da chét vao 10C: . Qi phlt, NGy ... thang ... NAM ...
INOT CREL e
NGUYBN NNAN CREL: .ottt
L1110 T
SO s O ) et



76

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: s, ngay ... thang ........ nam ..
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cp ban sao®: C6 |:| Khéng []

Chu thich:

@ Ghi 15 tén co quan thyc hién ghi vao Sb ho tich viéc khai tir.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi theo noi ding ky
tam trg; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh
song.

O Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop I¢ thay
thé (vi du: Chirng minh nhan dan s6 00108912345 do Cdng an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi rd tén gidy to ho tich duoc co quan c6 thdm quyén nudc ngoai cap.

®) Ghi 5 tén co quan nudc ngoai da dang ky khai tir.

© P& nghi danh diu X vao & néu c6 yéu ciu cp ban sao va ghi r sb luong.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Ho, Chit d8m, teN NGUOT YBU CAUT ..ot
INOT CU ETUL @ e

Pé nghi co quan ghi vao Sé hd tich viéc nudi con nudi cho nguoi cé tén dwdéi day:
HO, CREE @M, TN e

Ngay, thang, NAM SINN: s
GiGi tinh: DAN tOC: QUABC N
INOT CU T @
Gidy Khai SINV/GIAY 10 tUY thAN @) s

La con nudi cua:
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HO, CREE @@M, TEIN INI@. e
Ngay, thang, nam sinh: ................ Dantoc: ... QUAC HCN?

HO, CRilt @M, TEN CNA: ..o
Ngay, thang, nam sinh: ... Dan toc: ... QUAC HICNT
BN 10 a5

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam tai: ..o, NQAY ... thang ... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co [ Khoéng []

Ch thich:

@ Ghi 15 tén co quan thyc hién ghi vao S6 hé tich viéc nudi con nudi.

@ Ghi theo noi dang ky thuong tri; néu khéng c6 noi dang ky thuong tra thi ghi theo noi ding ky
tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam trd thi ghi theo noi dang sinh
song.

9 Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hodc gidy to hop 16 thay
the (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

) “ Ghi r6 tén gidy to chitng minh viéc nudi con nudi do co quan c6 thdm quyén ciia nudc ngoai
cap.

®) Ghi 5 tén co quan nudc ngoai da giai quyét viéc nudi con nuodi.

® P& nghi danh diu X vao 6 néu cé yéu ciu cap ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phdc

TO KHAI GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Ho, Chit dém, tNn NGUOT YEU CAU: ....c..cooeeeeeieeeeeeeeeeees ceeeeeeeteeeeeeee e e
INOT CU EITEE @ e eeesenenn

Pé nghi co' quan ghi VA0 S8 hd tich VIEC™ ..ot
cho nguoi dudi day:

HO, CREE @8IM, TEN: ..o eeessis s eses s
Ngay, thang, NAM SINN: ..o

LA ®) e cua nguoi co tén dwdi day:
HO, CNTE BEM, TEN: ..o seseeeses e eese s ensensennens
Ngay, thang, NAM STNR: ..o

o X G0 e

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
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Lam tai: ...................., NQay ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khéng []

Chu thich:

@ Ghi 6 tén co quan thyc hién ghi vao S4 ho tich.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi theo noi ding ky
tam tr(i; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

~ © Ghithong tin vé giy to tiry than nhu: hé chiéu, chiing minh nhan dan hogc gidy to hop 1¢ thay
thé (vi du: Chirng minh nhan dan s6 00108912345 do Cdng an thanh pho Ha Né6i cap ngay 20/10/2004).

“) Ghi 1 loai viéc ho tich da duoc giai quyét tai co quan c6 thdm quyén cta nudc ngoai (gidm ho,
nhan cha, me, con).

©) Ghi rd mbi quan hé: 1a cha/me/con/ngudi giam ho.
’ © Ghi rd tén gidy t& chung minh su kién ho tich di duoc co quan c6 thim quyén cia nudc ngoai
cap.
) Ghi 5 tén co quan nudc ngoai da giai quyét su kién ho tich.
® P& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phdc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

Ho, Chit dém, tN MEUOT YEU CAU: ....oooocccoeeoeeeeeeeeseos oot
INOT CU T @ oottt

cho nguoi c6 tén duwdi day:

HO, CREE @M, TEN: ..o
Ngay, thang, NAM SINN: ..o
GiGi tinh e DAN tOC: oo QUAC HICN: oo
INOT CU EIT @ oo

............................................................................................... CAp NQAY.......... thang ... NAM ...oococcco.....
T6i cam doan nhitng noi dung khai trén day 1a dung sy that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.
Lam tai: .............,ngay ......... thang ....... nam ...
Nguwoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao™: C6 D Khéng []
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Chu thich:

@ Ghi 15 tén co quan thyc hién ghi vao S4 ho tich.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong tri thi ghi theo noi dang ky
tam tr(i; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

~ © Ghithong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop 1¢ thay
thé (vi du: Chirng minh nhén dan s6 00108912345 do Cdng an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi 15 loai viéc ho tich dd dang ky (vi du: thay d6i ho tich).

®) Ghi rd tén gidy to ho tich duoc co quan c6 thdm quyén nudc ngoai cap.

©) Ghi 5 tén co quan nudc ngoai da dang ky sy kién ho tich.

P& nghi danh diu X vao 6 néu co yéu ciu cp ban sao va ghi rd sb luong.

12. Thi tuc ding ky lai khai sinh c6 yéu té nwéc ngoai
Trinh tw thwc hién

- Ngu:m co yéu cau dang ky lai khai sinh nop hd so tai Uy ban nhan dan cap
huyén c6 tham quyen.

- Ngudi tiép nhan c6 trach nhiém kiém tra toan bo hé so, d6i chiéu thong tin
trong T khai va tinh hop 1& cuaa gidy to trong hd so do ngudi Yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 1&, ngudi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi rd ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan
ngudi ndp ho so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Phong Tu phap tién hanh kiém tra, x4c minh ho so.

Truong hop viéc ding ky khai sinh truée day dugc thuc hién tai Uy ban
nhan dan cap xa hoiac S¢ Tu phap thi Phong Tu phap c¢6 van ban dé nghi Uy ban
nhan dan cap x&/S¢ Tu phap noi thuc hién viéc dang ky khai sinh truéc day kiém
tra, X4 minh vé viéc luu gitr s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan/S¢ Tw phap da dang
ky khai sinh trudc day tién hanh kiém tra, xac minh va tra 1oi bang van ban vé viéc
con luu gitr hodc khong luu giir duoc s6 ho tich.

Trieong hop gidy to ciia nguwoi yéu cau dang ky lai khai sinh khéng cé théng
tin chizng minh quan hé cha, me, con thi co quan dang ky hé tich ¢é van ban dé
nghi co quan céng an cé tham quyén xdc minh. Trwong hop co quan cong an tra
loi khéng c6 théng tin thi co quan ding ky ho tich cho nguoi yéu cdu dang ky lai
khai sinh Idp vin bdn cam doan vé théng tin cia cha, me va xdc dinh ngi dung khai
sinh theo van ban cam doan.

- Sau khi nhan duoc két qua xac minh vé viéc khdng con luu gitt duoc S6 ho
tich tai noi da dang ky khai sinh hoic sau thoi han 20 ngay ké tir ngay geri van ban
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yéu cau xac minh ma khdng nhdn dwoc vin bdn tra loi, néu thay ho so day du,
chinh xéc, ding quy dinh phap luét, Phong Tu phép béo cao Chu tich Uy ban nhan
dan cap huyén xem xet, quyet dinh. Truong hop Chu tich Uy ban nhan dan dong y
giai quyét thi ky cp Gidy khai sinh cho ngudi yéu cau. Khi tra két qua dang ky ho
tich, nguoi tra két qua co trach nhiém hudng dan nguoi yéu cau dang ky ho tich
kiém tra noi dung Gidy khai sinh va S6 ding ky khai sinh; cung nguoi di dang ky
lai khai sinh ky tén vao S6, cap 01 ban chinh Gidy khai sinh cho ngudi duoc ding
ky lai khai sinh.

Céch thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh;

- Nguoi thuc hién viéc dang ky lai khai sinh c6 thé truc tiép nop hd so tai Uy
ban nhan dan cap huyén cé tham quyén hoic giri ho so qua hé théng buu chinh
hodc gui ho so theo hé thong dang ky ho tich truc tuyén.

Thanh phén hé se:

* Gidy tor phdi xudt trinh

Ho chiéu hoic ching minh nhan dan hoic thé cin cuéc cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con
gia tri sir dung dé ching minh vé nhan than cia nguoi 6 yéu cau dang ky lai khai
sinh.

Truong hop giri hd so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi
yBu cau vé viéc da ndp du cac gidy to hién co.

- Ban sao toan bo hd so, gidy to ciia nguoi yéu cau hoic hd so, gidy to, tai
licu khac trong d6 co thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén cua Viét Nam cap hop
& (ban sao duoc ching thuc tir ban chinh, ban sao dugc cip tir S6 dang ky khai
sinh); ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh dugc cap
trude nam 1945 & mién Bic va trude ndm 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong cé glay tod néu trén thi phai nop ban sao
gidy to do co quan c6 tham quyén cta Viét Nam cap ‘hop I nhur: G1ay chang minh
nhan dan, The can cuge cong dan hoac Ho chiéu; S6 ho khau, S6 tam trd, gidy to
chang minh Vvé noi cu tru; Bang t6t nghiép, Gidy chiing nhan, Chung chi, Hoc ba,
hd s0 hoc tép do co quan ¢6 tham quyén cap hoic xac nhan; Giay to khac c6 thong
tin vé ho, tén, ngay, thang, nam sinh ctia ca nhan.

Nguoi yéu cau dang ky lai khai sinh cé trach nhiém nop day du ban sao céac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh cé; chiu
trach nhiém, hé qua cta viéc cam doan khong dung su that.
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- Vin ban iy quyén theo quy dinh cua phap luét trong truong hop iy quyén
thuc hién viéc déang ky lai khai sinh. Truwong hop nguoi duoc 1y quyen la dng, ba,
cha, me, con, vo, chong, anh, chj, em rugt cia nguwoi iy quyén thi vin bdn iy
quyén khdng phdi ching thuec.

* Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hod so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khéng duoc yéu
cau ngudi di ding ky nop ban sao giay t do.

+ Dbi véi giéy to xuat trinh khi dang ky hé tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hoac ghl lai thOng
tin dé luu trong hd S0 va tra lai cho nguoi Xuat trinh, khong dwoc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cua nu6c ngoai cap, cong chimg hoic
x&c nhan dé su dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh sy, trir truong hop dugc mién theo diéu udc quoc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

-Truong hop cho phép nguwoi yéu cau dang ky hé tich ldp véin ban cam doan
vé ngi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich ro
cho ngwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung su that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan cé tham
quyén huy bo két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 b

Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai ¢6 van ban xac minh thi thoi han giai quyét khdng qué 25
ngay.

Poi twong thuc hién tha tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi da dang ky khai sinh truée ddy thuc hién
dang ky lai khai sinh.
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- Truong hop viéc khai sinh truge day dugc dang ky tal Uy ban nhan dan
cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc
hién.

- Truong hop khai sinh trude day dugc dang ky tai Uy ban nhan dan cap tinh
hoac S Tu phap thi viéc dang ky lai khal sinh do Uy ban nhan dan cip huyén noi
cu tra cua nguoi yeu cau thyc hién; néu nguoi d6 khong cu tré tai Viét Nam thi do
Uy ban nhan dan cap huyén noi c6 tru so hién nay ctia S¢ Tu phap thuc hién.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phoi hep: Uy ban nhan dan cap xa/S¢ Tu phap noi ngudi yéu cau
dang ky lai khai sinh da dang ky khai sinh trude day; Co quan cong an c6 tham
quyen.

Két qua thwc hién thii tuc hanh chinh: Giay khai sinh (ban chinh).

L& phi: 60.000 dong.

Mién I& phi cho ngudi thude gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; nguoi khuyet tat.

M4iu don, miu to khai: To khai ding ky lai khai sinh

Y&u cau, diéu kién thwc hién thi tuc hanh chinh

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hoac ngudi nude ngoai da dang
ky khai sinh tai co quan c6 tham quyén cua Viét Nam truéc ngay 01/01/2016
nhung So6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi ¢6 yéu cau con sbng tai thoi diém yéu cau dang ky lai khai sinh.

- Ngudi yéu cau c6 trach nhiém nop dy du ban sao gidy to, tai liéu ¢ noi
dung lién quan dén viéc dang ky lai khai sinh.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tu phdp quy dinh
chi tiet thi hanh m¢gt so diéeu cua Lugt Ho tich varNgh_i d‘_inh so 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Ludt Ho¢ tich;

o Thong tu $6 85/2019/'I:T-BTC‘ ngay 29/11/2019 cua Bé Tai chinh hwong
dan veé phi va I¢ phi thugc tham quyen quyer dinh cua Hgi dong nhan dan tinh,
thanh pho truc thuéc Trung wong;

- Nghj quyet so 277/2020/NQ-HPND ngay 23/7/2020 ciia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh muc chi tiet, mic thu, mien, giam va ty I¢ phan
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tram (%) trich, nép nhiing khodn phi, 1¢ phi thugc tham quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s¢ 1872/0P-BTP ngay 04/9/2020 cua Bé truong Bé Tuw phép
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phac

TO KHAI PANG KY LAI KHAI SINH
KIND QU @ 1ttt et e st e st e s s s be s s baesbe e b

Ho, Chit dém, tén NGOl YEU CAU: .....c.ocvveeieiieeecieee ettt
INOT CU T @ oottt ettt et e et e et e ettt e ettt et e et e et e nat e e et e eteeeeneeneneenneenns

Quan hé vai nguoi GuoC KNai SINN: .o
Pé nghi co quan ding ky lai khai sinh cho nguoi ¢6 tén dwoi day:

[ Lo 1 (TR =] o PSR
Ngay, thang, nam sinh: .......cccoceveeeeerieeie e, ghi bang Chi: oo

QUE QUAN: .ttt bbbt s Rt E e bt b e et e b e b et et e e e Rt e Rt e b e ab e re et e
Ho, Chit dém, t&n MO MIE: ....oviiiiiiiiiiice e e
Nam sinh: @, DAN tOC: ... QUAC HICN: oo
INOT CU I @ ettt e et e et e et e et e et e et e et e e e eseeaeeseeeaeeeseeeaeee st e seeeseeesneesreenreenres
Ho, chit dém, tén nGWo Cha: ........ooiiiiiiiii e
Nam sinh: @, DAN tOC: . vevveerrrennn. QUAC HICN: oo
BN O o1 5 S
Da dang ky khai sinh tai: @ et
Gidy khai sinh s6: O cquyénsé . NQAY .../ oo, R
T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va da ndp du cac gidy to hién
c0. Tai chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.
Lamtai: ........................ , NQAY ........... thang ......... nam .............
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Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cép ban sa0®: C6 |:| Khéng [

Chd thich:

) Ghi rd tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(3,) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi rd §6, co quan cap,
ngay cap ho chicu, ching minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004).

“ Truong hop sinh tai co oY té thi ghi rd tén co 50y té va dia chi co so y té do;
truong hop sinh ra ngoai co sé y te thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét r6.

® P& nghij danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sé luong.

13. Thii tuc ding ky khai sinh c6 yéu t6 nwéc ngoai cho nguwoi di c6 ho
50, gidy to c& nhan

Trinh tw thwc hién

- Nguol co yéu cau dang ky khai sinh nop hd so tai Uy ban nhan dan cip
huyén cé tham quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra toan bo hé so, d6i chiéu thong tin
trong T khai va tinh hop 1& cuaa gidy to trong hd so do ngudi Yéu cau nop, xuat
trinh.

- Néu ho so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do gh1 10 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua ngudi
tiép nhan.

- Phong Tu phap c6 van ban dé nghi Uy ban nhan dan cap xa noi nguoi c6
yéu cau cu tra trude khi xuat canh kiém tra, xac minh vé viéc dang ky khai sinh
ctia ngudi Yéu cau va viéc luu gitr s6 ho tich.
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Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi nhan duoc yéu cau
x&c minh tién hanh kiém tra, x4c minh va tra 15i bang van ban vé viéc nguoi yéu
cau da dugc dang ky khai sinh hay chua duoc ding ky khai sinh; viéc con luu giir
hodc khong luu gitt duoc sb hé tich.

Truong hop gidy to ciia nguoi Yeu cdau dang ky khai sinh khéng cé théng tin
ching minh quan hé cha, me, con thi co quan ddang ky hé tich ¢é vin ban dé nghi
co quan céng an cé tham quyén xdc minh. Truong hop co quan céng an tra 10i
khéng c6 théng tin thi co quan dang ky hé tich cho ngwoi Yeu cdu dang ky khai
sinh Idp van ban cam doan vé thong tin cua cha, me va xdc dinh ngi dung khai sinh
theo van ban cam doan.

Sau khi nhan duoc két qua xac minh hoac sau thoi hgn 20 ngay ké tir ngay
Qui van ban yéu cau xac minh ma khoéng nhdn duwoc vin ban tra loi, néu thay ho so
day du, chinh xac, ding quy dinh phap luat, Phong Tu phap bao céo Chu tich Uy
ban nhan dan cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan
dan d6ng y giai quyét thi ky Gidy khai sinh cap cho nguoi yéu cau; céng chac lam
cong tac ho tich ghi ndi dung khai sinh vao So6 dang ky khai sinh, huéng dan nguoi
yéu cau dang ky ho tich kiém tra noi dung Giay khai sinh va S6 dang ky khai sinh,
cung ngudi di dang ky khai sinh ky tén vao S6.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoac gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viée dang ky khai sinh c6 thé nop hd so truc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoic guri hd so qua hé théng buu chinh
hodc gui hd so qua hé thng ding ky ho tich truc tuyén.

Thanh phan hé so:

* Gidy tor phdi xudt trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudc cdng dan hoac cac
glay to khac co dan anh va thong tin ca nhén do co quan c6 tham quyén cap, con
gia tri sir dung dé chitng minh vé nhan than cia nguoi c6 yéu cau dang ky khai
sinh (gidy to thy than).

- Gidy to chtrng minh noi cu tra trude khi xuat canh dé xac dinh tham quyén
dang ky khai sinh. Truong hop gui hd so qua h¢ thong buu chinh thi phai gui kém
theo ban sao c6 chung thuc céc gidy to phai xuét trinh néu trén.

* Gidy to' phdi ngp

- T khai ding ky khai sinh theo mau.

- Vian ban cam doan vé Viéc chua duoc dang ky khai sinh.

- Ban sao toan bo hd so, gidy to ciia nguoi yéu cau hodc hd so, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom: Gidy ching
minh nhan dan, Thé can cudc céng dan hoic Ho chiéu; S6 ho khau, Sé tam tra,
gidy to chitng minh vé noi cu tra; Bang tét nghiép, Gidy chiing nhan, Ching chi,
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Hoc ba, hd so hoc tip do co quan c6 tham quyén cip hoic xac nhan; Gidy to khac
c6 théng tin vé ho, tén, ngay, thang, nim sinh ctia ca nhan.

Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém nop day du ban sao céac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong dung sy that.

- Van ban uy quyén (dugc chung thuc) theo quy dinh caa phap luat trong
truong hop uy quyén thuc hién viéc déng ky khai sinh. Truong hop nguoi dugc iy
quyen la 6ng, ba, cha, me, con, vo, chang, anh, chi, em rugt cia nguoi iy quyén thi
van ban 1y quyén khéng phdi ching thyc.

*Luuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir 6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu vai théng tin trong to khai, chup lai hodc ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cia nu6c ngoai cap, cong ching hoic
x4c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su, trie truong hop duoc mién theo diéu wdc quéc té ma Viét Nam 1a
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh ctaa phap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguwoi Yeu cdu ding ky hé tich |dp van bdan cam doan
vé ngi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich ro
cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky ho tich tur chai gidi quyét hodc dé nghi co quan c¢6 tham
quyén huy bo két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

Sb lwgng hd so: 01 bg

Thoi_han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.
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Péi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra trudc khi Xuat canh cia nguoi Viét
Nam dinh cu tai nuwdc ngoai.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hop: Uy ban nhan dan cap xa noi ngudi yéu cau dang ky
khai sinh cu tra trudc khi xuat canh; Co quan céng an c6 tham quyén.

Két qua thwc hién thii tuc hanh chinh: Giay khai sinh (ban chinh).

Lé phi: 60.000 d@ong.

Mién I& phi cho nguoi thudc gia dinh c¢6 cong vdi cdch mang; ngudi thudce
ho nghéo; nguoi khuyét tat,

Maiu don, miu to khai: To khai dang ky khai sinh

Yéu cau, diéu kién thuc hién thii tuc hanh chinh

Nguoi Viét Nam dinh cu ¢ nude ngoai, chura dugc dang ky khai sinh tai co
quan cd tham quyen Viét Nam, 6 ho so, gidy to cd nhan (ban chinh hogc ban sao
duoc chung thuc hop 1€) nhu: glay to tuy than; S6 ho khau S6 tam tri; gidy to
khac do co quan nha nudc c6 tham quyén caa Viét Nam cap, trong d6 co ghi noi
sinh tai Viét Nam.

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt H¢ tich;

- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Nghi quyét s6 277/2020/NQ-HPND ngay 23/7/2020 cia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mizc thu, mién, giam va ty Ié phan
tram (%) trich, nép nhing khoan phi, 1é phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong B6 Tw phdp
vé viéc cong bé thi tuc hanh chinh sita doi, bé sung trong linh viec hé tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY KHAI SINH
IR QU Dot
Ho, chir dém, tén ngwdi yéu cau:

Noi cu tra @
GHAY T TUY TNAN: @i
Quan hé Véi nguoi duoc khai sinh

Ngay, thang, nam sinh: ghi bang chir:

Noi sinh;

QUE GUAN: ..ttt bbbt b et bbbt bt e st bt e Rt e b e b e e e be e et nreas
Ho, Chit dém, ten MO ME: ....ooiiiiiiiiiiiiee bbb
NAm sinh: .o DAN tOC: . cvveevreereene. QUAC tCh: oo
NOT CU T @ ettt ettt st b et e st et e et e st e st e sbe st et et e b ens et essenseneens
Ho, chit dém, tén nGwoi CHa: .......ccoiiiiiiiii s
Nam sinh: @ DETIR I QUAC tiCh: vveeeeeeeeeeeen.
NOT CU T @ ettt sttt e st et e et e st e et e sbe st et et e b ens et esseneeneens
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.

Lamtai: ........................ , NQAy ........... thang ......... nam ..............
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Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 [, Khoéng []
S6 luong:....... ban

Chu thich:

) Ghi 1 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(:Q’) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung
minh nhan dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co so'y té thi ghi 1d tén co sy té va va dia chi tru s¢ co' so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) P& nghj danh ddu X vao 6 néu c6 yéu cu cap ban sao va ghi rd sb luong..

14. Thi tuc ding ky lai két hon c6 yéu té nwéc ngoai

Trinh tw thwc hién

- Nguoi ¢ yéu cau dang ky lai két hon nop ho so tai Uy ban nhan dan cap
huyén c6 tham quyen.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan b hd so, xac dinh tinh
hop 1¢ cua gidy to trong hd so do ngudi yeu Cau nop, Xuat trinh; d4i chiéu thong tin
trong T khai véi gidy to trong hd so.

- Néu ho so day du, hop I8¢, nguoi tiép nhan ho so viét giay tiep nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu ho so chua day di, hoan thién thi huéng dan
ngay dé ngudi nop hd so bo sung, hoan thién theo quy dinh; truong hop khong thé
b sung, hoan thién hd so ngay thi nguoi tiép nhan phai lap van ban huéng dan,
trong d6 néu rd loai gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, tén
ctia ngudi tiép nhan.

- Sau khi tiép nhan ho so, Phong Tu phép kiém tra, xac minh ho so.
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Truong hop viée dang ky két hon trude day thyc hién tai Uy ban nhan dan
Cap xa hoac S¢ Tu phap thi Phong Tu phép c6 van ban dé nghi Uy ban nhan dan
cap x&/S¢ Tu phap noi dang ky két hon trude day kiém tra, xac minh vé viéc luu
gitr S6 ho tich.

Sau khi nhan dugc van ban dé nghi, S¢ Tu phap/Uy ban nhan dan cap x4
tién hanh kiém tra, x4c minh va tra loi bang vin ban vé viéc con luu giit hoidc
khong luu gitt dugc S6 ho tich.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu giu’ duoc S6 ho
tich tai noi da dang ky két hon hoic sau thoi han 20 ngay ke ter ngay guri van ban
yéu cau xac minh ma khdng nhdn dwoc van ban tra loi, néu thay ho so day du,
chinh xéc, ding quy dinh phap luét, Phong Tu phép béo cao Chu tich Uy ban nhan
dan cap huyén xem Xet, quyét dinh. Truong hop Chu tich Uy ban nhan dan dong y
giai quyét thi ky 02 Gidy chting nhan két hon cp cho ngudi ¢ yéu cau.

- Phong Tu phap t6 chuc trao Giay chiing nhan két hon cho hai bén nam, ni;
cong chic 1am cong tac ho tich ghi viéc két hon vao So dang ky két hon, cong
chtc 1am céng tac ho tich huéng dan hai bén nam, nix kiém tra noi dung trong Giay
chting nhan két hon va So6 ding ky két hon, néu hai bén thay noi dung dung, phu
hop vai ho so dang ky két hon thi cong chirc 1am cong tac ho tich clng hai bén
nam, nir ky tén vao S6; hai bén nam, nix ciing ky vao Giay chiing nhan két hon.

*Luuy:

- DB6i véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ DOi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém Kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Gidy to do co quan ¢6 tham quyen cia nu6c ngoai cap, cong chung hoic
x&c nhan dé sur dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
héa lanh sy, trir truong hop dugc mien theo diéu udc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky ngu’(‘ri dich theo quy dinh cua phéap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Cach thwc thuc hién:
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Ngudi ¢ yéu cau dang ky lai két hon phai tryc tiép nop ho so tai Uy ban
nhhan dan cap huyén c6 tham quyen (bén nam hoac bén nix ¢6 thé tryc tiép nop hod
so ma khong can co vin ban uy quyén caa bén con lai).

Thanh phan hé so:
* Gidy to phdi xudt trinh
~ Ho chiéu hoac ching minh nhan dan hoic thé cin cudc 96ng dé}n hqac cac
giay to khac co dan dnh va thong tin cd nhan do co quan c6 thdm quyen cap, con
gia tri su dung dé chirng minh ve nhan than cua ca hai bén co yéu cau dang ky lai
ket hon.

* Gidy to phdi ngp

- To khai dang ky lai két hon theo mau;

- Ban sao Giay chimg nhan két hon dugc cip truge day. Néu khong cd ban
sao Giay chl’xng nhan két hon thi nop ban sao ho so, giay to ca nhan co6 céc thong
tin lién quan dén ndi dung dang ky ket hon.

S6 lwong hé so: 01 bg

Thoi han gisi quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khdng qué 25 ngay.

Poi twong thuc hién tha tuc hanh chinh: Ca nhan

Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky két hén trude day.

- Truong hop viéc két hon trude day dugc ding ky tai Uy ban nhan dan cap
xa thi viéc dang ky lai do Uy ban nhén dan cap huyén cap trén thuc hién.

- Truong hop viéc két hon trude day dugce dang ky tai Uy ban nhan déan cap
tinh hoac S¢ Tu phép thi viée dang ky lai do Uy ban nhan dan cap huyén noi cu tr
cua nguoi yéu cau thuc hién; néu nguoi d6 khong cu tru tai Viét Nam thi do Uy
ban nhén dan cap huyén noi cé tru s hién nay cia S& Tu phap thuc hién.

Co quan thuc hién thia tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co _quan phdi hop: Uy ban nhan dan cap x&/S¢ Tu phap noi ding ky két
hon trude day.

Két qua thwc hién thii tuc hanh chinh: Gidy chang nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

L& phi: 1.000.000 dong.

Mién Ié phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thudc
ho nghéo; nguoi khuyeét tat.

Méiu don, miu to khai: To khai dang ky lai két hon

Yéu cau, diéu kién thwc hién thii tuc hanh chinh:
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- Viéc két hon di duoc dang ky tai co quan co tham quyén caa Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hén va ban chinh Gidy ching nhan
két hon déu bi mat.

- Ca hai bén yéu ciu ding ky lai két hon con song vao thoi diém yéu cau
dang ky lai két hon.

Cin cw phap ly:

- Luat Hon nhén va gia dinh;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hiréng
dan vé phi va 1é phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh; quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhing khoan phi, 1 phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY LAl KET HON

KIND QU @ 1ttt et s st esba s s bassbe s b

Ho, Chit dém, t81 MEUOT YBU CAU .....oooocceeoeeeeeeeseeeseeeeseeeesseeees st ees e
INOT CU LI @)oo

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

Ho, CRit @M, TEN CTA V- ........ooo s
Ngay, thang, NAM SINN: ...
DAN LOC: oovvorrreeessereeeseessseereeseeess e (LT 1) 2 A

NOL CU T e

Ho, Chit @8, tBN CHA CRONGY ......ooooccoeeeeeeseee oottt oo
Ngay, thang, NAM STNR: ..o
DAN LOC: oovvorrreeeeereeeeeessreereeseeess e (U 1S Yo £161 1

NOL CU T D oo

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.
Lamtai: ..o , NQAY .......... thang ........ nam ............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D Khéng []
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Chd thich:

@ Ghi 15 tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo noi dang ky
tam tra; trueong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

9 Ghi thong tin vé gidy to tiy than nhu: h chiéu, ching minh nhan dan hogc gidy to hop 1¢ thay
thé (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 15 tén co quan di ding ky két hon trudce day.

©) Chi khai trong truong hop biét rd.

© Pé nghi danh diu X vao & néu co yéu ciu cp ban sao va ghi rd sb luong.

15. Thi tuc diing ky lai khai tir c6 yéu té nwéc ngoai
Trinh tw thuc hién:

- Nguoi ¢o yéu cau dang ky lai khai tir nop ho so tai Uy ban nhan dan cap
huyén c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh
hop 1€ cua gidy to trong hd so do ngudi yeu Cau nop, xuat trinh; ddi chiéu théng tin
trong To khai véi gidy to trong ho so.

- Néu ho so day du, hop 1é, ngudi tiép nhan ho so viét giy tiép nhan, trong
d6 ghi rd ngay, gio tra két qua; néu hd so chua dy da, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Sau khi tiép nhan ho so, Phong Tu phap kiém tra ho so, tién hanh xac minh
(néu thay can thiét).

- Sau khi kiém tra, xac minh, néu thay thong tin khai tir day du, chinh xac,
viéc dang ky lai khai tir diing phép luat thi Phong Tu phdp bao cdo Chu tich Uy
ban nhan dan Cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan
dan cap huyén déng y giai quyét thi ky Trich luc khai tir cap cho nguoi €0 yéu CAuU;
cong chic 1am cdng tac ho tich ghi vao So6 dang ky khai tir, hwong dan ngudi yéu
cau dang ky ho tich kiém tra noi dung Trich luc khai tir va S6 dang ky khai tu,
cung ngudi di dang ky lai khai tir Ky vao So.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky lai khai tir truc tiép thuc hién hoidc uy quyén cho
nguoi khac thyc hién dang ky lai khai tur;

- Nguoi thuc hién viéc dang ky lai khai tr ¢ thé truc tiép nop hd so tai Uy
ban nhan dan cap huyén cd tham quyén hoic gui hd so theo hé thong buu chinh.

Thanh phan hé se:

* Gidy to phdi xudt trinh
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- Ho chiéu hoidc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con
gia tri sir dung dé ching minh vé nhan than ciia nguoi ¢6 yéu ciu dang ky lai khai
tur.

Truong hop guri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 ching thuc gidy to néu trén.

* Gidy to phdi ngp

- To khai dang ky lai khai tir theo mau;

- Ban sao Gidy chung tir trude day dugc cap hop 6. Néu khong co ban sao
Gidy chiing tar trude day dugc cap hop 1€ thi nop ban sao ho so, gidy to lién quan
6 ndi dung chiing minh su kién chét.

- Van ban 1y quyén theo quy dinh ctia phap luat trong truong hop uy quyen
thuc hién dang ky lai khai ttr. Trwong hop nguoi duoc uy quyén la 6ng, ba, cha,
me, con, Vo, chéng, anh, chj, em rugt cia nguoi iy quyén thi van ban uy quyén
khdng phai ching thuc.

*Luuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hod so va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nop ban
sao hoac ban chup giay to do.

+ Gidy to do co quan ¢6 tham quyen cia nu6c ngoai cap, cong chung hoic
x4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy, trir truong hop dugc mién theo diéu wdc qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nuwdc ngoai phai dwoc dich ra tiéng Viét va cong
chung ban dich hoac chang thuc chit ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi ding ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong ho so: 01 b

Thoi han giai quyét: 05 ngay 1am viéc; trudng hop phai tién hanh xac minh
thi thoi han khéng qua 10 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan
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Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi dang ky khai tir cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viéc dang ky lai
khai tir;

- Truong hop viéc dang ky khai tir true day thuc hién tai Uy ban nhan dan
cap xa thi Uy ban nhan dan cap huyén cap trén thuc hién dang ky lai khai tu;

- Truong hop viée dang ky khai tir truge day thyc hién tai Uy ban nhan dan
cap tinh hodc S¢ Tu phap thi Uy ban nh&n dan cap huyén noi cu tra ctia nguoi yéu
cau thyc hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy ban nhan dan
cap huyén noi ¢6 tru so hién nay cia Sé Tu phap thuc hién ding ky lai khai tu.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thwc hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh).

L& phi: 60.000 dong.

Mién I& phi cho nguoi thudc gia dinh c¢6 cong vdi cdch mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

Maiu don, miu to khai: To khai ding ky lai khai tir

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir ctia cong déan Viét Nam dinh cu ¢ nudc ngoai hoac cua nguoi
nudc ngoai di dang ky tai co quan c6 tham quyén cua Viét Nam truéc ngay
01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chung tir déu bi mat.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tir s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tur phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Ngh; dinh s¢ 123/2015/ND-CP
ngay 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truec thugc Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giamva ty I¢ phan
tram (%) trich, nép nhiing khodn phi, 1é phi thugc thdam quyén quyér dinh cia Héi
dong nhan dan tinh;




99

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truwong BG Tw phdp
vé viéc cdng bé thi tuc hanh chinh sita déi, bé sung trong linh viec hé tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU

KINR QU B
Ho, Chit dém, t1 MEUOT YEU CAU: .....oooocceeeoeeeoeeeeseesees oot ees oo

NOL CU T D oo

QUAN NE VOT NGUTT A8 CHELL .oooooee et
Pé nghi co’ quan ding ky lai khai tir cho ngudi c6 tén dwéi day:

Ho, CRit d@mM, TBN: .ot beenbeene s
Ngay, thang, NAM SINN: ...
GiGi tinh: e, DAN tOC: wveveeeeeeeeee e, QUAC HHCR: oo

Da chét vao 10C: ..o ([ A phlt, ngay ... thang ... NAM ..o
J LS 1R 1<

NGUYEN NNAN CREE™ e ettt oottt onteesoseoesess
D3 dang ky khai tur tai: © . NQAY ......... thang .......... NAM oo
Gidy chtng ta/Trich luc khai tirsé: @ quyénséd: @
T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.

Lam tai: .o, ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao™: C6 D Khéng []
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Chu thich:

@ Ghi 15 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong trd thi ghi theo noi diang ky
tam tra; trueong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

9 Ghithong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop I¢ thay
thé (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

® Truong hop chua x4c dinh dwoc thi dé tréng.

®) Ghi 15 tén co quan di dang ky khai tir truge day.

© Chi khai trong truong hop biét rd.

P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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1. THU TUC HANH CHINH THUC HIEN TAI CAP XA

1. Thi tuc ding ky khai sinh

Trinh tw thuc hién

- Ngudi ¢6 yéu cau ding ky khai sinh nop hd so tai Uy ban nhan dan cap xa
c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, d6i chiéu
théng tin trong To khai va tinh hop 1& cua gidy to trong hd so do ngudi yéu cau
nop, Xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy da, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé b sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cua nguoi
tiép nhan.

- Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh
day du va phu hop, cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan
cap xa. Truong hop Cha tich Uy ban nhan dan cap xa dong y giai quyet thi cong
chtic tu phap - ho tich cap nhat thong tin khai sinh theo huéng din dé Iay S6 dinh
danh ca nhan, ghi noi dung khai sinh vao S6 dang ky khai sinh, huéng dan nguoi
di dang ky khai sinh kiém tra noi dung Giay khai sinh va So ding ky khai sinh,
cung ngudi di dang ky khai sinh k¥ tén vao S6. Chu tich Uy ban nhan dan cap xa
ky 01 ban chinh Giay khai sinh cap cho nguoi duoc dang ky khai sinh, s¢ liwong
ban sao Gidy khai sinh dwoc cdp theo yéu cau.

* Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hogc me cé trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho
con thi dng hodc ba hodc nguroi than thich khac hodc ca nhan, té chite dang nudi
duwong tré em c0 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhdn dwoc
théng b&o, Chu tich Uy ban nhan dan cdp xa hodc Trurong cong an cap xa cé trach
nhiém té cheze 1dp bién ban vé viéc tré bj bé roi.

Sau khi Igp bién ban, Uy ban nhan dan cap xa tien hanh niém yét tai tru so
Uy ban nhan dan trong 07 ngay lién tuc Vé Viéc tré bi bé roi. Hét thoi han niém
yét, néu khong cé thdng tin vé cha, me dé cua tré, Uy ban nhan dan cdp xa thong
b&o cho c& nhan hodc té chite dang tam thoi nudi dwong tré dé tién hanh dang ky
khai sinh cho tre.

- Truong hop tré chua xdac dinh dwoc cha thi ho, dan tgc, qué quan, quoc
tich ciia con dwoc xac dinh theo ho, dan tgc, qué quan, quoc tich cia me; phan ghi
Vé cha cua tré dé trong. Néu vao thoi diém ding ky khai sinh ngwoi cha yéu cau
lam thz tuc nhdn con thi két hop gidi quyét viéc nhdn con va ding ky khai sinh.
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- Truong hop tré chua xac dinh dwoC me ma khi dang ky khai sinh cha yéu
cau lam tha tuc nhhan con thi két hop gidi quyét viéc nhdn con va dang ky khai
sinh; phan khai vé me cua tré dé trong.

- Trueong hop tré khéng thugc dién bi bo roi, chua xdac dinh dwoc ca cha va
me thi thuc hién twong tw nhw dang ky khai smh cho tré bi b roi, nhung trong Sé
ho tich ghi r6 “Tré chua xac dinh dwoc cha, me”.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoac ay quyén cho
nguoi Khac thuc hién viéc dang ky khai sinh;

- Nguoi thyc hién viéc dang ky khai sinh c6 thé truc tiép nop hod so tai Uy
ban nhan dan cap xa cd tham quyén hoic giri hd so qua hé thong buu chinh hoic
gui ho so theo hé thong dang ky ho tich truc tuyén.

Thanh phan hé so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri s dung dé ching minh vé nhan than caa nguoi c6 yéu cau dang ky khai
sinh;

- Giay to chimg minh noi cu tra dé chang minh thim quyén dang ky khai
sinh; truong hop cha, me cua tré da dang ky két hon thi phai xuat trinh Giay chiing
nhan két hon (trong giai doan chuyén tiép).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp:
- T khai ding ky khai sinh theo mau.
- Ban chinh Gidy chimg sinh; trudng hop khéng co Glay churng sinh thi nop

van ban cua ngu’ol lam ching xac nhan vé viéc sinh; néu khong c6 ngudi 1am
chtng thi phai cé gidy cam doan vé viéc sinh;

- Truong hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo roi do co
quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h phai c6 van ban
X4c nhan cua co so y té da thuc hién k§ thuat hd tro sinh san cho viéc mang thai
ho.

- Van ban uy quyén (dugc chung thuc) theo quy dinh caa phap luat trong
trrong hop uy quyén thuc hién viéc dang ky khai sinh.

*Luuy:

- D6 vé6i gidy to nop, xuat trinh:

+ Truong hop nguoi yéu cau nop gidy to 12 ban sao dugc cap tir s6 goc hoac
ban sao dugc ching thuc tir ban chinh thi nguoi tiep nhan ho so khong duoc yéu
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cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hod so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong dugc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh ciia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

-Truong hop nguoi di dang ky khai sinh cho tré em la ong, ba, nguoi than
thich khac thi khdng phai c6 van ban uy quyén cua cha, me tré em, nhung phdi
thong nhdt véi cha, me tré em vé cac ngi dung khai sinh.

- Poi Vi Viée xde dinh ho, dan tée, dat tén cho tré:

+ Vige xdc dinh ho, dan toc, dat tén cho tre em phai phu hop véi phap lugt
va yéu cau gii gin ban sac dan téc, tap quan, truyén thong vin héa tét dep cia
Viét Nam, khong dat tén qué dai, kho su dung.

+ Truong hop cha, me khong théa thudn dwroc vé he, dan téc, qué quan cua
con khi dang ky khai sinh thi ho, dan téc, qué quan cua con dwoc xdc dinh theo tap
qudan nhung phdi bao dam theo ho, dan tgc, qué quan cua cha hogc me.

-Truong hop cho phép ngwoi yéu cau dang ky hé tich ldp véin ban cam doan
vé néi dung yéu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich rd
cho nguoi \dp van ban cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan déing ky hé tich tir choi gidi quyét hodce dé nghi co quan cé tham
quyén huy b két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong horp nhan
hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Péi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cip xa noi cu tra ctia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cap xi noi 1ap bién ban vé viéc tré bi bo roi dbi véi
truong hop dang ky khai sinh cho tré bi bé roi.
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- Uy ban nhan dan cép xa noi tré dang cu tri c6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phéi hop: Khong.

Két qua thuc hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

Lé phi:

- D6i véi truong hop dang ky khai sinh khéng dung han: 20.000 dong.

- Mién 1¢& phi di voi trudong hop khai sinh dung han, nguoi thude gia dinh co
cdng véi cach mang; nguoi thudc ho nghéo; nguoi khuyét tat.

Maiu don, miu to khai: To khai ding ky khai sinh

Cin ¢t phap lv:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng e so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho¢ tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh huong
dan vé phi va I¢é phi thugc tham quyén quyér dinh cua Hgi dong nhan dan tinh,
thanh phé truec thuge Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhing khoan phi, 1¢é phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bé thi tuc hanh chinh siza doi, bé sung trong linh viec hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

IR QU Dot

Ho, Chit dém, tn NGUOT YEU CAU ........ovveeeieeeeeieeeeee ettt

Quan hé vai nguoi GuoC KNai SINN: ..o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duwéi day:

Noi sinh:

L@ 1= o[- oSSR
Ho, Chit d@€m, t&N MO MIE: ..o
NAM $inh: @, DETIR I QUAC tiCh: oo
INOT CU EITIE @ ettt ettt et et e et e et e e be st e st e s beebe et e sbesbeste st e testestesesens
Ho, Chir dém, ten nguwoi CHa: ... .......cccooooooiii s
Nam  sinh: e, DaN  tOCI.eireerinn, Quéc tich:

Noi cu tru; @

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri ciia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQAy ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Dé nghi cap ban sao®: C6 [ Khoéng []
S6 luong:....... ban

Ch thich:
) Ghi 1 tén co quan dang ky khai sinh.
@) Ghi theo noi dang ky thuong trd; néu khong cé noi dang ky thuong trd thi ghi

theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(:Q’) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co so'y té thi ghi 1d tén co s¢'y té va va dia chi tru s¢ co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan
Ba Dinh, Ha Noi
- Tramy té xa Binh Bang, huyén Tir Son, tinh Bic Ninh.
Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cp hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.
®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).
©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..

2. Thii tuc diing ky két hon

Trinh tw thwc hién

- Nguoi ¢6 yéu cau dang ky két hén nop ho so tai Uy ban nhan dan cap xa co
tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, d6i chiéu
thong tin trong To khai va tinh hop 1& cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop 18, ngudi tiep nhan ho so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huéng dan
ngay dé ngudi nop hd so bo sung, hoan thién theo quy dinh; truong hop khong thé
bo sung, hoan thién hd so ngay thi nguoi tiép nhan phai lap van ban hudéng dan,
trong d6 néu rd loai gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, tén
ctia ngudi tiép nhan.

- Ngay sau khi tiép nhan du ho so hop 18, néu thay du diéu kién két hon theo
quy dinh, cdng chuc tu phap - ho tich bdo cao Chu tich Uy ban nhan dan cap xa.
Truong hop Chu tich Uy ban nhan dan cip xa dong y giai quyét thi céng chirc tu
phap - ho tich ghi viéc két hon vao S6 dang ky két hon. Khi tra két qua dang ky két
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hon, cdng chirc tu phap - ho tich huéng dan hai bén nam, nit kiém tra ndi dung
trong S6 dang ky két hén va Gidy chiing nhan két hon. Néu cac bén thay noi dung
dung, phu hop véi hd so ding ky két hon thi cong chire tu phap - ho tich cing hai
bén nam, nir ky tén vao S6 va huéng dan céc bén ciing ky vao Gidy ching nhan két
hén, Chu tich Uy ban nhan dan cap x4 té chtc trao Gidy chung nhan két hon cho
hai bén nam, nix, mdi bén duoc nhan 01 ban chinh Gidy chiing nhan két hon; sé
lwong ban sao Trich luc két hon duogc cip theo yéu cau.

Céch thirc thuc hién:

Ngudi c6 yéu cau dang ky két hon tryc tiép nop ho so tai Uy ban nhan déan
Cap x& c6 tham quyeén (bén nam hodc bén nix 6 thé truc tiép nop ho so ma khong
can c6 van ban ay quyén cia bén con lai).

Thanh phan hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cuéc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung dé chitng minh vé nhan than cia ngudi ¢ yéu cau dang ky két hon.

- Gidy to ching minh noi cu tra dé xac dinh tham quyén (trong giai doan
chuyén tiép).

- Trich luc ghi cha ly hon d6i véi truong hop cong dan Viét Nam dang ky
thuong trl tai dia ban xa 1am tha tuc diang ky két hon, da duoc giai quyét viéc ly
hdn, hay viéc két hon trude do tai co quan c6 tham quyén nudc ngoai.

* Gidy to phdi ngp

- T khai ding ky két hon theo mau. Hai bén nam, nix ¢d thé khai chung vao
mot T khai dang ky két hon;

- Ban chinh Gidy x&c nhan tinh trang hon nhan do Uy ban nhan dan cap xa
c6 tham quyeén cép trong truong hop nguoi yéu cau diang ky két hon khong dang ky
thuong tri tai dia ban xa, phuong, thi tran 1am thi tuc dang ky két hon (trong giai
doan chuyén tiép).

*Luuy:

- Pdi vai gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hé so khong duoc yéu
Cau Xxuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup voi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ Poi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
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tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoic ban chup gidy to doé.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong ho so: 01 bé

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd
so sau 15 gid ma khong gidi quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.Trudng hop can xac minh diéu kién két hon cua hai bén nam, nit thi thoi
han giai quyét khéng qua 05 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhén

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi cu tra
cua bén nam hoac bén nar.

Co quan phdi hop: Khéng.

Két qué thuc hién thi tuc hanh chinh: Giay chung nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

Lé phi: Mién I¢ phi.

Méiu don, miu to khai: To khai dang ky két hon

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir da 20 tudi tro 1én, nix tir ¢ 18 tuoi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khdng bi mat nang luc hanh vi dan sy;

- Viéc két hon khdng thudc mot trong cac truong hop cam két hdn, gom:

+ Két héon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hon, can tro két hon;

+ Nguoi dang ¢6 vg, €0 chéng ma két hon véi nguoi khac hoac chua c6 vo,
chua c6 chong ma két hon vai nguoi dang cé chong, €0 vo;

+ Két hon giira nhimg nguoi clng dong mau vé truc hé; gitta nhitng nguoi
c0 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gitra nguoi da ting la
cha, me nudi véi con nudi, cha chong véi con dau, me vg vei con ré, cha duong
véi con riéng caa vo, me ké vai con riéng cua chong.

* Nha nuwoc khdng thzra nhan hon nhén giia nhitng nguoi cung gioi tinh.

Cin ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tit mot so dieu va bién phéap thi hanh Luat Ho tich;
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- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwéng
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Nghi quyét sé 277/2020/NQ-HPND ngay 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khoan phi, 1 phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong B6 Tw phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chire nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

TO KHAI DPANG KY KET HON
(1) (2)

KENN QU @

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh
Dan toc

Qudc tich

Noi cu tra @

Gidy to tly than ©

Két hon lan tha may

Chiing t0i cam doan nhitng 10i khai trén day 1a ding su that, viéc két hon cua chiing toi 1 tu nguyén, khéng vi
pham quy dinh cua Luat hén nhan va gia dinh Viét Nam.

Chuing t6i chiju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan caa minh.

Pé nghi Quy co quan dang ky.

,NQAY oo thang ............ NAM...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D Khéng []

Chd thich:
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W @ Truong hop 1am thu tuc dang ky két hon ¢ yéu té nuwéc ngoai, thi phai dan
anh cua hai bén nam, ng.

®) Ghi 15 tén co quan dang ky két hon.

“ Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr0 thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy t tiry than nhu: ho chiéu, chig minh nhan dan hogc gidy
to hop 1€ thay thé (vi du: Chung minh nhan dan s6 001089123 do Cong an thanh pho Ha
Noi cip ngay 20/10/1982).

©) P& nghj danh ddu X vao 6 néu cé yéu cu cp ban sao va ghi rd s6 luong.

3. Thua tuc dang ky nhan cha, me, con
Trinh tw thwc hién

- Ngum cé yéu Cau dang ky nhan cha, me, con nop hd so tai Uy ban nhan
dan cap x& c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan b hd so, xac dinh tinh
hop 1€ cua gidy to trong hd so do ngudi yeu Cau nop, xuat trinh; ddi chiéu théng tin
trong To khai véi gidy to trong ho so.

- Néu ho so day du, hop 16, ngudi tiép nhan ho so viet gidy/phiéu tiép nhan,
trong d6 ghi o ngay, gio tra két qua; néu ho so chua day du, hoan thién thi hudng
dan ngudi ndp hod so bo sung, hoan thién theo quy dinh; truong hop khong thé bo
sung, hoan thién hd so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd
loai gidy to, noi dung can b sung, hoan thién, ky, ghi rd ho, tén cia ngudi tiép
nhan.

- Sau khi nhan da ho so, néu thay viéc nhan cha, me, con 13 dung va khéng
c6 tranh chap, cong chirc tw phap - ho tich bdo cdo Chu tich Uy ban nhan déan cap
xa. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyet thi cong chirc
tu phap - ho tich ghi vao S6 dang ky nhan cha, me, con, huéng dan nguoi yéu cau
kiém tra noi dung Trich luc dang ky nhan cha, me, con va S6 ding ky nhan cha,
me, con, cling cac bén ky vao So6. Chu tich Uy ban nhan dan cap x& ky cap Trich
lyc ding ky nhan cha, me, con cho ngudi yéu cau.

Céch thirc thwc hién: Nguoi c6 yéu cau dang ky nhan cha, me, con (mot
hodc hai bén) nop ho so truc tiép tai Uy ban nhan dan cap xa c6 tham quyén.

Thanh phan hb so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoac thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé ching minh vé nhan than cua ngudi ¢d yéu cau dang ky nhan
cha, me, con.
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- Gidy to chtirng minh noi cu tra dé xac dinh tham quyén diang ky nhan cha,
me, con (trong giai doan chuyén tiép).

* Gidy to phdi ngp

- To khai dang ky nhan cha, me, con theo mau.

- Ching ¢t ching minh quan hé cha, con hoac quan hé me, con gom:

+ Van ban cta co quan y té, co quan giam dinh hoic co quan khac c6 tham
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c¢6 van ban cam doan cua
cac bén nhgn cha, me, con vé moi quan hé cha, me, con va co it nhdt hai nguoi 1am
chung vé mai guan hé cha, me, con.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop nguoi Yu cau nop gidy to 1a ban sao duoc cap tir s6 gbc hoidc
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hod so kiém tra, di chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to d6, khong duoc yéu
cau nguoi di dang ky nop ban sao gidy to do.

+ Pbi véi giéy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu voi théng tin trong to khai, chup lai hoac ghl lai thong
tin dé luu trong hd S0 va tra lai cho nguoi Xuat trinh, khong dwoc yéu cau ndp ban
sao hoac ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Truwong hop cho phép nguwoi Yeu cdu ding ky hé tich |dp van bdan cam doan
vé ngi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich rd
cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung su that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan c¢é tham
quyén huy b két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh thi
thoi han giai quyét khdng quéa 08 ngay lam viéc.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi cu tra
cua nguoi nhan hoac nguoi dugc nhan la cha, me, con.

Co quan phdi hop: Khéng.
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Két qua thwc hién thi tuc hanh chinh: Trich luc dang ky nhan cha, me,
con (ban chinh).

L& phi: 20.000 d@ong.

Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cAch mang; ngudi thude
ho nghéo; nguoi khuyét tat,

Maiu don, mau to khai: To khai dang ky nhan cha, me, con.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con sng;

- Viéc nhan cha, me, con khdng co tranh chap.

- Truong hop nam, nir chung s6ng v6i nhau nhu vo chong, khong dang ky
két hon, sinh con, ngudi con sdng clng véi ngudi cha, khi ngu0’| cha lam thu tuc
nhan con ma khéng lién hé dugc véi ngudi me thi khong can c6 v kién cia nguoi
me trong To khai dang ky nhan cha, me, con.

Cin cir phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Lugt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh huong
ddn vé phi va 1¢ phi thugc tham quyéen quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mizc thu, mién, giam va ty Ié phan
triam (%) trich, nép nhimng khodn phi, 1é phi thugc tham quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh sé 1872/0P-BTP ngay 04/9/2020 cua Bé trueong Bé Tw phdp
vé viéc cong bé thi tuc hanh chinh sita déi, bé sung trong linh viec hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

IR QT @)oo s

Ho, Chit dém, t8N NGUGT YBU CAUS .........ooeoveeeeeeeeeeeeeeeeeee oo eeessee e

Quan hé v6i ngurdi NhAN Cha/ME/CON: @
Pé nghi co’ quan cong nhan nguoi ¢é tén dwéi day:

[ (o T 10 e 111 0 TR (=] TR
Ngay, thang, NAM SINN: ..ottt

LA cua nguoi co tén dudi diy:

[ T T 13 1< 0 A (=1 o OO T OO
Ngay, thANg, NAM SINN: ..ottt
GiGH NN DAN TOC v..oeeveeeeeeeereeeeeeseeeesseseens QUABC HIC: e

To61 cam doan vi€c nhan...........ccc.ccocooervverae., noi trén 1a dang sy that, tu nguyén, khong cé
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

D¢ nghi chp ban sao ©: C6 [] Khong []
SO luong:.......... ban
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Ch thich:

@) Ghi 5 tén co quan dang ky nhan cha, me, con,

@ Ghi theo noi ding ky thuong tra; néu khong ¢6 noi diang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tré thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic glay to hop

1¢ thay thé (vi dy: Chirng minh nhén déan s6 001089123 do Céng an thanh phd Ha Noi cp ngay
20/10/2004).

“) Chi khai trong trueong hop ngudi khai khong ddng thoi 1a nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoac nguorl da thanh nién
nhung mat ning luc hanh vi dan su, ghi y kién cua nguoi cha néu me 1a nguoi yéu cau, y kién ngudi me

néu cha 1a nguoi yéu cau (trir trudng hop nguoi d6 da chét, mat tich, mat ning luc hanh vi dan su hoic
han ché nang lyc hanh vi dan sy).

© P& nghi danh diu X vao 6 néu co yéu ciu cip ban sao va ghi rd s lugng.

4. Thit tuc ding ky khai sinh két hgp nhan cha, me, con

Trinh tw thwc hién

- Nguoi ¢d yéu cau diang ky khai sinh va nhan cha, me, con nop ho so tai Uy
ban nhan dan cap x& c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, déi chiéu
théng tin trong To khai va tinh hop 1é cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop 1&, ngudi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi rd ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cua ngudi
tiép nhan.

- Sau khi nhan du ho so, néu thay viéc nhan cha, me, con 1a ding va khong
c6 tranh chap; thong tin khai sinh day du va phd hop, cong chic tu phap - ho tich
béo cdo Chu tich Uy ban nhan dén cap xa. Truong hop Chu tich Uy ban nhan dan
cap x4 dong y gidi quyét thi cong churc tu phap - ho tich ghi noi dung nhan cha,
me, con vao S6 dang ky nhan cha, me, con; ghi noi dung khai sinh vao S6 ding ky
khai sinh, cap nhat théng tin khai sinh theo huéng dan dé lay S6 dinh danh ca
nhan, huéng din nguoi yéu cau ding ky ho tich kiém tra noi dung gidy to ho tich
va S6 ho tich, cing nguoi di ding ky khai sinh va nhan cha, me, con ky tén vao So.
Chu tich Uy ban nhan dan cap xa cap Giay khai sinh va Trich luc nhan cha, me,
con cho ngudi yéu cau.

Cach thirc thuc hién:
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Nguoi yéu cau dang ky khai sinh, nhan cha, me, con (mot hoic hai bén) nop
hd so truc tiép tai Uy ban nhan dan cap xa c6 tham quyén.

Thanh phan hé so:

* Gidy tor phdi xudt trinh:

- Ho chiéu hoac chitng minh nhan dan hoic thé can cuéc cdng dan hoac cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chitng minh vé nhan than cia nguoi c6 yéu cau dang ky khai
sinh, nhan cha, me, con.

- Giay to ching minh noi cu tra dé chang minh thim quyén ding ky khai
sinh, nhan cha, me, con (trong giai doan chuyén tiép).

* Gidy to phdi ngp:

- To khai dang ky khai sinh, To khai dang ky nhan cha, me, con theo mau.

- Ban chinh Giay chimg sinh; truong hop khong cé Gidy ching sinh thi nop
van ban cua ngudi lam chung xac nhan vé viéc sinh; néu khong c6 ngudi lam
chtng thi phai c6 gidy cam doan vé viéc sinh;

- Chung cir chizng minh quan hé cha, con hoic quan hé me, con gém:

+ Vin ban caa co quan y té, co quan giam dinh hoic co quan khéc c6 tham
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé van ban néu trén thi cac bén nhan cha, me, con lap
van ban cam doan vé moi quan hé cha, me, con, ¢6 it nhdt hai nguoi 1am ching vé
méi quan hé cha, me, con.

* Luuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da doi chiéu noi dung gidy to dé, khong duoc yéu
cau ngudi di ding ky nop ban sao giy to do.

+ Poi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duwoc yéu cau nop ban
sao hoac ban chup giay to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguwoi yeu cdu ding Ky hé tich Idp van bdan cam doan
vé néi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phai gidi thich ro
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cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan c¢é tham
quyén huy b két qua dang ky hé tich, néu ¢ co sé xde dinh néi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 b

Thai han gidi quyét: 03 ngay 1am viéc, truong hop phai xac minh thi thoi
han giai quyét khong qué 08 ngay lam viéc.

Poi twong thwce hién thia tuc hanh chinh: Ca nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu tra
cua nguoi cha hoac nguoi me thuc hién dang ky khai sinh két hop nhan cha, me,
con.

Co quan phdi hop: Khéng.

Két qua thuc hién thia tuc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhan cha, me, con (ban chinh).

Lé phi:

- Lé phi dang ky khai sinh: 20.000 dong.

- Lé phi ddng ky nhdn cha, me, con: 20.000 dong.

Mién 18 phi d6i voi truong hop diang ky khai sinh dting han; ngudi thudc gia
dinh ¢6 cong véi cdch mang; ngudi thudc ho nghéo; nguoi khuyeét tat.

Maiu don, miu to Khai: To khai ding ky khai sinh, To khai ding ky nhan
cha, me, con

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- B&n nhan va bén duoc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khdng c6 tranh chap.

- Truong hop nam, nir chung Song Vv6i nhau nhu vo chong, khong dang ky
két hon, sinh con, nguoi con sdng clng véi ngudi cha, khi ngu:ol cha lam thu tuc
nhan con ma khong lién hé dugc véi ngudi me thi khéng can ¢ v kién cua nguoi
me trong To khai dang ky nhan cha, me, con.

Cin ctr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Nghi dinh s¢ 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;
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_ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tai chinh hwdng
dan vé phi va I¢ phi thugc tham quyén quyer dinh cua Hoi dong nhan dan tinh,

thanh phé truc thuge Trung wong;

- Nghi quyét so 277/2020/NQ-HDND ngay 23/7/2020 cia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh muc chi tiet, mizc thu, mien, giam va ty I¢ phan
tram (%) trich, nop nhieng khoan phi, 1¢ phi thuge tham quyen quyér dinh cua Hgi

dong nhan dan tinh;

- Quyer dinh s6 1872/0D-BTP ngay 04/9/2020 cua B¢ trieong Bg Tur phap
vé viéc cong bo thu tuc hanh chinh sia doi, bo sung trong linh vuc hé tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chire nang quan ly cua

Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU @

Ho, chir dém, tén ngudi YeU CAU: ..oooovvvvvvveeeccccceeeeee

Quan hé vai nguai nhan cha/me/con: @
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

Ho, Chit d@8m, t8N: ..o
Ngay, thang, nam Sinh: .........cccccoovviniinne e

LA e, cua ngudi cé tén dudi diy:

Ho, Chilr d€m, tBN: ..o
Ngay, thang, ndm Sinh: ...

QUAC HHCN: oo



To61 cam doan viéc nhan...........ccccccveveevecnnnene, noi trén 1a dang su that, ty nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.
LaM t@i....oooeics ngay .......... thang............ nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

Ch thich:

@) Ghi 5 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tr; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tré thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: hg chiéu, chimg minh nhan dan hoac giéy to hop
1€ thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha Noéi cap ngay
20/10/2004).

®) Chi khai trong trueong hop ngudi khai khong ddng thoi 1a nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hodc ngu’ol da thanh nién
nhung mat ning luc hanh vi dan su, ghi y kién cua ngudi cha néu me 1a nguoi yéu cau, y kién ngudi me

néu cha 1a nguoi yéu cau (trir trudng hop nguoi d6 da chét, mat tich, mat ning Iyc hanh vi dan su hoic
han ché nang lyc hanh vi dan sy).

© P& nghi danh diu X vao 6 néu co yéu ciu cip ban sao va ghi rd s lugng.

5. Thi tuc dang ky khai tir

Trinh tw thuc hién

- Nguoi ¢6 yéu cau ding ky khai tir nop hd so tai Uy ban nhan dan cap x4 c6
tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, déi chiéu
thong tin trong To khai va tinh hop 1& cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi o ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can b sung, hoan thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Ngay sau khi nhan da ho so theo quy dinh, néu thay thong tin khai tir day
du va phi hop, cdng chirc tu phap - ho tich bdo cao Chu tich Uy ban nhan dan cap
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xd. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi ky Trich
luc khai tir cap cho ngudi o yéu cau cong chirc tu phap - ho tich ghi vao S6 ding
ky khai tir, huéng dan ngudi Yeu cau ding ky ho tich kiém tra noi dung Trich luc
khai tir va SO dang ky khai tir, cting nguoi di dang ky khai tir ky tén vao Sb.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai ta truc tiép thuc hién hoic ay quyén cho
ngudi khac thuc hién viéc dang ky khai tir;

- Nguoi thyc hién viée dang ky khai tir ¢6 thé tryc tiép nop ho so tai Uy ban
nhan dan cap xa c6 tham quyen hoac gui ho so qua hé thong buu chinh hoac gui ho
so theo hé thong dang ky hd tich truc tuyeén.

Thanh phan hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudéc cong dan hoéc cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con
gia tri sir dung dé chiing minh vé nhan than cta nguoi c6 yéu cau dang ky khai tu;

- Giay to chung minh noi cu tra cudi cling cua ngudi chét dé xac dinh tham
quyén (trong giai doan chuyén tiep).

- Truong hop khong xac dinh duoc noi cu tru cudi clng cua nguoi Chét thi
xuat trinh giay to chimg minh noi ngudi do chet hodc noi phat hién thi the cua
nguoi chét.

Truong hop gui hd so qua h¢ thdng buu chinh thi phai giri kém theo ban sao
c6 chang thuc cac giay to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky khai tir theo mau;

- Giay bao tir hoic gidy to thay thé Gidy béo tir do co quan c6 tham quyén

cap.

- Giay to, tai liéu, ching ctr do co quan, t6 chtc c6 tham quyén cp hoac xac
nhan hop Ié chitng minh sy kién chét dbi vai truong hop dang ky khai tir cho nguoi
chét da 1au, khong c6 Gidy béo tir hoac gidy to thay thé Gidy bao tir.

- Van ban 1y quyén (duoc ching thuc) theo quy dinh caa phép luat trong
truong hop ay quyén thuc hién viéc dang ky khai tir. Truwong hop nguoi co trach
nhi¢m dang ky khai ti uy quyén cho nguroi kKhac thuec hién viée dang ky khai tir ma
ngu’O'l duot uy quyén la 6ng, ba, cha, me, con, vo, chang, anh, chj, em rugt cua
ngueoi 1y quyén thi van ban iy quyén khdng phdi ching theec.

* Luuy:

- Trong thoi han 15 ngay ké tir ngay co nguoi chét thi vog, chong hoac con,
cha, me hoic nguoi than thich khac ciia ngudi chét co trach nhiém di dang ky khai
tir; trudng hop nguoi chét khong co nguoi than thich thi dai dién cua co quan, to
chuc, ca nhan lién quan cé trach nhiém di khai ti.
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- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir 6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuét trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong dugc yéu cau nop ban
sao hozc ban chup gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, di hd so dang ky ho tich
theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khdng quy dinh phai nop.

S6 lwong ho so: 01 bg

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan
ho so sau 15 gio ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Poi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co quan thuc hién thia tuc hanh chinh:

- Uy ban nhan dan cap xa noi cu tra cudi cling cua nguoi chét thuc hién viéc
dang ky khai tu;

- Uy ban nhan dan cép xa noi ngudi d6 chét hoic noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong truong hop khéng xac dinh duoc noi cu
trd cudi cling cia ngudi chét,

Co quan phdi hop: Khéng.

Két qua thwc hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh).

L& phi: 20.000 dong.

Mién I¢ phi ddi véi trudng hop ding ky khai tir diing han, nguoi thudc gia
dinh ¢6 cong véi cach mang; nguoi thudc ho nghéo; nguoi khuyét tat.

Maiu don, miu to khai: To khai dang ky khai tir

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat Ho tich;

- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;
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- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1¢ phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Nghi quyét s¢ 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhitng khoan phi, 1¢ phi thugc tham quyén quyét dinh cia Hgi
dong nhan dan tinh;

- Quyét dinh s¢ 1872/QP-BTP ngay 04/9/2020 cua Bé truong Bé Tuw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chire nang quan ly cua
Bo Tu phap.

CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI DPANG KY KHAI TU

IR GUE: M oo es e ee et se s es s esseeeees

HO, Chit d@m, tE8N NEUOT YEU CAU: ... s e

N OT CU U ) e

QUAN N8 VT NZUOT BB CREL: ...
Pé nghi co’ quan ding ky khai tlr cho ngudi cé tén duéi day:

HO, Chilt d€m, t8N: ..o e e e e e e et e e e e e e e e e e nnaaaeeeeeeeeeeennnnns
Ngay, thang, NAM SINN: ... e e e e e e e e e e e e e e e e e e ennnes
GiGitinh: weeeeeeeeeeeeeeeeee DAN tOC: e ieeeeeeeeeeeeeeee e QUOC LICh: eeeeeeeeeeeeeeeeee,

D3 chét vao UC: ..o gi0 phut, ngay .............. thang ........... NAM ..o,
NOT CREL: ..o seen e essense
NGUYEN NNEN CREL: oo essensee
SG Gidy bao ti/ Gidy to thay thé Gidy bao tir: ) o o [0 O
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T6i cam doan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phap luat vé cam doan clia minh.
Lam tQi: .o, ngay ... thdang ........ nam ...

Nguwéi yéu cau
(Ky, ghi rd ho, chir dém, tén)

D& nghi cap ban sao®: 6 D, Khong []
SO lugng:.......ban

Chu thich:

) Ghi rd tén co quan ding ky khai te.

@) Ghi theo noi déng ky thudng trd; néu khong cé noi ding ky thwong tra thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thudng trd va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

BV Ghi théng tin vé gidy to tly than nhu: hd chiu, chirng minh nhan dan hodc
gidy to hop & thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh
phé Ha Noi cap ngay 20/10/2004).

“ N&u ghi theo Gidy bao ti, thi gach cum tir “Gidy t& thay thé Gidy bao t&”; néu
ghi theo sé Gidy to thay thé Gidy bdo tl thi ghi rd tén, sé gidy to va gach cum tir “Giay
bdo t&r”; truong hop khéng cé thi muc nay dé tréng

) pé nghi danh dau X vao 6 néu cé yéu ciu cip ban sao va ghi rd s6 luong.
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6. Thi tuc diang ky khai sinh luvu dong

Trinh tw thuc hién:

- Cong chirc tu phap - ho tich cap xi duoc giao nhiém vy diang ky khai sinh
Iwu dong c6 trach nhiém chuan bi diy du mau To khai dang ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chire dang ky luu dong, bao dam thuan loi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tu phap - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai diang ky khai sinh; kiém tra
Ccac gidy to 1am co so cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan di ho so, cong chuc tu phap - ho tich béo cao Chu tich
Uy ban nhan dan cap x& ky Giay khai sinh va ghi noi dung vao S6 dang ky khai
sinh.

- Cong chuc tu phap - ho tich dem theo Giay khai sinh va S6 dang ky khai
sinh dé tra két qua cho nguoi c6 yéu cau tai dia diém ding ky luu dong; huéng dan
nguoi yéu cau kiém tra noi dung Giay khai sinh va So6 dang ky khai sinh, ky, ghi o
ho, tén trong S6 dang ky khai sinh; tai muc “Ghi chu” trong S6 dang ky khai sinh
ghi 10 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khéng biét chit thi céng chirc tu phap - ho tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan nguoi do diém chi vao To khai. Khi tra két qua dang ky ho tich, cong chue tu
phap - h¢ tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu cau nghe va
huéng dan nguoi dé diém chi vao S6 dang ky khai sinh.

* Luuy:

- Déi véi viéc xac dinh ho, dan toc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tre em phai phu hop véi phap lugt
VA yéu c4u gi# gin bdn sdc dan téc, tap quan, truyén thong vin héa tot dep cua
Viét Nam; khong dat tén qué dai, kho si dung.

+ Truong hop cha, me khong théa thudn dwoc vé ho, dan téc, qué quan cua
con khi dang ky khai sinh thi ho, dan tgc, qué quan cua con duoc xdc dinh theo tap
qudn nhung phai bao dam theo ho, dan tgc, qué quan cua cha hogc me.

- Truong hop cho phép nguwoi Yeu cdu ding ky hé tich |dp van bdan cam doan
vé ngi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phdi gidi thich ro
cho nguoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky ho tich tir chai gidi quyét hodc dé nghi co quan c¢6 tham
quyén huy b két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.

Thanh phan ho so:




125

* Gidy to phdi xudt trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudce cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chitng minh vé nhan than cia ngudi yéu cau dang ky khai sinh.

- Giay to chimg minh noi cu tra dé chang minh tham quyén dang ky khai
sinh; truong hop cha, me cua tré da dang ky két hon thi phai xuat trinh Giay ching
nhan két hon (trong giai doan chuyén tiép).

* Gidy to phai nop:

- To khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khdng céd Glay chirng sinh thi nop
van ban cua ngu:0I lam ching xac nhan ve viéc sinh; néu khong c6 ngudi lam
chtng thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban
Xac nhan cua co s¢ y té da thuc hién ky thuat ho tro sinh san cho viéc mang thai
ho.

S6 lwong hé so: 01 bg

Thoi han giai quyét: 05 ngay 1am viéc.

Poi twong thuc hién tha tuc hanh chinh: Ca nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi cu tra
cua nguoi cha hodc nguoi me.

Co quan phdi hop: Khéng.

Két qua thwc hién thii tuc hanh chinh: Giay khai sinh (ban chinh).

Lé phi:

- D6i vé6i truong hop dang ky khai sinh khong dung han: 20.000 dong.

- Mién 1¢& phi dbi voi truong hop khai sinh dung han, ngudi thuge gia dinh c6
cong vai cach mang; nguoi thuoc ho ngheéo; nguoi khuyet tat.

M4iu don, miu to khai: To khai ding ky khai sinh

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bj khuyét tat, om bénh khong thé di dang ky khai
sinh cho con; cha me bi bat, tam giam hoac dang thi hanh an phat tu ma khéng cc}n
ong ba noi, ngoai va nguoi than thich khac hoac nhitng ngudi nay khong co dieu
Kién di dang ky khai sinh cho tré.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Thong tr s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tuw phdp quy dinh
chi tiet thi hanh mét so d@iéu cua Ludt Ho tich va Ngh; dinh so 123/2015/ND-CP
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ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt H¢ tich;

_ Théng te s6 85/2019/TT-BTC ngdy 29/11/2019 cua Bé Tai chinh huéng
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhitng khoan phi, 1é phi thugc tham quyén quyét dinh cia Hgi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap. o ] )

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KINI QU e

Ho, Chit dém, tBN MEUOT YEU CAU. ....ovoevveeececceseeeeeesee st eete et sn et

Quan hé vai nguoi GuoC KNai SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HO, Chilt d@mM, TN .ot nre e
Ngay, thang, nam sinh: ........ccccoccevviiiiiiniin e ghi BANG ChT: .o

QUE [UAN: ettt bbbtttk e bt bt e R e e bt e b e e Rt e bt b e e st e bt bt e bbbt e e b e
Ho, Chilt d@€m, tEN MO MIE. ..o
NAM SINH: ®.oeeeeeeeeeee e, DAN tOC:.v.vveeerereeens QUAC tiCh: oo
INOT CU T @ et et et ettt e e et et et ettt ettt et e e e e et et et et es et et ee et es et es et eentnees
Ho, Chir dém, tEN n@uwoi CHal ...
NAM ST @ e, DETIRT T QUAC tCh: e,
INOT CU T @) ettt et ettt et et ettt ettt et et et et et et et et ee et ete e e et et et eeeeenees



T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan caa minh.
Lamtai: ........................ , NQay ........... thang ......... AN ..o,
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co [ Khong []

Chu thich:

™ Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam tra; truong hop khdng cé noi dang ky thuong tri va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé& gidy to tly than cua ngudi di dang ky, ghi rd sb, co quan cép,
ngay cap ho chiéu, chitng minh nhan dan hoic gidy to hop Ié thay thé (Vi du: Ching
minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co so'y té thi ghi 15 tén co sy té va va dia chi tru 5o co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi

- Tramy t¢ xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s¢ y t€ thi ghi dia danh cta 03 cap hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) P& nghj d4nh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi rd s& luong..

7. Thi tuc diing ky két hon luwu dong

Trinh tw thuc hién

- CoOng chtic tu phap - ho tich cip xa dugc giao nhiém vu dang ky két hon
lru dong c6 trach nhiém chuan bi day du cac loai mau To khai, gidy to ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém diang ky két hon luu dong, cdng chirc tu phap - ho tich cé
trach nhiém kiém tra, x4c minh vé diéu kién két hon cua cac bén; hudng dan nguoi
dan dién day du théng tin trong T khai ding ky két hon. Néu hé so day du, hop 1€,
cdng chirc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan ho so.
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- Sau khi tiép nhan ho so, cong chire tw phap - ho tich bdo cao Chu tich Uy
ban nhan dan cap xa. Trudng hop Chu tich Uy ban nhan dén ddng y giai quyét thi
ky cap 02 Gidy chang nhan két hon cho ngudi co yéu CAU. Cong chuc tu phap - ho
tich ghi ndi dung dang ky vao S6 dang ky két hon, huéng dan cac bén kiém tra noi
dung Gidy chuang nhan ket hon va So dang ky ket hon, cung cac bén nam, nit ky
vao So6 dang ky ket hon, Giay chung nhan ket hon theo quy dinh; tien hanh trao
Giay chang Qhan ket h6r1 cho céc bén tai dia diém dang ky luu dong. Tai muc “Ghi
chu” trong S6 dang ky két hon ghi 1o “DPang ky luu dong™.

- Truong hop nguoi yéu cau khdng biét chir thi cong chire tu phap - ho tich
tryc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao To khai. Khi trao Giay ching nhan két hén, cong chuc
tu phap - ho tich phai doc lai ndi dung Gidy chang nhanrket hén cho nguoi yéu cau
nghe va huéng dan nguoi do diém chi vao S6 dang ky ket hon.

Thanh phan hb se:

* Gidy tor phdi xudt trinh

- -Ho chiéu hoic chirng minh nhan dan hoic thé cin cude vcﬁng dé}n hqéc cac
giay to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham guyen cap, con
gia tri str dung dé chirng minh vé nhan than cta nguoi c6 yéu cau dang ky két hon.,

- G,iéy to chimg minh noi cu tri dé xac dinh tham quyén (trong giai doan
chuyén tiep).

* Gidy to phdi ngp

- To khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao
mot To khai dang ky ket hon.

S6 lwong hd so: 01 b

Thoi han giai quyét: 05 ngay 1am viéc.

Poi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi cu tra
caa hai bén nam, ni.

Co quan phoi hop: Khong.

Két qué thuc hién thia tuc hanh chinh: Gidy chung nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

L& phi: Mién I¢ phi.

Mau don, miu to khai: To khai dang ky két hon.

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh:

- Hai bén nam, nir cung thuong tra trén dia ban cap xa ma mot hodc ca hai
bén nam, nit 1a nguoi khuyet tat, om bénh khong thé di dang ky két hon dugc.

- Nam tir da 20 tudi trér 1€n, nix tir da 18 tudi tro Ién;

- Viéc két hon do nam va nir tuw nguyén quyét dinh;
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- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khdng thudc mot trong cac truong hop cam két hdn, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, c6 chdng ma két hén véi nguoi khac hoic chua cé vo,
chua c6 chong ma két hén voi nguoi dang c¢6 chong, co vo;

+ Két hon giira nhimg nguoi clng dong mau vé truc hé; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra nguoi da ting la
cha, me nudi vé&i con nudi, cha chdng véi con dau, me vo vai con ré, cha duong
Vvé6i con riéng cua vg, me ké véi con riéng caa chong;

* Nha nuoc khdng thera nhan hdn nhan giga nhitng ngueoi cung giai tinh.

Cin cir phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Ngh; dinh s¢ 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt H¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh hwong
dan vé phi va I¢é phi thugc tham quyén quyér dinh cua Hgi dong nhan dan tinh,
thanh pho truc thuge Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
triam (%) trich, nép nhiing khodn phi, 1é phi thugc thdam quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc l1ap — Tw do — Hanh phuc

@) TO KHAI PANG KY KET HON @)

KENN QU @

Théng tin Bén nir Bon nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chuing t6i cam doan nhiing 1oi khai trén day 1a ding su that, viéc két hdn ciia chiing tdi Ia tw nguyén, khong vi
pham quy dinh cua Luat hén nhan va gia dinh Viét Nam.

Chding tdi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.

Pé nghi Quy co quan dang ky.
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Bén nir Bé&n nam

(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chit dém, tén)

Dé nghi cap ban sao®: Co L], Khoéng []

Chu thich:

W @ Tryong hop 1am tha tuc diang ky két hon cé yéu té nuéc ngoai, thi phai dan
anh cua hai bén nam, nt.

®) Ghi 13 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiu, ching minh nhan dan hoic gidy
td hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/1982).

© P& nghi danh ddu X vao 6 néu c6 yéu cu cép ban sao va ghi rd s lugng.
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8. Thi tuc dang ky Kkhai tir lwu dong

Trinh tw thuc hién

- Cong chuce tu phap - ho tich dugc giao nhiém vu dang ky khai tir luu dong
c6 trach nhiém chuan bi diy ¢t mau To khai ding ky khai tir, gidy to ho tich va
diéu kién can thiét dé thuc hién dang ky lwu dong tai nha riéng hoic tai dia diém t6
chure dang ky luu dong, bao dam thuan lgi cho ngudi dan.

- Tai dia diém dang ky khai tir luu dong, cdng chirc tu phap - ho tich hudng
dan ngudi yéu cau dién day du thong tin trong To khai ding ky khai tir, kiém tra
cac gidy to 1am co sd cho viéc dang ky khai tir; viét Phiéu tiép nhan hd so.

- Sau khi tiép nhan ho so, cong chirc tu phap - ho tich bao céo Chu tich Uy
ban nhéan dan cap xi. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi
ky Trich luc khai tir va ghi noi dung vao S6 dang ky khai tu.

- Cong chtc tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky khai
tir dé tra két qua cho nguoi c6 yéu cau tai dia diém ding ky luu dong; huéng dan
ngudi yéu cau kiém tra ni dung Trich luc khai tr va S6 dang ky khai tir, ky, ghi ro
ho, tén trong S6 dang ky khai tir; tai muc “Ghi chi” trong S6 dang ky khai tir ghi
10 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khéng biét chit thi céng chirc tu phap - ho tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan ngudi d6 diém chi vao To khai. Khi tra két qua, cong chic tu phap - ho tich
doc lai noi dung Trich lyc khai ttir cho nguoi yéu cau nghe va huéng dan ngudi do
diém chi vao So dang ky khai ti.

Thanh phan hé se:

* Gidy tor phdi xudt trinh

- Ho chiéu hoidc ching minh nhan dan hoic thé can cudce cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chirng minh vé nhén than cta nguoi c6 yéu cau dang ky khai tu;

- Gidy t& chang minh noi cu tri cudi clng caa ngudi chét dé xac dinh tham
quyén (trong giai doan chuyén tiép).

- Truong hop khong xac dinh duoc noi cu trii cudi ciing caa ngudi chét thi
Xuat trinh gidy to ching minh noi ngudi d6 chét hoic noi phat hién thi thé cua
nguoi chét.

* Gidy to' phdi ngp

- To khai dang ky khai ttr theo mau;

- Gidy bao tir hodc gidy to thay thé Gidy béo tr do co quan c6 tham quyén

cap.
S6 lwong hd so: 01 b
Thoi han giai quyét: 05 ngay 1am viéc.
Pdi twong thuc hién thi tuc hanh chinh: C4 nhan
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Co quan thuc hién thi tuc hanh chinh:
- Uy ban nhan dan cip x4 noi cu tra cudi cling caa ngudi chét;

- Uy ban nhan dan cap xa noi nguoi d6 chét hodc noi phat hién thi thé nguoi
chét thuc hién viée dang ky khai tir trong trudng hop khong xac dinh duge noi cu
trd cuoi cung cua nguoi chet.

Co quan phéi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc khai t (ban chinh).

L& phi: 20.000 déng.

Mién I¢ phi d6i véi truong hop ding ky khai tir ding han; dang ky cho
nguoi thude gia dinh c6 cong véi cdch mang; nguoi thudc hd nghéo; nguoi khuyeét
tat.

Maiu don, miu to khai: To khai ding ky khai tir

Yéu cau, diéu kién thuc hién thii tuc hanh chinh

Nguoi chét khong c6 nguoi than thich, nguoi than thich khéng séng cuing
dia ban xa hoic 1a ngudi gia, yéu, khuyét tat khong di diang ky khai ttr dugc.

Cin cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Nghi dinh sé 123/2015/NP-CP
ngdy 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cia Bg Tai chinh hwong
dan vé phi va I¢é phi thugc tham quyén quyér dinh cua Hgi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhiing khodn phi, 1é phi thugc thdam quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong Bo Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI DANG KY KHAI TU

I L ™) oo se s s s s st ee s ses s ees e assnen

HO, chit d@m, tEN NGUWOT YEU CAU: ...

NOT CU 0. 2 e i

QUAN h& VO NGUOT GE CREL: w....oooooeeeeeeeee e
Pé nghi co’ quan dang ky khai tlr cho ngudi cé tén duéi day:

[ Lo T o 4 T [T 4 O =T o PPNt
Ngay, thaAng, NAM SINN: ..o e e bee e e e s saaeee e s
GiGitinh: ..ooovveeeiceeee e, DAN tOC: . ciuieeeieiie e, QUOBC tICh: v,

D3 chét vao IUC: ..o, gi0 phut, ngay ............. thang .......... NAM ..o,
NOT CREL: ..o ee s eessense
NEUYEN NN CRELL oo s e s
SG Gidy bao ti/ Gidy to thay thé Gidy bao tar: ) o o [ O
......................................................................................................... cap ngay ....... thang ... ndm ...
T6i cam doan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phép luat vé cam doan clia minh.

Lam tQi: .o, ,hgay ... thdang ....... nam ..

Nguwéi yéu cau
(Ky, ghi rd ho, chitr dém, tén)

Deé nghi c4p ban sao®: Cé D, Khéng D
S8 lwong:.......ban
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Chu thich:
) Ghi rd tén co quan ding ky khai ti.

?) Ghi theo noi ding ky thuong trd; néu khong cé noi ding ky thuong tru thi ghi
theo noi dang ky tam tru; trwong hgp khong ¢ noi dang ky thuwong trd va noi dang ky
tam tru thi ghi theo noi dang sinh séng.

3 Ghi théng tin vé gidy to tly than nhu: hd chiéu, chéng minh nhan dan hodc
gidy t& hop 1& thay thé (vi du: Chirng minh nhan dan s& 001089123 do Céng an thanh
phé Ha Noi cap ngay 20/10/2004).

“ N&u ghi theo Gidy bdo ti, thi gach cum tir “Gidy t& thay thé Gidy bo t&”; néu
ghi theo s8 Gidy t& thay thé Gidy bao t thi ghi rd tén, s6 gidy to va gach cum tir “Gidy
bdo t&r”; truong hop khéng cé thi muc nay dé tréng

) p& nghi danh diu X vao 6 néu cé yéu cau cip ban sao va ghi rd s6 luong.

9. Thi tuc dang ky giam hj

Trinh tw thuc hién

- Ngudi ¢6 yéu cau dang ky giam ho nop ho so tai Uy ban nhan dan cap xa
c6 tham quyén.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan bo hé so, xac dinh tinh
hop Ié cuia gidy to trong ho so do ngudi yéu cau nop, xuat trinh; d6i chiéu théng tin
trong To khai véi gidy to trong ho so.

- Néu hd so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung,
hoan thién ho so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Sau khi nhan du hé so, néu thay yéu cau dang ky giam ho du diéu kién theo
quy dinh phap luat thi cdng chirc tu phap - ho tich bao cao Chu tich Uy ban nhan
dan cép xa. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi
cdng chirc tu phéap - ho tich ghi vao S6 dang ky giam ho, huéng din ngudi yéu cau
dang ky ho tich kiém tra noi dung Trich luc dang ky giam ho va S6 dang ky giam
hg, cung nguoi di dang ky giam ho ky vao So Chu tich Uy ban nhan dan cap xa
cap Trich luc dang ky giam ho cho ngudi yéu cau.

Cach thwc thuc hién:
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- Ngudi ¢6 yéu cau ding ky giam ho tryuc tiép thuc hién hoic uy quyén cho
nguoi Khac thuc hién viéc dang ky giam ho;

- Nguoi thyc hién viée ding ky giam ho c6 thé tryc tiép nop hd so tai Uy
ban nhan dan cip xa c6 tham quyén hoic giri hd so qua hé thdng buu chinh hoic
guri hd so theo hé thdng dang ky ho tich truc tuyén.

Thanh phan ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hoac chitng minh nhan dan hoic thé can cuéc cdng dan hoac cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung dé chitng minh vé nhén than cia ngudi ¢ yéu cau dang ky giam ho.

- Gidy to chimg minh noi cu tri dé xac dinh tham quyén dang ky giam ho

(trong giai doan chuyén tiép).
* Gidy to phdi ngp

- To khai dang ky giam ho theo mau.

- Van ban cir ngudi gidm ho theo quy dinh caa Bo luat dan su dbi véi truong
hop dang ky gidm hd cur.

- Gidy to ching minh diéu kién giam ho duong nhién theo quy dinh cia Bo
luat dan sy d6i voi trudng hop dang ky giam ho duong nhién. Truong hop ¢ nhiéu
nguoi cung du diéu kién 1am giam ho dwong nhién thi ndp thém vin ban thoa thuan
vé viéc cr mot ngudi 1am giam ho dwong nhién.

- Vin ban 1y quyén theo quy dinh cia phép luat trong truong hop uy quyén
thuc hién viéc dang ky giam ho. Truong hop nguoi dueoc 1y quyén la dng, ba, cha,
me, con, Vg, chong, anh, chi, em rugt cia nguwoi 1y quyén thi van ban iy quyén
khdng phai ching thuc.

* Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong dugc yéu
cau nguoi di dang ky nop ban sao gidy to do.

+ Déi voi giéy to Xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém Kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hod so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.




137

S6 lwong ho so: 01 bg

Thoi han giai quyét: 03 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cp xa noi cu tra
cua nguoi duoc giam ho hodc nguoi giam ho.

Co quan phdi hop: Khéng.

Két qua thuc hién thi tuc hanh chinh: Trich luc dang ky giam ho (ban
chinh).

L& phi: Mién I¢ phi.

Méiu don, miu to khai: To khai ding ky giam ho.

Can cw phap ly:

- B luat Dan su;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tuw phdp quy dinh
chi tiet thi hanh m¢gt so diéeu cua Lugt Ho tich vé,Ngh,i d_iph so 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Ludt Ho¢ tich;

- Thong tu 50 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng
dan veé phi va l¢ phi thugc tham quyen quyer dinh cua Hgi dong nhan dan tinh,
thanh pho truc thuéc Trung wong;

- Nghi quyet so 277/2020/NQ-HPND ngay 23/7/2020 ciia Hgi dong nhan
dan tinh Hoa Binh quy dinh danh muc chi tiet, mic thu, mien, giam va ty I¢ phan
tram (%) trich, ngp nhitng khoan phi, I¢ phi thuge tham quyen quyet dinh cua Hoi
dong nhan dan tinh;

- Quyér dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong B Tu phdp
ve viéc cong bo thu tuc hanh chinh siza doi, bo sung trong linh vuc h¢ tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY GIAM HQ

KINN GUE: @) e
Ho, Chit dém, t8Nn M@UWOT YEU CAU ... oo
INOT QU TTE @) e es e s e es s es s s et e
GIAY 1O Y thANT @) ettt et ee et es ettt

Pé nghi co’ quan ding ky viéc giam h@ giira nhirng ngudi c6 tén duéi day:
Nguwoi gidm ho:

[ LYo 011 e 151 1 AN (=] o SO
Ngay, thang, NAM SINN: ......oiiii e sree e
GiGi tinh: oo, DAN tOC vveveeeeeeeeeeeeeeeeeeeenn, QUABC ICh: v,
INOT CU T @) oo eeeeeee oo
GHAY 1O TUY ThANT @)oottt ettt

Nguwoi dwgc gidm ho:
HO, CNTE BEM, TEN: oot
Ngay, thang, NAM SINN: ....oooiiiii e

GiGi tinh: oo DAN tOC: e QUABC ICh: v,
(2

Ly do dang Ky IAM RO ..o
T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lam tai: .o, ngay ... thang ....... naM .............
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Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

bé ngh1 cap ban sao(“) col ], Khéng (]

A

Chu thlch
@ Ghi 15 tén co quan dang ky giam ho.
® Ghi theo noi dang ky thwong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky
tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam trd thi ghi theo noi dang sinh song.
9 Ghi thong tin vé gidy to tly than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop I¢ thay
thé (vi du: Chang minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).
“ P& nghi danh diu X vao 6 néu coé yéu ciu cip ban sao va ghi rd s lugng.

10. Thi tuc diing ky cham dirt giam ho
Trinh tw thuc hién

- Ngum cé yéu Cau dang ky cham dat giam ho nop hd so tai Uy ban nhan
dan cap x& c6 tham quyén.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan bo hé so, xac dinh tinh
hop Ié cuia gidy to trong ho so do ngudi yéu cau nop, xuat trinh; d6i chiéu théng tin
trong T khai véi gidy to trong hd so.

- Néu ho so day du, hop 1&, ngudi tiép nhan ho so viét giy tiép nhan, trong
d6 ghi rd ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan
ngudi ndp ho so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién ho so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Sau khi nhan du hd so, néu thay yéu cau dang ky cham dut giam ho du
diéu kién theo quy dinh phép luat thi céng chuc tu phéap - ho tich béo céo Chu tich
Uy ban nhan déan cap xa. Truong hop Chu tich Uy ban nhan déan cap xa dong y giai
quyet thi cong chue tu phap - ho tich ghi vao S6 dang ky cham dut giam ho, huéng
dan nguoi yéu cau kiém tra noi dung Trich luc ding ky cham dut giam ho va So
dang ky cham dit giam ho, cing nguoi di dang ky cham dat giam ho ky vao So.
Chu tich Uy ban nhan dan cap x& cap Trich luc dang ky cham dat giam ho cho
ngudi yeu cau.

Cach thirc thuc hién:

- Ngudoi ¢6 yéu cau dang ky cham duat giam hé tryc tiép thuc hién hoac uy
quyén cho ngudi khac thuc hién viéc dang ky cham dut giam ho;

- Nguoi thuc hién viée dang ky chém dat giam ho co thé truc tiép nop ho so
tai Uy ban nhan dan cap xa c6 tham quyén hoic giri hd so qua hé théng buu chinh
hoac guri hd so theo hé théng dang ky ho tich truc tuyén.

Thanh phin ho so:
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* Gidy to phdi xudt trinh
- -Ho chiéu hoidc chirng minh nhan dan hoic thé can cudc qcc“)ng d@n hqac cac
giay to khac ¢6 dan anh va thong tin c4 nhan do co quan c6 tham guyen cap, con
gia tri st dung dé chirng minh vé nhan than ctua nguoi c6 yéu cau dang ky cham
dut giam ho.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 ching thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky chim dat giam ho theo mau.

- Giay to lam can ctir cham duat gidm ho theo quy dinh cua B luat dan su.

- Vin ban 1y quyén theo quy dinh ctia phéap luat trong truong hop uy quyen
thuc hién viéc dang ky cham dat giam ho. Truong hop ngudi dugc uy quyén 1a
ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi Gy quyén thi vin ban
uy quyén khdng phai chang thuc.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop nguoi yéu cau nop giay to 12 ban sao dugc cap tir o goc hoac
ban sao duoc ching thyc tir ban chinh thi nguoi tiep nhan h6 so khong dugc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiep nhan ho6 so kiém tra, doi chieu ban chup véi ban chinh va ky
vg‘;lo ban chup xac nhan veé viéc da doi chiéu noi dung giay to do, khong dugc yéu
cau nguoi di dang ky nop ban sao giay to do.

+ DOi Vi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiérp Kiém tra, d‘()i chiéu vai thong tin trong to khai, chup lai hoac ghi lai théng
tin d€ luu trong ho so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoac ban chup giay to do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luét h¢ tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 bo

Thoi han giai quyét: 02 ngay 1am viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan

Co _quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi da
dang ky giam ho trudc day.

Co quan phdi hop: Khéng.

Két qua thwc hién thi tuc hanh chinh: Trich luc ding ky chdm dut giam
ho (ban chinh).

L& phi: Mién 1& phi.

M4iu don, miu to khai: To khai dang ky cham dat giam ho
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Cian cw phap lv:

- B6 luat Dan su;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Ludt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1¢ phi thugc tham quyéen quyér dinh cia Héi dong nhan dan tinh,
thanh phé truec thugc Trzmg wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truwong BG Tuw phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hg tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

KINN G @) e
Ho, Chit dém, t8N NQUOT YU CAU ......vveveveeeeveveiceeeee et sess st eses s
INOT CU T @ ettt ettt ettt e et s e e
GIAY tO tY thAN: @ et

Pé nghi co quan ding ky cham dirt viéc giam hé giira:

Nguwai giam h:

[ Fo T o] 01 e (7 10 TR =T o
Ngay, thang, NAM SINN:.....cooiiiii e :
GiGi tiNN: e DAN tOC . eveeeeeeeeeeeeereereeins QUAC tiCh: e,



Noi cu tra®:

Nguwoi dwoc giam ho:

[ Fo Yo 017 e £ 2 TR (=] S
Ngay, thang, NAM SINN: .....eiiiii e
GiGH tINN: e, DAN tOC v eeeeeeeeereeeeeeeeeeeeeeeeen, QUAC tiCh: e,

Noi cu tra®:

ngay ....... thang ......... nam ......... TS RO QUYEN SO v,
LY do ChAm dirt VIEC GIAM NB: ....vvveeeeeeeee et
To61 cam dpan nhitng ndi dung khai trén day la dung su that va chiu trach nhi€ém
trudc phap luat vé cam doan ctia minh.
Lam tai: .o , Ngay ...... thang ..... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khong []

Chu thich:

@ Ghi 6 tén co quan dang ky chdm dut giam ho.

@ Ghi theo noi ding ky thudng tri, néu khong c6 noi ding ky thuong tri thi ghi theo noi dang ky
tam tr(; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

~ © Ghithong tin vé gidy to tiy than nhu: h¢ chiéu, ching minh nhan dan hozc gidy to hop 1¢ thay
the (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).
“) Ghi 1 tén co quan ding ky giam ho trude day (s6, ngay thang nim dang ky).
® P& nghi danh ddu X vao 6 néu cd yéu cau cap ban sao va ghi ré sb lugng.
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11. Thia tuc thay déi, cai chinh, bé sung théng tin hd tich

Trinh tw thuc hién

- Ngudi ¢6 yéu cau thay doi, cai chinh, bé sung théng tin ho tich nop hd so
tai Uy ban nhan dan cap xa c6 tham quyén.

- Nguoi tiép nhan cd trach nhiém kiém tra ngay toan b hd so, xac dinh tinh
hop 18 cua gidy to trong ho so do ngudi yéu Cau nop, Xuat trinh; d6i chiéu théng tin
trong To khai véi gidy to trong hd so.

- Néu hd so day du, hop 1é, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huéng dan
ngudi ndp ho so bod sung, hoan thién theo quy dinh; truong hop khéng thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Sau khi nhan du gidy to theo quy dinh, néu thay viéc thay doi, cai chinh, b6
sung thdng tin ho tich 1a ¢6 co sd, phu hgp véi quy dinh cua phép luat dan sy va
phap luat co lién quan, cong chuc tu phap - ho tich bao cao Chu tich Uy ban nhén
dan cap xa. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi ky
Trich luc ho tich twong tng (Trich luc thay doi ho tich/Trich luc cai chinh ho
tich/Trich luc bo sung thdng tin ho tich) cap cho nguoi yéu cau; cong chire tu phap
- h¢ tich ghi ndi dung thay doi, cai chinh, bo sung thdng tin ho tich vao So dang ky
thay doi, cai chinh, bd sung thdng tin h¢ tich, xac dinh lai dan toc; husng dan
ngu’O’I yéu cau kiém tra noi dung gidy to ho tich va So ho tich, cuing ngudi yéu cau
ky vao Sb.

Truong hop thay doi, cai chinh, bo sung thdng tin ho tich lién quan dén Giay
khai sinh, Giay chang nhan két hon thi cong chirc tu phap - ho tich ghi noi dung
thay doi, cai chinh ho tich vao Giay khai sinh, Giay ching nhan két hon; bo sung
théng tin ho tich vao muc twong tmg va dong dau vao noi dung bd sung.

Truong hop dang ky thay doi, cai chinh ho tich khéng phai tai noi ding ky
ho tich trudc day thi Uy ban nhan dan cap xa phai thong béo bang vin ban kém
theo ban sao trich lyc ho tich dén Uy ban nhan dan noi dang ky ho tich trudc day
dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trudc day 1a Co quan dai dién thi Uy ban
nhan dan cap x4 phai thdng b&o bang vin ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Céch thirc thuc hién:

- Nguoi ¢6 yéu cau diang ky thay doi, cai chinh, bd sung théng tin ho tich
tryc tiép thuc hién hoac ty quyén cho nguoi khéc thuc hién;

- Nguoi thuc hién viéc dang ky thay ddi, cai chinh, bé sung ho tich cé thé
truc tlep nop hd so tai Uy ban nhan dan cap xa c6 tham quyén hoac giri hd so qua
hé thdng buu chinh hodc giri qua hé théng dang ky ho tich truc tuyén.

Thanh phan ho so:
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* Gidy to phdi xudt trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudce cdng dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung dé ching minh vé nhan than caa ngudi c6 yéu cau dang ky thay doi,
cai chinh, bd sung théng tin ho tich.

- Glay t& ching minh noi cu tra dé xac dinh tham quyen dang ky thay doi,
cai chinh, bd sung théng tin ho tich (trong giai doan chuyén tiép).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
¢ chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky thay doi, cai chinh, bo sung thong tin h¢ tich, xac dinh lai
dén toc theo mau.

- Giay to lam can ct thay d6i, cai chinh, bo sung thdng tin ho tich.

- Vin ban 1y quyén theo quy dinh cua phap luat trong trudng hop uy quyén
thuc hién viée dang ky thay d6i, cai chinh, bo sung thdng tin h¢ tich. Truong hop

nguoi duot uy quyén la 6ng, ba, cha, me, con, vg, chang, anh, chj, em rugt cua
nguoi iy quyén thi van ban 1y quyén khdng phdi chizng theec.

* Luuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hoé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di ding ky nop ban sao gidy to do.

+ Pbi véi giéy to Xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém Kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 bg

Thoi han gidi quyét:

- 03 ngay lam viéc ddi véi yéu cau thay ddi, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khéng qua 06 ngay 1am viéc.

- Ngay trong ngay lam viéc ddi véi yéu cau bd sung thong tin ho tich, truong
hop nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.
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Péi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thia tuc hanh chinh:

- Uy ban nhan dan cap xi noi da dang ky h¢ tich truée day hoac Uy ban
nhan dan cip xi noi cu tra cia ngudi €O yéu cau c6 tham quyén giai quyét viéc
thay doi, cai chinh cho ngudi chua da 14 tudi, bd sung ho tich cho céng dan Viét
Nam cu tri ¢ trong nudc.

- Uy ban nhan dan cip xa noi da dang ky khai tir trude day thuc hién viéc cai
chinh n6i dung dang ky khai tt.

Co quan phéi hop: Khong.

Két qua thuc hién tha tuc hanh chinh: Trich luc thay d6i ho tich/Trich luc cai
chinh ho tich/Trich luc b6 sung théng tin ho tich (ban chinh).

L& phi: 75.000 dong.

Mién I& phi cho nguoi thudc gia dinh c¢6 cong vdi cdch mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

Méiu don, miu to khai: To khai ding ky thay d6i, cai chinh, bo sung théng
tin ho tich, xac dinh lai dan toc.

Y&u cau, diéu kién thwc hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chir dém, tén cho ngudi dudi 18 tudi phai c6 su dong y
cua cha, me nguoi d6 va duoc thé hién rd trong T khai; ddi voi nguoi tir da 9 tudi
tré 18n thi con phai c6 su dong Y caa ngudi do.

+ Viéc cdi chinh hé tich chi dwoc gidi quyét sau khi cé dii can cir dé xac
dinh ¢6 sai s6t do 16i cia cdng chizc 1am cong tac hé tich hodc cia nguoi yéu cau
dang ky hé tich; khong cai chinh ngi dung trén gidy to hé tich da dwoc cap hop 1é
nham hop thizc hoa thdng tin trén hé so, gidy to ca nhan khac.

+ Gidy to hé tich quy dinh da cdp cho cd nhan theo quy dinh cia phap lugt
vé hé tich truéc ngay 01/01/2016 (ngay Ludt Hé tich c6 hiéu luc) co gia tri sir
dung ma khdng phdi bé sung théng tin hg tich con thiéu so véi biéu mdu hé tich
hién hanh.

+ Glay to hé tich dwoc cdp hop lé ke ter ngay 01/01/2016 ma thong tin ho
tich con thleu thi dwoc bé sung, néu co giay to, tai liéu do co quan, té chirc 6
tham quyén cap hop 1é chizng minh.

Yéu cau ghi bé sung quac tich Viét Nam chi thuec hién doi véi gidy to hé tich
dwoc cdp ké tir ngay 01/01/2016, sau khi da xdc dinh ngueoi Yeu cau dang c6 quoc
tich Viét Nam theo quy dinh cia Lugt Quac tich Viét Nam.

Can cw phap ly:

- B0 luat Dan su;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwéng
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Nghi quyét sé 277/2020/NQ-HPND ngay 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khoan phi, 1 phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chire nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

~ TO KHAI PANG KY VIEC THAY DOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINN QU @ et ees et

Ho, Chilt d8m, t8N NGUOT YBU CAU ......coocveeeceecveceeeeecie e eesss et st s st s s esses s ssesses s seessnes
INOT CU T @ttt ettt ettt en e e en et e e e
GIAY 10 Y thAN: @ ettt en e n et
Quan hé véi ngudi dugc thay doi, cai chinh, xac dinh lai dan toc, bd sung thong tin ho tich:..........cccce.e....
D& Nghi co' quan AANg KY VIEC @ ........oviceeeeces s
cho nguoi c6 tén duédi day:

o 0T 01 0 TR =T o ST
Ngay, thang, NAM SINN: ..oeiiiiiiie et sr e r e bt sr e sn e r e s e e nrenr e e e e nns
Gigi tinh:....cocoeee.. DAN tOC: e veeeeeeeeeereeeeeeeeeee e eeee e e eeeeen e, QUABC EICN: e
INOT CU TG @ ettt ettt e et e s ee e ee e ee e e e s e ee e
GIAY T TUY ThAN: @) ettt
DA GANZ KT @ oot

L6 TR

ngay......... thang ......... nam ........... SO e, QUYEN SOttt eeeeeeeeee s
NI AUNG: © oot
0 2o [0 SRS

T6i cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phap luat vé cam doan
cta minh.

Dé nghi cip ban sao™: C6 [, Khéng [ luong:........... ban®
Lam t@i: .o, , NQay ......... thang ........ nam ............
Nguoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
Y kién cla nguodi duoc thay d6i ho, chir dém, Y kién cla cha va me (néu thay d6i ho, chit
tén (néu ngudi do tir du 9 tudi trd 1én); xac dinh dém, tén cho ngudi dudi 18 tudi)

lai dan téc (néu ngudi do tir dd 15 tudi dén
dudi 18 tudi)
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Chu thich:

@) Ghi 6 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc.

@) Ghi theo noi dang ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo
noi dang sinh song.

®) Ghi thong tin ,Vé gidy to tuy than, ghi ro sd, co quan cap, ngay cip ho chiéu, chimg
minh nhan dan hoac giay to hop 1€ thay theé (Vi du: Ching minh nhan dan s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi r5 noi dung loai viéc dé nghi dang ky.

7 Vi du. thay ddi hp, tén/ cai chinh ph?m khai vé chit dém cua nguoi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 13 loai viéc ho tich da dang ky trudc day co lién quan.

Vi dy: DA dang ky khai sinh tai UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi 3 noi dung thay déi, cai chinh hd tich, bd sung thong ho tich, xac dinh lai dn tdc

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vii Vin Nam.

- Puogc cai chinh nam sinh tir 1975 thanh 1976
P& nghij danh dau X vao 6 néu cé yéu cau cip ban sao va ghi rd sé lugng.

12. Thii tuc cap Giay xac nhan tinh trang hén nhan
Trinh tw thuc hién

- Nguoi co y&u cau cap Glay x&c nhan tinh trang hdn nhan nop hd so tai Uy
ban nhan dan cap x& c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo ho so, déi chiéu
thong tin trong To khai va tinh hop 1é cia gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu hd so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
doé ghi ro ngay, gio tra két qua; néu ho so chua day di, hoan thién thi huéng dan
ngay dé ngudi nop hd so bo sung, hoan thién theo quy dinh; truong hop khdng thé
bo sung, hoan thién ho so ngay thi nguoi tiép nhan phai lap van ban hudéng dan,
trong d6 néu rd loai gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén
ctia ngudi tiép nhan.

- Sau khi nhan du hd so hop 18, cong chuc tu phap - ho tich kiém tra, xac
minh tinh trang hdn nhan caa nguol c6 y&u cau.

- Truong hop ngudi YBu cau Xac nhan tinh trang hon nhan da timg dang ky
thudng trd tai nhiéu noi khac nhau thi ngudi dé c6 trach nhiém chieng minh vé tinh
trang hon nhan cta minh. Trudng hop ngudi yéu cau khdng chimg minh duoc thi
cdng chire tu phap - ho tich béo céo Chu tich Uy ban nhan dan cép xa c6 vin ban
dé nghi Uy ban nhan dan cép xa noi ngudi d6 da timg ding ky thuong trd tién hanh
kiém tra, x4c minh vé tinh trang hon nhan caa nguoi do.
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Sau khi ngay nhan duoc vin ban dé nghi, Uy ban nhan dan cip xa duogc yéu
cau, tién hanh kiém tra, xac minh va tra 15i bang van ban vé tinh trang hon nhan
trong thoi gian thuong trd tai dia phuong ctia ngudi €6 yéu cau.

Néu két qua kiém tra, x4c minh cho thiy ngudi yéu cau co du diéu kién, viéc
cap Gidy xac nhan tinh trang hén nhan 1a phu hop quy dinh phép luat hoac sau thoi
han 20 ngay ké tir ngay guri véin ban Yéu cau xac minh ma khéng nhdn dwoc vin
ban tra loi thi cho phép nguoi yéu cau cap Gidy xac nhdn tinh trgng hén nhan cé
van ban cam doan ve tinh trang hon nhan cuza minh, cong chtrc tu phap - ho tich
trinh Chu tich Uy ban nhan dan ky cap 01 ban Glay xac nhan tinh trang hon nhan
dé sir dung vao muc dich két hén cho ngu’O’I y&u Ccau.

- Triong hop nguwoi yeu cdu cap lai Gidy xac nhdn tinh trang hén nhdn dé
két hon ma khong nép lai dwoc Gidy Xac nhdn tinh trang hén nhéan da dwoc cap
truée day, thi ngwoi yéu cau phdi trinh bay rd 1y do khdng ndp lai dwoc Gidy xac
nhdn tinh trang hon nhan. Trong thoi han 03 ngay 1am viéc ké tir ngay tiép nhdn
hé so, co quan déing ky hé tich ¢6 van ban trao déi Véi noi du dinh ding ky két hon
truoc day dé xdc minh. Trueong hop khong xac minh dwoc hogac khong nhan dwoc
két qud xdc minh thi co quan ding ky ho tich cho phép nguoi yéu cau ldp véin ban
cam doan vé tinh trgng hon nhan.

- Trwong hop yéu cdu cdp Gidy xac nhdn tinh trang hén nhdn dé sir dung
VA0 Muc dich khdc, khéng phai dé dang ky két hon thi trong Gidy xac nhdn tinh
tragng hon nhan phdi ghi ré muc dich sir dung, sé lwong Gidy xac nhdn tinh trang
hén nhdn dwot cdp theo yéu cau.

- Trirong hop yéu cau cap Gidy xac nhdn tinh trang hén nhan d@é két hon véi
nguoi cung gidi tinh hogc két hon véi nguwoi niréc ngodi tai Co quan dai dién nuwéc
ngoai tgi Viét Nam thi co quan déing ky hé tich tir chéi gidi quyét.

Cach thirc thuc hién:

- Nguoi ¢ yéu cau cap Gidy xac nhan tinh trang hdn nhan truc tiép thuc
hién hodc ty quyén cho nguoi khac thuc hién yéu cau cap Gidy xac nhan tinh trang
hén nhan;

- Nguoi thuc hién yéu cau cap Gidy xac nhan tinh trang hén nhan co thé truc
tiép nop hod so tai Uy ban nhan dan cap xa cd tham quyén hoic gui ho so qua hé
thong buu chinh hoac giri hd so theo hé théng dang ky ho tich truc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoac thé can cudéc cdng dan hodc cac
gidy to khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyen Cap, con
gia tri st dung dé ching minh vé nhan than cta ngudi c6 yéu cau cap Giay xac
nhan tinh trang hon nhan.

- Gidy to chimg minh noi cu tra cta ngudi Yéu cau cap Gidy xac nhan tinh
trang hon nhan dé xac dinh tham quyén (trong giai doan chuyén tiép).
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Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chang thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai cap Giay xac nhan tinh trang hén nhan theo mau;

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhéan di ¢ vo
hodc chdng nhung di ly hon hoic ngudi vo/chdng dd chét thi phai xuat trinh (ban
chinh) hoic nop ban sao gidy to hop Ié dé ching minh;

- Cong dan Viét Nam di ly hon, huy viéc két hén & nudc ngoai thi phai nop
ban sao Trich luc ghi chd ly hén.

- Truong hop ca nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
st dung vao muc dich khéac hodc do Giay xac nhan tinh trang hon nhan da hét thoi
han sir dung theo quy dinh thi phai nop lai Gidy xac nhan tinh trang hon nhan da
duoc cap trudce do.

- Vin ban ty quyén theo quy dinh cta phép lut trong truong hop ay quyén
thuc hién vigc ding ky thay doi, cai chinh, bo sung ho tich. Truong hop nguoi
duoC 1y quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rugt cia nguoi iy
quyén thi van ban 1y quyén khong phdi chizng thec.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hod so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khéng duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ P4i véi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi théng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duwoc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, da ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Truwong hop cho phép nguoi Yeu cau dang ky hé tich ldp van ban cam doan
vé ngi dung Yéu cdu ddang ky hé tich thi co quan dang ky hé tich phdi gidi thich ro
cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan c¢é tham
quyén huy bé két qua dang ky hé tich, néu cé co sé xde dinh néi dung cam doan
khong dung sy that.
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S6 lwong ho so: 01 bg

Thoi han gidi quyét: 03 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khdng qué 23 ngay.

Poi twong thuc hién tha tuc hanh chinh: C4 nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cip xi noi ngudi yéu cau cip Gidy xac nhan tinh trang
hén nhan thuong trd.

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khang
c6 noi thuong trit nhung c6 déng ky tam tra theo quy dinh cua phap luét veé cu tra
thi Uy ban nhan dan cap xa noi tam tra thuc hién viéc cap Giay xac nhan tinh trang
hon nhan.

Co quan ph0| hop: Uy ban nhan dan cép x4 noi thuong tra trude day cua
ngudi y8u cau cap Glay xac nhan tinh trang hon nhén (trudng hop nguoi yéu cau
da thuong trd ¢ nhidu noi khac nhau), Uy ban nhan dan noi dy dinh ding ky két
hon trude day.

Két qua thwc hién thii tuc hanh chinh: Gidy xac nhan tinh trang hén nhan.

L& phi: 15.000 déong.

Mién Ié phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thude
ho nghéo; nguoi khuyét tat.

Méiu don, miu to khai: To khai cap Giay xac nhan tinh trang hdn nhan.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhan nham muc dich két han
thi nguoi yéu cau phai dap ung du dieu kién két hon:

- Nam tur da 20 tudi tro 18n, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khdng thudc mat trong cac truong hop cam két hdn, gom:

+ Két hon gia tao, ly hén gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, c6 chong ma két hép véi nguoi khac hoac chua ¢o6 vo,
chua c6 chong ma két hon vai nguoi dang c6 chong, €0 vo;

+ Két hon giira nhimg nguoi clng dong mau vé truc hé; gitta nhitng nguoi
€0 ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi da tung la
cha, me nudi véi con nudi, cha chong véi con dau, me vg vei con ré, cha dugng
véi con riéng caa vg, me ke vai con riéng cua chong.

- Nha nuoc khdng thira nhdn hdn nhan giira nhitng nguoi cung gidi tinh.
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Trirong hop yéu cdu cap Gidy xac nhan tinh trang hén nhan dé sir dung vao
Muc dich khdc, khéng phdi dé dang ky két hon, thi ngwoi yéu cau khdng phai dap
g diéu kién ket hon.

Cin cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat Ho tich;

- Théng tw so6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hé tich va Ngh;i dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho¢ tich;

- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1¢ phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh,
thanh phé truec thuge Trung wong;

- Ngh;i quyét s 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giagm va ty 1é phan
tram (%) trich, nép nhing khoan phi, 1 phi thugc tham quyén quyét dinh cia Hoi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hg tich thyc
hién tai co quan dang ky ho tich trong nuoc thugc pham vi chire nang quan ly cua
Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

I QU @) e

Ho, Chir dém, t8N NEUWOT YEU CAUS ....ovveeececeeeeeee ettt
NOTCU I @ ettt ettt ee et ee s
GIAY tO Y thANT @) et
Quan hé véi nguoi dugc cap Giay xac nhan tinh trang hon NhAN: ..........ccccceveveeeeeveeeeenn,
Pé nghi cAp Gidy xac nhan tinh trang hén nhin cho nguoi c6 tén dwéi diy:

Ho, Chit @M, TEN: .o e e re et e e reenteene s
Ngay, thang, na3m SINN: ...
Gigitinh: ................... Dantdc: ..., QUAC HICN: oo,
INOT CU TP ettt ettt e et et ee e ee s seean
GIAY tO tY thAN: @) e
TN trang NON NNAN: @) oottt
Muc dich sir dung Gidy xac nhan tinh trang hon nhan: @ .........oo.ovvveeeeeeeeeeeeeeeeee s

T61 cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.
Lam taiz s NQAY ..o thang ......... AN ..o
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

@ Ghi 1 tén co quan cap gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tri trong nude thi ghi theo noi ding ky thuong trd, néu khong
¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru.

Truong hgp cong dan Viét Nam cu tri & nude ngoai thi ghi theo noi thuong tra
hodc tam tru & nudc ngoai.

@ Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop I8¢ thay thé
(vi du: Chang minh nh&n dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

@ Déi‘véi cong dan Viét Nam cu tra ¢ trong nudc thi ghi r6 tinh trang hon nhén hién tai: dang co vg
hodc ¢6 chong; hodc chua déng ky két hon vaéi ai; hodc da dang ky két hon/da c6 vo hoac chong, nhung
da ly hon hoac nguoi kia da chét.

Doi voi ngudi dang ¢ volchong yéu cau xéc nhan tinh trang hon nhan trong thoi gian truée khi déng
ky ket hon thi ghi: Trong thoi gian tir ngdy...thang....ndm....deén ngay....thing.....ndm....chua dang ky ket
hon vai ai; hién tai dang c6 vg/chong la ba/ong... (Giay chung nhan két hdn so ..., do ... cap
ngay...thang...ndm).

Déi véi cong dan Viét Nam cu tra & nudc ngoai cd yeu cél{ xac nhan tinh trang hdn nhan trong thoi
gian cu tri tai Viét Nam truéc khi xuat canh; nguoi dé qua nhicu noi thuong tri khac nhau dé nghi xac
nhan tinh trang hon nhan tai noi thuong tru trude dy thi khai ve tinh trang hon nhan cia minh trong thoi
gian da thuong trd tai noi d6 (Vi du: Khong ding ky ket hon véi ai trong thoi gian cu tru tai
............................................ , th ngay...... thang ..... ndm ......... dén ngay ........ thang ....... ndm ........).

Déi véi cong dan Viét Nam dang cu tra & nuGc ngoai, ¢6 yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu tra & nuéc ngoai, thi khai ve tinh trang hon nhan cia minh trong thoi gian cu tra tai nude do
(Vi du: trong thoi gian cur trii tai CHLB Duc tir ngay ....... thang ..... nam ....... dén ngay ........ thang ....... nam
........ khong dang ky két hon vai ai tai Pai s quan Viét Nam tai CHLB buc).

© Ghi r6 myc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xac nhan
t‘lnh trang hon nhén dé két hén, thi phai ghi rd két hdn véi aj (ho, chir dém, tén; ngay, thang, nam sinh;
quoc tich; giay to tuy than; noi cu tr); noi du dinh dang ky ket hon.

13. Thu tuc dang ky lai khai sinh

Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky lai khai sinh nop hé so tai Uy ban nhan dan cép
x& cO tham quyeén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hé so, déi chiéu
thong tin trong To khai va tinh hop 1é cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hod so chua day da, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khéng thé b sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Sau khi tiép nhan hd so, cong chirc tu phép - ho tich kiém tra, x4 minh ho

SO.
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Truong hop Viéc dang ky lai khai sinh duoc thyuc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky khai sinh trudc ddy thi cong chirc tu phap - ho tich
bao cao Chu tich Uy ban nhan dan cap xi c6 van ban dé nghi Uy ban nhan dan cap
xa noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu gitr s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan noi d3 ding ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra loi bang van ban vé viéc con luu
giit hoic khong luu giit duoc s6 ho tich.

Trirong hop gidy to ciia nguwoi yéu cau ding ky lai khai sinh khéng cé théng
tin chizng minh quan hé cha, me, con thi co quan dang ky hé tich ¢é van ban dé
nghi co quan cong an c6 tham quyén xdc minh. Truwong hop co quan céng an tra
loi khéng cé thong tin thi co quan déing ky hé tich cho ngwoi Yéu cau dding ky lai
khai sinh ldp véin ban cam doan vé théng tin cia cha, me va xdc dinh ndi dung khai
sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr duoc s6 hd
tich tai noi da dang ky khai sinh hoac sau thoi han 20 ngay ké tir ngay geri van ban
yéu cau xac minh ma khong nhdn dwoc vin ban tra loi, néu thay viéc dang ky lai
khai sinh chinh xac, dung quy dinh phap luét, cong chirc tu phép - ho tich bao cao
Chu tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan dan dong y
giai quyét thi cong chuc tu phap - ho tich ghi noi dung khai sinh vao So6 dang ky
khai sinh, huéng dan nguoi yéu cau kiém tra noi dung Glay khai sinh va S6 ding
ky khai sinh, cung nguoi di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan
dan ky cip Gidy khai sinh cho ngudi ¢6 yéu cau.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup voi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ Déi voi giéy to Xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém Kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hd SO va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, da ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap vian ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap Iy cua viéc cam doan
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khong dung su that. Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co
quan c6 tham quyén hay bo két qua diang ky ho tich, néu co co sd xac dinh noi
dung cam doan khong dung sy that.

Céch thic thuc hién:

- Ngudi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh;

- Nguoi thuc hién dang ky lai khai sinh c6 thé tryc tiép ndp ho so tai Uy ban
nhan dan cap xa c6 tham quyén hoac gui hd so qua hé théng buu chinh hodc gui ho
so theo hé théng dang ky truc tuyén.

Thanh phan hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con
gia tri sir dung dé ching minh vé nhan than cia nguoi ¢6 yéu ciu dang ky lai khai
sinh.,

- Giay to chiang minh noi cu tri dé xac dinh tham quyén ding ky lai khai
sinh (trong giai doan chuyén tiép).

Truong hop giri hd so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chitng thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- T khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi
y8u cau vé viéc da ndp du cac giay to hién co.

- Ban sao toan bo hd so, gidy to ciia nguoi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén cua Viét Nam cap hop
1& (ban sao duoc chung thuc tir ban chinh, ban sao dugc cap tir SO dang ky khai
sinh); Ban chinh hoac ban sao gidy to c6 gia tri thay thé Gidy khai sinh dugc cap
true nam 1945 & mién Bac va truge nam 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong co gidy to néu trén thi phai nop ban sao
gidy to do co quan, t6 chtc c6 tham quyén cua Viét Nam cap hop I€ nhu: Glay
chttng minh nhan dan, Thé cin cudc cdng dan hoic Ho chiéu; S ho khau, S6 tam
trd, gidy to chang minh vé noi cu tra; Bang tét nghiép, Gidy ching nhan, Chang
chi, Hoc ba, hd so hoc tap do co quan c6 tham quyén cap hodc xac nhan; gidy to
khac c6 thong tin vé ho, chit dém, tén, ngdy, thang, nim sinh cua ca nhan.

Nguoi yéu cau ding ky khai sinh ¢ trach nhiém nop day du ban sao céac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh cé; chiu
trach nhiém, hé qua cta viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 1a can b, cong chuc, vién
chirc, nguoi dang cong tac trong luc lugng vii trang thi phai ¢6 van ban xac nhan
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cia Thu truong co quan, don vi vé viéc nhing ni dung khai sinh cua nguoi do
gom ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dén toc; quoc tich; qué
quan; quan hé cha - con, me - con phu hop véi ho so do co quan, don vi dang quan
ly.

- Vin ban ty quyén theo quy dinh cua phap luat trong truong hop uy quyén
thuc hién viéc dang ky lai khai sinh. Trwong hop nguoi duoc iy quyen la 6ng, ba,
cha, me, con, vo, chong, anh, chj, em rugt cia nguwoi iy quyén thi vin bdn iy
quyén khdng phdi ching thuec.

Sb lwgng hd so: 01 bg

Thoi han gisi quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khdng qué 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhén

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi da
dang ky khai sinh trudc day hoac Uy ban nhan dan cap xa noi nguoi yéu cau dang
ky lai khai sinh thuong tra.

Co _quan phoi hop: Uy ban nhan dan cap xa noi nguoi yéu cau dang ky lai
khai sinh da dang ky khai sinh trudc day trong truong hop thuc hién dang ky lai
khai sinh tai Uy ban nh&n dan cap xa noi thuong tra.

Két qua thwc hién thii tuc hanh chinh: Giay khai sinh (ban chinh).

Lé phi:

- 20.000 dong.

- Mién ¢ phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyét tat.

M4iu don, miu to khai: To khai ding ky lai khai sinh

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh

- Viéc khai sinh da duoc dang ky tai co quan ¢6 tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mat.

- Nguoi ¢6 yéu cau con séng tai thoi diém yéu cau dang ky lai.

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot so dieu va bién phép thi hanh Luat Ho tich;

- Thong s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tw phdp quy dinh
chi tiet thi hanh m¢t so diéu cua Lugt H¢ tich vé,Ngh,z‘ d,inh sé 123/2015/NDb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi
hanh Ludt Ho¢ tich;
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- Théng tw sé6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
dan vé phi va 1¢ phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thuge Trung wong;

- Nghi quyét s¢ 277/2020/NQ-HPND ngay 23/7/2020 cua Héi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mic thu, mién, giam va ty 1é phan
tram (%) trich, nép nhitng khoan phi, 1¢ phi thugc tham quyén quyét dinh cia Hgi
dong nhan dan tinh;

- Quyét dinh so 1872/QP-BTP ngay 04/9/2020 cua Bé trwong Bé Tuwr phdp
vé viéc cdng bo thi tuc hanh chinh siza doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chire nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KIND QU @ 1ttt et e st e s e s bessbeesbessreas

Ho, Chir dém, t8Nn NGUOT YBU CAUS ....ovvveevceceeeeeeeeese et
INOL CU T @ ettt e e et e et e et e et et e et e st e saeeseteeeeeseeesaeesetesaeesaeesreesreesreenreas

Quan hé vai nguoi dugC Khal SINN: ..o
Pé nghi co quan ding ky lai khai sinh cho nguoi ¢6 tén dwoi day:

Ho, Chit @M, TEN: .o e e re e sre e s e e nreene s
Ngay, thang, ndm sinh: ...........ccccoooiiiiniieieieeee, ghi BANG CHTE: .o

QUE QUAN: ittt ettt h et h et e b e bt e be et e e te e be et e e be et e e beeteenteenneenreenne e
Ho, Chit dém, t€n MO MIE: ....oviiiiiiiiiiee e e
Nam sinh: @, DAN tOC: . vevveerrrennn. QUAC HICN: oo
0S8 u  E
Ho, chir dém, tén nguwoi Cha: .........ccooiiiii s
Nam sinh: ..o, DAN tOC: . ..vreeerrennn. QUAC HICN: oo
LS 10 S



D3 ding Ky Khai Sinh tai: © oottt
Gidy khai sinh s6: ... quyénsé .. NQAY .../ oo, T
T6i cam doan nhitng ndi dung khai trén day la ding sy that va da nop du cac gidy to hién
C0. TOi chiu trach nhiém trudc phap luat ve viéc cam doan ctia minh.
Lamtai: ........................ , NQay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghl Cép ban Sao(g): ch |:|’ Kh()ng |:| ............................

S6 luong:....... ban
Chd thich:

) Ghi rd tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(3,) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi rd §6, co quan cap,
ngay cap ho chicu, ching minh nhan dan hoac giay to hop 1€ thay thé (Vi du: Chung
minh nh&n dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“ Truong hop sinh tai co 5Oy té thi ghi rd tén co 50y té va dia chi co so y té do;
truong hop sinh ra ngoai co sé y t€ thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khong 18 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét r6.

® P& nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sé luong.

14. Thi tuc déing ky khai sinh cho ngwoi da c6 ho so, gidy to ca nhan

Trinh tw thuc hién

- Nguoi ¢6 yéu cau ding ky khai sinh nop hd so tai Uy ban nhan dan cap xa
c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hé so, déi chiéu
théng tin trong To khai va tinh hop 1& cua gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop Ié, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 15 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thi¢n ho so ngay thi phai lap thanh véan ban hudéng dan, trong d6 néu rd loai
gidy to, noi dung can bo sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.
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- Sau khi tiép nhan h so, cong chire tw phap - o tich kiém tra, xac minh ho
s0. Trong truong hop can thiét, cdng chuc tu phéap - ho tich bao cao Chu tich Uy
ban nhan dan cap xd ¢6 van ban dé nghi Uy ban nhan dan cap xa noi cu tr trudc
day ctia nguoi yéu cau ding ky khai sinh dé kiém tra, x4c minh vé viéc ding ky
khai sinh va viéc luu giit s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan cap xi noi nguoi yéu
cau ding ky khai sinh cu tra trude day tién hanh kiém tra, x4c minh va tra loi bang
van ban vé viéc nguoi yéu cau da dugc dang ky khai sinh hay chua dugc dang ky
khai sinh; viéc con luu giir hodc khong luu gitr duoc s6 ho tich.

Truong hop gidy to ciia ngueoi Yeu cau dang ky khai sinh khdng cé théng tin
chizng minh quan hé cha, me, con thi co quan déang ky hé tich c6 vin ban dé nghj
co quan céng an ¢é tham quyén xdc minh. Trieong hop co quan céng an trd 1o
khéng cé théng tin thi co quan dang ky hé tich cho ngwoi Yeu cdu dang ky khai
sinh ldp vén ban cam doan vé thong tin cia cha, me va xdc dinh ngi dung khai sinh
theo van ban cam doan.

Sau khi nhan duoc két qua xac minh hoac sau thoi hgn 20 ngay ké tir ngay
Quti van ban yéu cau xac minh ma khdng nhdn dwoc van ban tra 1o, néu thay ho so
dang ky khai sinh 1a day du, chinh x4c, ding quy dinh phéap luat, cong chuc tu
phap - ho tich béo cao Chu tich Uy ban nhan dén cap xa. Truong hop Chu tich Uy
ban nhan dan cap xd d6ng y giai quyét thi cong chire tu phap - ho tich ghi ndi dung
khai sinh vao Sé déng ky khai sinh, hudéng dan ngudi yéu cau kiém tra noi dung
Gidy khai sinh va S6 ding ky khai sinh, cung nguoi di diang ky khai sinh ky tén
vao Sb. Cha tich Uy ban nhan dan cip x& cap Giay khai sinh cho ngudi dugce ding
ky khai sinh.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoac gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thyc hién viée dang ky khai sinh c6 thé tryc tiép nop hd so tai Uy
ban nhan dan cip xa cd tham quyen hoac guri hd so qua hé théng buu chinh hoic
gui qua hé thdng dang ky truc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hoac ching minh nhan dan hoic thé can cuéc cdng dan hoac cac
glay to khac ¢6 dan anh va thong tin ca nhan do co quan cé tham quyen Cap, con

gia tri sir dung dé chitng minh vé nhan than cia nguoi c6 yéu cau dang ky khai
sinh (gidy to tiy than).

- Gidy to chimg minh noi cu tri dé xac dinh tham quyén dang ky khai sinh
(trong giai doan chuyén tiép).

Truong hop giri ho so qua hé thdng buu chinh thi phai gui kém theo ban sao
c6 chitng thuc cac gidy to phai xuat trinh néu trén.
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* Gidy to phdi ngp

- To khai ding ky khai sinh theo mau.

- Van ban cam doan cua ngu‘O’i yéu cau vé viéc chua dugc dang ky khai sinh.

- Ban sao toan bo ho so, gidy to ciia nguoi yéu cau hoic ho SO, glay to, tai
liéu khéc trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom Glay chung
minh nhan dan, The can cudéc cong dan hodc HY chiéu; S6 ho khau, Sb tam tr,
gidy to ching minh vé noi cu trd; Bang t6t nghiép, Gidy ching nhan, Chung chi,
Hoc ba, H s0 hoc tap do co quan ¢6 tham quyén cap hoic xac nhan; giay to khac
c6 théng tin vé ho, chir dém, tén, ngdy, thang, nim sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢ trach nhiém nop day du ban sao céac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh co; chiu
trach nhiém, hé qua caa viéc cam doan khong ding su that.

- Trudng hop ngudi yéu cau ding ky khai sinh 1a can bg, cdng chuc, vién
chure, nguoi dang cong tac trong luc lugng vii trang thi phai c¢6 van ban xac nhan
cia Thu truong co quan, don vi vé viéc nhitng ndi dung khai sinh ciia nguoi do
gom ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; qudc tich; qué
quan; quan hé cha - con, me - con phi hop véi ho so do co quan, don vi dang quan
ly.

- Vin ban 1y quyén theo quy dinh cta phép lut trong truong hop ay quyén
thuc hién viéc diang ky khai sinh. Treong hop nguwoi dwoc iy quyén la ong, ba,
cha, me, con, vo, chong, anh, chj, em rugt cia nguwoi iy quyén thi vin bdn iy
quyén khdng phdi ching theec.

*Luwuy:

- Do véi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dwoc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong dugc yéu
cau nguoi di dang ky nop ban sao gidy to do.

+ Dbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
tin d¢ luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban
sao hoic ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

= Truong hop cho phép nguoi yéu Cau ddng ky hé tich |ap véin ban cam doan
vé ngi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
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cho nguwoi \dp van bdan cam doan vé trach nhiém, hé qua phap Iy cua viéc cam
doan khong dung sy that.

Co quan dang ky ho tich tir chai gidi quyet hodc dé nghi co quan c¢é tham
quyén huy b két qua dang ky hé tich, néu ¢ co sé xde dinh néi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 b

Thaoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khdng qué 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan

_Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi nguoi
yéu cau cu tra.

Co quan phéi hop: Uy ban nhan dan cap xa noi nguoi yéu cau ding ky khai
sinh cu tra trude day.

Két qua thwc hién thii tuc hanh chinh: Giay khai sinh (ban chinh).

Lé phi:

- 20.000 dong.

- Mién I¢ phi cho ngudi thude gia dinh c6 cong v6i cach mang; nguoi thude
ho nghéo; nguoi khuyeét tat.

Maiu don, miu to khai: To khai diang ky khai sinh

Yéu cau, diéu kién thuc hién thi tuc hanh chinh

Cong dan Viét Nam cu tra tropg nudce, sinh trudc ngay 01/01/2016, chua
dugc dang ky khai sinh, c6 ho so, giay to ca nhan (ban chinh hodc ban sao dugc
chtng thuc hop 18) nhu: gidy to tly than; S6 ho khau S6 tam tr0; gidy to khéc do
co quan nha nudc ¢ tham quyén cia Viét Nam cap.

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot so dieu va bién phép thi hanh Luat Ho tich;

- Thong tw s 04/2020/TT-BTP ngay 28/5/2020 cua Bg Tw phdp quy dinh
chi tiet thi hanh m¢t so diéu cua Lugt H¢ tich va,Ngh,i d‘_inh so 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mgt so diéu va bién phéap thi
hanh Ludt Ho¢ tich;

- Thong e $6 85/2019/TT-BTC ngay 29/11/2019 cua Bg Tai chinh huwdng
dan ve phi va I¢ phi thugc tham quyen quyer dinh cua Hoi dong nhan dan tinh,
thanh pho truc thugc Trung wong,

- Ngh;i quyét so 277/2020/NQ-HPND ngady 23/7/2020 cua Hgi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty 1¢ phan

tram (%) trich, ngp nhitng khoan phi, I¢ phi thuge thdm quyén quyér dinh cia Hgi
dong nhan dan tinh;
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- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truwong BG Tw phdp
vé viéc cdng bé thi tuc hanh chinh sita déi, bé sung trong linh viec hé tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
IR QU Dot

Ho, chir dém, tén ngudi yéu cau:

Noi sinh:

L@ 0= o[ U T USSP
Ho, Chit dém, ten MO ME: ..o
NAm sinh: @, DAN tOC:.vevrereeerenns QUAC tiCh: o
NOT CU T @ ettt e e et e et e et e et e e et e et e et e e sbeesbeesaeesbessaeesteesseesbeesraesres
Ho, Chir dém, ten nguwoi Cha: .........ccoviiiii e
Nam sinh: @ DETIR I QUAC tiCh: vveeeeeeeeeeeen.
L3 10 E
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
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T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ........................ , NQay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 [, Khoéng []
S6 luong:....... ban

Chu thich:

) Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(:Q’) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chieu, ching minh nhan dan hoac giay to hop 1€ thay the (Vi du: Ching
minh nhan dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2014).

® Truong hop sinh tai co so'y té thi ghi rd tén co sy té va va dia chi tru s¢ co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.
®) Ghi ddy du ngay, thang sinh cua cha, me (néu c9).
©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..

15. Thi tuc diing ky lai két hon
Trinh tw thuc hién

- Nguoi ¢o yéu cau dang ky lai két hon nop ho so tai Uy ban nhan dan céap
x& c6 tham quyen.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan b hd so, xac dinh tinh
hop 1¢ cua gidy to trong hd so do ngudi yeu Cau nop, Xuat trinh; d4i chiéu thong tin
trong T khai véi gidy to trong hd so.

- Néu ho so day du, hop 18, ngudi tiep nhan ho so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huéng dan
ngay dé ngudi nop hd so bo sung, hoan thién theo quy dinh; truong hop khong thé
bo sung, hoan thién ho so ngay thi nguoi tlep nhan phai lap vin ban huéng dan,
trong d6 néu rd loal gidy to, noi dung can bd sung, hoan thién, ky, ghi ré ho, tén
ctia ngudi tiép nhan.
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- Sau khi tiép nhan hd so, cong chirc tu phap - ho tich kiém tra, xac minh ho
SO.

Truong hop viéc dang ky lai két hdn thyuc hién tai Uy ban nhan dan cap x&
khong phai noi da dang ky két hon trude day thi cong chic tu phap - ho tich béo
c4o Chu tich Uy ban nhan dén c6 van ban dé nghi Uy ban nhan dan noi ding ky
két hon trude day kiém tra, xac minh vé viéc luu gitt s6 ho tich tai dia phuong.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky két hon
trude day tién hanh kiém tra, x4c minh va tra 1i bang van ban vé viéc con luu giir
hodc khong luu gitt dugc S6 ho tich.

- Sau khi nhan duoc két qua xac minh vé viéc khong con luu giu’ dugc S6 ho
tich tai noi da déng ky két hén hoic sau thoi han 20 ngay ke tir ngay Qui van ban
yéu cau xac minh ma khdng nhdn dwoc vin bdn tra loi, néu thay hoé so day du,
chinh xac, dting quy dinh phap luat thi cong chuc tu phap - ho tich béo cédo Chu
tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan cép xa dong y
giai quyét thi cong chire tu phap - ho tich ghi viéc két hon vao So6 dang ky két hon,
huéng dan cac bén kiém tra noi dung Gidy chiing nhan két hon va So dang ky két
hon, cling hai bén nam, nit ky tén vao So6 va huéng dan cac bén cing ky vao Giay
ching nhan két hon, Chu tich Uy ban nhan dan cip x& to chic trao Gidy chang
nhan két hén cho hai bén nam, ni.

Cach thirc thuc hién:

Nguoi 6 yéu cau dang ky lai két hon tryc tiép nop hd so tai Uy ban nhan
dan cap x4 ¢ tham quyén (bén nam hoac bén nir c6 thé tryc tiép nop hd so ma
khdng cén c6 vin ban uy quyén caa bén con lai).

Thanh phan ho so:
* Gidy to phdi xudt trinh
- -Ho chiéu hoic chirng minh nhan dan hoic thé cin cudce vcﬁng dé}n hqéc cac
giay to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham guyen cap, con
gia tri sir dung dé chitng minh vé nhan than cia ngudi co yéu cau dang ky lai két
hon.

- Giay to chung minh noi cu tra 7dé xac dinh tham quyén trong truong hop
viéc dang ky lai két hén thuc hién tai Uy ban qhén ,dén cap xa khong phai 1a noi
dang ky két hon trude day (trong giai doan chuyén tiep).

* Gidy to' phdi ngp

- To khai dang ky lai két hon theo mau;

- Ban sao Gidy chimg nhan két hon dugc cap true day. Néu khong cé ban
sao Giay chung nhan ket hon thi nop ban sao ho so, giay to ca nhan co céc thong
tin lién quan dén ndi dung dang ky ket hon.

* Luuy:

- D6 véi gidy to nop, xuat trinh:
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+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cip tir s6 goc hoic
ban sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hé so khong duoc yéu
cau xuat trinh ban chinh; néu nguoi yeu cau chi nop ban chup va Xuat trinh ban
chinh thi nguoi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong duoc yéu
cau nguoi di ding ky nop ban sao gidy to do.

+ D4i voi gidy to xuat trinh khi diang ky ho tich, nguoi tiép nhan co trach
nhiém Kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoic ghi lai théng
tin dé luu trong hd so va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nop ban
sao hoac ban chup gidy to do.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hé so; 01 b

Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhén

Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi da
dang ky két hon trude day hoac Uy ban nhan dan cap xa noi nguoi yéu cau thuong
tra.

Co quan phéi hop: Uy ban nhan dan noi ding ky két hon trude day trong
truong hop ding ky lai két hdn tai Uy ban nhan dan cip xi noi nguoi yéu cau
thuong tra.

Két qué thuc hién thia tuc hanh chinh: Gidy chung nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

L& phi: 30.000 dong.

Mién I¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thuge
ho nghéo; nguoi khuyet tat.

Mau don, miu to khai: To khai dang ky lai két hon

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan co tham quyén cua Viét Nam
truge ngay 01/01/2016 nhung S6 dang ky ket hon va ban chinh Giay chuang nhan
két hon déu bi mat;

- Ngudi yéu cau dang ky lai két hdn con song vao thoi diem yéu cau dang ky
lai két hon.

Cin cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Nghi dinh s 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho¢ tich;

- Théng tir s6 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh huong
dan vé phi va I¢ phi thugc tham quyén quyér dinh cia Hgi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
tram (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyét dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita doi, bé sung trong linh vuc hg tich thuc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY LAl KET HON

KIND QU @ 1ttt et s st esba s s bassbe s b

Ho, Chit dém, t81 MEUOT YBU CAU .....oooocceeoeeeeeeeseeeseeeeseeeesseeees st ees e
INOT CU LI @)oo

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

Ho, CRit @M, TEN CTA V- ........ooo s
Ngay, thang, NAM SINNT s
DAN LOC: oovvorrreeessereeeseessseereeseeess e (LT 1) 2 A

NOL CU T e

Ho, Chit @8, tBN CHA CRONGY ......ooooccoeeeeeeseee oottt oo
Ngay, thang, NAM STNR: ..o
DAN LOC: oovvorrreeeeereeeeeessreereeseeess e (U 1S Yo £161 1

NOL CU T D oo

T6i cam doan nhitng noi dung Khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.
Lamtai: ..o , NQAY .......... thang ........ nam ............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D Khéng []
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Chd thich:

@ Ghi 15 tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi theo noi dang ky
tam tra; trueong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

9 Ghi thong tin vé gidy to tiy than nhu: h chiéu, ching minh nhan dan hogc gidy to hop 1¢ thay
thé (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 15 tén co quan di ding ky két hon trudce day.

©) Chi khai trong truong hop biét rd.

© P& nghi danh diu X vao 6 néu co yéu ciu cp ban sao va ghi rd sb luong.

16. Thi tuc dang Ky lai khai ti

Trinh tw thwc hién

- Nguoi c6 yéu cau dang ky lai khai tir nop ho so tai Uy ban nhan dan cap xa
c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, d6i chiéu
thong tin trong To khai va tinh hop 1& caa gidy to trong hd so do nguoi yéu cau
nop, Xuat trinh.

- Néu ho so day du, hop 1¢, ngudi tiep nhan ho so viét giay tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; trueong hop khdng thé b sung,
hoan thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, tén ciia ngudi tiép nhan.

- Ngay sau khi tiép nhan hé so, néu thay thdng tin khai tir day dua va phi
hop, cdng chire tu phap - ho tich bédo cao Chui tich Uy ban nhéan dén cip xa. Truong
hop Chu tich Uy ban nhan dan cap xa dong y giai quyet thi cong chuce tu phép - ho
tich ghi vao S6 dang ky khai tu, huéng dan nguoi yéu cau kiém tra noi dung Trich
luc khai tir va S6 dang ky khai tir, cing nguoi di ding ky khai tar ky vao S6. Chu
tich Uy ban nhan dan cap xa ky cap Trich luc khai tir cho ngudi di dang ky khai ti.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky lai khai tir truc tiép thuc hién hoidc uy quyén cho
ngudi khac thuc hién viéc dang ky lai khai tu;

- Ngudi thuc hién viéc dang ky lai khai tr ¢6 thé nop hd so truc tiép tai Uy
ban nhan dan cip xa c6 tham quyén hoic giri hd so qua hé thdng buu chinh hoic
guri ho so theo hé thdng dang ky ho tich truc tuyén.

Thanh phan ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cudéc cdng dan hoac cac
glay to khac co dan dnh va thong tin ca nhén do co quan co tham quyén cap, con

gia tri sir dung dé ching minh vé nhan than cua nguoi 6 yéu cau dang ky lai khai
tu;
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Truong hop gui hd so qua h¢ thong buu chinh thi phai gui kem theo ban sao
c6 chang thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky lai khai tir theo mau;

- Ban sao Gidy ching tir trudce day dwoc cap hop 1&. Néu khong c6 ban sao
Giay chung tu trude day duoc cap hop I€ thi nop ban sao ho so, giay to lién quan
¢6 ndi dung chiang minh sy kién chét.

- Vin ban uy quyén theo quy dinh cua phap luét trong trudng hop uy quyén
thuc hién viéc dang ky lai khai ttr. Trwong hop nguoi dioC uy quyen la éng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cia ngwoi iy quyén thi vin bdn uy
quyén khong phdi ching thyc.

*Luuy:

- D6 véi gidy to nop, xuat trinh:

+ Truong hop nguoi yéu cau nop giay to 12 ban sao dugc cap tir s goc hoac
ban sao dwoc ching thyc tir ban chinh thi nguoi tiep nhan h6 so khong dugc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, doi chicu ban chup véi ban chinh va ky
vao ban chup xac nhan veé viéc da doi chieu ndi dung giay to do, khong dugc yéu
cau nguoi di dang ky ndp ban sao giay to do.

+ DOi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiérp Kiém tra, d‘()i chiéu vai thong tin trong to khai, chup lai hoac ghi lai théng
tin d€ luu trong ho so va tra lai cho nguoi Xuat trinh, khong duoc yéu cau nop ban
sao hoac ban chup giay to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguodi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

S6 lwong hd so: 01 bg

Thoi han giai quyet: 05 ngdy lam viéc; trudng hop can xac minh thi thoi han
giai quyeét khong qué 10 ngay lam viéc.

Péi twong thuc hién tha tuc hanh chinh: Cé4 nhan

Co _quan_thwc hién thi tuc hanh chinh: Uy ban nhan dan cap xa, noi di
dang ky khai tur trudc day.

Co quan phdi hop: Khéng.

Két qua thwc hién thi tuc hanh chinh: Trich luc khai tir (ban chinh).

L& phi: 20.000 déng.

Mién Ié phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thudc
ho nghéo; nguoi khuyeét tat.

Maiu don, miu to khai: To khai ding ky lai khai tir

Yéu ciu, diéu Kién thuc hién thii tuc hanh chinh:
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Viéc khai tir d3 duoc dang ky tai co quan c6 tham quyén cua Viét Nam trudc
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mét.

Cin cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat Ho tich;

- Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tuw phdp quy dinh
chi tiét thi hanh mét sé diéu cua Ludt Hg tich va Nghi dinh s 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pha quy dinh chi tiét mét sé diéu va bién phép thi
hanh Lugt Ho¢ tich;

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh hwréng
ddn vé phi va 1¢ phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh,
thanh phé truc thugc Trung wong;

- Ngh;i quyét so 277/2020/NQ-HPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh myc chi tiét, mac thu, mlen giam va ty l¢ phan
trdam (%) trich, nép nhing khodn phi, 1é phi thugc thdm quyén quyér dinh cia Héi
dong nhan dan tinh;

- Quyét dinh s6 1872/0P-BTP ngay 04/9/2020 cia Bé truong BG Tw phdp
vé viéc cong bo thi tuc hanh chinh sita déi, bé sung trong linh vuc hé tich thyc
hién tai co quan dang ky ho tich trong nuoc thuge pham vi chice nang quan ly cua
Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY LAl KHAI TU

KINA QU B
Ho, Chir dém, t8N N@WOT YEU CAUS ..oooooooeoeeeeseeeee oo
INOT CU ATU: @ ettt ettt

QUAN NE VAT NEUTT AF CHELL ..ottt oo
Pé nghi co’ quan ding ky lai khai tir cho ngudi c6 tén dwéi day:

HOQ, CNTE d@mM, TEN: .ot
Ngay, thang, NAM STNN: ..o
GiGi tinh:eeeeeeeeeee, DAN tOC: wveveveeeeeeee e, QUABC tICN: oo

Da chét vao 10C: ..o ([ A phlt, ngay ... thang ... NAM ..o
J LS 1R 1<

NGUYEN NNAN CREE™ et oottt oottt ettt
D3 dang ky khai tur tai: © . ngay .......... thang .......... nam .............
Gidy chang tu/Trich luc khai trsé: @, Lquyénséd: @
T6i cam doan nhiing noi dung khai trén day la ding sy that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: .o, ngay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cap ban sao™: C6 D Khéng []
S6 luong:....... ban
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Chu thich:

@ Ghi 1 tén co quan ding ky lai khai tir.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong trd thi ghi theo noi ding ky
tam tr(i; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

~ © Ghithong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop I¢ thay
thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh pho Ha Néi cap ngay 20/10/2004).

® Truong hop chua xéac dinh dwoc thi dé tréng.

®) Ghi 15 tén co quan di dang ky khai tir truge day.

© Chi khai trong truong hop biét rd.

'P& nghi danh dau X vao 6 néu c6 yéu cu cip ban sao va ghi rd sé luong.

Ghi chi: Phén ché in nghiéng 1a ngi dung TTHC dwoc siva déi, bé sung, thay thé.
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